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TO:

FROM EDITBE t. oPLENARtA, CESO Vt
Olc - Sc vision SuperintendenZP

RE: DEADIINE FOR SUBMISSION OF PURCHASE REQUESTS

DA]E: November 18,2016
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ln view of Division Memorondum No. 580 s. 2016 re DEADIINE fOR
IIQUIDAIION AllD ?ROCESSII{G OF PAYT ENIS which stoles omong
others thot deodline for poyment of oll procured goods.ond services
sholl be on December 12, 2016 oll concerned ore hereby dkecled lo
likewise observe NOVEiISER Xl, 2016 os lhe deodline for submission
of Purchose Request lo lhe Property ond Supply Unit.

This is being done to give 20 doys ollowonce for procuremenl
process lo lhe Bids ond Awords Commlltee.

All Purchose Requesl submitted beyond deodline sholl be lhe sole
responsibility of the end user in cose il does nol reoch lhe
Accounling Secfion on or before oecember 22,2O16-

For slrict complionce.

Copy f urnished: Records Unit
Property ond Supply Unit




