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OSDS Sec'flon Heod3
HRD Sccllon
All olhers Concern
This Division

t
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" RECEIVED

,Tffi1'. n'to

FROM: t.
c-

Dec 6. 2016

OPI.ENARIA, CESO VI,4I

Division Superintendbht

1DAIE:

SUBJECI RESOURCE SPEAKERS AND AGIIVITY MATRIX OT THE ORIENTATION
SEMINAR.WOR(SHOP OT THE NEWTY HIRED AND NEWIY
PROAAOIED I{ON.TEACHING PERSONNET

l. The Humon Resource Developmenl Section of lhe Schools
Governonce ond Operolions Divlsion ond ihe Office of the Schools Division
Superinlendent informs the Resource SpeokeB of their respective session slot
of the Orientotion Seminor-Workshop of lhe Newly Hired ond Newly
Promoied Non-Teoching Personnel scheduled for December &9, 2016 ol
Verondo, Cosisong Moloyboloy City.

2. All Resource Speokers of the obove menlioned seminor-
workshop must report lo the venue on hour betore their given slol ond musl
submii their presenlolion lo lrE Gulo Mo. G. Gomurin ot the Pergonnel
Seclion on or before December 7,2016 (Wednesdoy).

Enclosed is lhe molrix of octivilies tor relerence

For immediote disseminolion ond sirict complionce

Encl:
As stoled
Copy furnished:

Records Unil
To be posled in the websile,

3.

4.



EnclquE of Mefioftndu No. Oo 9 s- 2016

MATRIX OF ACTIVITIES OF THE ORIE TATION SEI{INAR.WORXSHOP
OF THE NEWLY HIRED A D I{EWLY PRO}IOTED NOII.TEACHI G

PERSO]II{EL
TIME ACTIVTTY POII{T PERSOI{

Day 1: Deoemb€r &2015-ilodule I- Human Resource and Dev€lopmerlt
7:00 8:31) Arivdnegistdion Se.rEbid

8:30 - 10:00
Vr.litidon of t|e DepEd Mission, Vision E Gods, oivision

st&lh phn and Sdient Fedrres d 0O no. 19, s. 2016

Vhce G. Sln ligud
Edwdion Frogram Specidist3-HRD

lo:()GrO15 Hel$ &eak

101$11:00
School Op€rdno Budget E OtE Conc€rns Styl L. XTut

Mnidsfdiue ofrcer V-Budoet

1li0G12:00
ea[, t,tlizdi.n E Liquidalh of School MOO€ Rtrrr. Cyh C. Rordro!, CPA

Accountant lll
1lm'1:00 NOON BREAK

1:m- 2:m Cont of G.ait Wlzalion E Liquiddhi ol &thol li,lOOE myr. CyL C. Rord€iol CPA

Accoufiarlt lll
2:00 - 2:30 Openlng of Lcount

lssualr€ ad Prepaalion of Checfs ad o$er REorb
CiaY fficct
Adminisfidive Aid€ VI

2:3&3:m oocumenta.y Roquir€nenb fu Sday ClahE,

inbgrdion, ad,usfi E[b and addilhnal d€pendenb.

G€d{o C. Pd! J..

Adninistalive Assislan( lll

3rm-315 iledft &e*

31S330
Preparation d DIRS, COC aid CTO K€rldr ladqde! Un

A&hi.istalir€ Aide lV

3:3{!4:30
Go,r€nrnen[ ofrte hours and Leare Rivileg€s Guir lr.. G. 6.mutin

Mministalile Ofi cer lv-PeGonnel

4:305:00
P@paralion of Docu[Enb hr First Sdary Cldrl6 Rord il. Gim-aum

Administ"diE Aide

Day 2: December 9,2015- l.lodule 2 - Administrative Operations
7:30 8:00 Manao€*iei of Leaning Padichanb
8:0G 9:30 ofice Cofilrn nicdion and l6suaE€s and GrigvarEa

Mact nery

Jlt h.l L tlryrq DPA

Ad[inistdive oficer V

9:3I10:30 Flle Malag€tnent Chihdne Joy CCdry
Artfif,istrefve Alde vl

10:30- 10:45 Healh &eak

1O4St l:15
Salient Pdnb on &e Procurcnpit Lau (RA 91t4) Itni Don ro.ort na

Admnisfidirc lide Vl

1rl5.l2:00 Wzdhn of PFrttlP t PhIGEPS Xier ADril Jrdc Ah!
Adnfiisfdve Vl

l2:00 - 1:m NOON BREAK
,l:00- 2:m lnt€nb}[bking and S6hool Propdty CustdaGhip Drw C. D.gunnol

AdminisfaliE oficer lV- Supply
2:0G3:.l5 Adr .*strdir€ Otunsq oi!.ipline ad Conffcl

Rssddion
Aty.oplr.ft Plhr R Zflnn
Afrney lll

315-4130
Re6utt-Based P6rfufinance Manag€nE I Syslen
Osvits

an Gulr f,.. G. Gmulin
Adminisfialive oficef lV- Personnel

4:30 - 5:00 Clciing ftog,an Personnd




