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From: Schools Divlslon Superlntendent
This DMsion

Date: August r, 2or6

ln view of my travel to conduct supervisory visit and to attend the
installation of school head at District X, Malaybalay City on August ].4,2016, you
are hereby designated as Officer ln<harge, Office of the Schools Division
Superintendent.

You shall represent the undersigned in meetings which calls for his
presence. You shall act on routine matters of the SDS'S Office. Matters which
need policy-determining decisions should be held in abeyance until August 4,
2or6.

Your designation will take effect on August 3, 2016.

For information, guidance and compliance.
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