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Section/Unit Heads and Staff
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RE G SEISO (CLEAN-UP) DAY
t-

1. To ensure the cleanliness and orderliness of the Division Office, you hereby directed to
participate the 55 Big (Seiso) Clean-up Day on September 29,2016 (Ihursday), to
start at 8:0oAM.

2. The clean work assi ments are as follows:

3. Further, you are advised to wear comfortable clothes and bring cleaning tools (e.g
rugs, bolos, etc.) during the Big clean-up Day. All Section Heads are instructed to
superyise the cleaning in their respective work area assiSnments.

4. For compliance.

office area R€sponsible staff
School Governance and Operation Division
office

SGOD Staff

Curriculum lmDlementation Division Offi ce CID Staff
Second floor ofSDO bullding
SDS Office. SDS Receivine Area. ICT Office SDS staff and ITO
Hallways, Terrace, Budget and Finance
office

Bud8et and Finance Staff

cround lloor ofSDO buildins
Hallwav, AO 0f6ce, and stairs ProDefi and Supplv Staff
Records Office, Entrance and Receiving and
ReleasingArea

Records Staff

Cash Staff , Darvy Daguimol and
Brayan Garces

Cashierin& Supply Office and Supply
Extension Office

Personnel StaffPersonnel office and Personnel Stockroom
Personnel StaffPersonnel Extension Offi ce

Offfce Surroundings
Left side of the sDo building Ivan Pojas

Lucilyn CahucomRight side ofthe SDO building including
washins area

John Daguinotas, Jeck Gantalao, Alvin
Labata,Cyndilbert Oplenaria, Ieck
Gantalao, Benjie Lunsayan and Xian
Alas

Front and Back of the sDo building
including landscaping

CliffGimaraneanAll CR's, Window & door slasses

Copy furnished:
Records Section




