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PROVISION OF THE DEPED EI.ECTRONIC CI.AsS RECORD AI{D FORM 137 FOi
SENIOR HIGH SCH(X)L

1. Pu6uant to the herein DepEd Order No. 69, s. 2016, this Office hereby dlsseminates the
Provision ofthe DepEd Electronic Class Record (EcR)and Form 137 for Senior High School.

2. The ECR was designed to help subjed teachers in the computation and recording ofgrades
of SHS learne.s per quarter and semester while the Form 137 provides a standard
template for the historical academic and co-curricular records of learners in sHS.

3. The ECR and Form 137 can be downloaded for free at DepEd official website:
d€ped.tov.ph/rcsource9/dowtiloads, at Leamer lnformation system (Lls) website:
lls.deped.gov.ph/help and at the Divislon website: depedmalaybalay.nevdownloads.

4. For questions and clarifications related to spreadsheet management of these electronic
forms, sHsteachersmay approach the Division lnformation Technology officerorcontact
throuth this number 09357871103.

S. lmmediate dissemination of and st.ict compliance with this m.rXris directed.
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DepEd ORDER
No. 69 , s.2016

PROVISTOIC OT TBE DEP@ EI,ECIROMC CIlulA RE'CORD
AND riORU I37 TI'R BEI{IOR EIGE SCIIOOL

To: Undersedetanes
Assistant Secretanes
Bureau and SeFice Directors
Regiooal Directors
Regional Secretary, ARMM
Schooh Divisicr Supcdntendents
Senior High School Heads
All Others Concemed

l. The Department of Educatio[ (DcpEd) issues the Electtonlc CtiaB Rlcord
IECRI alld rorn 137 for S.dor Etgh School {SESr, which are tools to manage and
organize the lea.rner's academic records. Thc ECR was designed to help $ubject
tcachers compute thc grades of SHS learners per quarte. and semester while the
Form 137 contains ttre historica.l academic and co-curriculsr rccords of leamers in
SHS,

2. To ensure ease ofuse arld lesseo tccbnical diffrculties, the ECR ard Forttr 137
were created using a basic spreadsheet fle. SHS teacheG can dofi oad it for Aee
from tlle DepEd ofrcial websitc: www.dcpcd.gov.ph/resou-rces/downloada and ftodt
the La.rrler klfo,:loation SysteE (LIS) website: www.lis.deped.gov.ph/he1p.

3. For questions and clarficatioos reliated to spreadsheet oanagemcnt usifl8 the
custolnized forlxrat and forEula for these electlonic foros, SHS tcacheG may
approach the Divisioft Infofiation Technologg Offier or tbeir designated Infonlation
Coztiutnicalions Teclorolqg (ICT) Coordinator. Both are expeded to extend technical
assistance, promote the usc of the ECR for SHS, and guide schools in navigating the
electronic co!,y of the Form 137 for SHS.

4. DepEd cauuons teachers from indiyiduals or groups who q'i tiy to sel
electronic or print copies of these tools. Teachers rnay report such iocident to the
Bu'rau of Euman R6aourca and Orgaaizrtioral Dcvelopmcat-School
Elllctlveaels Dtviltoo {EEROD.SED) at bhrod.sed@deped.gov.ph or at telephone
no. (O2) 633-5397. AII concerned may contact tlre same ollice for feedback snd
suggestions on how to make the ECR and ForrB I37 better.

5. Immediate dissemination of and strict compliatrce with this Order is directed.

BRTOTXSI
S€cretary
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Reference:
DepEd Mehoranduo No. 60, s. 2015

To be indicated in the Perpetual Index
under the following subjects:

FORMS
POLICY
RATING
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TEACHERS
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tEE lrrctnomc ctraa rrooBlt AtD !onl rE"
llot aGxnol f,tGtr ScEooL

Thi! DcpEd Hcr iatroduccs ilc El.ctrooic CLs$ Rccotd and Fore 137 for sHs. lt
infortrs SHS trachcts, School Hcads, end othcr Pcraoaocl hardling bsrDds Ecotdr of
its avaitability and lts fcatutta, ebich wcr! uniqucv deiEncd for SHs- For thc For!!
137, thc potcy eko discusscs tbc proccdutEa for authcnticqtion, aB lrcll aa thc rcquot
and tlansfcr otthc documcnt.

I. Rllroadr

Thc DcpartEcDt of EducatioD bcgen its implcEcotatbo of Scnior HEh School (SHS)
tlis 2016 itr linc with Republic Act (R.A.) No. 10533, otherwis. krown as thc Drurrced
Ba.sic Ut .,t'D^ Ad oI 2013. To tu thcr support its implcEcotadon i! ichools, thc
DcpEd iasuc! thi3 policy oo thc Elcctroaic Cla8s Rccord (FaR) and Fora 137 for SHS.

ECRa wcrc alttady cteatcd for gredca I to lO, which wrl! rrlcaacd through DepEd
McEora.ndrrm No.60, !.2Ol5 Ptouisb'l oJt E wtH. Eldont Cbss R@rd. Tenpldc,
but nonc *as Eadc JEt for gredci ll a,rd 12. Tbis policy ed&crlcs that Bsp by
relcesinS thc ECR for SHS shich DcpEd has Eligrcd sith DcpEd Ncr No. 8, s. 2016
tu&ry Gddeitn6 on Aa&stvom As€.49rla,,.lor ltv Xb 12 Bo.sb Edltatio hq@n"

h thc cssc of thc Foro 137, alcmentr.ry end junior bigtr Bchoob hew poduccd thcir
01r! vcrsiona of tic fora. To iEproyc oD thc cu'lcat practicc, DqrEd issucs an oficial
standatd Fore 137 for SHS tbrougb thb policy. fti3 -i[ Eakc thc colht of t]c fora
consbtcDt a[d EilI coaut thc atigDmcnt of thc coatcnt l,ith thc cont xt snd
requircaenta of SHS.

n. EooD. cC tL. Eotrc,

ttr. Folt, tt t!!.!t

This policy intcads to rcle.sc thc oficial ECR aad ForE 137 for sHS. Tbc EcR sil
geatly help SHS teachaf,s in the coEPutatiotr end ,rcordiat of gradeo whilc Ore Fort!
137 or the Lerncr! Pctlnaacnt Rccdd providas a staadard tamplatc for tia historical
acadcmic r€cords of lcsrlels in SHS shich thc]' wil ur€ if tfrcJr lrsnsfcr schools, Phcn
ttrqr t'e.Dsition to tbc ncxt gredc lctd, and wheE thcy ePpry for jobs, acholer8hlps, and
frmhcr training aftcr graduation.

lV, ttc lNEEodo CLr. B.oora (!CRl .rd Fora fd7 106 883

rL lcn bi 3B
The EcR ptovidca SHS rubjcct tcachars atr cesy to ulc tcBplatc to coaputc and rccod
thc gndcE ofticir studcats in line with DepEd Ordcr No. 8, s. 2015 PolicA Auidetin"a o1
ClassrDom rss"-ssmaal fot t tc K b ,2 fusb Mreio Prqfitn-

Whilc the ECR foa SHS wa6 bascd on thc lraBt vcrsions relce3cd for grsdcs I to lo
(DcpEd M.BoranduD No. 60, s. 2Ol5 Ptovisb^ ol thc MU El,rfonb Class Rec,'d
Ierrpbf4, additional betures are indudcd to nt tia .ont xt end rcquircBcnts ofSHS:



a, Tcachcft can choor,c froe thc drcPdown liat tbc tack snd acmcatcr

-D--aa1-5;B

b. Wciabts cbangE eccfidingb rhcn treck i! chGca

a

-**0

c. ?hc quattca eutoEaticallJr ch.-96 itt thc Buemarlr ahc€t rten thc tcechcr
sclccta thc scrncatcr

d. A faita{ pcrccntagc scorE in any coEponcnt (Writtcs Wot*, Pctformr.aca Talks,
Quertcrry Aaacssricrt) r3 autoEatic€lly highlight d uatil a studcnt gct! a pesling
acorc; whilc fo! a ne cd quartlrty gradc, thc nemc s.ud gradc of thc studcnt arc
}'ighlightad to alcrt the tcachcr !o that appropriatc &easures can bc donc to hclp
thc gtudcnt

Upon review e.ad bascd otl consultetiorl wlth difcrclt SHS tcachcB srrd ot]rct
stakchold.6, this Form 137 we3 E d. siopl. by inctuding oDfy thc cdr.ntial

It is hopcd that this tool will lcascn thc tiDc sFat by tcac.hers io computina thc 8radc8
of thait atudcotr artd Bill atso bc inrtn mrotal in c,liurins the acc'urecy of thc
clDputation .

B. tota lC? Goa t8a

Form 137 i! taown as tlrc L.rricrb PermaJlcut Rccord. It contaia3 thc trcarnc/a ptoflc
and thc hiltolicet acadcmic and co.curicufar rccords. Foro 137 ie nccded rhcn e
studcnt tra!6fcrs to e.ooth€r &frool, trandtloo! to eaotlcr gradc lcvcl, or applid fot a
schol,arship, job, or firrthcr studics/lraininE Eruch lite a transcript of Ecord!. Tberc
scre dl8dr8lcd in DepEd Odcr No. 54, s. 2016 Guideti,,pa o^ the Req/€& o d Ttonsler
of Leads's *htul RecDrds.
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idorlration a..cdcd lor e leartrerb pcrDencnt Eaord i. SHS. Schoob cen choosc to
print it aad fll it up &anually or to us€ tbc forD as an clcclrolic cofiy.

l].r ftrtnrt of la. Dora l3? b( EB

& Only thc ofrciel DcpEd loto ead lcal e't scca ia tlte forrD. Thi. Ecaas that onc
oEciat fo&a yill bc u3cd for all DcpEd StIs. Thb siU ptovidc consiltenqr and
will lcssen thc bulk of ataplcd lorEs lrhcD a sttrdcrrt tranaGrs to anotiar sctrool.

r/:1 Elll(rltcErr?rcl
iE, rBitErnedf,trn Dm
-' strtEEmffitllLgrEm . i..l ,.. -.

b. Learnels cligibility for SHS is asL.d so that tle el8ibility of Etuming hiSh
school lea.rEcrs, PEPI and AII, pesrcrs, and otlcrs are also iDdicatcd in thc
forrrn.

c. For cach scecatcr, thc scbool, sclool ID, and tt'ack/strand stc ssk d to thoe
the bistory of Itanlfcrs thc Llr'ncr har aadc.

d. Tcadrcrs cerr includc othcr aubjccts likc thc Citizeaship Advancehcnt TraininS
ICA! u.ader ttra Lcertring AEa!/Subjcct6 c.luEn.

€. lnstead of havirl8 a separatc for6 for RcEcdid Cfess Merts (pcr DcpEd ord.r
No. 8, r. 2015), a teblc ,or RcEedial Clasacs tu a]rcady iadud.d in thc form.
rot i tqctE! .Lonld .oU A! qr tt n c.dr.l cL.... t b!. !!!!t_!gEq
.Ilaadr tflaa lt rsl|.ct tr r Ed.r .!d tr 6H-a raocdal ct ..aa ht lt
dsrhg tf,a aaaa&al or oDDar ta,aal T.achcF 3hould fiU up the RcEcdid
Cl,as6aa teblc uDdaf, thc laocotaa too rhich tlc le,lDcr feilcd tlc aubjcct

f. At thc back of thc form therc ia a opacc to clea.tjr indicate thc treck/strend thet
the lcarEcr Gnbhcd in SHS (in thc fo.D you lrill fnd 'Treck/Strend
Acco&plirhcd').

lEnrr-br.Ht-.,r.u
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a. A spac! fo. tllc.ch6l eal t aUottcd ror tbc ach@L to lmow wtrcrE to Plac. it
vhcn th. forrn i3 c.rtitr(d.

h. Aa a.tlocx is crtad for lchools t hayc a quick Efe.Gncr guidc of SHS Bubjccts,
inch.rding approvcd subject substitutions and oth6 subjec,ts. lt ia not ncccaaarJt
to pint tiia and attacb it to thc forB. Adviacrs csn ,nark thc checkboxcs of
subject! thet thc lcarncr h.as pe$cd. In tic clcctroaic copy, tla chcckbor is
autooetically Eerkcd rrhcn a lce.rocr passad the subjcct. Tbie can aid in
cnrolEcnt and in m,!.lna surc that all rcquitEd subjcct! arc passad by thc
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AutiGltlc.thl tl. Fora 137

Fora 137 or a photocopy oI thc forE is cnnsidcrEd valid for all legal putpo.cE (i.c. is a
clrtificd cop, ptovidcd ttrat it bcat! thc seal orrhe school a.od thc otigihdl signeoe h
inh oJthc ScrtooL Head.

Sincc onbr onc foro will bc uscd, any eresu.es or altcradons Eedc duc to clerical crrols
should bc validatrd by thc School Hcad.



Procldur. fos tlc A.qlrc.t .!!t TrrE f,Gr o(trotD 137 for AES

a. If a lcsrncr continucs his ol hcr studiea in thc samc achool, thc forE vtlu be
pess€d from thc Grade 1l advi3ci to thc Grade 12 adYiscr. Whca a lcarner

|eduatcs, thc school will kccp the original coP5/ of thc form and will Prcduc€ one
(1) certificd truc copy to bc giveu to thc Divisioo OEcc.

lr.mer ftrbhc. SllS h on rchool (no|rutrft4gfeemof edvgrces
bGr12 Leqrner lnraluuls.o ,otflt : -lr HFh

erede 12
Tsed!6f
a.rvi$r

,.!
i. t.:u ,i.r. . s6o.i k8cre ofifinsl

Ssltool -\jGEde t !
I@ner
AdYilsr

fls ue lhe
lorm

d$i.ErGa
ftrn, up tte

Eltr I cstilied
lus oopy

.l
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Diriskm

b. If a lea.rner transfeas to another sehool, thc guideliaas found in DqrEd Ncr No.
54, s. 2016 should be folloscd:
- the rEcfiving school will cnroll the lcarncr tluough the LIS and tlc systcro vil

lotify thc originetitrg school oi the rcquest for rccor& of tle trarNfcrrc;
- the origiaating .chool will crcatc onc (f) ctrtined tlue copy of ttre foia for

tlteir ttcords asd will Bcnd thc o.iginal forE to tlte rccciviDs school tlrough
mail or cou.ricr. LIS should bc updetcd by the originating ichool when tbe
docrrhcnt hat bccn scut; and

- the !€ceiving sclrool will updatc thc LIS whca the doqrmcnt has beco reccivcd
snd will ttrcn continue trling up the ori8inal form
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c. Upoa graduation, thc achool Ei[ hccp thc origioal copy of the fora. lf a leefircr
lrqucst! for additional copic. of thc foia for his or bca applicatious for jobs,
schola8hips, fult}cf cducation or training, thc achool Bay crEetc ccrtificd truc
copici ftom tbc ortginal fora, daking au.I! tbat cach copy has thc scal of tle
school snd thc siAaatuE i! int of thc Schoot Head.

Laanraa gradtdoa artd ,t$raaia frr addloorxl codc ot ift. lbrar

9 p
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v. Iorltorl!..rd D'.IE cloD

For fccdbeck end corclma about thc ECR end Forro 137 br SES, schools 6ay contact
thc School EEcctivcnc3! Divi.ion at bbrcd.scd@cacd.qov.ph or 633-5i197- Horcv!(, for
innedi.te coacchs, schootrs Eay epproa.h tlrcir dcai8natcd InforEation
Cornounicetions Tccbnologr (ICrl Coordinatd or thc Division tdbrmatioa Tcchnolosr
OEccr.

Fccdback aid lugcstioas gathcEd win bc ulcd to ltxricw end iEpfov€ on thc EcRa
erd Forh 137 br e[ Sredc levtls.

vI. RaftlalcGt

DcpEd McDoranduE No. 60, s. 2015, 'Proeilioa ofthc DcpDd Elcctronic cl'als Rccord

TcEptetc'

DcpEd tuct No, E, s. 2015, 'Policy Guidclinc! on Clas3rcoE Alsr3sm'ot for thc K to
12 Basic FducetioD ProaraE'

DapEd Ncr No, 3+, s- 2016, 'Guidclincs on tlc Rcqucst aDd Tlensfct of Ltatncrra
school Rccords'




