
cAv FoRx I - REQUEST FORX -SCHOOL (nF)

AiINEX A

Cont ol No.l
Date of Application: _
Date of Rslsasa:

Republic of the Phllippines
D,sparlment of Education
Region_
Division

School Name
School lD:

REQUEST FORM FOi ACTOEMIC SOIOOT RECOR"S

DATE & PLACE OF BIRTH

NAME OF LEARNER

CONTACT NO

SCHOOL YEAR LAST ATTENDED / GRADUATED

PRESENT ADORESS :

PURPOSEi (Pleas€ check any of the 6ollowing):

EMPLOYMENT ABROAD

SEAMAN'S BOOI(/SRC

MIGRATION ABROAD

FIANCE VISA

TOURIST VISA

STUDENT VISA

SCENDANT'S VISA

REIMBURSEMENT OF EOUCATIOML
ALLOWANCE.T TUTTION FEES OF
CHILDREN OF OFWS

SUCH OTHER PURPOSE AS MAYBE REOUIRED BY THE DFA

SEnature Over Ptinted Name
(Applicant / Representative)

,l
W

7
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ANNEX B

CAV FORTI 2 . SCHOOL REFERRAL TO DIVISIOI{ OFFICE

Republic of th6 Philippines
Departrnent of Education
R€glon
Division

school Name

lst hdo.remo[t
Date

Resp€cfully foniyarded to the Schools Oivision Superintsndent, Divis.pn of

requesting foa assistance in securing a cerlified lrue copy ot

School Form 18 (now School Fom 5) lot rc@nstruclion of Form 137 in relation to the hcr€in

attached request of Nam6 of Learner, who claims to b€ a graduate of / studert in

NaOC_dSgb@l during the Scfiool Year _. The said r€cord, despite dilig6nt search, is

not available in thi. Office.

For th€ preferential approp{iate adion o, the Schools Division Sup€rintendent.

Signature Owr Print€d Name
(School Head/Principal)

attached: .s netcd.

I
t,
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CAV FORT 3 . NDORSEXE T FOR CORRECNON OF EI{TRIES ITI THE ACAOEXIC
scHooL REcoRos

AI{NEX C

Ropublic of ths Philippines
Depanment of Education
Region_
Division
School Name

lat lndoltamont
Date

Respectfully foryearded to ttle Regional DiGCtor, DepEd Regional Otrrcs _,(address) . (AttEJrtion: Attomey lV, Legal Unit) requesting for
assistanca in the Conection of Entries in the Acadamic School Records ol Name of
Leamsr, a graduate of / student in Name of School during lhe Sc*lool Year _

For ready reference and perusal, attacfied are the tollowing documents / records:

1. Ceffficato ot Live Birlh (issued by Philippine Stalistica Authority)i
2. Atfidavit of Discrepancy;
3. Affidavit ot nm (2) Disi. erested Persons:
4. Form-'137; and
5. Diploma

For the pref€rantial appropriate aclion of thc Regional Di€c{or

Signature Over Prinled Name
(School HeadPrincipal)

Athchad: a3 statod.
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AIINEX D

CAV FOR 4 - CERTIFICATION OF ENROLNE T 
' 

COf,PLETION 
' 
GRADUATION

Ropublic ot the Philippines
O€pqrtment of Education
Region
[IvBion

Scr|ool Name_

CERTIFICATIOI{ OF ENNOLXEI{T 
' 
CO PLETO 

' 
GRADUANO

TO WHO IT AY CONCERNT

This is lo certily that, ba6ed on evailable record3 in this school, the following
information pertaining to Name of L€amer with Leamer Reference Number _ appear:

( ) enrolled in Grade _ du.irE the Sc*rcol Year _
( ) coopleted Grad€ _ during the Scltool Year _
( ) sathfadorily graduat€d from Elementary / Secoodary Coura€ for the School Year

_ as preEcribed by the Dspartmert ol Education'.

This certification is issuod on _upon lhe raqu66t of Name of Learner in

conn€clion with his / her apdication fo. Certification, Authentication and Verilication.

Signstu.e Over Printed Name
(School Head,/Principal)

'fi gr.duatad from secon&ry courae ln prlvtu adlool,lndlcab Spaciat Odq uo,bar
atrd &te,
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ANNEX E

CAV FORf, 5 - SCHOOL TRA SIITTAL TO THE REGTONAL OFFICE

Republic ol the Philippines
Departnenl of Educalion
Region_
Division
School Name

{d lndoEomont
Oate

Respectfully foruarded to the Regional Diredor, DepEd Regional Offoe 

-
lhe herein request of Name of Leamer for

Cerlitication, Authenlication and Verification (CAV) of his / her Academic School
Records.

For ready reErence and perusal, sttach€d are th€ following
documonwrecords marked ($ below properly enclosed in sealed envelop€:

( ) Certification of Complelion/Graduation
( ) Csrtification of English as iredium ot lnstruc{ion
( ) Fom -137
( ) Diploma

For the preierential appropriate action of the Regional Direc{or

Sionature Over Prinled Name
(School Hed/Principal)

Attached: as staGd.
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CONTROL
NO.

NAME
DATE OF

APPLICATION
DATE OF

TRANSMITTAL

CAV FOR 6 . LIST OF APPROVED CAV REQUEST

Republic of the Philippines
Deparlrnent of Educalion
Reg lon
Division
School Name

xx[ nothlng follorl,s xxlx

Prepared by

Sionature Over Printed Name
(School Records Custiodian/Rogistrar)

Submitted by:

A I{EX F

Siqnature Over Print€d Name
(School Head/Principal)
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ANNEX G

CAV FORM 7 - GERTIHCANO OF I{O}I.AVAILABILIW OF ACADE IC
SCHOOL RECORDS IN TTIE DIVISIoN OFFICE

Republic of the Philippines
Department of Education
Region
Division

CERTIFICATIOI{

TO WHO IT AY COI{CERN

This is to certify that aftBr due verificaton, therB is no available records on file
in thi6 Ofiice of the requasted Academic School Records (ASR) of Name of Leamer.

lssued this _ day of _, 20_ for whalever bgal pupose it may
serve

Sionature Over Printed Name
(Division Cenfying Ofiicer)

/
).

/
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ANNEX H

CAV FORI 8 - RETURN INDORSE ENT OF SCH@LS DIVISION OFFICE
TO THE SCHOOL

Republic of tha Philippinos
Departrnent of Education
Region_
Division

2nd lndoltem€l
Oate

Respec{ully retumed to Name of School Princioal, Name ol School, address

of school, the attached School Fom 18 (now School Fom O in connection with the

requesl for Academic School Records (ASR) of Name of Learner, a graduate of /

student in that school.

For the preferential appropriate aclion of the School Principal.

Sionaturs Over Printed Name
(Division Cenifying Otrrcer)

Att ched: as 3t bd.

n
!o
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ANI{EX I

CAV FOR 9 - CERTIFICATION OF DISCREPANCY 
' 

IES

Republic of the Philippines
Oeparlment of Education
Region
Division

CERTIFICATION

TO WHO IT fAY CO]'ICERN

This is to certiry that, bas€d on the duly verified Schoo, Form 18 (now School

Form q on file in this Offce, copy attached, the discrepancy / ies malked (',l) below

has / have been noted in the Academic School Records (ASR) of Name of Leamer,

that school:

( ) Name
( ) Date of Birth
( ) Place of Birth:
( ) School Year of Attendanca

lssued this _ day of _, 20_ for Mrat8ver legal pupose it may
serv€

Sionature over Printed Name
(Division Cartifying Ofiicer)

Attrched: as Btabd.
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Ai{NEX J

CAV FORI IO - REAUEST FORT (RF} FOR ALS A&E AI{D PEPT RANNGS

Republic of the Philippines
Depaffnent of Educ€tion
Region_
Division

CorYlrol No
Date of Application
Oate of Release:

REQUEST FOR FOR RESULTS OF RATI GON:

( ) Albmativ. Lo.ming Sy3lemr Accr€ditaton & Equiyalency TeBt

( ) Philippine Educ.tion.l PLcoment T€.t

NAME OF LEARNER:

DATE OF BIRTH

PLACE OF BIRTH

PRESENT ADDRESS:

CONTACT NO

DATE OF E)(AMIIIIATION:

PLACE OF EXAMINATION

PURPOSE: (Pbass check any of the follolving)

EMPLOYMENTABROAD FIANCE VISA STUDENT VISA

SEAMAN'S BOOI(SRC TOURIST VISA DESCENDANT'S VISA

MIGRATION ABROAD

SUCH OTHER PURPOSEAS MAYBE REOUIRED BY THE DFA

REIMBURSEMENT OF EDUCATIONAL
ALLOWANCE/ TUITION FEES OF
CHILDREN OF OFWS

r.l
lL

(Applicant / Rep
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ANNEX K

CAV FORI II - CERTIFICATIOT{ OF NOiI{VAILABILITY OF RANNG
(AAE 

' 
PEPT)

Republic of the Philippines
Departnent of Education
Region
Division

CERTIFICATION

TO WHO IT AY COI{CERN

Thb is to certify that afler due \rerification, there is no available recods on file

in thb Oftce of the requested Results of Rating on ( ) Atemative Leaming Systems

Accreditation and Equivalency Test ( ) Philippine Educational Placement Test of

Nam€ of Learner.

lssued this _ day of _, 20_ for whatever legal purpose it may
aerve

Sionature Over Printed Name
(Division Records Officer)

/
-L
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ANIIEX L

cAv FoRiit 12 - cERTtFtcATrol{ oF RATTNG (A&E 
' 
pEpT}

Republic of the Philippines
Oepartnent of Education
Region
Division

CERTIFICATION

TO WHC'[ IT IAY CONGERT{:

This is to certiry that, afler due vedlication, the follo'ving information marked

({ below perlaining to Name of Leamer. appear in lhe records of this Office:

( ) he / she passed the Afternative Learning Systams Accreditation and
Equivalency (ALS A & E) Test ror Elementary / Secondary Level administered
on and he / she has the cornpelencies corparable to lhat of a
Elemsntary / Secondary graduate in the fomal school system and as such, is
eligibla to enter secondary / tertiery education-

( ) h6 / she took the Year Philippine Educational Placement Test (PEPT)
gi\ren at with Eraminee Numbe] wtrich indicaE
that he / she has me( the basic academic requirements of Year Lev6l in ths
Elementary / Secordary Level: and he / she, th€refore, is eligible for
admission to Year Level subject to the satisfaclion of other school admission
requiramenB.

lssued this _ day of _, 20_ for whatever legal purposE it may
serve

Sionatur€ Over Printed Name
(Schools Division Superintendent)

/
'^L
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ANNEX S

CAV FORIU 13 . OIVISION OFFICE TRANSUITTAL TO THE REGIONAL OFFICE

Republic of the Philippines
Oepartnent of Educ€tion
R6gion_
Division

ld lndorlement
Date

Respectfully forwarded lo the Regional Director, DepEd Regional Office _,
(address) , the h€r6in request of Name of Learner for

( ) Ceftitication of Results of Rating
( ) ALS A&E
0 PEPT

( ) Diploma

( ) Form 137

( ) Others

Cedification, Auth€ntication and Verification (CAV) of Academic School Records.

For ready ref€rence and perusal, atteched are the following
documents,/records marked (.J) below properly enclosed in seal€d envElope:

For the preferential appropriate action of the Regional Director

Sionature Over Printed Name
(Schools Division Superintendent)

/
'.1

Attached: as st led.
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CAV FORU 14 - LIST OF APPROVED CAV REQUEST

Republic of the Philippines
Departnent of Education
Region_
Division
School Narne

rxx nothing fo xlx

ANNEX N

submitted by:

Sionature Over Printed Name
(Schools Division Superintendent)

/&

CONTROL
NO.

DATE OF
TRANSMITTALNAME DATE OF

APPLICATION
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ANNEX O

CAV FORf, I 5 - CAV APPLICATIOTiI FORf,

Ropublic ot thE Phalipdnes
Dopartment of Education

Region_

CAV APPLICATION FORI

contml No.
Date ot Applicatiofi:

NAME OF LEARNER:
OATE OF BIRTH:
PLACE OF BIRTH
PRESENT ADDRESS:
CONTACT NO-:
NAIIE OF SCHOOL:
ADDRESS OF SCHOOL:

PURPOSE: (Plea8e ch6ck any of ths following)

EMPLOYMENT ABROAD FIANCE VISA

SEAi'AN'S BOOK / SRC TOURIST VISA

STUDENT VISA

DESCENDANT'S VISA

Siqnature Over Printsd Name
(Applicant / R€pr$entative)

MIGRATION ABROAD

SUCH OTHER PURPOSE AS MAYBE REQUIRED BY THE DFA

REIMBURSEMENT OF EDUCATIONAL
ALLOWANCE/ TUITION FEES OF
CHILDREN OF OFW6

(TO BE FILLET}UP BYTHE REGIONAL OFFICE)

Requlr€m€ntr

1 . Student Pormanent Record (Form 'l 37)
2. Diploma
3. C€dmcab of Completlon / Graduation
4. SFcial Ode.
5. C€{tificate of Acqeditation (for PAASCU

Accredited Schools)
6. Transmittal
7. ALS A& E / PEPT

a. Csrtificalion trom BEA
b. Rating
c. Certification from Divbion Offce

8. Passpod Size Pidure (2 pcs.)'
9. Documentrary Stamp

G.aduabt
Publlc Priv.te

Undel!..duatar
Publlc PdvrterIrI

A
W

' lf tha applicrnt l! not lh€ leamor himlelf / hor$lf
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ANNEX P

cAv FoRu 16 - CAV FOR

Republic of the Philippines
Departnent of Education

Region--
CERTIFICATION, AUTHENTICATION A O VERIFICATION

DATE

ATTACH PASSPORT

SIZ€ ID PICTURE

CAV No.: _
Series of 20

TO WHOM IT MAY CONCERN:

This is to certify that, based on duly verified available records on file, lhe
iollowing information pertaining to lglQggltg@glappear, to wit:

( ) he / she completed the academic requirements of lhe Deparlment ot
Education for graduatbn from the couEe in the Schooi
Year _ in Name of School. as evidenced by herein attached marked
(r/) belor:

( ) Student Permanent Record (Fom '137)

( ) Diploma
( ) Certification of Special Order

( ) he / she completed the academic requirements of the Deparrnent of
Education for Glade / Year Level _ of the Elementary / S€condary
ooursle in he Sd)ool Year _ in Name of Sdlool.
as evidencod by herein attached Student Permanent Record (Form 137).

( ) he / she pass€d the Attemative Leaming Systems Accreditation and
Equivalency (ALS A & E) Test for Elem€ntary / S€condary Level
administered on and he / she has the competencies
comparable to that of a Elemeniary / Secondary graduate in the formal
school system and as such, is eligible to enter secondary / tertiary education
as evidencad by herein attached Certification of Rating and Oiplome.

( ) he / sh€ took the Year Phitippine Educational Placernent Test (PEm
gi\ren at wilh Examinee Number which indicate
lhat he / she has met the basic academic requiremenls of Yaar Le\rel in the
Elementary / Secondary Level: and he / she, therefore, is eligible for
admission to Year Level subject to the satislaction of other school admission
requirements a9 evidenced by herein attached Certilicate of Raling.

This Office further certifres the veracity and authenticity of the attiached
records heiewith; and issuod in connection with the application of Ng@lllup[ged
for _ purposes.

Shnature Over Printed Name

/
,l-

Nol v.lE without otfclal t..1,
wfth cretul. or ehoradoo

(Regional Director)
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