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SUBJECT Dblerdno on ol CSC - l ernorondum Clcdor No. 2, t. 2Ol7
"Am.ndrn6nl lo CSC lic No. 16, t 20ll on lhe Educollon ond
Irolnlng Requle{ erfi f,or Guldonce Counlelor Poslllonr'

For the informolion ond guidonce of oll concerned, lhis Offrce
hereby disseminoles ihe herein Memorondum Circulor No.2, s.2017 issued on
Februory 10,2017 by the Civil Service Commission regording the omendment
mode by ihe Commission 1o the existing quolificolion stondords Ior ihe
Guidonce Counselor posilions pursuont lo CSC Resolulion No. 1601475 doied
oecember 22, nl6.

For widesl disseminoiion.
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METIORANDUM CIRCULAR

TO ALL HEADS OF COI{STITUTIOIIAL BODIES;
DEPARTMENTS, BUREAUS AND AGENCIES OF THE
NATIONAL GOVERNTIENT; LOCAL @VERNtrENT UI{ITS;
GOVERI{ ENTOWNED OR C(XTROLLED
CORPORATIOI{S WITH ORIGINAL GHARTER; AND STATE
UN{VERSITIES AND COLLEGES

SUBJECT Am.odment to CSC llc No. 10. 3. 20ll on th. Educ.tlon
and Trainins Raouir.monts for Guldrrc. Cornaalor
Position3

Pursuant to CSC Rosolution No. '1601475 dated Oec€mber 22, 2016, the
Gommission amends the existing qualmcafion standards for Guiddtce Counselor
positions, as follorrvs:

Guuance Goordlnator I (SG la)

Educalion:
Experience
Training:

Eligit lity:

Maste/s d€greo in Guirance a Counsaling
None raquired

tlono r€quired
RA 1080 (Guilance Counsskr)

Guldrnc. Coordlnator ll (SG '15)

Guidanc. Coordlnator lll (SG 16)

Education:
Experionce:
Training:

Elisit lity:

Education:
Experhrce
Training:

Eligibility:

Maste/s degEe in Guilanc€ and Counleling
1 year of relevant exporbnce
4 houE of r€levanl training

RA '1080 (Guuano6 Counsebr)

Masle/s dsgEo in Guilanco and CounselirE

None cquil€d
None rBquired

RA 1080 (Guidanc8 Counselof)

Guldanc. Couns.lor I (SG l t)
Guld.nc. Couns.lor ll (SG '12)

Guidancc Couns.lor lll (SG 13)
Guid.nce Servlc.s &soclet I (SG 12)

ht R. \.t I. to 5irn,e: /iarpnrir,e, .lrres ibb, t.afieoat awl Efroctiw Palli lim*t



Guldrnce SeIvlc.3 A$ociat [ (SG i4)
Guld.ncr Sarylcos Spccialrt I (SG i6)'

Educalion: Maste/s degrce in Guidance and Counsoling
Expedence: I year of rehvanl experience
Training: 4 hoJrs of rslsvanl haining
Eligibility RA'1080(Guilanc6oounssto0

Guldrnce SGrylce3 Sp.cialbt ll (SG i8)
GuHrnc. gorvlce3 Sp.cialbt lll (SG 20)

Guldanc, S.rvlc.. Spocialbt lV (SG 22)

Educali:n:
Erperien@:
TDining:
Eligiulity:

Educalioni
Experi€nce
Training:

Eh{riry:

Educalion:

Exp6rimce
Training:

lvtaste/s degrB€ in Guidance and Crunsrlhg
2 ygaIs oI rel€vant expedenco
I houls of lBlevanl tEining
RA 1080 (Guidanca Counselor)

Masbis d€grE€ in Guilance and Counsotinq
3 y€als ol cl€yant expefunce
'16 hours o, rclsvaflt l|'aining

M '1080 (Guilancs Counselod

Guldanc. S.rvlce. Sp.clallit V (SG 24)

iraste/s degr€e in Guijanc€ and Counsling
4 Fars of supsryisory/managom€nt exfdence
40 houG of supervigory/m8nag€mcnt hamit€ ard
d€veloprnont inbrvenlion underlaksn wihin fto last 5
years

RA 1080 (Guuane Counsslo0Eligiulrty:

Tha above qualiricetion slandards shall be the bas€s of th€ Civil Sarvico
Commission in attesting appointments and in evaluati rg othor human resource
ac-tions for th6 subiect positions.

This Memorandum Circular shall laks offect fiftse.r (15) days after the dato
of publication of CSC Resolution No. 1601475'.

rdfla*dosx--ear-r
Chairperson

10 FEB 2017
tSC Resolution No. 1601475 dst€d Decomb€r 22, 2016 was pulllEhed on January 3'1, 2017 in
tha PhilipgirE star.

*3AOSS/APEtatttu&D*
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QUALIFICATION STANDAROS
Amendment to CSC MC No. 16, s. 2011
Re; Education and Training Requirements

for Guidance Counselor Positions

Number 1601.t75

Promulgated: 22 oIC 2016

x--- x

RESOLUTION

WHEREAS, Section 3. Article lX-B of the '1987 Constitution provides that
"the Civil Sery,ce Comm,ssion as fhe cental persnnel a0ency of the
Government, sha/l estab/,sh a career service and adopt rneasur€s to promote
morale, efficiency, integrity x x x. lt shall strengthen the merit and rewatds
system, integrate all human resources development programs fu all levels and
ranks, x x x":

WHEREAS, Section 12 ('l), Chapter 3, Title l(A), Book V of Executive
Order No.292 (Administrative Code ol 1987), provides that the Commission shall
administer and enforce the constitutional and statulory provisions in the merit
system for all levels and ranks in the Civil Service:

WHEREAS, under the 1997 Revised Qualmcation Standards Manual (as
implemented by CSC Memorandum Circular No. 1. s. 1997), the prescribed
eligibility for the Guidance Counselor position is Career Service (Professional) or
appropriate second level eligibiiity;

WHEREAS, with the passage oI Republic Act No.9258 (Guidance and
Counseling Act of 2004) on March 2, 2004, the Professbnal Regulation
Commission (PRC) created the Professional Regulalory Board ol Guidance and
Counseling, the powers and functions of which include, among othets, the
supervision and regulation of the practice of Guidance and Counseling;

WHEREAS, Sec. 3 (b), Article I of the said Act defnes a Guidance
Counselor as "a naturat person who has been registered and issued a valid
Ceftificate af Registration and a valid Prcfessional ldentificatbn Card by the
Professional Regulatory Board of Guidance and Counseling and the Professional
Regulatory Comnission (PRC) in accordance with this Act and by virtue Of
specialized training performs for a fee, salary or other lorms of compensation. the
functions of guidance and counseling under Sec. 3 (a) of this Act,:

WHEREAS, Sec. 13 (c) of the same law provides for the qualifications for
the icensure examination for Guidance Counselor. one of which is "holder of a
Bechelor's Dedree in Guidance end and a

Deorqe in from at1 institution in the
Philippines or abrcad rccognized or accredited by the CHEHTaa.d ir., 6opyl
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WHEREAS, Sec. 14, Article lll of the same Act provides that .a person
who possesses the pettinent qualifications required for admission in the
examination for registration as guidance counselor pursuant to the pmvisions of
this Act may be registered without examination: Provided, That the applicant files
with the Board x x x an applicalion for registration and issuance of a Cartificate of
Regishation and Professional ldentification Card x x x:

WHEREAS, in CSC Memorandum Circular No. 16. s. 20'11, datsd July 15,
2011, the prescribed education and eligibility requirements for Guidance
Counselor positions are Bachelor's degree in Guidance and Counseling and RA
1 080 (Guidance Counselor) eloibility:

WHEREAS, in CSC Memorandum Circular No.5, s. 2016 {Revised
Qualirication Standards for Division Chief and Executive Manaqerial Positions in
the Second Level), promulgated on February 24. 2016, lhe training requirement
for Division Chief (SG 24),is "40 hours of supervisory/management leaming and
development inteNention undeiaken wilhin the last 5 years'i

WHEREAS, in ordet to conform to the provisions of RA No. 9258 and CSC
MC No. 5, s. 2016. there is a need to amend the education requi€ment oI the
following Guidance Counselor positions as prescribed in CSC MC No. '16, s.
2011 and lhe training requirement for Guidance Services Specialist V (SG 24);

Guidance Coordinator I (SG 14)
Guidance Coordinator ll(SG 15)
Guidance Coordinator lll (sG 16)
Guidanca Counselor I (SG 11)
Guidance Counselor ll (SG 12)
Gtlidance Counselor lll (SG 13)
GuidancG Services Associate I (SG 12)
Guidance Services Associate ll (SG 14)
Guklance Services Specialist I (SG 16)
Guidance Services Specialist ll (SG 18)
Guidance Services Specialisr lll (SG 20)
Guidance ServicEs Specialist lV (SG 22)
Guidance Sgrvices Specialist V (SG 24)

wHEREFORE. the Commission RESOLVES to AMEND the qualificatron

standards (QS) of the Guidance Counselor positions, as follows:

Guidance Coordinator I (SG 14)

Education.
Expeflence

Tratning:

Eligibility:

lrasteas deglee in Guidance and Counseling

None required

None required

R.A 1080 (Guidance Counselo4
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QS lorCuidue ejusctr posni(,ns

Education:

Erperience
Training:

Eligibility:

Education:

Expenence:

Training:

Eligibilily:

Education:

Experience
Trainingl

Eligibility:

Educalion.
Experience
Training:

Eligibility:

Education

Expenence
Traioing:

Eligibility:

Guidance Counselor l(SG 1.t )
Guidance Councelor ll (SG .12)

Guidance Counselor lll (SG 13)
Guidance Services Associate i(SG 12)

Guidance Coordinator ll(SG 1sl
Guidance Coordinator lttlSC td1

Masters degree rn Gudanc€ and Counselinq
1 year of relevanlexperience
4 hours ot relevant lrainjnq
RA 1080 (Gurdance Counselor)

Guidance Services Associate ll (SG l4)
Guidance Services Specialist I (SG 16)

l\raslers degree rn Gudance and Ccunselino
None requtred

None required

RA 1080 (Gurdance Counsetor)

Masteis degree tn Guidance and Counselino
1 year of relevaol experience
4 hourc of Elevanl faining
RA 1080 (Guidance Counselor)

Guidance Services Speciatist ll (SG .t8)

Guidance Services Specialist lll (SG 20)

Guidance Services Specialist tV (SG 22)

MasteCs degree rn Guidance and Counselng
2 years ol relevanl expeience
8 hours of relevant lraining
RA 1080 (Gurdance Counselor)

Masteis degree in Guidance and Counseling
3 years ol relevant experience
l6 hours of relevaot lraining
RA 1080 (GuiCance Counselor)

Education:

Expeience
Training:

Guid.nce Serviqes Specialist V (SG 24)

l\.{asteis degree in Guadance and Counselir{
4 years of supervisory/managemenl expedence
40 hours of supervisory/manageme[t leaming and
developmenl intervention undertaken wihin the last 5
years

RA 1080 (Gurdance Counselor)
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The Commission FURTHER RESOLVES lhat the approvad qualification
standards shall be the bases of the Civil Service Commission in attesting
appointments and in evaluating other human resource actions for the subject
positions.

This resolution shall take effect fifteen ('15) days afler publication in a

newspaper of qeneral circulation-

Ouezon City

I .tl r-t-,--
ALICI(tela ROSA - BALA

Chairperson
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Commi

TINEZ

Attested By:

DOLORE B. to
D

Commission Secretariat and Liaison ffice

VACANT
Commissionor
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