Republic of the Philippines
DEPARTMENT OF EDUCATION
Region X- Northern Mindanao

Mivigion of Malapbalay City
Purok 6, Casisang, Malaybalay City .
Telefax: (088) 314-0094 email: Malaybalay.city(@gmail.com

DIVISION MEMORANDUM
No._ 1O 5. 2016
To: Chief Education Supervisors and Staff in SGOD and CIEDWWMWW e s

Public Secondary School Heads S8 X

Private Secondary School Heads Deped mms KALAY €17V BIVISION 'EE

Al Others Concerned RELEASED at

ased AN 03 201 £ 320§

By ;

o

From: EDILBERTO L. OPLENARIA, CESO VI i
qs 00 DIVISROB S . tend WELTE e T A bR PR LT T, e
Date: January 3, 2017

Subject: SUBMISSION OF CONSOLIDATED SENIOR HIGH SCHOOL
PREFERENCE SLIP AND SENIOR HIGH SCHOOL REGISTRATION FORM

1. Pursuant to DepEd Memorandum No. 161, s. 2016 re: Conduct of Senior High School
Career Guidance Program and Early Reglstratlon for School Year 2016-2017, this Office
hereby required all public and private Secondary School Heads to submit consolidated Senior
High School Preference Slip and Senior High School Registration Form on or before January
6, 2017. Attention: Marsfifth M. Mamawag. EPS II-Social Mobilization & Networking.

2, For compliance.

Enclosed; As Stated
Copy Fumished:
Records Unit



Repablic of the
Bepartment of Education

28 SEP 2018

DepE&d MEMORANDUM
No. 161 .5 2016

CONDUCT OF SENIOR HIGH SCHOOL CAREER GUIDANCE FROGRAM
AND EARLY REGISTRATION FOR SCHOOL YEAR 2016-2017

To:  Undersecretaries
Assistant Secretariea
Regicnel Secretary, ARMM
Regiona! Directors
Buresu and Service Directors
Schools Division S8uperintendents
Public and Private Flementary and Secondary Schools Heads
All Others Concerned

1. The Department of Education (DepEd) issues this Memorandum for the
Conduct of Ssuior High School (8H8) Carver Guidance Program (CGF) and Barly
Registratioa for Schoel Yeer {8Y) 2016-3017. This CGP aims to guide Grade 10
studenta in making informed decisions regarding their choice of SHS track suitable
to their skills and interest. This will aleo enable them to pre-register into SHS for 8Y
2017-2018.

2. The achools are encouraged to use the same Career Guidance Modules for
Grade 10 which were rolled-out nationwide on September 2015 per DepEd Order No.
41, . 2015 entited Senior High School Career Guidance Program and Early
Registration.

3 The Grade 10 Carcer Guidance Manual shall be carried out following the
timeline below. The teachers may conduct the respective modules in any day within

the week designated per module.
‘Date : Activity
Conduct of Module 1
Conduct of Module 2, Se 2, Session 1
October 3-7, 2016 Conduct of Module 2, Session 2
Conduct of Module 3
October 10-14, 2016 CareetGmdumeWeek
October 15, 2016 Parent-Teacher Conference
October 16-29, 2016 Sminry_gg Sd:oolMR_egm_mﬁon
October 31-November 18, 118 Submission/Encoding for Orade 10
2116 students (LIS SHS Regiatrants)
Submission of SHS Registration Forms
November 18, 2016 __{Annex 3} to Division SHS Coordinator
LIS Submiasion / Encoding for Non-LIS SHS
November 25, 2016 Registrants
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the monitoring and evaluation report provided in Enclosure No. 1. Soft or hard copics
of these documents shall be submitted to the division Youth Formation Program
{YFP) coordinators of Division School Qovernance and Operationa [8GOD) exactly one
week after the conduct of CGP on or before October 14, 2016.

5, The division YFP coordinators of Division SG0OD shall collate the submitted
schools’ monitoring reports. After collating all the school’s monitering reports, the
designated YFP coordinators of SGOD shall forward soft or hard copics of the said
documenta to the designated regional YFP coordinator of Education Support Services
Division (ES8D) on or before October 31, 2016.

6. The deaignated regional YFP coordinator of Education Support Services
Division (ESSD)) shall collate, organize and forwerd the soft or hard copies to the
Office of Youth Formation Division, Bureau of Learner Support Services (BLBS)on or
before October 28, 2016.

7. Designated YFP coordinators at the RO's and SD0O's are expected 10 submit
monitoring reporta to the Office of Youth Formation Division, Bureau of Learner
Support Services (BLSS), Department of Education (DepEd) Central Office, DepEd
Complex, Meralco Avenue, Pasig City at telephone no. (02) 637-9814 or through
email address: blss.yfd@deped.gov.ph. The deadline of the submission is on Octobes
28, 2016,

8. Upon the culmination of the CGP, the SHS Early Registration shall be
conducted froms October 16 to 29, 2016, All Grade 10 students in SY 2016-2017
in all public and private secondary schools, including state universities and colleges
(SUCs), shall submit to their respective class advisers their choice of achool and
programs using the SHS Preference 8lip contained in Enclosure No. 2. It shall be
expected that the student’s preferences have been discussed with their parents.

g9, The class advisers shall register the students for SHS and submit their
preference through the Learner Information System (LIS] fromm October 31 to

November 18, 2016. The procedural guide for encoding of the Jearners’ preference
in the LIS is detalled in Enclosure No. 3.

10. High eschool graduates who are passers of the Philippine Educational
Placement Test (PEPT] and Accreditation and Ecuivelency (AKE] Examination for
JHS Level], and other learners outside the formal system (those who are not covered
by the LIS), may register in any of the achools offering SHS using the SHS
Registration Form found in Enclosure No. 4.

1i. The schwel head shall forward to the Schools Division SHE coordinator the
duly accomplished regiatration forms (Enclosure 4 of all non-115 SHS registrants
not later than Novemsber 18, 2016. The achool shall maintain a duplicate a copy of
the said forms for recorda purposes.,

12.  The Schools Division §fS coordinator, with the assistance of the planning
officer and/or IT coordinator, shall enroj the non-11S SHS registrants in the LIS. The
detailed procedural guide for encoding the lcarners’ information and preference shall
be posted at the lia.deped.gov.ph/help. The log-in accounts of the planning officet or
IT coordinator can temporarily be used for purposea of SHS registration.



13.  All regional directors, schools division superintendents, and school heads are
enjoined to extend full support to the program.

14. Expenses relative to the implementation of the progrem shall be charged to
local funds subject to the usual accounting and auditing rules and regulations.

15. Ilmmediate dissemination of this Memorandum is desired.

Encls,:
As stated

Relference:
None

To be indicated in the
under the following suhjects:

QFFICIALS

PROGRAM

SCHOOLS

SENIOR HIGH SCHOOL
TBACHERS
WORKSHOPS

SMA, DM Conduxt of TS Carve
0689-Seprernber 19, 2016



(Enclosure No. 3a to DepEd Memorandum No. 161, s. 2016}

PROCEDURES FOR SUBMISSION OF LEARNER PREFERENCES
FOR SENIOR HIGH SCHOOL
{FOR PUBLIC SCHOOLS)

1. SHS Early Registration shall be conducted from OJctobtr 1 - 24 , 20l . with
guidelines provided in this Order. During this period, class advisers for Grade 10 in all
public secondary schools shall register their learners for SHS and submit learmers’
preferences through the SHS Registration Module in the LiS.

2. The SHS Registration Module is accessible through the “SHS Registration” link {right of
“Masterlist”) in the LIS Main Menu. The SHS Registration page shall display the list of
Grade 10 learners enrolled for SY 201%-2017 with input fields for SHS preferences
opposite each learner’s name.

3. In case a learner is currently enrolled in the school but not yet registered or enrolted in
the LIS for SY 2014-2017 like in the case of a transferee or a late enrollee, the Class
Adviser shall enro! the learner first before he/she is registered for SHS. The “Enrol
Learner” link shali be accessibie from the SHS Registration page for ease of navigation.

4. The Class Adviser shall enter the learner’s SHS preferences, choosing from a drop-down
list of schools and program offerings. These data shall be captured from the SHS
Preference Slip [Annex 1 of this Order) filled-up and submittec by the learner. A first
and second choice must always be provided for the SHS and for each school; two
programs must be provided unless the preferred school has only one program offering.

5. The progress of SHS registration shall be made available online to school heads and
through the Planning Offices in the Division and Regional Offices. The Planning Office
shall provide the SHS Coordinators with regular updates on the SHS online registration.

5.1. School Heads shali be informed of the progress of SHS Registration through the
notification bar at the Masterlist page.

5.2. Planning offices in the division and region will be able to view the progress of
registration in the Status of Updating — SHS Registration link from the LIS Main
Menu.

6. Upon culmination of SHS registration in the LIS, a Summary Report on the number of
registrants by school and program offering can be generated in Excel format through
the "Download” link under the “Summary” column in the LIS Status of Updating ~ SHS
Registration page.

7. An instructional material in video and infographics is available through the LIS Support
page. For questions regarding the use of LIS for SHS registration, please contact EMISD

through ps.cmisd@deped.gov.ph or the LIS Help Desk through ictsusd@deped.gov.ph
and telephone no. 0922-4104603.



(Enclosure No. 3b to DepEd Memorandum No. 161, s. 2016}

PROCEDURES FOR SUBMISSION OF LEARNER PREFERENCES
FOR SENIOR HIGH SCHOOL
(FOR PRIVATE SCHOOQLS AND SUCs)

1. SHS Early Registration shall be conducted from October (6 ~ 29 | 2046 with
guidelines provided in this Order. During this period, private schools and SUCs shall
register all Grade 10 learners for SHS and submit learners’ preferences through the SHS
Registration Module in the LIS. This online registration facility shall be accessed by
private schools and SUCs using their EBEIS user account.

2. The SHS Registration Medule is accessible through the “SHS Registration” link {right of
“Masterlist™} in the LIS Main Menu. The SHS Registration page shal! display the list of
Grade 10 learners enrolied and uploaded in the LIS for SY 2016-2017 with input fields
for SHS preferences opposite each learner’s name,

3. In case a learner is currently enrolied in the school but not yet registered or enrolled in
the LIS for SY 201¢-2017. the duly authorized private school/SUC encoder shait enrol
the learner first before he/she is registered for SHS. The “Enrol Learner” link shall be
accessible from the SHS Registration page for ease of navigation.

4. The authorized private school /SUC encoder shall enter the learner’s SHS preferences,
choosing from a drop-down list of schools and program offerings. These data shall be
captured from the SHS Preference Slip (Annex 2 of DepEd Order No. 41 5.2015) filled-up
and submitted by the learner. A first and second choice must always be provided for the
SHS and for each school; two programs must be provided uniess the preferred school
has only one program offering.

5. The progress of SHS registration shall be made available online t¢ school heads and
through the Planning Offices in the Division and Regiona! Offices. The Planning Office
shall provide the SHS Coordinators with regular updates on the SHS online registration.

5.1. Schoo! Heads shall be informed of the progress of SHS Registration through the
notification bar at the Masterlist page.

5.2. Planning offices in the division and region will be able to view the progress of
registration in the Status of Updating - SHS Registration link from the LIS Main
Menu,

6. An instructional material in video and infographics is available through the LIS Support
page. For questions regarding the use of LIS for SHS registration, please contact EMISD

through ps.emisd@deped.gov.ph or the LIS Help Desk through icts usd@deped.gov.ph
and telephone no. 0922-4104603.



(Enclosure No. 2 to DepEd Memorandum No. 161, s. 2016}

Department of Education ;
Senior High School Preference Skip
sY

TO THE STUDENT ARD PARENT/GUARDUAN:  Prini logibly 2l information rexuired. Subri ko the clans adviser once you have accomplizshed this korm.

1. NAME OF STUDENT: Prirt your hult name in the following sequence: LAST, FIRSF, MIDOLE. L LEARNER'S REFERENCE WUMBER fLRN)
Place one letier n each bax. Laawe one bos tank bebieen names.

LAST

FRST

MIDDLE

3. SEMIOR HiGH SCHOOL (SHS) APPLIED FOR: Choose o the kist of schonis offanng SHS {up bt choices aiowed). Do not indicate the sama SHS
twich. Maka sure hat the brack (Academics, TVL, Sports, Ans and Design), strand (STEM, ABM, rILIMSS and GAS), or TV specidization cheices. ane offered i
1he SHS ndicated. Wiite the COMPLETE peogram offering {brack- sirand or speciakzalins) of your £haits in e bex provided. Write NONE in the box i you do ol
have a second Chaice program of schook.

Name of Ficst Chalce SHS (Do not abireviois)

{CitylFouwn or Province)

First Choice Program:

— —_—

[Secend Choica Prograe:

[Narme of Second Choice SKS (Do not abiweiale)

jAddmess  (CityTown of Provinca)

l

First Choica Prograe:

[

I thai:

m}:} | hgve read the inkrMgHon CONLNNAS In !>+ {tejer Mg, S ame 5 +i nd undersiood all the isiructions in conmection with My rgisation;
{7) 1 have beos made aware of e SHS fracks and the imporiances of choosing the righl camer path tiough the Career Guidance Program,
{3 The peterences supplied in s sip are 2 resul of 3 well-nformed decision making 5 discusyed with wry parent{syiguandan. and
(4}t wit abicle by the DepEd nds and poiicias in realion 1o ha SHS program.

Furthermoare, |umsmlmatalmmasm|prouidennshmmqhemwuewusmwamnmmummmm
detads wil be kept confidenkal.

Segnature over Primed Name of the Student Signature over Prnk Name of the ParentiGuardian

e Dt

TS PREFERENCE SLIP IS NOT FOR GALE AND MAY BE REPRODUCED.




{Enclosure No. 4 to DepEd Memorandum No. 161, s. 2016)

Department of Education
Senior High School Registration Form
Y.
TO THE STUDENT AND PARENT/GUARDIAN: Print togitly all information reguined. Place X marks in appropriate boxes.
Sutenil 1 tha school principal or division office once accompished.

1. NARE OF STUDENT: Priod or typs your ol name el Ihes loowing sexquance: LAST, FIRST, MDOLE. 2 SEX Mok D Femdgie D
Piace o kefter m sach box. Legwe one box hiank batwesn names.
LAST 3. OATE OF BIRTH {Month, Day, Yeas)
FRET
WIDDLE
4. PLACE OF BIRTH (City/Town or Prowinoa) S MATIOMALITY

8. ELEMENTARY SCHOOL {whore you completed Elemmatary Level aducation | Grade B}

Barwantary School lame (Do not hweviaie) Fﬂ’-dm
[Address {CiylTown or Provinge) |Wﬂ'
[w-ucum
Are you 8 passie of Philipping Educational Piacement Tast PEPT) for Elemantary Level? No Yos
lnmm-dcmm
Ars you 8 passer of Accreditation and Equivatency (ALE) Tesi for Elemantary Levei? No Yes
Hame of Comweanily Lsarning Center {00 pol sbbreviele) jAddress (CwTown or Province}
7. SJNIOR HIGH SCHOOL (JHS) (where you completed/ant compieting JHS | Grade 10)
LIS Mame (Do nol abbvevioe) [qum
[ Address (CityTown or Province) lwn .
|Ww¢lm
Are you 2 paseer of Philippies Educalional Placemant Test (PEPT) for JHS Laval? No Yes
of Complelion
Are you a passer of Accreditalion and Equivalancy (ALE) Test for JHS Lavel? o Yes
Name of Communily Learning Conter (Do not abbrenviaie) Addrems {CityfTown or Province)

§. SEMIOR HIGH SCHOOL [SHS) APPLEED FOR:  Chonse kom the el of schools ofleing SHS (up Yo two choices. alowed]. Do not indicats tha same SHS
twice. Maka sure that the Irack [Academics, TVL, Sports, Arts and Design), strend {STEM, ABM, HUMSS and GAS), or TV specialization choices are ofiersd m
the SHS indicatod. Wiile the COMPLETE progam ofledng (track- strand or speciaizationss) of your choiCe #: the box provided. Write NONE i the bos if you do nol
have a second choice peogram or school.

‘Name of First Cholca $HS {00 not atiweviai)

Address {City/Town or Province)

First Cholcs Pregram:

ISecond Cholee Program: -

THIS REGISTRATION FORM IS HOT FOR SALE AND MAY BE REPRODUCED. Paga 112



Narse of Sacond Chuive SHE (Do ot abbrevials)

[Addruse (CityfTown o Province)

First Choica Program::

{Second Choice Program:

9. PERMANENT HOME ADDRESS

House Kamber and Sireet

Town/Caly

10. CONTACT {NFORMATION

Tetephone Nurmber

E-mail Addeass

| affem, thi:
11} 1have sead the iMlormation conkained in tirFy Order it 4t ad 5. ZDtS and undersiond 8l the irsuckione in connection wilh my segisiaaion,
{7 1 have been made awara of the SHS racks and the impornance of choosing ihe right carser palh tivaugh the Cares Guidance: Frogram;
] Thep‘elemamedhmmmamdaﬁ-mmmaMsmmeM)w;w
{4) 1 witt abide by the PepFd nies and policies in rekation 1 the SHS program.

Fl.mwm.iuwmmdirhtmdimlMhﬁhmmmumwuwuaﬂmmtmnmmmmmamm

dalzis wil be kept confidenist

Signature over Printed Name ol ha Stodent Signature over Prinied Name: of e Parent/Guandian

Dot Date

THIS REGISTRATION FORM IS NOT FOR SALE AND MAY BE REPRODUCED.
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