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(Enclosure No. 3a to DepEd Memorandum No. 161, s. 2016)

PROCEDURES FOR SUBMISSION Of LEARI{ER PREFERENCES
FORSET{IOR HIGH SCHOOL

{roR PUBLTCSCHOOLS)

1 SHS Early Registration shall be conducted from oclohtl u, - ?.1 .a^tv w'th
guidelines provided in this Order. During this period, class advisers f; Crade 10 in atl
public secondary schools shall register their learners for SHS and slrbmit leatuers,
preferences through the SHS Registlation Module in the LIS.

2. The SHS Regisration Module is accessible through the "SHS Registration" link (right of
'MasterlistS ir tie LrS Main Menu. The SHS Registration page shall display the list of
Grade 10 learners errolled for SY 201c-2017 with input fields for SHS prcaerences
opposite each learne/s name.

3. ln case a learner is currently enrolled in the schoolbut notyet registered or enrolled in
the LIS for SY 2016-2017 like in the case of a transferee or a late enrollee, the Class
Adviser shall enrol the learner first beforc he/she is registered for SHS. The "Enrol
Learner" link shall be a ccessible f.om the SHS Registr-ation page for ease ofnavigation.

4. The Class Adviser shall enter the le.rrcrt SllS preferences, choosing ftom a drop-down
list of schools and program offerings. These data shall be cap red from the SHS
Preference Slip [Annex 1 of this Order) filled-up aod submitteC W the learner. A first
and second choice must always be provided for tle SHS and for each school; two
programs must be provided unless the preferred school has only one program offering.

5. The progress of SHS registration shall be made available online to school heads and
through the Planning Offices in the Division and Regional Offices. The Planning Offi€e
shall provide the SHS Coordinators witi regular updates on the SHS online .egistration.

5.1, School Heads shall be informed of the pro8ress of sHS Registration through the
notification bar at the Masterlist page.

5.2. Planning offices in the division and region will be atle to view the progress of
registration in the Status of Updating - SHS Registration link from the LlS Main
Menu-

6. Upon culmination of SHS reglstration in the LlS, a Summary Report on the number of
registrants by school and program offering can be Senelaled in Excel format tirou8h
the "Dowrload link under the "Summanf colu n ir the LIS Status ofupdating - SBS

Registration page.

7. An instructional rnaterial in video alld infographics is available through the LIS Support
page. For questioDs regarding the use of LIS for SHS registratio[ please contact EMISD

through ps.emisd6)deped.sov.ph or the LIS Help Desk through icts.usd@deped gov.oh

and telephone no. 0922-4104603.



(Enclosure No. 3b to DepEd Memorandum No. 161, s. 2016)

PROCEDURES FOR SUBIIIISSION OF LEARNER PRETERENCES
FOR SENIOR HICH SCHOOL

(EOR PRJVATE SCHOOLS ANL SUCS)

1. SHS Earty RegisEation shall be conducted from Oclober ti - 14 , zottr with
Suidelines provided in dis Order. During this period, private schools and SUCS shall
reSister all Grade 10 leafters for sHS and submit le;m€rs' preferences throuth the SHS
Registtation Modnle in the LlS. This online reSistration facility shall be accessed by
private schools and SUC6 usingtheir EBEIS useraccount

2. The SHS Regist ation Module is accesslble through the "SHS Registation' link (riBht of
"Mastedlsf) h the LIS Mai! Menu. The SHS R€gistration page shall display the llst of
Grade 10 learnets enrolled and uploaded in the LIS for SY 2016.2011 with input fields
for SHS preferences opposite each leame/s name,

3. ln case a leamer is currently enrolled in the school but not yet registered or enrolled in
the l,ls for SY 201t-2011, the duly authorized private school/suc encoder shall enrol
the learner first before he/she is registered for SHS. The -Enrol Learner" link shall be
accessible from the SHS Registration pa8e for ease of navigation.

4. The audroriz.d private school/Suc €ncoder rhall €nter the leame/s SHS preferen.es,
chooslng from a drop-down list of schools and protram offerings. These data shall be
captured from the SHS Preference Slip (Annex 2 of DepEd Order No.41s.2015) filled-up
and submitted W the leemer. A nrst and second choice must always be provided for tfie
SHS and for erch s(tool; two programs must be provided unless the preferred gchool

has only one program ofrerin&

5. The progress of SHS r istration shall be made available online to rchool heads and
through the Planning Omces in the Division and Regional oflices. The Planning Omce
shall provide the SHS Coordinators with regular updateson the SHS online registration.

5.1. School Heads shall be informed of the progress of SHS Registration through the
notification barat the Masterlist page.

5.2. Planning omces in the division and region will be able to view the progress of
registration in the Status of Updating - SHS Registration link from the LIS Main
Menu-

6. An instructional material in video and infographics is available throu8h tte LIS Support
pa8e. For questions regrrding the use of LIS for SHS regisEation, please contact EMISD
through Dsglirrl@deperLgoy..ph or the LIS Help Desk through lds-ur!@degxulEgIh
and telephone no. 0922-4104603.
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