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'Ihrough Oid Hrjcatim S€ervistr$ CID and S@D
Mministati\€ Officer V-Mminisb-atir€ Se.vices

GUIDELI ES RELATTVE TO TNAYIL CIII'IS DT'RITIG THE OOXDI'CI Of
IIISTRITCUO{IAL SITPERVISIO AI{D lilOllrrORII{G

1. All oncemed are her€by autprized b submit tsavel claims for adJal travelling
o(penses incurred during the conduct of instrudional grpervision and monibrirE of
special p.ogGms of the Department of Educatlon, this Division effective January
2017.

2. In addifnn to tlE rreal srpporthg docurneots, an acaomdi$rrn€rt report on
rnonthly basis shall be attaded b the tra\€l claim. It is remind€d that per diems are
not alb!.red for Eawk within the Divbbn, ocept in Upper PuhrEui.

3. The special programs to be monito.€d $all be spec id ard Ea\d for sdr ptJrpce
$all be dut autho'ized bry tle Sdrcob DMdon ItperinbndenL

4. As edr, b'av€l daims shall not exceed b One Thousand Pesos (P 1,000.00) per
monti erbject to usnal ac@rnting and audttng rules and rcgulatbns.

5. For guidance aM m(ndhne.
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