
DEPARTMENT OF EDUCATION
Region X- Northern Mindonoo

DIVISION Of TIAAI.AY 8A1AY CITY
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DIVISION MEMORANDUM
No. lll s.N17

Chief Educotion Progrom Supervisor & Sfoff, CID
Chief Educolion Progrom sup€rvisor & Slotf, SGOD
Elementory ond Secondory School Heods
Seclion/Unit Heods ond Stoft
All OlheE Concemed
This Division

hools DiYision Superinlenden
L OPTENARIA, CESO
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SUSMISSION OT SCHEDUI.E Of MANDAIORY TORCED TEAVE

.ronuory 5. 2017
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PuRUonl lo Seclion 25, Rule XVl, Omnibus Rules lmplemenling Book V of
Execulive Order No. 292 ond Olher Pertinenl CivilService tows, you ore hereby
directed to submil o schedule ol the Mondolory Forced Leove for CY 2017 on
or before Jonuory 16, 201 7 to lhe Office of lhe Schools Division Superintendent,
Allenlion: Guio Mo. G. Gomutin, Administrotive Officer lV {Penonnel) using the
enclosed suggesled lormat.

2. Further, lhis Olfice requires lhe submission of lhe schedule in duplicote (2)

copies for lhe Personnel Unit ond District File.

3. For the Division Office, the Personnel Unit thru Ms. Kezioh Fotimo M. Un will
prepore the schedule oI Mondotory Forced Leove in coordinolion with lhe
concemed Division Office PeEonnel.

4. For complionce.

P.tunnel Un,t
Re@.& Udt

TO BE POSTED ON THE WEBSITE



DEPARTMENT OF EDUCATION
Region X- Norlhem Mindonoo

DIVISION OF AAAIAYBA1AY CIW
Soyre Hi-woy. Cosisong, Molayboloy CW

Telefox # 088-311-0094
Website: hltp://depedmoloyboloy.net

Omoe/Dlstrlct/Secondary School

SCHEDULB OF II,ANDATORY TORCED LEAVE FON,CT 2OA7

lanuary Februarv March April Mav June

luly Auqust September october November December

Prepared by: Noted by:

Head of Omce/District/secondary school
(Signature over Printed Name)

EI'ILBERTO L. OPLEIABIA, CESO VI
Schools Division Superintendent

Note: Please submit irl duplicate (2) copies for the Personnel Unlt and District File




