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FROM EDILBE L. OPLENARJA, CESO VI Oal
Sy:

Ail I 7 11.,i,e' Fl)

Superintendent r\

DATE: Jatrurry 17,2017

Reitcrsaing Instructior of Authorizcd Olncirl to V.lidae thc Drily Tioe
Record strd Signify the Immediatc Supervisor of the Form 6

For ioformatioa and guidarce of all concerne4 this Office hereby reiterates the
i[struction for the Public Schools Dstrict Supervisor (PSDS) as th€ authorizcd offioia] to validate
the attendancr ofboth the elementary and s€condary school heads as reflected in the Daily Time
Recod (DTR). Moreover, the PSDS are also authorized to si$ as the imnediate srpervisor io the
Form 6 (Application for L€ave) foi both elemetrtary atrd secondary school heads otrly.

Furlier, this Offic€ informs that the DTR submitted without signahre ofthe PSDS
shall be retumed without actio[

For compliance
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TO BE POSTED IN THE DIVISION WEBSITE




