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DATE: Jonuary 16,2017

RE: #UBMISSION OF 201 6 DELIVERY RECEIPTS AND INSPECTION AND
ACCEPTANCE REPORTS OF ITEMS RECEIVED FROM CENTRAL OFFICE

1. ln preporolion to COA Auditor's inspection af.deliveries of leorning
moleriols, fumilures ond equipment received from Cenlrol Office by vorious
schools in our Diyision, this office is requesllng clear copies of Delivery Receipt (DR)

ond lnspection ond Acceplonce Report (lAR) of the following items:

Porticrrlors EIemenlory Grodes 7 lo l0 Grodes ll & 12

lT Equipment x

Teoche. s Tobler & Choi6set
Mothernolics & Science Equipmeni x
Enslirh lorAcodemic Plrposes (Book)

Personol Developmenl (Book)

2. Submit lo the Property ond Supply Unil of 'this Division on or before
Jonuory 23,2016 ottention Dorvy C. Doguimol.

For complionce.

Records
Property & Supply Unit
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