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DATE: January 27, 2017

RE: SUBMISSION OF NAMES OF TEACHERS WHO ARE PLANNING TO RETIRE ON
2018

Pursuant to Regional Memorandum 31, s. 2017, re: Regional Workshop on the
Preparation and Submission of FY 2018 Budget Proposal, you are hereby directed to
submit names of teachers who are refiing (mandatory / 65 y.0.} and planning to retire
{optional) by 2018 for computation of terminal leave and retirement gratuity benefit
as one of the required reports to be submitted during the workshop following the
template below.,
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Deadline of submission is on February 2, 2017 to give time to the Personnel
Unit to consolidate and compute for the terminal leave and retirement gratuity.

For compliance.
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