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TO

RE

Chief Education Supervisor and Staff. Cur culum Implernertation Divlson
Chief Educauon Supervisor ad Statr, Sdlools Govemance and Operdons Division
Elemenbry Sdlool Principals
All OttleIs Concerned
This Division

Dfterninadon of Dcpcd mr No, 7t s. m16 r€ tmpl€ttrcrltng Guideline on
the Use of Cadtal Ouuay Fu.dr br Sdtol3 Ef,bcdw FY 2016

1. DepEd Order No. 75, s 2016 relative to Inplen8nting Gddelin$ m the Us of @pibl
A)day Fun& for gt@b ffi&ite Firul Year 2016 (see aUacfEd) a,ms to enable
elernentary sdlools !o finance small capital ouday requlrernents, sudr as fumibjre and
equipment, which cannot be dlarged again* their regular operating budg€ts or against
their Maintenance and Other Operaong Expenses allocations.

2. Five Hundred Thousand Pesos (P 500,000.m) is allocded annrdly in our agency
specific budget for all elementary schools for FY 2016 and FY 2017 rEpectively. In this
view, ttle following criteria is stipulated in selecting the recipient school:

a. Enrolment rdte
b. PreYious liquidation records
c. Efficiency in the utilizauon of school MOOE

3. The amourt will be Fifty Thousand Pesos (P 50,000.00) per sdEol which will be
releded in the form of c6h advance uslng the existing requirernenti

4. The recipient elementary schools shall disburse funds in accordarrce $rith the existing
budgeting, accounting, procur€ment, ard auditing rules and regulations. The odsting
accounting and auditing rules and regulatlons shall govern the liquldauon process.

5. tur guidance and strict compliance.

. OPLENARIA, CESO VI
oIc Dlvlsion superinren2l
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@epartmsnt of @trucation

DeoEd ORDER
No. ?5, ". zoto

20 DEc 2016

I PI;EUEIITI!{G GI'IDELII|ES OIT TIIE I'SE OF CAPITAI OIIIIAY FI'ITI)S
FOR SCHOOI^S EFFESIIVE flSCAI YEAR 2016

To Undersecretaries
Assistant Secretaries
Bureau al1d Service Directors
Schools Division Superintendents
Public Elementary School Heads
All Others Concemed

l- The Department of Education (DepEd) issues thc enclosed l&t lcEenttag
Cuidcliacs o! thc Usc ofcepttal OuUay {OO) truld3 for SchooL tftctlve Fllcal Year
lFy) 2015. This fund is lodSed under Schools Division Olfices in the DcpEd's Operatioos
of Schools-Elementaiy Education budget in the General Appropriatiolls Act starting FY
2016.

2. The Fund aims to enable elementarjr schools to 6na.nce small CO requitments,
such as furniture and equipment, which cannot be charged against their regulai operating
budgets or against thei, Maintenance and Other Operating E(penses g.llocatrons.

3. The mechanisms and procedures contained herein shal guide the composition,
utilization a'rd reporting of tlis Fund. It shall also clarify the guidelines on tlle
capitalization threshold oI PlaDt, Property .md Equipment as prescribed in tlle new
Governfient Accounting Ma.rrual issued by the Comliission on Audit and as cited in
DepEd Order Nos. 1.3 and 31, s. 2016.

4. For any inquiries on this Eatter, all concemed may contact the OIncc of thc
Fiaq,rcc Di.ectoFBudget a[d Perfoilnaacc UonttortDg, DepartEent of Education
(DepEd) Ccntral Oftce, Ground Floor, Alonzo Building, DepEd Complex, Meralco Avenue,
Pasig City at telephone lro. l02l6374611.

5. Immediate disseBination oiand strict compliance wiJr this Order is dtected

BRIONES
Secretaiv

Encl.: As stated
References: DepEd Order: lNos. 13 and 3l, s. 2016)
To be indicated in the Eeipglg.dl4.d9f under the following subjects

ALLOCATIONS
BUDCgT
EXPENSES
ELEMENTARY EDUCATION

FUNDS
POLICY
PROCEDURE
scHooLs

Sn MA, DO Capital Outlav
C9l6D.ehtEr 29.2O16
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(Eacloturc to DcpEd otrter tto. ]1, s. 2016l

IUPLIUEIiflISC OI'IDEIIIEA Oi AEE USE OF CIPTIAL OI'IT.AY N'I|DS
FOR SCEOOLS, EFFECTTVE rIScAt yeAB (ryl 2016

I. Rrtloaal

1) School budgets are importaht tools not orrly in promoting roore efficient
operations of schools but also in promoting desired learning outcornes
aatong students. It is for this reaaon t}!at the Departmeot of Education
has endeavored to increase the resources available to schools, whether
through the phased implementation of a rationalized allocation formula
(starting FY 2Ol3) or through the direct rcleasc of school subsidies
p.eviously managed by the Central Omce (starting Fy 2016). These elTorts
are coupled q,ith capacity building programs for school heads a-nd
ma-nagers, the deplojrment of additional Bchool finance personnel, and the
nationwide roll-out and training of school persomel on tie DepEd's
Financial Management Operations Manual to ensure that gchool resources
aie managed elnciently and judiciously.

2) Apatt from regular maintenance and operating expensca, schools also
require capital ouday expenditures in order to run efrectively. Big ticket
capital ouday items such as school buildings, laboiatories and equipme.t
are provided to schools in kind, as the procurement ofthese items are done
through the Central Ofrce. Since some capital outlay iterrs such as school
furniture and ICT and ofEce equipment have shorter useful Uves, the
replacement or purchase of these iteDs rDay b€ dorc efficiently aanaged
at the school rather than C,entral level. kior to thc issuahce of the New
Govemment Accounting Manual (GAM), small capital outlay expenditure
items could not be purchased by schools since their allocatroDs only
comprised of Maintenance and Other Operating ExpcnseE (MOOE).

3) With the support of the Department of Budgct and Management, the
DepEd proposed for and received a minimal allocation of capital ouday
budgcts for schools in the 2016 Cencral Appropriations Act (GAA). By
enabling schools to have access to capital outlay funds, a.lbeit for smqll
items, the DepEd hopes to gain information on the naturc and magnitude
of capital outlay n.'eds of schools, which will aupport iEprovemeots in
allocation of school budgets in subsequent years.

4l This DepEd Order aims: i) to provide guidance to a.ll public schools on the
composition, release and the utilization of school capital ouday budgets;
ii) to clariry the application of the capitalization threshold of Property, Plant
and Equipment based on the new GAM; iii) to cnsure timely and optimal
use of school resources, and iv) to institute mechanisas for trartsparency
and accountability.



tr. Scopr of Pollcy

5) This DepEd Order provides the mechanisms and procedures for the
utilization, release and liquidation of capital outlay funds intcnded for
public elementarlr schoots nationwide.

Ill. Pollcy Stit nert

6) This DepEd Order hereby estabtishes the mechanisms and procedures in
the utilization of Capita.l Outlay funds for Ele@entarj, Schools and the
capitalization of Property, Plant and Equipmeut that shall be followed
stricdy by all public elementarjr, Junior and S€nior High scttools and all
Schools Division Offices (SDO) in the country. This policy promotes equity,
tlatrspa-rency and accountability.

ru. kocadu.le.

A, R.trealo of Echool C.Dital OEUay Brdg.tr

7) Capital Outlay allotment ol Five Hundred Thoussnd Peso6 (PsOO,OOO) is
allocated per SDO under Operations of Schools - Elementaij. Fducation in
the DepEd's budget, starting in the 2016 CAA.

8) The concemed Department of Budget and ManageEent (DBM) Ofiices
shall release this allotdrent directly to SDOg through the Genelal
Appropriations Act as Release Docurrent (GAARD). The caah allocations
pertaining to tie released a.llotments are issued by thc DBM di.ect to the
Modifted Dsbursement Scheae {MDS) Sub-Accounts oI SDOs.

9) Thc SDO shall relealc thb brdact to schools ilt tlc forE dca.h advanca.

lo)Givea that the appropriated budget is minimal in arDouat, the SDO is
tasH to sct staad.tds ilr sclectillg $hictr eleDerltary Fhool,a will bc
prio.itizcd ill the allocatio of this fuI1d. Public clemcntary schools have
been prioritized in the provision of this fund considei:ing that they have
gcnerally amaller school budgets thaD their Junior or Senior HiSh Schoot
counterparts ald that smaller elcmentary schools may have limited access
to othe! sources of funds such as fionr donorc or t}l! Spccial Fducation
Fund.

I 1 ) The availability/va.lidity of this fund is governed by tJre Cencra.l Provisions
it! the cAA on the Release ald U6e of Funds.
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B. CoaDo.ltlon .!d UlG of School C.pltel Outfa, BrdSat

l2)The allocation of Five Hundred Thousand Pesos (PsOO,OOO) is allocated per
SDO under Operations of Schools - Elementa.ry Frlucation is composed of
the following objects of expenditule.

a. PIOO,OOO for Furniture and Fixtures - which may be used for
purchase of fumiture and fixturea, among others, except for school
seats and teachers' tables alld chair:s since these are funded unde!
a separate line item in the DepEd's budget.

b. P2OO,OOO for Office Equipment - which may be us€d Ior the
procuremcnt of photo copying machines, risograph3 or televisron
sets ior instructional use, atuong others

c. P2OO,OOO fo. ICT Equipment - which may be used for the
purchase/replacement of laptops, printera, or L,cD projectors for
administrative use, among others

l3)The above-tsted objects of expenditure were pnopos€d for this budget
based on fcedback fiom schoola on the usual iteBs that they are unable
to purchase or procure previously due to lack of capital outlay allotmeots.

14)This budget Eay Egl! be used for iniastructure-rclated activities such as
constnrction, repair, fencing, electrifcation of buildings, land
improvement, or insta.llation of drainage/water systern since therc are no
objects of expeuditure for this purpose a,ld since thcs€ a.re budgeted under
a separate line itcm in t}le DepEd's budget.

ls)Realignments or Dodifcation in allotments within Operations of Schools-
Elementary Education is allowed and \ri[ be governcd by t]re General
Provisions in the GAA:

a. For rea-lignments in object of expenditure *ithi'! an allotment, the
DepEd Secretarjr or his/her designated authority sh8ll approve the
requests.

b. For realignEents frolD one allotDent class to another (ex. from
school MOOE to school Capital Outlay), the SDO shall endorse a
request to the DepEd Cent 'al Ollice, througfr the Regional Olfice,
which shall eva-luate and refer the aarEe to the DBM for approval.

c. Notc the timeliaes prescribed in the Ceneral Ptovision for
realignments within or !99 Capital Ouday. Note further that
realignmenta shall not entail an increasc in the total amount
appropriated for the budget line iteo.

c. CaDtt lzation Thrc.hold for Ptr nt, Eop€rty r.nd DqulpEclt

l6)The new GAM is8u.d by thc CoDEission on Audit dloq.s for the
capitalization of a! individual asset recognized a8 Plant, Propcrty or
EquipEent (PPE) with a miniEua c.st of Fiftegr fhousand Pe8os
(Pls,ooo).
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17)Therefore, notwithstanding tJte School Capital Outlay budgct lodged under
Operations of Schools - Elementa4r Education, public elemeotary and also
public Junior and Senior High Schools may use their school MOOE
budgets to procure emall capital expenditure items worth &lLgglq]llgE
PIS.OOO. This provision effectively clarifies/amends the provision on the
same in DepEd Order No. 13 and No 31, s.2016.

l8)The capitalization threshold shall be implemented based oo the following
guidelines:

a. The tireshold is applied on an individual asset or qr a per item
basis. Therefore, each item within the bulk acquisition will need to
meet the capi+,li.ation threshold of P1S,OOO to be recognized as
PPE.

b. Mandatory and otJrer basic operating expenses of thc school shall
be prioritized over capitalization of PPE in the use of Bchool MOOE.

D. Ltqnld.tlon.!d Rlporttua of achoo! Cspttrl OutLy Brdgsts

1g)Pursuant to Item H. 1.1 of the Manua.l on Simplified Accounting Guidelines
and Procedures for tJre Use of Non-Implementing Units/Schools, Version
2008, recipient elementarl. schools shall submit to thc SDO, the paid
DisburseEent Vouchers {DVs) attd all supporting documents which shall
serve as liquidation or replenishment o, the cash advancc granted. Any
remaining cash advance at the end of the y€ar must b€ liquidated in full
and unexpended balances refunded.

2o)SDOS and recipient public ele@entar5. schools shall disburse fudds rn
accordance with the existing budgeting, accounting, procurcaent, and
auditing rules and regulations.

2l)Moreover, all SDOS are required to submit to their rcap€ctive ROs
leports on the monthly status of school Capital Outlay budget
utilization, including issues and challenges encounter€d, ifany, using the
same forms prescribed in DepEd Order No.13, s.2016. Such reports shall
be consolidated by the ROs concemed for subsequeflt subEission to the
Central Oftrce thru the Accounting Division-Fs every 10d' day of the
month. The existint accounting and auditing ruleB and regulations sha.ll
govem the Liquidation process.

V. Pc!.lty CLurc

22)Any DepEd Personnel who violates any proviaion of tlis Order shall be
dealt with adrninistratively, pursuant to DepEd Ordei No.49, s. 2006,
otherwiae knowrr as the "Reuised Rules ojf Procedure oJ tlE Depdrtment of
Educqtio\ ii Adfitiftistratirre Coses'.
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Vl. Efrccttvtty

23)This Order shall take ellect immediately upon issuance, including the
provisiong which aarends previous issuances, and shall .emain in effect
unlcss rcvoked.
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blasunSay CS

Xapitan Angel ES

D.lwangan E5

Patpat ES

Sumpong Central S.hool tlc
56'

Gndlir.n E5

12659!

Maoalo8 E5

Aaganao E5

xlb:laba8 ES

Kilap-agan ES

Ta&ilanao E5

sta. Ana t5

BCI ES

Bar.n$y 9 E5

c!sisa.tC5

Arpo.t Villare ES

126S5s MabuhayEs

Asiayan Central Sc}l@l 4n
Balan$antES

Cab.ngahan E5

tasuitas ES

ofPAitltglTclqrcanqt
lnFotI/raltor{ sYsrEM

sctol Y.ar : m16 - 2o1,

-bJ(, - -qU. e^j

2a? . 9\/, U/

Agr{.ted by: ONvtstoo

t0t rld by: i.aloo X

ReSlon: R.gio x



86hg@d cEs r,.6a

Ei.albasan ES

Simaya Es

Dapul.. E5

cahwat tS

tinabocs

PaiwalS ES

Saw.8a ES

MalapSap Es

San Roque ES

6're

ManapkCs r,G

11654 MalBaya Es

BaAong Slang ES

rantasihan ES

Matanapataflg ES

MiElamin ES

Zambo.ntuiraCs

BusdilS rt

lndalasa Es

kbel.bat E5

Mapulo ES

Silae ES

st. Pet€r E5

Tuburan ES

Totol oJ khoolt subnitted: 55

Total d ol Srhook Volidoted: 65

tOO.OOr6 subnitFd & 7OO-0O|4 voli.lote.l

2076




