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Chief Education Supervisor and Staff Curriculum Implementation Division

Chief Education Supervisor and Staff, Schools Governance and Operations Division
Elementary School Principals

Ali Others Concermed

This Division

Dissemination of DepEd Order No. 75, s. 2016 re Implementing Guidelines on
the Use of Capital Outiay Funds for Schoois Effective FY 2016

DepEd Order No. 75, s. 2016 relative to Implementing Guidelines on the Use of Capilal
Outlay Funds for Schools Effective Fiscal Year 2016 (see attached) aims to enable
elementary schools to finance small capital outlay requirements, such as fumiture and
equipment, which cannot be charged against their regular operating budgets or against
their Maintenance and Other Operating Expenses allocations.

Five Hundred Thousand Pesos (P 500,000.00) is allocated annually in our agency
specific budget for all elementary schools for FY 2016 and FY 2017 respectively. In this
view, the following criteria is stipulated in selecting the recipient school:

a. Enrolment rate
b. Previous liquidation records
¢. Efficiency in the utilization of school MOOE

The amount will be Fifty Thousand Pesos (P 50,000.00) per school which will be
released in the form of cash advance using the existing requirements.

The recipient elementary schools shalt disburse funds in accordance with the existing
budgeting, accounting, procurement, and auditing ruies and regulations. The existing
accounting and auditing nies and regulations shall govern the liquidation process.

For guidance and strict compliance.

EDILBERTO L. OPLENARIA, CESO VI
hoolg Division Superintenden

Copy furnished: Records Section, Budget Section, Accounting Section

ELO/syim



Republic of the Philippines
Bepartment of Edbucation

DepEd ORDER 29 GEC 2016
75, s. 2016

IMPLEMENTING GUIDELINES ON THE USE OF CAPITAL OUTLAY FUNDS
FOR SCHOOLS EFFECTIVE FISCAL YEAR 2016

To: Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Schools Division Superintendents
Public Elementary School Heads
Al]l Others Concerned

1. The Department of Education (DepEd) issues the enclosed Implementing
Guidelines on the Use of Capital Outlay (CO) Funds for Schools Effective Fiscal Year
{FY) 2016. This fund is lodged under Schools Division Offices in the DepEd’s Operations
of Schools-Elementary Education budget in the General Appropriations Act starting FY
2016.

2. The Fund aims to enable elementary schools to finance small CO requirements,
such as furniture and equipment, which cannot be charged against their regular operating
budgets or against their Maintenance and Other Operating Expenses allocations.

3. The mechanisms and procedures contained herein shall guide the composition,
utihzation and reporting of this Fund. It shall also clarify the guidelines on the
capitalization threshold of Plant, Property and Equipment as prescribed in the new
Government Accounting Manual issued by the Commission on Audit and as cited in
DepEd Order Nos. 13 and 31, s. 2016.

4. For any inquiries on this matter, all concerned may contact the Office of the
Finance Director-Budget and Performance Monitoring, Department of Education
(DepEd) Céntral Office, Ground Floor, Alonzo Building, DepEd Complex, Meralco Avenue,
Pasig City at telephone no. (02) 637-4611.

5. Immediate dissemination of and strict compliance wiih this Order is directed.

Lmuom

Secretary

Encl.: As stated
References: DepEd Order: (Nos. 13 and 31, s. 2016}
To be indicated in the Perpetual Index under the following subjects:

ALLOCATIONS FUNDS
BUDGET POLICY
EXPENSES PROCEDURE
ELEMENTARY EDUCATION SCHOOLS

SMMA, DO Capital Dutlay
C916-December 29, 2016 Q

DepEd Complex, Meraico Avenue, Pasig City 1600 + 633-7208/633-7228/632-1361 : '-I 636-4876/637-6209 4 www.deped.gov.ph



(Enclosure to DepEd Order No.

L

» 8. 2016}

IMPLEMENTING GUIDELINES ON THE USE OF CAPITAL OUTLAY FUNDS

FOR SCHOOLS, EFFECTIVE FISCAL YEAR (FY) 2016

Rationale

1)

2)

3)

4

School budgets are important tools not only in promoting more efficient
operations of schools but also in promoting desired learning outcomes
among students. It is for this reason that the Department of Education
has endeavored to increase the resources available to schools, whether
through the phased implementation of a rationalized allocation formula
(starting FY 2013} or through the direct release of school subsidies
previously managed by the Central Office (starting FY 2016}. These efforts
are coupled with capacity building programs for school heads and
managers, the deployment of additional school finance personnel, and the
nationwide roll-out and training of school personnel on the DepEd'’s
Financial Management Operations Manual to ensure that school resources
are managed efficiently and judiciously.

Apart from regular maintenance and operating expenses, schools also
require capital outlay expenditures in order to run effectively. Big ticket
capital outlay items such as school buildings, laboratories and equipment
are provided to schools in kind, as the procurement of these items are done
through the Central Office. Since some capital outlay items such as school
furniture and ICT and office equipment have shorter useful lives, the
replacement or purchase of these items may be more efficiently managed
at the school rather than Central level. Prior to the issuance of the New
Government Accounting Manual (GAM), small capital outlay expenditure
items could not be purchased by schools since their allocations only
comprised of Maintenance and Other Operating Expenses (MOOE}.

With the support of the Department of Budget and Management, the
DepEd proposed for and received a minimal allocation of capital outlay
budgets for schools in the 2016 General Appropriations Act (GAA). By
enabling schools to have access to capital outlay funds, albeit for small
items, the DepEd hopes to gain information on the nature and magnitude
of capital outlay needs of schools, which will support improvements in
allocation of school budgets in subsequent years.

This DepEd Order aims: i) to provide guidance to all public schools on the
composition, release and the utilization of school capital outlay budgets;
ii) to clarify the application of the capitalization threshold of Property, Plant
and Equipment based on the new GAMj; iii} to ensure timely and optimal
use of school resources, and iv) to institute mechanisms for transparency
and accountability.



Scope of Policy

5) This DepEd Order provides the mechanisms and procedures for the
utilization, release and liquidation of capital outlay funds intended for
public elementary schools nationwide.

Policy Statement

6) This DepEd Order hereby establishes the mechanisms and procedures in
the utilization of Capital Outlay funds for Elementary Schools and the
capitalization of Property, Plant and Equipment that shall be followed
strictly by all public elementary, Junior and Senior High schools and all
Schools Division Offices (8DQ) in the country. This policy promotes equity,
transparency and accountability.

Procedures
A. Release of School Capital Outlay Budgets

7) Capital Outlay allotment of Five Hundred Thousand Pesos (P500,000) is
allocated per SDO under Operations of Schools — Elementary Education in
the DepEd’s budget, starting in the 2016 GAA.

8) The concerned Department of Budget and Management (DBM) Offices
shall release this allotment directly to SDOs through the General
Appropriations Act as Release Document (GAARD). The cash allocations
pertaining to the released allotments are issued by the DBM direct to the
Meadified Disbursement Scheme {(MDS) Sub-Accounts of SDOs.

9) The SDO shall release this budget to schools in the form of cash advance.

10} Given that the appropriated budget is minimal in amount, the SDO is
tasked to set standards in selecting which elementary schoois will be
prioritized in the allocation of this fund. Public elementary schools have
been prioritized in the provision of this fund considering that they have
generally smaller school budgets than their Junior or Senior High School
counterparts and that smaller elementary schools may have limited access
to other sources of funds such as from donors or the Special Education
Fund.

11) The availability /validity of this fund is governed by the General Provisions
in the GAA on the Release and Use of Funds.



B. Composition and Use of 8chool Capital Qutlay Budgets

12) The allocation of Five Hundred Thousand Pesos (P500,000) is allocated per
SDO under Operations of Schools — Elementary Education is composed of
the following objects of expenditure.

a. P100,000 for Furniture and Fixtures — which may be used for
purchase of furniture and fixtures, among others, except for school
seats and teachers’ tables and chairs since these are funded under
a separate line item in the DepEd’s budget.

b. P200,000 jor Office Equipment — which may be used for the
procurement of photo copying machines, risographs or television
sets for instructional use, among others

c. P200,000 for ICT Equipment - which may be used for the
purchase/replacement of laptops, printers, or LCD projectors for
administrative use, among others

13)The above-listed objects of expenditure were proposed for this budget
based on feedback from schools on the usual items that they are unable
to purchase or procure previously due to lack of capital outlay allotments.

14)This budget may not be used for infrastructure-related activities such as
construction, repair, fencing, electrification of buildings, land
improvement, or installation of drainage /water system since there are no
objects of expenditure for this purpose and since these are budgeted under
a separate line item in the DepEd's budget.

15}Realignments or modification in allotments within Operations of Schools-
Elementary Education is allowed and will be governed by the General
Provisions in the GAA:

a. For realignments in object of expenditure within an allotment, the
DepEd Secretary or his/her designated authority shall approve the
requests.

b. For realignments from one allotment class to another (ex. from
school MOOE to school Capital Outlay}, the SDO shall endorse a
request to the DepEd Central Office, through the Regional Office,
which shall evaluate and refer the same to the DBM for approval.

¢. Note the timelines prescribed in the General Provision for
realignments within or from Capital Outlay. Note further that
realignments shall not entail an increase in the total amount
appropriated for the budget line item.

C. Capitalization Threshold for Plant, Property and Equipment

16)The new GAM issued by the Commission on Audit allows for the
capitalization of an individual asset recognized as Plant, Property or
Equipment (PPE) with a minimum cost of Fifteen Thousand Pesos
(P15,000).



17) Therefore, notwithstanding the School Capital Outlay budget lodged under
Operations of Schools - Elementary Education, public elementary and also
public Junior and Senior High Schools may use their school MOOE
budgets to procure small capital expenditure items worth not more than
P15,000. This provision effectively clarifies/amends the provision on the
same in DepEd Order No. 13 and No 31, s.2016.

18)The capitalization threshold shall be implemented based on the following
guidelines;

a. The threshold is applied on an individual asset or on a per item
basis. Therefore, each item within the bulk acquisition will need to
meet the capitalization threshold of P15,000 to be recognized as
PPE.

b. Mandatory and other basic operating expenses of the school shall
be prioritized over capitalization of PPE in the use of schocl MOOE.

D. Liquidation and Reporting of School Capital Outlay Badgets

19} Pursuant to item H.1.1 of the Manual on Simplified Accounting Guidelines
and Procedures for the Use of Non-Implementing Units/Schools, Version
2008, recipient elementary schools shall submit to the SDO, the paid
Disbursement Vouchers {DVs) and all supporting documents which shall
serve as liquidation or replenishment of the cash advance granted. Any
remaining cash advance at the end of the year must be liquidated in full
and unexpended balances refunded.

20)SD0Os and recipient public elementary schools shall disburse funds in
accordance with the existing budgeting, accounting, procurement, and
auditing rules and regulations.

21)Moreover, all SDOs are required to submit to their respective ROs
reports on the monthly status of school Capital Outlay budget
utilization, including issues and challenges encountered, if any, using the
same forms prescribed in DepEd Order No.13, 5.2016. Such reports shall
be consolidated by the ROs concerned for subsequent submission to the
Central Office thru the Accounting Division-FS every 10% day of the
month. The existing accounting and auditing rules and regulations shall
govern the liquidation process.

V. Penalty Clause

22)Any DepEd Personnel who violates any provision of this Order shall be
dealt with administratively, pursuant to DepEd Order No. 49, s. 2006,
otherwise known as the “Revised Rules of Procedure of the Department of
Education in Administrative Cases”.



V1. Effectivity

23)This Order shall take effect immediately upon issuance, inchuding the
provisions which amends previous issuances, and shall remain in effect
unless revoked.
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1D Schodl Name Total
Region: Region X
]Division: Malaybalay City
1
126582|Kalasungay CS | 1.93!1]
126589|New llocos ES 304'
126583|Kapitan Angel ES Mj
1255804 Dlalwangan ES l.mﬂ]
126590] Patpat ES B50)
|n
126593 Sumpong Central School B |
500245:Can-ayan 1S 557
126578] Candiisan ES 1744
126595| Tintinaan ES 201
126587|Manalog ES 177
126575| Baganag ES 138
199518[Kibalabag ES E)
126535|Kilap-agan ES 171
126594|Tag-ilanao ES 73]
]
126581|Imbayao ES 3151
126592|Sta. Ana ES 0
v
126586| Malaybalay City CS 3,662
126576/ BCT £5 453|
199510| Barangay S ES EOBI
v
126579|Casisang CS 1,026}
126574| Airport Village ES l.ml
126588 Natid-asan ES 435
126591]San Jose ES | se9
126565|Mabuhay ES m
126551|Panamucan ES 142
"]
126557| Aglayan Central School B |
126535| Balangbang ES 67
126561|Cabangahan ES 443
126567| Magsaysay ES 533]
126559| Bendolan ES 167
125569' Mapayag ES 194)
125554' Laguitas ES 480




Vil
126558fBangcud CES Mﬁi
126560| Binalbagan ES 219]
126573|Simaya £S 290
125553|Dapulan ES 281
126562|Calawag ES 81
126570fPadernal ES 284
126566fMacote ES 455

vl
126544| Linabe CS 267
126542 Lalawan ES 241
199511| Paiwaig ES 102
126552|Sawaga ES 382
126568|Malapgap ES 313|

12657215an Rogque £5

126571} 5an Martin ES

|ix
126547]Managok CS 1,005
126545 Lbunckan ES 172
126586 Maligaya ES 280
126539 Dumayas ES 112
125534' Bagong Silang ES 155§
126543{Langasihan ES 201
126549| Matangpatang ES 124
126550 Miglamin ES 380

X
126556| Zamboanguita €5 - 20T
SmwsIBusdi 1S
126537|Caburacanan ES 204
126540| Indalasa S 306
126584]Kibalabag ES 126
126541 Kulaman ES 276}
126548| Mapuo ES 131
126553' Silae ES 23|
126554' St. Peter ES 303
259006|Tuburan ES 170

Based on:
Total # of Schools: 65

Total ¥ of Schools Submitted: 65

Total # of Schools Volidated: 65

100.00% submitted & 100.00% validated
Genergted on: Nov 21, 2016






