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Chief/ Educotion Progrom Supervison ond Sloff. SGOD ond CID
Public Elemenlory ond Secondory S

All other concemed
Ihis Division Deped,
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, FDttS
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DATE:

SUBJECT:

,2017

RECRUITMENT OT KINDERGARTEN, EI"EMENIAIY AND JUNIOR
HIGH SCHOOI IEACHER I APPTICANTS FOR THE SCHOOT YEAR
2077 -2014

l. The field officiols ore hereby informed of the enclosed hiring
guidelines for the receipi of lhe opplicolion for Kindergorten, Elemenlory
ond Junior High School Teocher I positions which sholl now proceed
following the procedures ol DO No. 7, s. 2015 ond DO No. 22. s. 201 5.

2. This Office furlher onnounces lhol lhe receiving of opplicolions of
the oforemenlioned posilions will commence on Februory lorio 17,2017 in the
respeclive schools where oppliconts wish to opply for the documentory
verificolion ond certificotion of lhe schools screening committee os indicoted.

3. The issuonce of these guidelines oims lo inlegrole ond further
insliiuiionolize the primory objeclive of ihe enhonced Bosrc Educotion ocl ol
2013 lhot upholds lhe overoll quolity of bosic educolion in the couniry by
hiring highly compelenl teochers ond to odvocole the deportment's
mondoie under lhe mogno corio for public school teochers {RA 4670).

4. As provided in lhe enclosed DepEd Order No. 7, s. 2015 on
oppliconi sholl submit to lhe heod of lhe elementory/secondory school o
hondwritien opplicotion supporled by lhe following documenls.

. CSC Form 212 (revised 2005) in lwo copies wilh the lotest 2x2 lD
piclure

. Certified photocopy of PRC professionol identificoiion Cord

. Certified pholocopy of rotings obioined in the Licensure
Exominoiion for Teochers/ Professionol Boord Bominolion for
Teochers.

. Cerlified copy of tronscripl of records.



. Copies of service record, performonce roting ond school
cleoronce for lhose with leoching experience

. Cerlificoles of speciolized lroining, if ony

. Certified copy of voter's lD ond/or ony proof of residency os
deemed occeploble by the school screening commil'tee

. NBI Cleoronce

. Omnibus certificolion of outhenticity ond verocily of oll
documenls submiiled, signed by ihe opplicont {form
oltoched herein)
AII documents submiiled sholl be duly oulhenlicoled by the

Administrotive Officer (Appliconts for BNHS ond its onnexes sholl be
oulhenticoted by i{r Armoco Filemon A. V lonuevo Jr., Adminislrotive
Ofticer IV, while olher oppliconts sholl be ouihenticoied by A&. froroberre
R. Poros, Administrolive Officer lV-Records Seciion.

The school screening committee sholl issue o ceriificoiion to
the opplicont thol it hos received the opplicolion specifying the
documenls thol hove been submitted in support to the opplicotion
following ihe lormol oltoched in enclosure no. 2.

5. All schools ore directed to submit the composition of ihek
respective school screening committees following lhe quolificotion
stipuloted in D.O. no. 7. s, 2015 on or before Februory 6,2017 vio emoil ot
vincent20l6sonm iolrel@omoil com
6. All oppliconls from Kindergorten lo Junior High School must

register to the Deportmenl's online system ol opplicotltn.dePed.gov.ph
where Penonol Doto Sheet is eleclronicolly generqied to be included in
the opplicolion documents.

7. Furlher, you ore directed lo observe the schedule of oclivilies
in lhe selection process set by this office os timeloble ottoched in the
enclosure no. i.

8. This Memorondum sholl be posted in ihe
division/District/School Bulletin Boords informotion ond guidonce of oll
concerned.

9. For immedioie disseminotion ond stricl complionce.

Encl: os sloted

Copy fumished:
Records Unit

To be posted in lhe website

Enclosure n. I of Division Memorondum no. 

-s.2017



Enc,osure n. I of Division Memorandum no s.2017

SCHEDUTE Of ACIIVMES IN IHE SCREENING AND EVATUANON OT KINDERGARTEN,
ETEMENTARY AND JUNIOR HIGH SCHOOT IEACHER I APPI.ICANTS

Iime trome AclMty Poinl PGBon
Februory 9,2017 Odentolion of the Kindergorten.

Elementory ond Junior High School
Teocher I oppliconls ond school
Screening commillee choirmon or
represenloliye ol Bongcud Nolionol
Hioh School Audilodum @ 9:00AM.

Division Seleclion Commillee

Feb,ruory I G
\7.2017

Submission of documenis by lhe
Teocher I oppliconts lo lhe School
screeninq commiltee.

Teocher I Appliconls

Fe5(uory 20,2017 Orientolion of lhe Division Selection
Commitlee on DepEd Order No. 7 s,

2015.

Division Seleclion Commiliee

Februory 2G
21 ,2017

Submission of documenls by lhe School
screening commitlee lo the Division
seleclion Commiltee-

School Seleclion Commillee

Februory 2l-
March 3,2017

Evoluotion of documents of lhe
Kindergorten, Elemenlory ond Junior
High School Teocher I oppliconts by the
Division Selection Commitlee ol Division
Multi-purpose Holl.

Division Seleclion Committee

Morch &17.2017 Conduct of inlerview ond
demonslrotion leoching of fhe
Kindergorten, Elemenlory ond Junior
High School Teocher I oppliconls by the
Dvision Selection Commillee ot
Bongcud Notionol High School
(secondory) Moloyboloy City Cenlrol
School (Knderqorten & Elemenlory).

Teocher I Appliconls

Morch 20. 2017 Ienlolive schedule of the odministrotion
ol English Proficiency test by the Division
Seleclion Commiltee.

DiYision Selection Committee

Morch 27 .2017 Submission of eRQA to lhe office of lhe
Schools Division Superintendent

Division Selection Committee

Apdl 3.2017 Posting of lhe Regislry of Quolilied
Appliconis

Division Seleclion Commitlee



Enc,osure n. 2 of Diviion Memorondum no- s. 2Ot7

DEPARTMENT OF EDUCATION

Region X- Northern Mindanao
DIVI,SIO OD ITItrl.TTEEI.f,T GITT

Moloyboloy City Dinid

-schoo/

Malaybalay City

CERTIFICAIION
To whom ll moy concem:

this is to certify thot the School Screening Commitlee
Moloyboloy City District_, hos

received lhe opplicotion lelter for Teocher I posilion of
wilh lhe following documenh submiiled

in support to his/her opplicolion

Form 212 {revised 2005) in two copies with the lolest 2, lD picture
Certified photocopy of PRC professionol identificolion Cord

erlified pholocopy of roiings obtoined in lhe Licensure Exominolion
for Teochers/ Professionol Boord Exominolion for Teochers.

Certified copy of tronscripl of records.
Copies of service record, performonce roting ond school cleoronce

for lhose wilh leoching experience
Certificotes of speciolized lroining, if ony
Certified copy of voler's lD ond/or ony proof of residency os deemed

occeptoble by lhe school screening commitlee
Bl Cleoronce

Omnibus cerlificolion of outhenticity ond verocity of oll documenls

submitled, signed by the opplicont {form olloched herein)

lssued this doY of

Philippines.

2017 ot Moloyboloy CtY, Bukidnon,

tclool ScnrB{ G COXLlrTlE

Member
Member

Member

school Heod/Choirmon

Member





DEPARTMENT OF EDUCATION

Region X- Northern Mindanao

m,6nil of xAtAlBil,,AY fiY
Purok 6, Cosisong, Moloyboloy City

Telefax: (0880 or 088) 413-0094 email: depedmlblvcitv@qmail.com

OMNIBUS SWORN STATEiAENT

Republk ol the Phllpplnes)
cfy ot Moloyboloy )s.S.

AFFIDAVII

ol legql oge
(Nome of Affionl) (CivilStotus)

qnd residing qt
(Nolionolityl {Address of Affiont)

Afler hoving been duly swom in occordonce wilh Iow, do hereby depose ond slqle
thol:

L Eoch of lhe documenls submilted in solisfoclion of my opplicotion for
leoching posilion is on oulhenlic copy of the originol. complete ond oll
slotemenls ond informolion provided therein ore frue ond conecl.

2. I om oulhorizing the selection commitlee or its duly oulhorized
represenlotive(s) 1o verify oll documenls submitted os to completeness ond
oulhenlicity.

lN WITNESS WHEREOF, I hove herelo b sef my hond lhis doy of
201 / ot Moloyboloy Cily, Bukidnon, PNlippines.

AIfiont

SUBSCRIBED AND SWORN before me this doy of
Affionl
issued

2017 in the Ciiy of Moloyboloy, Bukidnon

exhibiling lo me his/her CTC No.

on_th d 2017

ol

Doc. No
Book No
Poge No.
Series of 2017
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Depurtmrnt of @lucation

27 IAR 2015
DeoEd ORDER
No. l, s- 20 15

ruRING GUIDf,LINES FOR TEACIIER I POSITIONS
EPFECTTVE SCHOOL YEAR (Sy) 2O15.2O15

To Undersecretaries
Assistant Secretaries
Bureau Directors
Regional Directors
Schools Division Superintendents
Heads, Public Elementary and Secondary Schools

L The Hirlng Culdeliner for Teacher t Poritions for School Year (SY) 2Ol5-
2016 are enclosed lbr the inlbrmation and guidance of all conccmed.

2. The issuance of these Guidelines aims to intcgrate and fulther institutionalize
thc primary objective of the K to l2 Basic Education Program, which is to enhance
the overall quality d basic education in the courtry by hiring highly-competent
teachers, and touphold the Depa ment's matrdate under the Magoa Carta for Public
School Teachers (RepublicAct 4670) to promote and improve public school teachers'
employment and carccr opportunities as well as to attracr morc peoplc with proper
qualificatioos to the !caching profession.

3. Immediatc dissemination of and strict compliance with this Order is directed.

BR. ARUI I. FSC
Sccretary

Encl.:
As statcd

Reference:
DepEd Order No. 14, s-2O14

To be indicated in the Pemetual Index
under the following subjects

APPOINTMENT, EMPLOYMENT, REAPPOINTMENT
C}IANGE
POL]CY
TEACHER-s

sMA, Do Hiripe Guid..lincs for 'lea.hrr I e€tia!!
0178/Ms.b 17,2015

D.,E.i compr.r, Merar.o Av.nu.. Pasis crry I60{ F u"" ,r*,u"lr",u"r-,"u, {l u"u<our*r ozoq I w.aep.a.gw.ptr



(Etrclosureto I)epEd Order No. 7, s. 2015)

HIRINC GUIDf,LINES FOR TEACI{trR I POSITIONS f,TFECTN'E SCHOOL YEAR
(sv) 20rs-20r6

I.O BACKCROUND AND RATIONAIE

The Departmcnt of Education (DepEd) recognizes that the success of any
education systcm grcatly relies on the competetrce of its teachcrs. Hcnce- one of the
primary issues the Department aims to addless rhrough its comprehensive
implcmentation of the K to 12 Basic Education Program is the need lbr highly
compelent teachers in public clcmentary and secondary schools. The proSram plans to
achievc this objective through significantly improving professioBal stsndards that will
botte! ensure that the teachers hired are able to subs(antially contribute to the
d€velopm€nt of lifelong leamers. Furthermore, the hiring system is also set to prcvide
opportunities for the absorption of all qualifred kindergarten volunteers and Lcu-hircd
teachers into the national plantilla.

Faithful to the merit and fitness principle of the Civil Service Doctrire of the
Constitution and DepEi's continuing thrust to enhance thc quality ofbasic education,
thes€ hiring guidelines are hereby promulgated for Teacher I positions consisteDt with
the pertirent provisions cf existing laws, rules and regulations e{IeE{rve School Year
2015-2016.

2.0 scoPE

These guidelines, which will apply to the frlling-up of newly created and/or
n&tural vacancies forTeaoher I positions in public elementsry (iocluding ktnderganen)
and secondary schools shall cover the following areas/aslrcts:

2.1

2.4
2.5

Announcement ofVacancies and Receipt of Applications
Verification andValidaaion of DocumentsSubmitted
Evaluation and Selection of Qualified Applicants
Appointment d Qualificd Applicatrls
Monitoring ofDivision Officc Compliance with Hiring Guidelines by the Regional
Office

3.0 DEFINITION OF TERMS

Applicrtrt refers to a person who holds a valid certiflcate of
registiation/professional license as a teacher from th€ Profes6ional Regulatron
Commission (PRc)seektng to be appointed to aTeacher I Position.
Botrr fide residetrt refers to an applicant who has bccu residi[g for at least six
(6) months at thc barangay, municipality, city or province in urhich lhe school
beirg applied to for a tEachitrg positior is located, as evid€nced by the Personal
Data Sheet (CSC lorm 212, R€vised 2005)and a Votcr's Identification Card or

3.1

3.2

1lP.re4



4.4

4.O BASIC RULES OI\ HIRINC AND DEPLOYMEI\T OF TEACHER POSITTONS

4.t Ptrblic school tcachers requesting for transfer to another station are not
considered new applicaDts and arc thcreforc not subject to these hiring
guidelines. DepEd Order No. 22, s. 2013, otherwise known as the ?e1,r'.red
Guidelines ot lhe Transfer 6 Tcachers from One Station to Anoaher' shall be

strictly observed.
Upoo a teacher's appointment, assignmcnt to a stalion, and acceptancc d the
position, he or she shall tlot be transferred to another school until after
reodering at least three (3)years di service in that school.
Residents d the locality, Lcu-limded teachers, substitute leachers, volunteer
tcachers, and Philippine Business for Education (PBEd) graduates under th€
lOO0 Teachers Program (l000TP) shall be subject to the6e hiriog guidelines.
As provided in Scction 26 (b) Paragraph 2 dRA 9293 entitled "AnAct Amending
Certain Secliots of Republic Acl Numbered Seve ly-eight Hurdred and Thirty-six
BA 7$6), Olheneise Known os the Phil@ine Teachers hofessionalizatioft Acl o1

1994," teachera who have not pmcticed their profession for the pasr five (5)
years shall be requfued to take at least twelve (12)units in education courses,
consisting dat lcast six (6)units dcontent courses.

4.2

4.3

5.O APPLICATTON PROCESS AND REQUIREMENTS

any proof d residency as deemcd acceptable by rhe School Screening
Committee.
3.2.1 An applicant who bas taught as an LGU-funded teacher, Kindergarten

Volunteer Teacher (K\rI) or substitute teacher for at least otre (l)school
year in the barangay, municipality, city or province wherc the school
being applied to for a tcaching position is located shall also be considered
as a bona fide resident, to be validated by a certificate cf emplolment.

Locrlity rcfers to the barangay, mmicipality, city or province wh6e the school
being applied for is located.

Quruned lpplicaot refers to an applioant who has becD screened and who,
therefore, meets the evaluation and selection criteria used by the Schools
Division as provided lbr in the enclosed guidelines.
Registry of Quolilied Applicstrts (Rg/U refers to the official list d applicants
who obtained an overall score d seventy (7o)poiqts and atove based on thc
criteria set and as a result dthe cvaluation and selectio! processes.

All applicants shall register to the Department's online system at
aDplicatlon.dep€d.{ov.ph, where they must encode thcir Personal Data Sheet

and select the division wherc ttey want to be rankcd. Once submitted, an
Apptcant Number will be issued. Lr tbe subBission d application
rcquirements, this Nunbcr must be indicatcd.

5.1

2lPaBe



a. Each division shall assign an c-mail address (eilher its official divrsron
office's e-mail or its IIR'S e-msil) where the system will forward the
applications,

b. Applicants who havc already submitted requirements prior to the releasc of
these Guidelines must still register to th€ online syste&, after rvhich they
shall submii their Applicaot Number to the division office.

An applicant shall submir to the head €f elcmentary or secoldary school where
a teacher shortage or vacancy (tegular and/or natural) exists, a written
application, \ ith the Appllc.trl Number lndiceled, supported by the following
docum€nts:

a. CSC Form 21 2 (Revised 2005) in two copies with the latest 2x2 ID picture
b. Certified photocopy of PRC professional idcltification card or a PRC

certification showiog the teacher's name, LET rating, and other illformatiotr
recorded in the PRC OfiEce

c. Certified photocopy cf ratings obtaincd in thc Licensure Examination lbr
Teachers (tEI)/Profes,sional Board Examination for Teachers (PBET)

d. Certified copy oftranscript ofrecords
c. Copies of service records, performaace rating, alld school clearance lbr those

with tcachiBg expericnce. tr unavailablc, the epplica[t must submit a

justification citing the reason/s for unavailability.
f. Certificates d specialized trainiag, if any
g. Certifred copy of thc Voter's ID and/or atry pioof of residcncy as deemcd

acceptable by the School Screening Committe€
L. NBI Clearance
i. Omnibus certificatio[ of authsnticity and veracity of sll documcnts

sut'r[itted, sigred by the applicaot

The applicant assumes full responsibility and accountability on the validity and

authenticity of the documents submifted, as evidenced by the Omnibus
certification of authenticity (ltem 5.2.i abov€). Ary yiolatior {.ill automatically
disqualify the applicant liom the sclectioo process.

6.0 EVALUATION AND SELECTION COMMITTEES

The Schools Divisior Superintendert (SDS) shall issue a Memorandum
organizing and designating the membcrs of the follo[ing committccs:

5_2

53

6.1

6.1 . I School Screcning Committee
6. 1.2 Division selection Comnrittee

6.2 The Commitecs shall have the following compositions and frlnctions:

3l?.r-



6.2.1 School Screening Committee

6.2.1.1 Composition
a. The Committee at the elementaiy tevel shall be chaired try the

School Head with lbur (4)teacheas as mcmbers. In the case d
primary. incomplete elementary and multi-gmde (MG) scbools,
the Comrnittce shall be chaired by the cluster school head with
four (4)teachers 6:om the cluster schools as membera.

b. The Committee at the secondaq/ level shall be chaired hD/ lhc
School Head. The Depsrtment Head concemed and thrce (l)
teachers &orn the dilferent learning areas (as needed based on
the school's vacancies) shalt be membcrs. For small secondary
schools that do not have department heads, the School Head
shall be the Committec Chair with four (4)subject leaders from
different leaming areas as members_

c. Committee members shall be identified by the School Head
using the abovementioncd spccihcations. The School Head
shatl then transmit the Composition cf the School Screening
Comftitree ro the Schools Divisioa Superintendent for thl
issuance d a corresponding Designation Order.

6.2- 1.2 Functions
a. Ensures lhat the updared lists d vacancies are regularlyposred st conspicuous places and at the websites O 

"""f,""iL:: :.**. educarion trainrng insUrurions ar a timcs. The

ilffi:il':'dff :r*:##r3J:i,.. r*"r,* r p*iii""",
Rcccives apprication" _;;;il;."* ,osred as werl.

Jf :" 
""i,fl X.:#;:',," t "*oi J*'""' verac i rv. acc uracy.

ffiffi :;: ffi ffis ;H",,, tffi "r :i f ' ff;'*,"T;

,.,H}.Ii:fffiffi*t*l
*1;'1fr ,."ft:Li,*,$ jlr*,,#;;ri.*:"#

b.

d
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Produces copies d the received applications and dooumentr
before submitting the original sutmissions to tlre Divisior
Selection Committe€. The copies are then to be coq)iled
and/or bound, with a table d contents and proper pagination,
and are to be kept in thc Office dttre School Head for records
purpos€s.

6.2.2 Division S€lection Comrnittee

6.2.2.1 Composition

For Elementar:r' Schools

Crarrr Assistant Schools Division Superintendent (ASDS)
Membets:

Three (3)Education Prograrn Supervisors/Spectalists
Division Chapter President d the Philippine EleinentarJr Schools

Principals Association (PESPA)
Division I-e!d President d the Parent-TeacherAssociation (FfA)
Authorized representative d an accredited teachers' union, as

evidenced $ tlre Certificate d Accredr-tation issued ty t}e Civil
Seryice Cor nission (CSC)

In the evaluatron d SPED elementary applicants, the SPED
Division Coordinator shall be part d-. the Comrnittee.

For I\lG schools, the Division I\G Coordinator shal[ be part d the
Committee-

For Secondarv Schools (GradesT to 10)

Crailr Assistant Schools Division Superintendent

Three (3)Educstion Prograrn Supervisors/Specialists
Division Chapter President d th6 National Association d hrblic

Secondary School Heads, Inc. (NAPS$I) or the NationBl
Association d Secondaly Schools d the Philippines
tNASSfrfl-)

Division I-Evd President d the Parent-T€achar Association {r'IA)
Authorized representative d an accredited teacher's union, as

evidenced ty a Certificate d Accieditrtion issued by the Civrl
service Co rfssion

SlPase



In the evaluation d SPED second5ry applicants, the SPED
Division Coordinator shall be part d the Committec.

a. In schools divisiorx where there is rrc ASDS, rhc
Superintendent shall designate an Edrcation Program
Supervisor as the Chair d the Divirion Seledion Committee.

b. The official in clarge d personnel actions shalt provide
sccrctariat services and maintain the minutes d procccdings of
the selection and &liberation proccss. The minutes shall be
signed by the Chair and all membcrs d the Division Selection
Committ€c.

6.2.2.2 Functions
a. Reccives from the School Screening Comrnittee the list d

applicants with the cor-responding dorcurnents.
b. Verifies the documents submitted by the School Screemng

Cornmittee as to completeness, accuracy, authenticity, and
veracity.

d- Evaluatcs applicants on Education, Teaching Experience,
LET,/PBET Rating, Intcrview, DcmonsEation Teaching, and
Specializcd Training and Skills based or the criteria ser fonh
in these guidelines.

e. Revie*s and consolidates the results dthe individual ratings
d applicants, based on thc scorcs they obtained in each
criterion 1br evaluation.

f. Prcpares separate divicion-wide RQAs for Kindergafen,
Elementar)r, and Secondarj/,

g. Sends to each applicant a written communicotionde@iling the
scotcs he or she has received for €ach evaluauon critarion as
wdl as the linal overrl rating, signed hD/ the Chair.

h. Secures list d its Lcu-fimded teachcrs tom the office d rhe
provincial govemor, city/Eunfcipal mayorr or
pro!,rncial/clty/rluricipal adrnini6rator.

i. Ensures that lIiu-f:nded and volunteer teachcr applicants go

through the application process as provided for in these
guidelines.

l. Submits the complete results ca tbc evaluation d applicants,
including pertinent records d deliberations, to the SDS for
approval.

In cases involving applicants *'ito may be assigned in a school located in an
indigenous peoples (lP) community and/or serving IP learncrs, the Schoot and
Division Screening Cornnrittees lrlay approlxiately consult with IP

6.3
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eldcr(s)/leaders recognized hy the commuoily lo \reriry and bett€r assess such

applicatiorN in reference to relevant provisions d these guidelines.

7 .O EVALUATION AND SELECTION PROCf,DURE AND CRITERIA

Applicants shall be evaluated using the following criteria

CRITEf,IA POINTS

20

15
10
r0
l5
,5

a. Education
b. Teaching Experience
c. LETIPBEr Rating
d. Speciatized Training and Skills
e. Interview
f- Demonstration Teaching
P. Communicationskills

TOTAL r00

7 .l f,duc.alon - 20 Doints

Education shall be iated in terms d lhe applicant's academic achievement
Tbus, all subjects with corresponding units must be inctuded in the computalion.

7.1.1 Rating d Education shall be based on lhe following equivalents, with i.O
as the highest and 3.0 as the lowest:

Generrl
W.igh ted

Aver.ge (GWA)

f,qulvrleht
Points

GGr.rrl
Weight€d

Aver.ge (GWA)
l.o
t.l
1.2

ra.oo 2.O

21
2.2
2.3
2.4
2.5
2.6

l2.oo
17.40 lt 4{)
16.a0 10.EO

1.3 16.20
1.4 15.60

1o.20
9.60

1.5 15.OO 9.OO
I
I

6
7

14.40 8,40
13.80 2

2
7.ao

1.8 r3.20 7.20
12.60 6.60

Equivaletrt
Pointr

2.9 - 3.O

Whetr th€ percentage mting is used, the lbllowing table cf equivalents shall be

used, with LO as thc highest and 3-O as the lowest.

7lr;sc



Pcr!cltage
Ritln,l

99.OO - IOO
97 .75 - 94.75
96.50 - 97.50

l.o
l.l
1.2
1.395.25 - 96.25

94.OO - 95.OO 1.L
92.75 -93.75 1.5
91.50 -92.50 1.6
90.25 -9r.25 1.7
89.00 - 90.00
a7 .75 - A8.75 1.9

GI'A

1.8

Percetrtrge
Rafrrs

GWA

2.O86.50 - 87.50
85.25 - 86.25
84.OO - 85.00

2.1
2.2

8 r.50 - 82.50 2.4
2.580.25 - 8t.25

79.00 - a0.o0 2.6
77.75 - 78.75 2.7
76.50 - 77.50 2.4

2.9 - 3.O75.OO - 76.25

75 - 43.75

Applicants with non-educalion degrees shall be rated using their GWAS in their
baccalaureale degrecs and the eighteen (l E)professional units in education.

If the schoo[ issucs a certifrcation of GIVA with a correspooding percedtage
rating that does not conform to the above table, the committee shall refer to the
grading system of the school.

For schools with "unique" Brading systems, a cofiespooding transmutation table
shall be constructed.

Applicants with a Master's Degree (MA or MS) shall be giveu +I poitrt, while
applicants with a Master's Dcgree and with a Doctorate (PhD) shall be given +2 points.

7. 1.2 Additionat requirements for kinderSarte[ applicarlt8

a. He/she must have obtained any d the follovirog degrees, or its
equivalont:

Degrees:
. Bachclor in Early Childhood Education
. Bachelor cf Science in Preschool Education
. Bachelor of Science iI! Family Life and Child Dcvelopmcnt
. Bachelor in Elementary Education, \r'ith specialization in KiEdergarten,

Pres€hool or Early Childhood Education (ECE)
. Bachelor in Elementary Education, Major in TeacbiDg Early Grades
. Bachelor d Arts/Science Degrcc in discipline allied to Education, such as

Psychotogy, Nursing, Music and Arts, et cetcra, with at least 18 unils in
content courses or subiecls in ECE

Equivalent:
. Bachelor in Elementary Educatiod, Major in Spccial Educstion (SPED)with

l8 units in ECE
. Bachelor of secondary Education with additional Diplomi itl ECE including

Practice Teaching in Kindergarten Education
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Other dcgrcc courses and/witl at lea6t l8 units in Early Ctildhood
Education

b. In cases where there are limited eligible teachers with ECE units, rhe
following measures may be adopted.
. Upon appointmcnt, the teacher shall be required by thc Schools

Division Offce (SDO)to earn ECE units gradually- Nine (g)ECE uDits
may be eamed at the end d Ycar t; eight en (lE)u!its, Year 2; and
twenty-onc (21)units, Year 3-

c. Lindergarten teacher applicaDts must not bc more thsn forty-five 145)

years old-

7.1.-l Additional requirements for SPED elementary epplicanls

He/she must possess any d the following qualifications:

The Division Selcction Committee llray consider any other siEilar Bachelor's
degree in Early Education.

Educ.tion&l
Oualitrcation

BSEEd-
BS Special Education
BSEEdi/BSSPEd

BSEEd/BSSPEd

BSEEd/BSSPEd

BSEEd/BSE With 9 units MA-SPm and 6 years actual
teaching in SPED
VS Performance Ratinq

BSEEd/BSSPEd/BSE With teaching experience in SPED or Inclusive
Setting
VS Peforrnarce Ratins

Requlrcmcrrt

With Specialization in SPED-Undcrgrad

With I E Unirs MASPED and 3 ycsrs actual
tcachirg in SPED
VS Performance
Witb l5 units MASPED and 4 year6 d actual
teaching in SPED
VS Performance Rating
With 12 Units in MA-SPED and5yearsd
leaching in SPED
VS Performace R

l

actual

I

In cases where applicants do not have the appropriate educational
qualifications for SPED, they may still be evaluated but shall be catcgorized separately
frora those who have me1 the said requirements.

9lPaB€



b. He/she must have at least thr:ee (3)years of expcrience in providing
educational services to any cf, the categories d children with special
needs. This is to be vcrified ty a certification from the Principal o be
submitted as part d the applicatiol.

c. A ccrtification &om thc Principal that the applicaot hss had a Very
Satisfactory perfonnance rating for the last tlrree (3)years must be
submitted as part dthe application.

?.1 .4 Additional requirements for SPED secondary applicants

He/she must possess any dthe following qualifications:
. Bachelor d Seconda$/ Education, major in Special Education
. Bachelor d Secondary Education plus 18 units in special education

in thc graduate level
. Bachelor d Secondary Education plus l5 utits in spccial education

with 2 years d very satisfactory teaching expsrience in the regular
schools and is v/illing b be tained within a ycar

. Bachelor d Secondary Educatioo plus 12 units rn special cducation
with 4 years d very satrsfactory teaching cxperience in the rcgular
schools and is willing to be train€d within a ycar

. Bachelor d SecoDdaD, Education plus 9 units in spccial education
with 6 years d very satisfactory teaching expericnce in the rcgular
schools and is willing to train within a year

. Bachclor d Secoodary Educatiofl plus 2 yaarc d lay satislactory
teachinS experience as a SPED leacher

7,2 Teachlng Experlence - 15 polnts

Teaching expcnence in Early Childhood (EC) kindergarteu/preschool.
elemeotary, secondary, tertiary, higher education, Special Education (SPED),
Alternative I Earning System (Al^S). Technical-Vocatlonal Education and Training
(TVEI), leaming institutions offcring cul re-based education progmms for indigenous
peoples (IP) - even prior to passing the LET - shatl be givcn t.50 points for every
school year but shall not exceed twelve (12)points.

For every month d service, 0.1 5 point shall bc given.
Example: 8 mooths - l.2O points

I O monrhs = 1.50 poirts

The fi-rll O.l5 poinl per month d teaching experience shall be given to rhe

applicauts *'ho havc corne from schools and iDstitutiols that are government-
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accredited o! -recognized. Certiffcate/s d cmployment shall be used to dctermine
validity d teaching expcrience.

Teaching experience of kindergarteE volunteer teachers (KVI and Lcu-fxnded
teachers shall rnerit additionat points on top of lhe score they obtain from the above
points system, as follows:

Less than 2 years experience - il point
2 to less than 5 years cxperience - +2 points
5 or more years experience - +3 points

7.3 IJTIPBET R8ttng - 15 points

Equivalent points c,fapplicants rating in the LET/PBET shatl be as follows

7,4 Specislized Tretdrg ,Dd Skils - lO potnts

Specialized thining for skills development iD fields lclated to the v,/olk, dutics,
and functions of the Teacher I position to be filled shall be given a m.ximum of 10
point6.

ln the assignrnent of points, the following should be met:
. Pre6entation oil'a certificate ofat least ten (10)day6'trailting - 5 points or

nothing
. Demonsffation of the skill - 5 points or nothing

Fm applicants who may be assigned !o a school Iocated in an IP community
and/or serving IP learners, knowledge and proficiency in the language(s) and culture
ofthe corcemed IP community shall be validated with the following:

Irdlc.torlEvtulcacc Polnta

Longurge proficlcDcy

LE RittDs Points
87 and above 15

84-86 14
al - 83 l3
78-E0 12
75 -77 1'

PET R.tine Points
82 and ahovc l5

79-41 l4
76-78 T3
73-75 t2
70-72 1l

Can speak the community's language
with adequate fluency and ease to
discuss various concems with adults in

Qu.tty

For those rpplying to teach in
Ktndergarte[ Crrde 3:
!'luenc.y in the community
language needed to teach ueinel
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the rnother tonllre

For thosc rpplyrag to teach la
Gmdea +lO: Fam[iarity with
t}e day-to-day con!,Ersauonal
Ianguage of the community
needed to interact with
communlty members and
cltlttre-be(ners'

I' Culture b€ar*s e eldeE. lcaders, ud
oth.r.6muruty snb.B rEo€n .d f6
th.ir .xp.rrie o. pa..ucula, ldigcnous
ttrryledlF systenB and [rr_acuces 0L$'s)
aho d wllDng ro raclutaL th. L]6lng of

the corrununlty

A cerfficate or ong.fonn ef attestatio
jom tILe lP elder(s) / leoders recogtuizd.
bV [1e cofiununilg nW be subt^ltted to
support thi.s

Can take paJt in simple couversatiotlE
using t}re commudty's local la[guage

A cer\ficote or orlg Jonn oJ altestdtiorl
Jrom @ IP eldet(s)lleaders recqftized,
bV the cammuniu iW be submitr@d to
suppott t]1is

2

flm l.rtty elth cnd respoct
for tbc corDou8lty'B culttEe

A crruffcate or any form of attestadon
from the IP clder(s)/leaders recogntzed
by the cornmur(ty
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Coapctcnclr in lDdtgcuizatior
of tbc terchlng-le.rntng
process/Irallgcnou6 Pcop!€s
Education (IPEd)

Has undergone tralring related
to the tndlgenlzaUon of tie
teacldng-treaming process

Has pracUced appropriate
indigenizauon of the teachlng-
learning process tn prevtous
teaching engagements

Preseatation of training certiffcate/ s

5 days
7 days
10 day6 and over

Cerdncatjon from pledous learrrJng
instltuuon/s served

0.50
I

1.5

I year
2-3 years
4-5 yeaIs
6-7 years
7 -g years
10 years and over

o.5
I
2

2.5

4

lf the total polnts reached t5r an applicant e)(ceed ten (1O) polnts, a rattng of l0
is gircn.

7.5 htcreice - lO polnt

The Divlsion Setrecdon Corrmlttee shall inieryiew appitcantg and ensur€ that all
have equa.l opportunittes to be assessed. Applicants gtrall te lntervieqred on topics
such as:

. Professional eq,eriences

. tnstnrcuonal skills

. Technolosr/computer slidlls

. Classroom disctpline

. Classroom management

. Knowledge of content/matertals

. planning skills

. Relauonshfps rvith adrninistrauon. staJf. parEnts, and sfudents. personal qualities
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Applicants shall be rated based on thc compctencics and stetdards indicated
below; thus, iDterview questions should bc aligncd with these-

. Conveys ideas and informatioD clearly

. Provides reasonable examplcs d effbctive lesson-planning, instructional
strategies, and/or student assessment

. Makes content meeingfi to studeots in the district

. Sets concrete, ambitious goals for student achievement

. Addresses the multiple and varied needs d students

. Focuses on achieving results !r'ith students

. Indicates confidence that all students should be held fo high staddards

. Maintains high expectatrons for studcDts when coDfionled with setbacks;
continues to focus on the studcnts' academic success

. Reflecls on successes and failures

lfA

E

FA

. Interacts with intervie'wer in appropriate or professiodal manner

. Respects the opinions d others

. Recoglizes that families impact studcnt performance

. Stralegies create positive relalionships with a&ninistraaors, faculty,
studeDts

. Expresses personal and protbssional cxpeclations andlol prel'erenc€s
that are in tine with the school culture

. Demonstrates interests and skills that match the school's culture and

E

FA

Terching Abiliry: Demonstrates in spproprlete lmowledge of conaent rnd
podrgos.

t.

NFA

FA

D

lL Chssroom Manlgemcrt: Demonltrates ability to deal elTectlvely with
negrtive student behevior

. Assumes accountability fc,r classroom cnvironment and culturcs

. Convelrs reasorulble understanding cf potential challenges involved in
teaching in a high-treed school

. Demonstrates ability to deal effectively with negative student behavior

. Persists in offering viable or realistic sEategies to deal with classroom
management ciallenges

. Remains productive and focused when faced with challenges

. Conv€l/s willingness to try multiple stategies or sdnething n€w when
things change or when confiontcd with challenges

. Displays williflgness to adapt classroom management style to mcet the
padicular needs or culture d a school

m. School Flt: Demonstrrtes skllls and na€ds for develophcEt that crD be I
good IIt with the school
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needs
Interacts appropriately with supervisors, colleagues, parents and

NTA

The rater shall make brief notes !o support his o. her observations and
judgments about the itdividual's skills as relsted to thc listad competencies and t)
make a rdtitlg, from Not Fully Acceptable (NFA,,, Fr y Acceptable [FA), to Excmplary (8,

for each comp€tency, usiDg these staDdards and €quivalert points:

Fuly AEeptable (FA)
3 points

Applicant's response
covercd some d the target
behavioE, but not quite at
the level that would be ideal
for that comlrtcncy. Still,
the quality of the person's
answers leads you 10 believe
that he/she would be
successful with some
addidonel erpo.uie
and/or trainiDg.

The number d points attained 1br cach d the thee (r) listed competencies
(TeachingAbility, Classroom Management, School Fit) shall b€ added and rhen divided
by fifteen ( I s).The quotient shall thetr be multiplied ty 0.10 or I (P/o. The product shall
then be multiplied by 100.

Example: Sum dpoilts attailred for tbe threc comp€tcncies= 9
[(9/rS)x'r0lx100=6
Score for Interview = 6 / l0

7.6I)emonshation Terching - 15 points

Applicants shall be evaluatcd according to the rubrics indicrted on the following
pages-

E eEplarrr (E)
5 pohrts

Not hrlly Acccpt ble
(NFA)

1 point
Applicant's respoise
contained many, if not
sll, cf the target
behaviors. His/her
responses indicate tncll-
developed skills aDd
aptitude for that
competency, which
would most likely lead
to job success. The
pefson's rcsponses are
d superior quality for
this iob.

Applicant's response
contained very few d the
targEt behaviors. Either the
behaviors he/she discussed
were not at, or even close
to. the lcvel indicated in th€
target bchaviors, or the
person dld not glve you
enopgh lnformation for
you to have colrfidence that
he/she has that
coEpetency at the lwel
need€d for success.
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A. Lesson
a!d
I. Selecung

Instructional
ObJecuves

TransformJng
4 points

Teacher's objectives
teflect high level leaming
rclated to curiculuh
franreworks and
standards; they are
adapted, wherc
necessaq/, to thc fleeds
d individtral students,
aod permit practical/
workable methods d
assessment.

Beginning
I polnt

Developlng
3 polnts

Ernergtng
2 polnts

Teacher's obJecUves
represent valuable
leaming and are
suitable for most
studeDts in the class;
they refl€ct
opportunities for
integration and
permit practicaY
workable methods ,.f

Teacher's
objectives are of
moderate value or
suitability for
students in the
class, consisting of
a combination of
objeotives and
activities, some d
which pcrmit
practicaU workablc
methods d
assessment.

I Teacher's objectives
represe[t txivial
learning, are
uusuitable for
students, or ate stated
only as idstructional
activitics, and they do
not permit praotical/
wo*able methods .f
assessment.

2. Mapping
Cohercnt
Instruotion

AZ dthe elements d th€
instructiorlal design
support the stated
inslructional objectives,
engage students in
meaniagfu I learning, and
show evidence d student
i[put. Teacher's lesson
or unit is highly coherent
and has a cleer

Most dthe elements
d the instructional
design support the
statcd instructional
objectives and engage
students in
meaningful leaming
and the lesso[ or unit
has a clearly defined
structure.

Some ca' the
elements cf the
instructional
design support the
stated instructional
objectives and
enSage stDdeDts in
tneaningfirl
teamihg, \r,hite
otheN do not.
Teachcr's lesson or
unit has a
recog1l izable

The vaiious elements
d the instructional
design do lrot support
the stated
instructional
objectives or engage
students iD
meaningful leerning
and the lesson or unil
has no dofincd
structure.

3, Instructional
Materials,
Resources, and
Technology

All matertals and
resources support the
inslructlonal objectives
and key concepts, and
most enaa(e students ln

All rnaterlals and
resources support the
instructlorral
objectives alrd key
concepts, and most

Some dthe

resources support
the instructional
obiectives and key

Malerials and
resources do not
support the
instructioDal
obiectives and key
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Deaningtul leaming.
There is evidence ttr
student participation in
selectlng or adapting
materials.

cngage student in
meaningfirl leaming.
Technotos/ used to
enhance and support
instruction.

concepts, and
some engage
students in
meaninSfirl
leaminc.

concepts or elrga8e
students in
meaningful learDing

BeglnniDg
I polnt

Component Tran3fornlng
4 pol-trag

Dcveloplng
3 polbts

Emerging
2 polntsB. CLssroom

Mrnaqement
l. Managing

Cla-ssroom
Procedures

Classtoom routines and
Plo@dures ate seamless
in their operation, and
students assume
conslderable
responstbtlity for their
smooth functioning.

Classrooh routines
and procedures havc
been established and
function smoothly for
the host part, with
little losB d
instruction fime.

Classroom routines
and plocedues
have been
eBtablished, but
function unevenly
or inconsistently,
with somc loss d
instruction time.

Classroom routines
and procedures ale
partly inefficient,
iesutting in the loss cf,
much instructional
tirne.

2. OrgaLizing
Physical Space

leacher's classroorD is
safe and studeDts
contribute to cnsuring
lhat the pbysical
envfonment supports
&e leaming d all
students.

Teacher's claBsroom
is safe and leamiDg is
accessible to all
students; the teache.
uses physical
resoulces u,ell and
cnsures that the
physical arrangement
supports the learuing
activities.

Teacher demonstrates
solid undeistanding
cf the content and its
prerequisite
relationships and

I)eveloplng
3 pointr

Teacher's
classroom is safe
and essential
learning accessible
to all students but
lhe future
arranSement orrly
partially supports
the learoin8
actif itics.

Emergtng
2 polnt3

Teacher makcs poot
use d the physical
enviro neut resulting
in unsafe or
inaccessible codditions
for some students.
There is poor
alignment between the
physical arrangement
and the lesson
activitles.

Component Translbrmlng
4 polnt.

Beginntng
I polntC. T€ichtng:LearnlDg

Proceas
l. Knowledge cf

Content alrd
Pedagogy

ireacher's knowledge d
content and pedagory is
o{tensive, showing
evidence cf a continuing
search for imprcved

Teacher's oonlent
and pedagogical
knowledge
represeDts basic
undcrstandiDg but

Teach€r displays littlc
understanding d the
subject or structure cf
the discipline, or cf
contcDt-related
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I practice. Teacher actively
builds on lcrowledge of
prerequisites and
rnisconceptions when
describitrg instruction or
seeking causcs for
student
misunderstandiItg.

conncctions with
other disciplines.
Teacher's
instrLctional
practices reflect
current pedagogical
knowledge.

2.Que$tioning
and Discussion
Skills

Teacher formulates many
dthe highlevel
questioDs and assumcs
responsibility for the
participation of all
students in the
discus6ioir.

Teacher's use d
questioning and
discussion techniques
reflects high-level
questions, truc
discussion, and full
participation by all
students-

Teacher's use of
questiohing and
discussion
techniques is
uneveD, with some
highJevel
questions,
attempts at true
discussion, and
moderate sludent
oarticiDation.
The lear$ing tasks
or prompts are
pa ialty aliSned
with the
instructional
outcomes but
require only
miairnal thinking
by studeots,
allowing riost
students to be
passive or merely
compliant. The
pacing dthe
lesson may not
provide students
the time needed to

Thc learning tasks
aud activities are
aligned with the
instructional
outcomes alrd are
dcsigned to challeoge
student thinking,
resulting in active
intcllectual
ongagcmotrt t y most
students with
important and
challenSing content,
and with teacher
scaffolding to suppott
that engagement. The
DaclnE of tbe lesson is

Thc learning taskB alid
activities, materials,

instructiobal groups
and/or techDology are
por.rrly eligncd with the
instructional
outcomcs, or rcquite
only tota rasponscs.
Thc pacc of thc l6son
is too slow or rushed.
Fcw students are
intellectually engaged
or interested.

J. Students'
Leaming

Students are
intetlecrually engagcd in
challenging contetrt,
through welldesigned
leaming tosks, and
suitable scaffolding by
the teacher, aod tully
aligned witb the
instluctional outcomas,
Thcrc is cvidono6 ca Bomo
student initiation ca
inquiry, and student
contdbutions to the
exploration cf impo ant
content. The pacidg af
the lesson providcs
studenrs the time needed

does not extend to
connections with
other disciplines or
to posslble student
misconceptioDs.

pedagogy

Teacher makes poor
use dquestionin8 and
discussion techniques,
with lowlevel
questions, limited
student participation,
snd little true
discussion.
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to intellectually engage
with and rcflect upoh
their learning and to
codsolidate their
understanding.

appropriate, providing
most students the
time needed to be
inlellectually
ensaged.

be intellectually
engaged.

4. Students'
Re6po[se to
Activities

All students are
cognitively engaged in
the activities and in their
exploration doontent.
Studeirts initiate or
adapt activities atld
projects to enhance
understaDdinq.

Most activitiss are
appropriate to
students. Almost all
students are
cognitively engaged in
them.

Some activities are
aPPtopriate to
studeats and
engagc thcm
cognitively but
others do not,

Activities are
iDappropriate for
6tudents in terms d
their age or
backgrounds.
Students are not
engaged mentally.

5. Leaming
Activities

Leaming activities are
highly relevant to
students and
instructional objectives
and key concepts. They
Progress coheretrtly,
producing a unified
wholc and reflccting
reoent professioDal
research.

TrrnrlorDhg
4 polnts

Most of the learniDg
activities are suitable
to students and
instructiotral
objectives and key
0oncepts. Progression
d activities in the
unit is fairly evcn,
add rrrost activiti€s
leflect tecent
professional research.

Only some of the
learning activitieg
are suitable to
students or
instructional
objectiYes and key
concepts.
Plogression ot'
activitics in the
trlit is uneven, and
only some activities
reflect lecent
professional
research.

LeamiEg activities are
not 6uitablc to
students or
instructional
objectives ard key
concepts. They do not
follow aD organized
progrcssion and do nol

professional research,

Component Dcveloping
3 polnts

Etnerging
2 polnts

Beglr|n-tng
I DotntD. Irngurge

Profrclency
l Use d lanSuage Teacher's spoken and

written language ig
cor_aect and expressive,
with rvell-chosen
vocabularv that endches

Teacher's spoken
languagc is
audible, and
written language is
teqible. Both are

Teacher's epoken
language is inaudible,
or writteD language is
illcgible.
SDoken or writteD

Teacher's spokcn and
writtcn ladguagc is
clear aDd comect.
Vocabulaq/ is

ro riate to
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students' age and
interests,

2, Conveyance of
Informstion and
Ideas

Conveys informatio[ and
ideas with clarity.

Conveys information
and ideas with
considerable clarity.

Conveys
lnfomrauon aIrd
ideas with limited
clarity.

Presents oBlly using
cortect intonation and
body language to
clarl& a messase.

E. Assessment of
Learning
outcomes

Tran3forming
4 polnts

Developlng
3 polnt6

Emerglng
2 points

Beginning
1 polnt

The assessment is
completely congrueot
with the instluctional
objectivcs and key
concepts, both in conte'lt
and process.

I All the instructional
objeclives and kcy
co,cepts are assessed
through the proposed
plan, but the
approach is more
suitable to some goals
than to others

Some of the
instructional
objectives and key
concepts are
assessed through
thc proposed
approach, but
many are not.

Content and methods
of assessment lack
congruence with
instructional
objectives and key

Teacher's plan for
student assessment is
tully aligned with the
instructional outcomes,
with clear criteda aod
standards that show
evidence d student
contribution to their
development.

'fcachcr'3 platr for
student assessment
is slign€d witb the
instructional
outcohes, using cl€ar
crite a. is
appropriate to the
ne€ds d sludents.
Teachcr intends to
use assessment
results to plan for

the lesson used corrcctly.
Vocabulary is
correct but limited
or is not
appropriste to
students' ages or
backgrounds-

language may contairl
many grammai and
syntax effors:
vocabulary may be
inapptopriate, vague,
or used idcotrectly,
leaving studehts

l. CoDgnrence
wlth
Instructional
Objectives

2. Asscssing
Student
Lealuirrg

Teacher's plan for
student
assessment G
partialy alig.ned
with the
irlstructional
outcomes, withoul
clear criteria, and
inappropriate for at
least some
students- Teacher

Teacher's approach to
assessing studcnt
learning coEtains no
clear cdteria or
standards, aird lacks
coogruenoe with thc
instructional
objectives.
The results C.
assessment have

t on thcminimal
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fulure irstructioh for
groups of students.

intcflds to use
aases6ment results
to plan for future
instruction for the
class as a whole.

desiSn d future
instruction.

Tran3forrnlng
4 polnts

Developlng
3 points

Emerging
2 polrrk

Beginnlng
I polnt

The teacher integrated
and carried out the pla.
for rEinforcing learnilg
through welt-defined
agreement and
established connection to

The teacher
integrated and carr'ied
out the plaD for
rcinforcing lealning
through wett-defined
task as an agreement
and but unable to
establish connection
lo the next lesson.

The teaoher
integrated
agreement in the
plan without traces
of rcinforciEg
leaming and
connectiog it to tbe
next lesson.

The teacher failed to
integrate and carry out
the provision for
reinforoing learniog d
the lesson taught.

f,'. Relnforcement
of

l. Provididg
Opportunities to
Strengthen
KPI'P

The number cf points attained for each d the fifteen (15)listed components shall be addcd ard then divided by
sixty (60).Thc quotient shall then be multiplied by 0.15 or 159/o. The product shall then be multiplicd by 100.

Example:
Sum cf poinls attained for the l5 compoDents = 45

l(45l60)xO.15l x 100 = 11.25
Scorc for Demonstration Teaching = 1r.25 / l5

Applicants for K io , who will Frform Demonstratiotr Tcachiog using thc mothcr tontuc d tbe loGality where tlre
school being applied for is located shall be given aD additional +5 points on top d tbe score they bave obtained.

For applicants who may be assigned in a school located in aD IP community and/or serwing IP lcarnc$, the
Division Selcction Committee EhaU girc duc rccognition to an applioant's koowledge and skilt in iategrating indigenous
knowledge, culture, and skills into the teaching-lcarning proc€ss ( as detnon stratcd in the abovc aspeots).

Applicants shall lndergo Demoostratioo Teaching designed spccifically lbr the teaching positions they are
applying for.

21 lPage



7.7 English Communicetion Skllls - 15 polrts

An English Proficiency Test {EPIJ shall be administercd to applicants by the
National Education Testing and Research Center (NETRC). The resp€ctive Division
Testitrg Coordinators shall coordinate with NETRC regarding the coDduct and
schcdule ofthc exam in tb€irdivisioq which should bewithin February to March.

The total percenEge score obtaioed by an applicant shall be multiplied by the
weight .f fiJtecn (15)points, asfollows:

Percentag€ Score = 98oZ or 0-98
Weighted Poitrts = 15

Rating - .98 x 15=14.7points

8.O CONSTITIJTING AND UTILIZNC
APPIICANTS (RgA}

THE REGISTRY OF QUALTFIED

4.3
4.4

8.I

a.5

4.6

4.7

4.8

The RQA is the list of qualified applicants for appointment, which shall include
their names, permanent addresses, and ftnal evaluation ratings.
It shall be used in filling-up new items ald natural vacancies for Teacher I
positions.
The cut-off score for inclusion in thc RQA is sevcnty (7o)points.
The RQA should l) bc published i! order of highest to lowelt scores of the
applicants, 2) show both the rcsults of cach criterio[ and the frnal overall
rating, 3) only include those who obtained total scores of scventy (70) and
above, 4) indicate thE datc d posting, and 5)b€ signcd by tbe SDS.
Separate RQAS for Kindergarten, EIementary, and Secondary shall be prcparcd
by the Division Selection Courmittces. The RQA for Kirdergarten shall be
preparcd by the Division Sclection Conulittee for Elcmeatary Schools.
Subject area specialization d the qualified applicants shall be the primary
consideratioo in the secondary school level. Thus, the applicant to be appointed
should havc the subject-arca specialization needed by the school.
Thc RQAs for Secondary Schools shall be prepared by subject area
sp€cialization, as follows: English, Filipino, Algebra, Trigonomctry, Geometry,
Statistics, Gen€ral Science, Biology, Chemistry, Phyoics, Araling Panlipunan,
Edulasyoi sa Pagpapakatao, Music & Arts, Physical Education & Health, and
SPED. Depending on the schools' TI-E offeflngs, separate RQA3 for Agri-Fishcry
Arts, Homc Economics, Infomation and Communications Tcchnology (ICT),and
Industrial Arts shall be prepared as wcl1.
In schools with SPED teacher requircments. SPED specializ.tion d qualified
applicadts shall be the pdmary consideration. As such, thc applicant to be

appointed should have the qualilications stated in ScctioD 7.1.1.3.
Following DepEd Memorandum No. t4l, s. 2013 on the l{virg { Graduates d
|OOO Teachers Pftar@r, { lhe Philippine Business .1ftv Edtcation, qralified
applicants undcr PBEd's I Ooo TP pto9ratn shall be given priority in hiring.

4.9
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8. I 0 The RQAS should be ready by thc last week of April d evcry yoar so that
qualified applicants may be appointed by May l- The RQA shatl be valid for a
period cf, one (l)school year.

8.1I As a general rule, only applicants listed in the RQA arc eligible for hiring and
appointment, wilh priority given to bona flde residcnts of the barangay,
municipality, city, or province (in the order as aforestated) wherc the school is
located.
8. [ 1.1 In cases where the number of qualified applicants from the barangay is

greater than the number of available Teacher I items, priority in hiring
shall be given to applicants from the baiangay according to their ovcrall
rating (number score) in the RQA, from highest to lowcst. Thc same rule
shall apply in the appointment of applicants from the municipality, city,
and province.

8.12

9.1

III cases where all those in thc RQA havc beeo appointed and assigned to their
respective stations and there arc still available positions, the co[cemed Schools
Division Office shall coordinate with a neighboring SDO whose RQA has not yet
bcen cxhausted and facilitate their applic.nts' deploymetrt to the Divisioh,
subject to the applica[ts' writteo concu(ence. If an applicalt refuses to be

dcployed to the other division, no dcployment shall bc effccted. The evaluation
process shall not be repeated; the scoies given by thc Eeighboring SDO shatl be

rcspectcd.

9.O APPOINTMENT OF QUALIFIED APPLICAI{TS

The Schools Division Superintendent (SDS) shall

9.2

Post the sigDed, complete results (RQAS)in at least three (3>onspicuous places
in thc Division Office and on the c/ebsite d the Division OfEc€. The RQAS must
have the contents indicated in Scction 8.4.
Provide the School District and every klndergarteu. clerientary, and s€condary
school with copies of the RQAS for posting in thcir areas of jurisdiction.
Regional Direclors, LCUS, and Lcgislative District Rcpresentatives shall also be
provided with copies afrhe RQAS.
Advise newly-hircd teachers to roport for their first day of *ork on May 15,
provided that appoirrtmcrrt papers arc already in order.

9-3

1O.O MONITORING OF DIVISION COMPLIANCE

Regional Directors shall regularly monitor aEd cnsure strict compliance with
the provisions oftbese hiring guidelines, as follolrs:
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10.2
to.3

I O-l

lo.4

ro.7

ro.B

10.5
r0.6

Disscmtral-ion and dlscussion of thes€ €lridelines wlth teachers, scl-rool heads,
district supervisors, superintendents, and other schools division omcials:
Prepar?tion of schools to recelve and acknowledge applications;
Organizatlon of Division Selectiorr Committees and School ScrceilDg
Committees:
Bric{Ing and orientation of members of these commlttees r€garding their rolcs
and functio[s;
Preparation of scorlng sheets. lntervlew guides, aDd tests of applicants:
Bricllng and infoffiation'slladng with local govcmments and other local
stakcholders lD teacher hirlng;
Prepar'ation of a report on the observauons, both posiuve and negativc, ln
actual clivlsion practlces in lmplementing these guiclelinesi and
Subnrisslon of said r.eport on a quaderly basis to the Omce of the Sccretar_y
through the Olllce ol the A.ssislant Secretary for Plaolring.

1:I.O IDVANCE AND PROTEST F()CEDIIRS

Agqrieved qlralified applicants in the ROAS of the Schools Division Oftice and
those who al.c disqualilied undet: Sec. 5.2.i of thcse guidclines may file a protest or
complalnt. r'espcctively.

I2.O REPEAIJNG CAUSE

Thcsc Guidclines hereby amend DcpEd Older: No. 14, s. 2OI4. Othel lules.
regulalions and issuances which are also inconsisteDt with these guidelines aie
hereby repealed, rescin led or modllled accordingly.

13.o ErrDcrrvlaY

The guidelines and criteda provided li this Ordel shaU take efiect tmmediately.

BR. ARMII{ A, FSC
Secretary
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