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DATE March 13, 2017

SUBMISSIOI{ OF INVENTORY AI{D COST OF I sURABIE SCH@I PrcPER1IES

1. Pursuantto the memorandum issued by Undersecretary forAdminilt ationAIAIN D€L B.

PAsCUArct Co ectlon of lnwntory o^d Cost o, lnsufince ht DepED Prcpenles dated February 21, 2017,

this office is di.eding all School Heads to prepare and submit to the oivision Property Unit all items
donated or plrrchased valued p15,000.00 and above to be included in our list of insurable properties to
besubmitted to the Central Office on March 30,2017 using the enclosed ro.m.

2. Hard copies are to be submitted to the Division Property Office and soft copies encoded

usint Microsoft Excel be sent thru emall uslng the subiect 'INSURABIE PROPERTIES" to
property-guDply@y.hoo,.om on or before March 23, 20u.

For strict compliance

Encl:
As stated

copy fu.ni5hed:
Records Unit
Prope.ty Unit
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TO BE POSTED IN THE OIVISION WEBSITE



Dcpartfi ent of Educatior
Olvlrlon of Malaybalay City
Casisang, Malaybalay City

lnventory of lniurablc Propertl€s
(only items donated/purchased costing P15,000.00 and above be Included)
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Asset ltem Serial Number Specitications Current Condition source of Fund Acquisition Cost

school property custodian schoolHead




