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at Etli( ot t& 3!iliI|i[d
Ecpertment of @Xuation

,1 5 lrAR 2017
DepE{t ORDER
No. 15 , s. 2017

OInDELINEA OX TIIE ALLOC.f,TIOI{ OF FI' DA FOR VEtfI'E, XEALS ATD ATACIIA,
AICD ROOU ACCOf,UODATTOI{ FOR OFFICIA! ACTIVITIEA OROAT$|'ED

IITD COI|DUCTET' BT TEE DBPIRTXEXfT OF EDUC,ATIOI{

To Undersecretaries
Arsistaart Secretaries
Bureau a4d Service Directols
Schools Division Superintendents
Public ElementaD/ and SecofldarJ, Schools Headg
Division Chiefs
Attached Agencies Heads
All Others Concerned

1. In cotsideration of the pteyailing rates oI hotels and other baining iacilities
oecessary for the conduct of trainhgs, seminars, workshops and other capacity
development activities, the Depa.rtment of &lucation (DepEd) issues this Order on the
revised Cuidelines on the Allocation of Ftrnds for Venue, Meals and Snacks, and Room
Accommodation for Ofrcial Activities Orsanizrd and Coaducted by the Depa.rtm€nt.

2. For activities utilizing DepEd training veuues such as the Regional Education
Irarning Centers IRELCS), ECOTECH Center, National Educators Academy of the
Philippines (NEAP), and Baauio Tcachers Camp [BTC], the a.lowable rates for facilities,
oeals and snacks, a.rld room accomBodation per p€rticipant per day shall not exceed One
Thousand Two Hund.red Pesos (P 1,200.00).

The fotlowing are the allowable rates for activities which are less than one day or
for activities which do not requile three meala:

llcrl RrtG
Brealdast P 150-OO

Snacka {a.nr./D.o.} P 75.OO
Lunch /Dinncr P 350_OO

3. For activities utilizing otier tra.ining verues or other service providers, the allowable
rates are as follows:

Residentia.l flive-in) Not erceediinP 2.OOO.00 /Dax/ day
Non-Residentis.l 0ive-outl Not ex.eedha P 1.200.00/paxldaY

The corresponding allowable expensfs chargeable to the rates indicated above
shall include: (a) meals and snacks; {b) us€ of function room/s; (c} provision
of audio-visuel systee/facitity; and (d) other equipment and requiredteots (e.9.
free-Ilowing co{Iee, ftee internd connection, rcD Fojector, a.mong others).
The residential rate shell also include room accomnodations.
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Ic.l R.t€
Breakfast not ex@edhq P 20O.OO

Snacks IAM/PMI not ex.eedha P lOO,OO
Lunch /Dinner not e-x@din4 P 4OO.OO

Fo! ioom accorotnodations only, the allowablc ratcs shall be One Thoussnd pesos
(P 1,000.00) f,er participant per day.

4. This Order cove6 vorkshops, scminais, trainiags, conferences, aDd other omcisl
activities oryanized and conducted by thc DcparEr':ent. All expenses should bc within
$tablished rates except in cases of high-Ievcl activities, subject to *te applova.l of the
Secrctary of the Departoeat.

J5. To ensure that lesouaces are msximized, usinA DepEd facilities and other
govemment-ow[ed uerrued is eacouraged. The principlJ of velue-for-rnoney bascd on
allocation of resources, such as allowing oaly up to two to thiee pax per ioom, should be
obs€rved.

6. The s€lection of venues and facilities aha.ll continue to adhere to exbtinS policies
and guidelines on procurEment. The procuring entity shsll tske into consideration the
need for prudence a.d ecoaoEy in govemrEent service, suitability to the nature of activity,
accessibility to the par:ticipants, and safcty and security in the proposed location, arnong
others.

7. AlI expenditues for tlle purpose therEol shall be subject to the usual budSetinS,
procur€ment, and accounting rulea and rcgulBtions.

8. The approved board and lodging rate6 shall take efect on f.rch 15, 2Ol7

9. All other Depaitmeot issuances inconsistent with the abovementioned Provisions
arc hcrrby rcpealed.

10, Irnmediate dissemination of and strict complialce with this Order is directcd.

BRIOT{EA
Secretary

Rcfcredce:None
To be indicated in the Peroetual lndex

under the followirg subjecta:

The following a..e tie allowable ratcs for activities which ar:e less than onc dav
or for actjvities which do not require three &cals:

ALLOCATIONS
BUDGRT
EXPENSES

FUNDS
OFFTC1ALS
POUCY
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