DEPARTMENT OF EDUCATION
Region X- Northern Mindanao
DIVISION OF MALAYBALAY CITY
Sayre Hi-way. Casisang, Malaybaiay Cily
Telefax # 088-314-0094
Website: hitp://depedmalaybaiay.net

DIVISION MEMORANDUM
No.__ IS ., s.2017

TO:  Chief Education Program Supervisors and Staff, CID and SGOD
Elementary ond Secondary School Heads

Section/Unit Heads ond Staff e e TN U y
All Others Concemed . 2W}-63.204
Ol MALAVEALAY CiTe BividiLN
RELEASED
§: Date e ,m{mﬁ llqb
FROM: EDILBERTO L. OPLENARIA, CESO VI by: ATV R ¥
OIC - Schoois Division Superintendent ¢ e o *&

DATE: March 17, 2017

RE:  DISSEMINATION OF DEPED ORDER NO. 53, s. 2003 re: UPDATED GUIDELINES ON
THE GRANT OF VACATION SERVICE CREDITS TO TEACHERS

1. For the information and guidance of all concemed, this Office hereby
disseminates the herein DepEd Order No. 53, s. 2003 re; Updated Guidelines
on the Grant of Vacation Service Credits io Teachers.

2. For widest dissemination.

Encl.:
As stated

Copy Fumished:
Records Unit
Personnel Unit -
Legal Services

TO BE POSTED IN THE WEBSITE



To:

~

REPUBLIKA NG PILIPINAS
REFUBLIC OF THE PHILIPPINES
KAGAWARAN NG EDUKASYON
DEPARTMENT OF EDUCATION
DepEd Conplex, Mersico Avenue, Pasig City, Phitippiaes

ng Kalthim Disert Lime: 6872922/ 6874177
af the Secretary : E-Mail: opecGideped gov ok .
ORDER '
o e 2000 JUR 2 42003
mtenmmoumavmmnsm
CREDITS TO TEACHERS
wm
Schools Division/City Superintencents
Heads, Eismmentary and Secandary Schools
Al Others Concemned

In line with the policy of this Office to periodically review existing rules and
with a view fo improve the delivery of education services, the various issusnces

mdmmm&bmmw logve basis are hersby
and consolidated as follows: _

a. Statement of Policy

The besic policy in the grant of vacation service credit is that it should be
given only for work beyond regulsr functions or beyond work hours/days
whem payment of honorarium or overtime pay is not possible. In addition, there are
mmmmnmmwmnm _

and stil be eniitied to their regular compensation.

b. The temn, wmmmmwnmm
eamed for services rendered on activilies during summer or Christmas
vacetion or in the course of the reguler school year, ss authorized by the

proper authority.

c. The torm nommal teaching load shal refer o six (6) hours of achwl
classroom teaching a day.

c. Uses of vacation service credits
Vacation service credits are used to offset abeencas of a teacher due o
is

ilness. To offset abesnces on acoount of iinose, one (1) wark day servics credit
used to offset one (1) day of sbsonce. .2
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d. Activities Eligible for the Grant of Service Credits
Service credits may be granted for the following activities:

c.

. mmmammw

services rendered during registration and alection days as long as these
are mandaied duties under existing lews;

services rendered during calamity and rehabilitatisn when schools are
used as evacuation canters;

sefvices rendered in connection with the condud of remedial classes
during the summer or Clvisimas vacation or outgide of regular school
days;

services renderad in connection with early opening of the school year;
services rendered during school sporis competlions held ouiside of
reguisr school days,

services rendered by those who train teachers in addition to their normal

to teaching in formal

mm:mmmayﬂm“nmbmenml
tsaching :

conduct of testing activities heid outside of school ¢ays; and
attendance/participation in special DepEd projects snd aclivities which are
short-term in duration such as Engligh, Scienes and Math Mentors'
Training, currickium  writing workehop, planning workshop, etc., ¥ such
are held during the summer vacation or during weskends.

A premium of 20% may be granted for educational activilies (as oppoeed 1o
non-educational activities such as slection duties, mmm)mm
specialized expertise.

e. Activitiss Not Eligible for the Grant of Service Crudiits
&Mmuwbmﬂmﬂnmwwbwnmhﬁuuﬁﬁm

mea.p om

in-service training programs fully funded by the gevernment;
assighment fo clericai work, such as checking fosms and finishing reports
commonly nequired in connection with the opening and closing of classes;
reassignment of teachers o duty in another buresu or office; (detailed in
ancther govemment office)

assignment in connection with exhibite ot a fair; -
postponament of a regular teacher's vecation; and

time spent in travelling to and from stalion to tha place where services are
rendered.

f Procediwe in the Grant of Service Crediits
8. The following steps shall be followed in the grant of service credits:

2.1 Head of office/school recommends approval of request to render
vacation service

a.2 Schoois Division Superintendent spproves/disapproves request

2.3 i reason for request is not among those isted above, request
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is DepEd-wide. For attendence/participation in DepEd-wide programs
and projects, the Cantral Office shall make the neqassary issuances on
the grant of vacation service cradits.

b. The following documents/requirements shall be accomplished/submitted
after completion of vacation service:

b.1 accomplishment report
b2 duly signed DTRICS Form48  ~  Siged by Sk fhend

Other Rules

The following rules shall also apply in the gran or use of seivice credits:

a. One work day of vacation service cradit is granted for one day (eight
hours) of service;

b. The number of days of vacation service credits granipd 10 a teacher shall
not exceed 15 work days in one year exocept in cases authorized by the
Secretary upon the recommendstion of the Regionat Director;

c. Vacation service credits shall not be grantad for serviges rendered without
previous authority;

d. Tesachers on detaii in offices or assigned 1 non-teaching jobs are on the
vacation-sick issve basis and should not therafore be granted vacation
service credits;

a. in the monetization of teachers lesve cradits, unused vacation service
credits shall be converted into vacalion-sick lpave credits. After
monetization, the remaining vacation-sick isave credils shall be converted
back to vacation service credits;

The formula in the conversion of vacation service cwdits to the vacation
and sick lseve cradits is as follows:

Vacation and Sick Leave* = 30y / 69

Where 3 = Number of days in a-month
Y = Total number of teacher's service credits
6 = 58 days of summer vacation plus
11 days of Christmas vacation '

*No. of days derived shall be divided equally indo vacation and sick
lsave credils

The formuia in the conversion of vacation and sick leave credits to
vacation service credits is as follows:

VL + 5L
30

Y = x 89

" f. The vacation service credits of a teacher who transfers 1 8 non-teaching

position may be convertad into vacation-sick leave candits and vice-versa,
and <
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g. Unused vacation service credits of teachers who reaigned, retired, or are
separated from the service through no fault of thelr own on or after
January 16, 1986 shall be paid the money valus of their unused vacation
service credits converted to vacation and sick leave gredits.

h. These guidelines shall take effect immediately.
2. Strict compiiance with this Order is direcied.

<& o
EDILBERTO C. DEJESUS
Secretary

Referonce:
DECS Owder: No. 8, 5. 1908
Allotment: 1-=(D.0. 50-87)

To be indicated in the Perpetual tndex
under the following subjects:

POLICY
SERVICE





