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l.l Textbook lnvenlory os of I'lorch 31, 2017 (No. of Usoble Texlbooks)
1.2 lnvenlory of Condemnobl-- Properties os of Morch 31, 2Ol7
1.3 lnventory of Lost Textbook, os of Morch 31, 2017 with lhe following:

1.3.1.1 ConesFonding Offrciol Receipt from Division Coshier coursed
thru th€ Diskict Property Cuslodion

1.3.1.2 Remitionce per Teocher per School
1.3,1.3 Summoy of Totol Collection per School

1.4 lnventory of Properiy Ploni ond Equipment in the School cotego{ized os to source
of fund (MOOE, LSB, GPTCA, Donolion, etc.)

1 .5 lnventory ond lnspeclion F eport of Unservlceoble Property os of Morch 31, 201 7

2. Eoch report should be submitted in lwo coples to the Properly Unlt of the Dlvision Office
ond emoil MS Excel copy thru propady ruppFyohoo,com on or before Moy 3, 2017.

3. For informollon, guidonce ond conplionce.

. The School Pro@rty Custodions ond District Property Cusiodions ore hereby directed to
submit the followlng reporls to lhe Divislon Offlce:

Copy furnished:
Records Unit
Properly Unit

To be published in lhe Divlsion Website




