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DIVISION iAEMORANDUM

s. 2017

Chief/ Educolion Progrom Supervisors ond Stoff, SGOD ond CID
Public Elemeniory ond Secondory School Heods

IO

All other concerned
This Dvision

FROM: E r.. oPtENARtA, CESO Vr
ls Division Sup

Y0lvlsro

RELEASED
oardljlj.!.Olt rmr; -9.14
tv {&fir,

DAIE:

SUEJECT:

June 7,2017

RECRUII'IAENT OT SENIOR HIGH SCHOOI, TEACHR APPI.ICANTS
(Ivr(HE,rA,ArA,rcT), Hurliss(ExcEpT ENGlttH), STEM-
MAIHEMAITCS) Fa( SCHOOT yEAR 2017-2018 (BAICH 2)

l. The field officiols ore hereby informed of lhe enclosed hiring
guidelines in receiving of the opplicotion for Senior High School posilions which
sholl now proceed following lhe procedures of DO No.3, s.2016.

2. This Office further onnounces thol the receiving of opplicotions of
the oforemenlioned posilions will commence on June I lo '15, 2017 in lhe
respective schools where oppliconis wish to opply for the documentory
verificotion ond certificotion of lhe schools screening committee os indicoted.

3. The issuonce of lhese guidelines oims to cleorly define the
opplicoiion, seleclion. ond oppoiniment process of senior High School teochers
os well os lo esloblish professionol slondords ond evoluotion cdterio which will
ensure thot highly competenl individuols with oppropriote quolificoiions ond
speciolizoiions ore hired to teoch in Senior high schools.

4. As provided in lhe enclosed DepEd Order No. 3, s.20'16 Poge 5 on
oppliconl sholl submit lo the heod of lhe Senior High school lhe following

documenls;
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Requlremenls Appliconls lor Pe.monenl Poslllons Appliconti tor Port-time
Pollions

Mondotory
Requiremenls

. Leller of inlenl which sholl indicote the following
informotion:
o. Stotemenl of Purpose/expression ot inlerest
b. Subjecl group he/she inlends to teoch
c. Prefened school(s), if ony. CSC Form 212. revised 2005 (Personol Dolo Sheel) in lwo
(2) copies with the lolest 2x2 lD piclure.

. Certified photocopy of certificoles of relevonl
speciolized lroinings, if ony

. Ceriified copy of voler's lD ond/or ony proof of
residency

. Notionol Bureou of lnvestigolion Cleoronce

. Omnibus certificotion of oulhenlicily ond verocity of oll
documenls submitted, siqned by lhe opplicont

Addilionol
Requiremenls

Certified pholocopy of
Diplomo on Bochelor's
degree.
Certified copy of tronscripl of
records wilh oi leost 15 units
of speciolizqtion in relevonl
strond/speciolized subjecl.
Cerlified pholocopy of PRC
professionol idenlificoiion
Cord
Certified photocopy of rolings
obtoined in lhe Licensure
Exominolion for Teochers/
Professionol Boord
Exominolion for Teochers.

. Wrillen opprovol from
his or her heod of unit
if he/she is cunently
employed by lhe
notionol governmenl
or the locol
government unil.

Additionol
Requiremenls of
TVL teocher
Appliconts

. TESDA Nolionol Certificote of ot leost one higher level ,hon
lhe course to be toughl in the subject lo be tought {e.9.
NC lll in the SMAW to teoch SMAW -NC-ll) or some NC if
there is no NC higher level. Exceptions ore given to
oppliconts for courses with no Notionol certificotes (e.9.
hondicroft courses)

o Certified photocopy of troiners Methodology Certificoie
(TMC), if ovoiloble

Additionol
Requirements of
Arh ond Deslgn
ond Sports

o Certified phoiocopy of certificole of
proficiency/recognilion from recognized ond respectoble
relevonl ossociolions/orgonizoiions/guild.
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Acodemic personnel oppliconts from HEI's must present o certificote of
service rendered ond of good sionding submitled sholl be duly
outheniicoied by lhe Administroiive Officer. Appliconts for BNHS ond ils

onnexes sholl be oulhenlicoted by Mt. Almoco Fllemon A. Vlllont/€vo

All documents submilted sholl be duly outhenlicoted by the
Administroiive Officer. Appliconls for BNHS ond ils onnexes sholl be
oulhenticoted by Mt. Atmoco F emon A. VtltonuevctJI., Administrotive Officer
lV, while other oppliconts sholl be oulhenlicoted by 

^rs. 
Ftotobde R. Ponos,

Adminislroiive Officer lV-Records Section.

The school screening commillee sholl issue o cerlificotion to lhe
oppliconl lhot it hos received the opplicqtion specifying lhe documents thol
hove been submilled in support to the opplicotion ,ollowing the formot
ottoched in enclosure no.2

5. All oppliconls must register lo lhe Deportment's online syslem ol
oppllcotlon.deped.gov.ph where Personol Doto Sheet is oleclronicolly
generoted lo be included in lhe opplicotlon documents.

6. Furlher, you ore directed lo observe the schedule of oclivities in

the selection process sel by ihis ofrice os timeloble ottoched os enclosure l.

7. This Memorondum sholl be posted in lhe division/Districi/School
Bulletin Boords informotion ond guidonce of oll concerned.

For immediote disseminotion ond strict complionce.

Encl: os sloled

Copy fumished:
Records L.Jnil

To be posted in the websile

I

Teocher
Appliconts
Addilionol
Requirements for
HEUM tqcu[y

Certified photocopy of cerlificotion of
employment/service record from the HEI/IVl

slolus of
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Fnc,osure no. i of Division Memorondum no. _s. 2017

SCHEDUI.E OT ACTIVIIIES IN THE SCREENING AND EVATUAIION Of SENIOR HIGH
SCHOOI. IEACHER APPTICANIS

Tlme trome ActlviV Pdnl Pcrson
iune 16,2017 Orienlotion of the Senior High

School Teocher oppliconls ond
school Screening committee
choirmon or represenloiive ol
Bongcud Nolionol High School
Auditorium @ 9:00AM.

Division Seleclion Commitlee

June 8-15,2017 Submission of documenls by
Senior High School Teocher
qppliconts to the School
screenino committee.

Teqcher I Appliconts

June 19,2017 Submission of documents by the
School screening commillee lo
lhe Division Seleciion Commitlee.

School Seleclbn Commillee

lune zL-23, 2o!7 Evoluolion of documenls of lhe
Senior High School Teocher
oppliconts by lhe Division
selection Committee qt Division
Multi-purpose Holl.

Division Seleclion Committee

)une 27 -29, 2Ol7 Conduct of inlerview ond
demonsfrotion teoching of the
Senior High School Teocher
oppliconls by the Division
Selection Commiltee ol Bongcud
Nolionol Hiqh School

leocher I Appliconts

luly 11,2017 submission of eROA to lhe office
of lhe Schools Division
Suoeriniendenl

Division seleclion Commiltee

July 12,20L7 Posting of the Regislry of
Quolilied Aooliconls

Division seleclion Commitlee
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Republlc ol the Philppines)
Clty ol Moloyboloy )s.S.

OMNIBUS SWORN STATEMENT

AFFIDAVIT

I. ol legol og
( Nome of Affionll (Civil Slotus)

ond residing ot
(Notionolity) (Address of Affiont)

Atter hoying been duly siwom in occordonce wilh low, do hereby depose ond siote
thol:

I . Eoch of lhe documenls submitled in sotisfoclion of my opplicotion for
teoching position is on outhenlic copy ot the originol, complete ond oll
stolements ond informotion provided therein ore true ond concct.

2. I om oulhorilng the seleclion committee or ils duly oulhorized
representolive{s) to verify oll documents submiited os lo completeness ond
outhenticity.

lN WITNESS WHEREOF, I hove herelo b set my hond lhis doy of
2017 ol Moloyboloy City, Bukidnon, Philippines

Afliont

SUBSCRIBED AND SWORN to before me this doy of
Affront
issued

201 7 in lhe City of Moloyboloy. Bukidnon

exhibiting to me his/her CTC No
on-lh

Doc. No
Book No
Poge No

doy_.---,2017

Series of 2017




