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To School Heads - Sedor High School
AII Personnel Conc€med
This Dvisioo

EV

SUBJECT OPENING OF CURRf,NT ACCOUNTS AT DE\'ELOPMENT BANK
OF TEE PIIIEPINES AI\D IX)WNTOADING OF SCHOOL M(X)E
FOR SENIOR EIGE SCEOOLS

To ensure accourtability and tansporency in the use of School MOOE, you are
hereby directed to op€n a current/checking account of your school at the Development Bark
ofthe Philippines on or before July 6,2017, ThuMay. The amount inrended for the payment
of cherkboolq fidelity bond and initial deposit is already downloaded in your respective
paFoll accounts.

Furthermore, in order to dowDload the School MOOE in your neixly opened checking
account the following are ihe requirements:

l. Has fully liquidated prevlous SIIS cash advanc€s
2. Liquidation of checkbook ad fidelity botrd
3. Copy ofdeposit slip itrdicating new acaout trumber
4. Submission ofthe following documents:

a. School Opemting Budget for SHS
b. Amual Procuremefl Plan for SHS
c. Project hocuement Management Plan for SHS

5. Cenification that the Annual Procurement Plan - Common Use Supplies and
Equipment (APP{SE) hzsboer:, submittd, (as attached)

For compliance
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To the Accountant:

This is to c€rtitu

CERTIFICATION

that ac€ordillg to records filed in this O{Iice that
(Name ofSchool) complied in the submission of

Annual Procurement Plan
Common Use Supplies and Equipment (APP{SE)

School OpeEting Budgetl

DARVY C. DAGUIMOL
Admhistrativc Offi csr IV

Date:

SIBYL L MAPUTI
B'd8.t OIfi@

Date :

Checklist:

To be filled up by the Accountitrg Unit

a Lener Request (net amouDt)

! Breakdown of Expenditures (gross amount)

I Schoot Operating Budget

I Annual Procurement Plan

ll Project Procuroment Management Plan

LJ Subsidiary Ledger - Full Liquidation ofPrevious Cash Advance

! School Memorandum @esignation - Co-signatory)

ii Fidelity Bond (Main Signatory)

Risk Number

Effectivity Date

! Fidelity Bond (Co-Signatory)

Risk Number

Effectivity Date

Date
Bookke€per ln-Ch&rge




