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SUBJECT: DOCUMENTARY REQUIRf,MENT ON PA},I}IENT OT IAXI FARES

The Commission on Audit issued Notice of Suspension (NS) No. 2017401 (MAL)
suspending in audit the paymefi of a travel claim due to non-submission of Tari Official
ReceiE. It cited Section 4 ofEO 298 which provides that:

"Clai s tot reimbutsement of actual travel ocpenses in excess of lrovel expenses

autho zed maybe alltwed upon certtficalion by the head of agency concerned as absolutely
necessdry in the perfomance ofan assignment and presentation ofbills and rcceipls."

To prevent disallowanc.es, all claims for the payment of axi fare must be supported
with Taxi Official Receipt and use of Reimbusement Expense Receipt (RERyyellow receipl
is no longer allowed.

For your information and compliance
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