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DIVISION AAEMORANDUM
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Chief Educolion Supervisor & Sloff, CID ond SGOD
Public Schools Districl Supervisors

School Heods lElem. & Secondory)
Section/Unil Heods ond Sloff
All Olhers Concemed
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FROM : EDI L. OPTENARIA, tPT, CESO VI t/
Sc on Superinlendenl

DAIE : JU,5
P

L4, nl7

RE : RAN(ING Of TEACHER IRANSfEREES

l. The field is hereby informed thol leochers who wish to opply for lronsfer of
leoching ossignpent in lhis Division sholl submit pertinent documents storling July 24,
2017 lo Jul! uC,2017.

2. Furlhermore, lhe documenls for lhe elementory teochers will be submitted to
the Dislricl Otlice where lhe school opplied is locoted ond to the prefened
secondory school for the secondory leocher - lronsferees.

3. The documenl to be submitled ore the following:
. Performonce Roting forlhe lost three {3j yeon;
. Experience of oi leosl lhree (3) yeors {Service Record);
. Certificoles of Seminors / Troinings;

. Certificoles of Awords / Recognitions

. Highest Educolionol Quolificotion (TOR);

. lnnovolions / Reseorch;

. Choirmonship;

. ICT tjterote / Speciolized Skills

4. The Schools Dislrict Supervisor for Elemenlory Schools ond School Principol for
Secondory Schools sholl conducl ini'fiol evoluoiion of the quolificolion of oll
oppliconls ond prepore o Seleclion tjne Up (see otloched templotel to be posfed
in three (3) conspicuous ploces for ol leosi fifleen {15) colendor doys.

5. The respeclive Districl Personnel Seleclion Boord {PSB) for Elemenlory Schools
ond respective Secondory School PSB sholl then evoluole ond deliberote lhe
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quolificoiions of lhose listed in lhe seleclion line-up ond moke o syslemotic
ossessmenf of lhe quolificolions ond conduct furlher ossessmenl such os: writlen
exominotion, skills test. inlerview ond oihen of the quolified condidoles.

6. Selection Line Up ond Ronklisl sholl be submitted lo the Dh,ision Office
Pe6onnel Unil os port of lhe requiremenfs of the Civil Service Commission for the
olleslolion of lhe oppoinlments.

7. lmmediole ond wide disseminotion of lhis memorondum is desired
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