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To Chief Educ.tiotr Supervisors
School H€ds and Teachers
Section Heads aod Staff
All others goncemed

This Division

SIJB]ECT REIMBIJRSEMENT OF EXPENSES NOT REQUIRING OFFICIAL
RECEIPTS

COA Circular 2017-001 daled June 19, 2017 ru: Reimb rsemett of F;xpenses not
Requiring Ofrcial Recerpl, requires that exp€nses incurred in the &moult of P300 or less

need not be supportEd with official rec€iprs except for the following:.
1. Payment of fares for public utility vehicles issuing receipts such as bus, hain,

vessel/ship; and
2. Purchases in business establishments issui[g official receipts

ln lieu of the official receipts, the employee concemed shall suhnit a Certification
duly signed by the immediate supervisor (see attached) for exp€nses P300.00 or less. Hence,
the payment of habul habal ofinulticab fare for P300.00 or less slBll only require a
Certificatiotr instead of the usual Reimbursement Expens€ Rec€ipt (RER). The Certification
(Annex A) can be dour oaded from our Division website.

However, in consideration to the actual transportation cost incunEd in the 6eld, RER
may be used for the payment of farcs above P300.00 subject to the fotlowing conditions:

l. Submission of duly accomptished RER b€aring the &iv€r's complGte name, signature,
address, Community Tax Certificate (CTC) number, date of is$ance and place of
issue.

2. Certification from the Punong Barangay for the amount of rabal habal fa.re whiclt is
to be submitted only ona€.

For information and compliance

L OPLENARIA, CESO vI

Erc COA Cnalbr 2o17-Nl orr.l Arn?t A

OIC Division SuDerintendent



REPUBLIC OF THE PHII,TPPINES
COMMTSSION ON AUDIT

Commoltwealth Avenue, Quezon City, Philippircs

TO

CIRCTJLAR No.: b11- A)l
Drt.: lllN 1q ?fll?

All Heads of Depanments, Bueaus, Offic€s, Agcnci.s and
Insfumentalidcs of the Nationa.l Govemment Heds df Local
Governrnent Units; Managing Heads of GoveErne -Owned
aod/or Controlled Corporations; Commission on Atdit Assistalt
Coinmissioners, Directors, Su!,eruising Auditors. Audit Team
Leaders, and all others concemed

SUBJECT : Reimbusefient ofexf,enses not Equiring omcial rcclipts

In view of the reduced puchasing power of the peso. exp€tses incured b1,

govetnment officials and employees in thc discharge of their oflicial firnctions
anounrifig to P300.00 or less necd not be supported by ofncial receipts. except for the
following:

a- Paymen of fares in public utility vehicles isuing receipts such as bus.
lrain. vesseVship; and

b. Puchases in business establishments issuing receipts.

The official/employee concemed shall be rcquired to submit a cenificatio, for
expenses P300.00 or less as supponing documenr (A$ex "A").

Ary circular or dir€ctive in conllict herewith
amended/modifi ed/revoked accordingly.

rs hereby

This Circular shall lake effect fifieen ( 15) days fiom dale of publication in a

newspaper of general circulation.

s,

fiilfllilllffitllllilllmf
G. AGUINALM

Chairperson

D. AGITO
c Coinrnissirner
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