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Monogemenl Guidelines.

2. All Action reseorch proposol submiited lo lhis office sholl follow the
formot specified in the soid DepEd Order effective immedioiely.

desired.
lmmediole ond wide disseminotion of ihis memorondum is highly
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trBepartment of @Duration

DepEd ORDER
No. 16 ,s. 2017

20 ltAR 2017

RESAIRCE IAXAOIIIIT GI'IDIT.,ITEA

To: Undcrsccretaries
A8si8tant Sccretaiica
Bureau and Seftic! Directorg
Regional Directors
Schools Dvisiou Supcrintcnd.nts
Public at1d hivatc ElcEcrrtary and Sccoadary Schools Heads
All Others Concemed

l. In support of the Deparhreat'e policy dwelopoetrt process, rca€arch
agenda, and policy and progra.,o developmeot and implcmcntation, the D.partrDent
of Education (DepEd) continues to proEotc and strengthen the culture of research
in basic education. DcpEd hereby establishes the Rcrcerctr luagrtlcrt
Gdd.!r.. IRIGI to provide guidance in rcscorch initiatives in the
nationa.l, regional, schools division, and school le{el8. TI:e endos€d policy also
improv$ Buppqt mcchanistas for rcocarch suctr as funding partnershipe, and
capaqity buildLrg.

2. This policy which is built on the gains in eeidcncc-bascd decision-uraking
froo various education rcforEa or initiatives shatl str€ngthen the cultuE of
rescarch in the Dcparbnent. In additiot!, it iEprcves the firnd-sourciog
Ecchanis@s, and rEinforces the link of regearch to cducati,oa procsss€s througb
researdr diascmination, utilizatioo, and advocacj..

3. ThiB issuance repeals DepEd Order (DO) No.43, s. 2OI5 and DO 4, 6. 2016
and othcr issuances, ruleo and rcgulationo, arld provisiotrs t hich a.r'e itlcoa8iateEt
*'ith thie policy. Ttrese provieions shall be rcscinded or modifred accodingly.

4. lhmediate disscmination of and strict @mpliance rritir this Order is
dkected

ATTT.
U

Officer-in-Chargc
Encl.:

As stated
References:

DepBl Order: Nos. 43, 3.2015; and 4, 8. 2016
To be indicatcd in the &rlggcdlllE

und6 the followittg Eubjects:
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(Enclosur€ to DepEd Orde. No. 16, s. 2017)

RESEARCH ANAGEXENTGUIDEUI{ES

I. RATIOIIALE
The Govemance of Basic Education Act of 2001 (RA 9155) mandates thal the
Depadment of Education enact policies and mechanisms through which the delivery
of quality basic educalion may be continuously imptoved. Chapter 1, Sec'tion 7 (5)
includes among lhe r$ponsibilitias of DepEd aqoss all govetnance levels the
undertaking of 'oducational resea.dr and frtudies' thal will serye as one of the
bases ior necessary reforms and policy development.

To protnote an environment of evidence-based decision-making, D€pEd has made
strkles in instituting resoarch and its utilizal,on in policy and program devslopment.
DO No. 13, s. 2015 establish€d a systematic policry development process in the
Department, promoting evidenca-based policy formulation supported by r63earch
studi$. To provide financial support to the conducl of research in the fieB, DO No.
43, s. 2015 and DO No.4, s.2016 s€t guidolines on the use of the Basic Education
Re€sarch Fund (BERF). This policy outlined a clear ftamewo* lor lhe
implemer ation of a grant-ewarding facillty that had b€€n und€ruUlized since the
issuanco of DO No. 2,t, s. 2010 which originalv made suct granb available. To put
tocus on these research initiatives, DO No. 39, s.2016 promulgated the Basic
Educaton Research Agenda, whish makes known tho research prioritiBs of the
Departnent across four themes (Teadring aM Leaming, ChiH Protection, Human
Reaource Davelopmer , and Gorremence) and three cross-cuting thofl€s (Gender
and Oev6lopment, Oisasler Rbk Reduclion ard Managemenl and lnclusive
EducEtion).

ll

lmplemonialion of the said polichs brought aboul a ranerved viror in the conducl of
re8earch, solidirying the Dapartment's thrust to 6rds evidonca-infotmed policies
and progrems. While lhere are mark€d changes in the perception of res€arctt,
imphmentation challenges also surfacad trom tagular ,6edbad( and th€ conduct of
policy revi€w of the BERF Guidelines. Apart ftom issues arising from availing of and
implementing the BERF, concems primarily centarad on improving research
manag€ment at every govemanca level.

As rrc strengthen the culture of esearch in the Depadment, this poliq s€eks to
build on lhe gains from the abovem€ntioned Bfurms by establishing a framawork
ior th6 management of rasearch initiatirns at all lo\€ls of govemanca. The gau
frameu/ork intends to improvo lhe granls manag€ment process for BERF and other
po$iblo fund sourcea, and reinforces the link of research to education proce6a€8
through researcfi dlsssrnination, utilization, and advocacy.

SCOPE OF THE POLICY
Th6 Res€arch Management cuidelines (RMG) provide guidance in the
management and conducl of regoarch initiatives at the national, regional, schools
divisbn, and sdlool levels to further promote and strEngthen the culture of researctr
in basic educatioi. This polhy also covers instruclions for eligible DepEd
emplo!€€s in availing of rasoarch funds.
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III. DEFINITION OF TER S
For clarity and consistency, lhe follorying ftequ€ntly used tetms and phrases in lhis
document will b€ consfued as iollov{s:

1. Acton R€soarch - is a process of systematic, reffective inquiry to improve
oducational practicos or resolve problems in any op€rating unit (i.e. school,
classroom, ofice)

2. B.3ic Edus.gon Ro3..rrh Fund (BERF) - is a grent provided by the
D€partnent of Education io suppoi education resaarch in aid of evidence-
based policy formuhtion.

3. Confiict of lnbr€lt - r€fers to Bituations in which financial or other personal
considerations may oomprombe a tEsearcher or researcfi manage/s
professional idgment in evalualing, condusling, or reporling reseerch.t4. Co.t Shadng - rehrs to tunding a po irn of the eetimated thmugh anothsr
fund sourcs

5. CultItE of Rotear€h - is the r€gular exercise of systematic inquiry to improva
program end policy devslopment and implementation

6. Education Re3€arch - is the 'scienn'frc fied ot study that examines ed/ucatbn
and le ning pro,cess€,s and the hunan attilrutes, inte/alftrbns, qganaatidl
and in'titutions that shape educational oulamese7. Frrud - is a delib€rate form of decaption inten&d to r$ult ln financial or
p€rsonal gain

8. Gr.nt - an amount provued by DepEd or any organizatiorvgovemment
ag€ncy for tha purpos€ of corducting research

L Gr.ntse - rofers to an indivirual or group who h6 recaived a resaarch grant
and is conducling a Es€arch poject

10. L..d Proponont - robrs to an irdividual who will dir€ctly coordinate urith the
s€cretarht on administralive and tinancial mstters of the epprovsd research

11. Pl.ghrbm - is intellectual thefr, i.e. prBs€nting and/or claiming anothe/s wo
e8 your own without appropriate r€cognitron by way of Eferencing and citation.

'12. Proponontb - refera b an individual or group that submitEd a propo€al for a
r€s€arch grant

13. Roioroncing - is citing lh€ authors or documonts used in the r€s€arch
proposal ard reEearch r€port.

14. Roaearch anager/r - is an individuauoffce lhat overs€es res€arch
initiatives (i.e. call for propoeals, evaluation, trackirE ot progress) at their
rBspectivs govemance levels

15. Raaoarch Propo€al - is a documont which provideo th6 dotBib of a proposed
sludy 0.e. research purpose and methodology, eslimaled cost, $,ork plan)

tv POLICY STATEiIENT
DepEd hereby establbhes the Research Management Guirelines to provide
guidance on the Esoarch manag€ment processee, and lha rol€s and
responsibilities of resserch manageB in the csntral, regional, schools division
officeS, and schools. This policy also further improves lhe mschanisms in availing of
and ulilizing available .esourca6 fo; res€arch, as nell as telat€d initiatives with
external Btakeholders.
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V. RESEARCH ANAGE ET{T GUIDELINES

A. RESEARCH CO INTTEES
R€s€ardr Committeca will b6 set up at each govemanoe lo\rel to provido
guidanco on research directions, parlicularly in aligning such initiatives with
the netimel and local Basic Education Resaarch Agenda. The Committe€s
will spaartEsd the call ,or proposals, eyaluation, approval, and grant of
available funds for r€saarch proposals, p8rtn6.8hiF, ard disseminalion of
resulb. Eelow are the composition, robs, and responsibilities of the
comminees per govemance lgvel.

i. NATTONAL RESEARCH COf, |TTEE (,{RC)
The Nalional Research Committee (NRC), established through D€pEd
Order 43, s. 2015, will continue to assume oversitht responsibilitbs ovel
r€search management at the Central Ofnco. Sp€dfic Esponsbilitbs of
the NRC are the following:

1. Proyile guidance in the de\relopment EviEw, evaluation, and
updatirE of the Basic Education Research Aoanda;

2. Approye research propGab from bulaaus, seM@s, and thosa
€ndorsed by the Regional Research Committee (RRCS) which
cover at least lwo regions;

3. fuprove proposed resaarch initiatives and research-relaH
activit€s in lhe D€partmnt;

4. Forge paffrerships with academic and r€s€arch insliutions on
educatjon rEearch iniuatiyes and pIoFcts;

5. Resohre emeqing issuos on the manag€ment and conduct of
aducation res€arch;

8, Recommend the release of research funds based on monitoring
and evalustion reports, including but not limit8d to the BERF;

7. Ensure that cost gstimates fall under the exEting accounting and
auditing rules and rogulalions: and

8. Provide feedback to the Executive Committee (Exeoom) on
researcfi init aliv6s.

The composition of the NRC will be as iollorE

Chair: UndeGecretary for Planning and FieH
Operations
Undersecr€tary for Cuniculum and lnstruction
Director, Planning Seruice
Director, Bureau of Education Asseasment
Director, Bureau of Human Resource ard
Organizational De\.€bpment
Director, National Educators Academy of the
PhilippineB
Director, Finance Service - Budg€ting and
Monitoring
For lnvlbflon: Director of conc6m6d bureau or
service depending on the research topic
Policy Research and Development Division,
Planning SoBice (P$PRD)

Co-Chain
iilembers:

3
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To facililate the oyaluation and approval of r€search proposals,
Committee rn€mbers may designate permanent attgrnates to rapr€€ent
them dur,ng NRC mE€tings, ln case of unavailability.

The NRC S€cretariat will dolir/€r the following:
1. Organizo, coordinale, and docunent rneelings of the committee;
2. Conduc{ initial screening of submittod proposals for compliance

with submission guk elines;
3. Ai, NRC members in Dcommerding propo6als tor approval as per

the cribria and scoring template (Annex 4) ;

4. Liaise with academic and researcfi institutiorF in the cordu6:l of the
research i

5. Provide tsohnical assistance to researchers on the mnduct of their
shJdies; and

6. Prepare complete sffi woft in suppon of the commitEes'
funclions as needed.

ii. REGIoNAT RESEARCH CO TTTEE (RRC)
The Rogional Research Co.nmi[ee (RRC), established through DepEd
Order 43, s- 2015, will continue to manage research initia{iyas at lhe
regionallevel.

The RRC has the follo$ring roles and responsibilities:
1. Pmvue directbns on rss€aftfi initbtirr$ throqh the natbnal and

local Basic Education Research Agerda, and olher identfied
pliority r€search al€as in the region;

2. Evaluate and approve researoh proposals and other rElat€d
research initiathrss trom th6 region and schools divbions, in
particular, proposals to be funded under BERF or any other fund
source lodgod in lhe region;

3. Conlirm school €search proposab endorsed by the Schoob
Oivision Res€arch Committee (SDRC) unle$ the commitlee finds
major Bsue(s) in the SDRc-approv€d reseerch proposals (i.e.
fi nancs/cost ostinate8, amng others)

4. FoBe padneBhips with acad€mic ard re€oarch insliMions on
oducation research initialives and poiec{s:

5- Resolve emerging issues on the management and conducl of
researchi

6. Recornmend release of regional r$earch fundsi
7. Provide E€dback to the R€gioml ExscutivB Committee on

approved, ongoing, and comdeH rssearchi
8. Ensure that cost sstimabs fall undsr the existing accounling and

auditing rules and regulalions; and
L Endors€ appropriate research proposals br consideration as

nadonal level proposals to the NRC.
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Chair
CoChair:

The RRC will be composed of the bllor,ving

Adviser:
Membels:

Assistant Regional Dircdor (ARD)
Chi., of Policy, Planning, ard R€search Division
(PPRD)
Regional Director
Chief of Cuniculum and Learning Management
Division (CLMD)
Chief of Education Support Servbes Division
(ESSD)
Chief of Human Resource De\€lopment Division
(HRDD)
Chief of Ouality Assurance Division (QAD)
Chief of FisH Technical Assistance Division
(FIAD)
Chief of Financo Division
By invit ltod- @al officer and/or focal person of
concemed functional dMsion / leaming araa /
pro9ram
Policy, Planning, and Resaarch Division (PPRD)Secretariat:

To facilitate the evaluation and approval of Gs€arch proposals, Cornmitlee
rEmbers may d€signate perman€a altemat$ to r€pr€sent lh€m during
RRC meetings, in case of unavailability. In addition, the region may form a
Tedlnical Working Commines OWC) which will conduct initiel technical
evaluation of proposals prior lo lhe RRC evaluation.

The RRC S€clstadat will deliver the following:
1. OIganize, facilitate, and doormenl moetings of lhe Commifree;
2. Conduct initial screenirE of submitbd proposals for compliaace

with submission guk elines:
3. Aid RRC membeB in rocommending poposals for approval as per

tho critoria and scoring template provided in Annex 4;
4. Liai6€ with acadamic and r*earch hstitutions in ths conduct ot

the ressarch;
5. Provide iaclinft:al assistance to research€rs on the conduct of their

studies;
6. Conducl periodic monitoring on researcfi initiativ* in the schools

divisions, and schools within the rBgion;
7. Prepare periodic reports on accomplishments relatsd lo regiorlal

ras€arch inibalives and furd utilization; and
8. Prepare complele statr wod( in support of the Committee's

functions as needsd.

ili. scHools Dtvtsror{ RESEARCH cora rrEE (sDRc)
Tho Schoob Division Ros€arch Committee (SDRC) will a$um€ the
respoflsibilities of research management at lhe schoob division level. The
SORC will hav€ the folh ing roles and responsibilities:

1- Provide diractiona on €search initiath/e hrough the nationaland
local Basic Educalion Research Agenda, and other idedifi€d
pdority res€arch area6 in the division;

s



2. Evaluate and approve rssearch proposals and other rslatod
research initiatives from the Schools ard community lsaming
c€nteB (CLCS) to be tunded under EERF:

3. Evaluate and approvB re€€arch ploposab and other related
research iniliatives within lhe sdlools divioion to be fundEd by
olher furd sources;

4. Forg,a padneEhips with academic and res€erch in8ti[rtiorB,
govemment agencies, and olh€r DepEd officB on educdion
re66arch infidiv€a and proiocis;

5. Prepare and submit reports to the RRC ofl all research initiatives
conducled in tha division tom allfund source6;

6. Resolve emerging i$ues on the managerEnt and conducl of
researci

7. Ensure that cost estimates fall under lhe exisling accountlng and
auditing rules and regulations; and

8. EndoBe appro\€d school level proposals to the Regional Office
for confirmation and releasa ot funds under BERF.

Tho compcition of the SDRC is as tollows:

Chair: Assbtant Schools Division Supeririondent
(ASDS)
Chiet School Go\€rnance and Operations
Division
Chisl Cuniculum lmplementalion Division
Schools DMsion Supednt6ndent (SDS)
SEPg, Planning and Research
CID Rsprg8€ntative/s based on requiremont for
the evaluation
ReprasantEuv6 from Finance Unit
By inyibtlon: Focal person of concemed
division / learning area / seclion / program
School Oporations and Govemance Division
(scoD)

Co-Chairs

Advis6r:
Members

S€setariat:

To facilitaE the evaluation and approval of research prDposals, Committee
mernbeB rnay designate p€rman€nt altamabs to repre€Gnt them during
SDRC meelings, in cas€ of unavaihbility.

The SDRC Secretaiat will d€liver lh6 following:
1. Organize, coordinaG, and document moetrEs ol the Committee;
2. Conduct initial scre€ning of submitEd proposals for compliance

with submission guidellnes:
3. Aid SDRC members in rscomrnending proposals for approval aa

per the criteda and scoring templat€ pmvided in Annex 4;
4. Liaise with acede.nic and research institutions govemment

agencies, and other DepEd offices in the conducit of thc r68€arch;
5. Provide technical aSsistanco to res6ard}ers on the conduct of lheir

studies;
6. Condu{i periodic monitodng on rBearch initiatit es in schoob and

commuoity leaming centers (CLCS) wihin the division:
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7. Prepare periodic report on accomplishments relaled to division
research initiatives; and

8. Prepare cornplete staff work in support of the Committee's
funclions as needed.

B. RESEARCH ITANAGEiIENT CYCLE

i. CALL FOR RESEARCH PROPOSALS
Thg National and Regional Research Committee3 will speafiead the
periodic call for research ptoposals in their respeclive areas at leasl
once a year, or as deem€d necessary by the committee and/or thg
tunding source. Calls for proposals will be made in view of maximizing
the efficiercy of the process, and use of the tunds. Th€ SDRC, an

coordination with lhe RRC, will assist in wk e dbsemination of the call
for poposals in schools. The Sesotarial at all larels will colduct
dis8emination and capacity building aclivities on the preparation of
research proposals and funding oppoftunities.

Proponents will be given one (1) month after the posting of call br
proposals to submit the iniended study. The research proposal will be
submitted in either hard or electronic copbs lo the app.opriate
research committee, The requiremenls are as follow8:
1. Application foIm and endorsemenl of immediate supervisor of the

proponenl (Annex 1);
2. Research proposal (Annex 2); and
3. Anti-plagiarism aM absence of conflM of interest declaration

(Annex 3)

ii. EVALUATION OF PROPOSALS

a. lNlTlAL SCREENING
The respecuve Secretariats will conduct initial screening of
submitted proposals against the eligibility requiremenE. Proposals
falling under the following conditions will not be further evaluated,
and will immediately ba returned, with Echnical inputs, to the
proponenb:
1. lncomphb doanmentary rcquirsments as prescribed during the

call for proposals:
2. Conflict of interest in personal and professional aspeds, which

may inlluence the impartiality of the partbs concerned, whether
the proponent or the research manager;

3. Non-conformanc€ to regearch elhics;
4. Exceeding the maximum amount of research grant with no

provision for coslsharing;
5. Non-a,ignment of research iopic with the national and local

Easic Education Research Agenda; and
6. Cost estimatos not within tlE existing accounting and auditing

rules aM regulations

The Secretariat will duly infom the proponent of the resuhs from
lhe initial screening. The proponents who passed the initial
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soreening shall then be endorsed to the respeclive research
commillees for a more rigorous evaluation.

For researches that will involve lndipnous PeoplB (lP) l€arn€rs,
lndigenous Cultural Communities (lCCs), lndig@nous KnolrvHgE
Slrstems and Practic$ (lKSPs), and lrdigenous Leaming Systems
(lLSs), the Segeiariat shall conduci a discussion with the
recognizd community r6pres€ntatives or elders in lPEd
implementalion ftom the community,/ies to b€ irrvolved in the
research to validaG tho proposal's compliance wth the ethical
requirements discussed in S€cdion Vl.C of thB document.

b. COMMITTEEEVALUATION
The secretariat shall prepare the completed staff wod( for the
research committeso prior to the evaluation of the proposals.

The rEearch committea shall evaluate tha proposals using tho
cdteria and scoring template as altacfied in Annex 4. At any poirf
in the evaluatbn proce$, the committee may conlact the
proponent for clarificdions lhrough the most cost-efficient means.

For researches that will invdve lP learners, lCCs, lKSPs, and
lLSs, the committee may contact recognized community
representatives or €ldels ftorn the communities to be involved in
the research to clariry any concerns relabd to the conducl ol the
research.

To qualiry for approval, the proponent must have a minimum scor6
of 70%. Ihe res€arch committee shall provide comments, if any, to
the proposals, for consid€ration of the proponent pjior to the
implementalion of th€ r€E€arch.

The RRC may endoB€ a rea€arcfi proposal to the NRC if th6
study covers morE lhan one region, and is relevant to policf
formuhlion at the natbnal lavel.

i.i. I{OTIFrcANO OF RESULTS
Onco lhs rBsearch commifr€e has evaluaEd the propoeal, lh€
secretariat will send a notification letter of the results (Annex 5) to he
prcponenl.

For approyed propocals, the s€cretariat will corduct an orientation to
brief the proponents on lh6 requirements, roles, and responeibilities of
both the researcher and the concemed committees.

For disapproved propo6ab, proponents are encouraged to resubmit
their proposals for con8ideration once they incorporate tha cornments
fro.n the previous evaluation. Technical assbtance may b€ Provided
by the secretariat.
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iv. PROGRESS OXITORING
The Secretariat shall track the prograss of alt approved resoarches
based on the approved v{ork plan, and pro/ide technical assistance as
neded. As research managers, the NRC, RRC, and SDRC will
conduct random visits to th6 locatiom of research, and discuss with
Itlc researchers the status of lheir studies.

School heads and Division ALS coordinators will track the progresB of
approved lEsearches in thoir respecti\G schools and CLCS.

Y. TECHIIICAL ASSISTANCE
Tedrnical aosistance will be provided by the research managers lo the
re3€arche6 based on th6 feedback from the progr€ss moniloring.
PRD-PS, PPRD-RO, and the SGOD will assist the res€archorB, if
needed or as Iequested, at any point dutino the r€search
impl€mentatbn.

Vi. PROVISIOI{ OT{ CHANGES ANO EXTENSION
RoquBt fo. Cheng$ ln tho Rosaarch - Any deviation from the
o.tlinal and approred research proposal must immedialsly be
communicat€d to the Secrotariat.

For rnodificalions on the Esearch design of the same reseatch lopic,
the r€searchor must writ6 a htter to th€ ,elevant Eagarch commitee
delailing lh€ charEes mad€. The researcfi conmitto€ will evaluatE lhe
cfianges for thoir approval. The approved research topic cannot be
changed by the reseaEher at any point during the stldy.

Cost implications due to changes will not be granled with additional
DepEd funds, unless another funding source is availabls for this
purpo€e. Cost sharing arrangements, if applicable, should be
explicitly indicatsd in lhe proposal (Annex 1).

Reque6t ior Extension - ln the event that the grantee sees the ne€d
lor an extansion, a l€ttar of requet br extension with iustitication
must be submitted to ths chair of the relevant reeafth co,nmitEe.
Valid reasons for exbnsion such as. but not limit€d to, illnoss of the
regearcher, ocrurrence of disasters, and other extenuating
circumstances will be decided by the Commifiee. The requ6st lor
extension will be appro/€d, provided thor€ will bo no additional cost to
DepEd. The researcher will be sllorted only one request for
extension. The duraton of th€ extension will be sseas€d and docidod
by the Res6arch Committee. Grantad extensions will not exceed one
(1) year.

ln cases where ur oreseen circumstances force th€ cessatbn of the
implemer ation of lhe res€arch, the researcter ehall write a lettor to
thg Re€earch Commitbe with justification and documentary support.

Yii. SUB ISSIOI{ Al{D ACCEPTA CE
Completed r€search (Annex 6) must be submitted to the research
oommittcca. Thc S6rqtariat will canduct tcchnical evaluation to



determine the acceptability of the output. Submitted outsuts with
additional requir€ments, commenb, and recommGndaliom will be
returned for revision. This will be outside the research woft plan.

h addition, for accountability and reFuducibility of les€arcfi,
researchers will submlt an oxacudye data sot in an acc6ssible fh
fomat (i.e. Microsofi Excel ftb). Final approved outsuB will be
submitted in soft (PDF copy) and had copies to the committee
secretarhts,

vtii. DtssEftNAno Al{DUTtLtzATtoN
Di$emination and utilization o, research results arc crucial in the
achievement of lsaming outcomes, and improve toaching-lsaming
and govemance processes in schools, SOOS, ROs, and CO.
Research managers, in collaboEton with the ras€archers, will take
measures lo emure lho diss€rnination ard utilization of res€arch
results in various s€ttinga aqoss govemance levels. Further,
researchers will dBseminate and discus6 their research l€sults and
recommendations in he aree/officergovemance level whgrB the shldy
wes conducted, prebrably atbnd€d by the respondents. Re36arch
manageB will provide a venue to adively disseminate resub ftom
completed research 8tidi6s, end encourage eyeryone to analyze,
consider, and incorporate the€e l€sulls in their practioes.

The region and division may organize research conirlgncer,
,esosrch iorums, and pollcy foruma to gather education
researcheE to share their r$earch lindings, gather naw inputs and
rssearch ideas, and dEcuss policy oplions based on rssoarch r€sult8.
Further, research managers may also publish Bsarrch ,oumal3
and bulletiE for wider disseminalion, aM as a potential archival
mechanism for completed r€6€ar€h.

ln addition, the region and division may utilize compleEd rEsoarches
to improve lsaming oulcornes and govemance processes in lh€ir
resp€clive arsas. Evid€nce should be heavily used in the
development of polbba, frrmcwork3, progr.m3, snd Foiocta;
Btatogic, opoIadoral, rnd mld-{.m plam; ts lnlng progralm:
and instuclional mrbdib, to menlion a &w govemsnce stralegies.

Vfith full support of school heads, teachers will disseminata and utilize
their research through exBting mechanisms such as, but not limibd
to, the follorving venu$:

o Leaming Action Colls (LAcs). The LAC s€ssions may be
maximized by Bharing the resulls of ongoing and/or compl€bd
research. Thesa may serve as input for teache]B in thoir
respeciive teaching-learning strategies.

o lnService Tnlnlng (I SET). The lraining d€sign may includo
discussions on res€arcfi r€sults and hou these can be utilized.

o School Oovsmlng Councll (SGC). Research results and
proposed actions can b€ pr€6ented during school planning ard
monitoring ac{ivitie8.
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o Enh.nced School lmprov.m.nt Plan (.SlPl , Annual
lmpl.mont taon Pl (AlPl - Research results may be
incorpoEted in lhe SlP. School planning aclivities mey bdng
folth possible re8€arch topics. Th6se may also be plotted as
research initiatives in the SIP and AlP.

o School Ropon Cad (SRC). lntaryentions made as a result of
action reaults may be included in lhe SRC.

Ix. ARCHIVAL
PRD-PS, in dose collaboration with PPRD-RO and SGOD, \,yill set up
mechanisms to archive all compHBd education researches, along
with other relevant documents, such aa the dala sets used during the
study.

L ONITORI G AND EVALUATIOI{
Apart ftom the progrBs monitoring of the researches being
conducted, PRO.PS, PPRIRO, and the SGOD shall conducl
monitoring and evaluation of the entirB research management cycle
within their respectivo areas to contlnuously improve the managEment
of research. Feedback will be communicaled through M&E platbrms
in their respec-tirre govomance lewls.

C. FUND SOURCES

BASIC EDUCATION RESEARCH FUND (BERF)
This fund will suppod educatbn Gsearch initiatirEs in the Departrnent
such as, but not limited lo, funding for approwd educalion r€8earch
proposals of DepEd employees, capacity building, res€arEfi
dissemination and utilization, policy development, Echnical support,
and monitodng and evalualion.

Allocelion
All regions will b6 provided with funds to support the approved
proposals and conducl of relabd activities. BERF will be
managed by the PPRD-RO.

Seventy-five percent (I5%) d the allocetion will be exclusively
used to fund research proposals from lhe region, schools
division, and schools. Th€ remainhg tursnty-five percert (25%)
ryill be used for researctlrdated expens€s such as, but not
limitsd to, capacity building, research dissemination ac'tivities,
and representation fees tor rosearct confarences, among
others.

Depending on tund availability, additional tunds will be relsased
to regiom whicfi havo utilized eigtlty percent (60%) of the initial
allocalion, as reflecEd in the region's utilization repod.

2. Scope and Allocauon of R6aarch Prcpoael8
Research proposals must be in line with the BGic Education
Res€ardl Agenda (DO 39, s, 2016). Other re8earch topics not
covered in the agenda but aro deemed a priority in the region,
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schools division, or school may also be considered. The labls
below outlines the maximum amount of grants per research
proposal, depending on the scope of the research.

SCOPE AXI U
Ai.OUNT

OURATION OF
RESEARCH

National Research that is nationwide in scope gr
covering at leasl turo regions

Nol more than
PhP
5@,000.00 per
reaEarch Maximum of I

year
Region Research that is region-{.ride or covering

at le6t two divisions/ division-wile.
Not more than
PhP
1 50,000.00 per
r€6aarch

Division Rescarch thal is division-wide, district-
wide, or coverinq al least two scfiools.

Schools / CLCS
{Action} R6search that is classroom-
based or schoouclGwido in scope.

Not more than
PhP 30,000.00
per research

Maximum ot 6
monlf|g

Personnel from the school, schools division, and region may
submit a research proposal that is nationwide in scope,
provided that the conduct of research will not interfere with their
regular functions in lheir respeclive schools and offces.

Offces may also submit action research proposals wtlich aim
to imprclre office operatbns. The amount and duration of the3e
researches will be similar to that of school/CLc-level
researches.

3. Eligibility of Proponsnts
All regular / permanent employees, teaching, teaching-relaled,
and non-teaching peEonnel of the DepEd National Office,
r6gions, schools divisions, and scfiools are eligible to avail of
the Esearch fund, prcvided they meet the follo,ving eligibility
cdteria:

a. proponenE alt regular / permanent teaching or non-
teaching personnel of the Department of Education;

b. proponenUs have no pending administrative case;
c. proponent/s ha\re nol yet availed of the grant for the

given Yeai and
d. there iB a maximum of threo (3) researcfi team members

for group proposals;

Vvhile members are treated equally in the proposal, lead
prcponents will be appoir ed to liaise with the secretariat on
administrative and financial matbll.

4. Eligible and NonEligible Activitie3 and Expendihlres
The research commitEss shall ensure that the expenses
detailed in the research proposal arc appropriate and
necessary in the conduct of research. Measur€s must be taken
to ensure lhat the funds are maximized so more proposals will
be covered.
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For BERF grantees, the Ieseerch fund will be utilized for the
follorving sctivities:

a. Expenses related to lhe implementation of the approvad
research proposals which include, but ar6 not limited to,
the following:
. Suppli6 ard materials:
. Domesdc travel expeng€s;
. Communicalionexpensesi
. Reproduclion, printing, and binding costs;
. Food and other incured e)eens6 during conduct of

r€search (8ufte!,s, FGDg); and
. Other exp€nses rehbd to the conduct of res€arch

not listed in the non-eligible expenditures
b. Beenses rBlatBd b researclt disseminatbn

Specifically, the ros€arch tund will not be ueed for lhe follo ing
expemeS:

a. Equipm€nt
b. Softrare;
c. Salary, owriime pay or honorarium for resource

persons, statisticians, and other servic€ providers
d . Utilitiec;
e. Office rental; and
t All olrersees travel and all item3 not includad in the

approved res€arch propoGal

Re8earch funds to be managed by $e Central and Regional
Ofiice may also b€ utilized for the follo./ing:

a. Capacity buiHing of the evaluators of rss€arch
proposals and fund managerB ftom the natioml,
rsgional, and schools division offc€s;

b. Dovelopment of database system for education
reaearch;

c. Representalbn fees of leseardr grantees lor l€sgarch
conferBnc$:

d. Progress and results monitoring of rasearch
implemantatlon:

e. D€velopmsnt and publication of resoarch joumals and
bulletns of DepEd-initiated research;

f, Oher initiatireG and adivities relaH to research which
are deemed approp ate by the National and Regional
Rosearch Committees;

Use of the 25% ,sB€arch support frnd lodged at the RO shouH
prioritize capacity-buiuing and local dissemination of res€arcil
results.

5, Release.nd Uquldati,on of Fund!
BERF b ouhuta.3sd. The release a]d liquualion of tunds
are dep€nder on the submEsion and acceptance of the
grantee's deliverables. Once the deli/€rablss a]e accepted by
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scop. TlzEha Farcaarttga DrllvarlDba and lr,ocun|. .r,
AtLchn.htr

!,lalional FiBt Trandle
(li,lobilizElion Fund) 10%

. lrrc€ption Report

. Data coll.ction instrumonb

. Cedifcatr of AcaEptance tor lhe
deliverebbs

. coov of MOA

S€cond Tranche 40%

. Datra coll€ctirn activitieg

. Oata.nalysis

.lnitbtfndings

. Cedificde ot Acceptanoe tur tre
(Hiverabbs

. CoDy of ttOA

[3Bl TlEnche m%

. Fhal Repod

. Csdifcat! ofAoceptmoe fr!.n the
Nelbml or Regbnal Re8€€n*l
Co.nmitbcs

. CoDv of MOA

the l€search committe€s and submitted to thB Budget and
Accounting Divisions, lhe approvad amount r,vill be relssed to
the grantee. The S€cretariat will infom the grantee wh€n the
funds are released. The allotted amount will be rebased to the
grantee through the most coat-€fhcient maans.

Submission of the deliverables as indicated in the table below
will 3erv6 as liquidation documEnts.

ScoDa Taancha Parrcnlrot Dallvar.blr!

R€gion
Divbion

Firl Trarche
(i/iotilizalin Fund)

10Ph

. lnc€ptkr Report or Work Plan

. Dab colrctbn in6tum6nts

. Cart'fEat€ of Ac.eptance tor the
dellv€rat 6

. CoDvofMOA

Second Trandle 40%

. Data co{€dbn activili6!

. Data analysis

. lnitialfinding8

. Certific& ol Acceptanae tor lhe
dsliverables

. Copy otMOA

Lasl Tranche 20,r

. FinalReport

. Cqdificat otAcce$ance fio.n
th€ Natlonal or Regkmd
R6s€sadr Committees

. Coov ofMOA

3cooe Tr!ncha Plrcmta6 D.llvanbla6

Schools/
CLCs Fi6t Tranche 80%

. Work Plan

. Certifcab ot Acceptanco tur lh6
dcliv.lables

. Copy of MOA

Lalt Tranche 20Er
. Flnal Repo.t
. Csiincate gf Aco6ptanca ftorn

th€ National or Reoional

74



R66€snh Commilt€es
. CoDv of MOA

Trand|es only apply for proposals costing PhP5,000.00 and
abo\re. The approved full arnount will b6 released to the
grantee upon submission of the Work Plan and th€ MOA.

0. Submb3lon of Dellverabloa
To facilitiate the release of funds, granteds will submit their
deliverabl$ to the secretariat as irdicaled in th€ir approved
no* dan. The secretariat will review the suhnitted docaments,
and send completed sffi rvo* to the concem€d res€arc*r
commitee br the issusnce ot the letter of acceptance.

ii. OTHER FUND SOURCES
Research initiali\r€s using other fund sources will follow the researci
management prucedures in evaluating and spproving research
proposals. This will follo{v the usual govemment accountang and
auditing ruhs and regulalions. Other fund sources include, but are not
limited to, local funds and the Speci.l Educdion Fund (SEFI, as
stipulaH in Seciion 4.1.4.1 of the Joint Circular (JC) No. 1, s. 20'17 of
DepEd, DBM, and DILG.

For tund sourcas outside the SEF and BERF, special concerns and
provbbns may adse depending on lhe slipulatbns in lh€ agreement
betxr€en D€pEd end lhe funding instiMion.

vt. sPEctAL PROVTSTONS
A. EXECUTION OF UEUORANDUI OF AGREEXIENT

To onsure acmuntability, all r€searches r€ceiving funding from DepEd or oflor
sources musl execute a Memorandum of Agraom€nt (MOA) which contains lhe
conditiorc and detaib of lhe grant as agr€6d betu.een lhe granbe and the
funding source/s. Annex 7 is e sanple templaia ol tho MOA. Ths co8ts for trawl
for sucfi appearancs may be charged to the approved budget for the researc*r
pmposal.

The research must commenoe within five working days upon the s(rning of the
MOA.

B. OWNERSHIP A O AUTHORSHIP OF THE RESEARCH PAPER
The granb€/s will be the sols author of the re€€arc:h. Horvever, the study funded
urd6r BERF will be co{wn6d by lhe aulhor/s and DepEd. Written permission
from the National and Regional Research Commi[ees is required if the research
will b€ presented in res€arch @nferences, forums, and other relaH evenb, or
be published in research ioumals and bullatins. Abo, in these pr€sentations or
publicalions, the researdErs must duly acknowbdge the funding source/s for
Itl€ study.

G. RESEARCTI ETHICS
Conducling research oftBn requirea inteEc-tion with various people and
communitiss. Education research in particulal heavily focuses on leamers and
their immediab environment. Thus, researchoB shall obs€rve the highest
ethical standards. Similarly, resaarch managers shall uphold ethical principles in
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evaluating and implemel ing research proposals to prol,ect our leamers and
communities. This includes Ensudng confidentiality in handling data of
respondent8 and providing coneent foms where necessary. Further, anyone
found to ha\re violated researtfi ehics will b€ blad sted from availing of any
olher research grant mechenism in the D€parlment.

ln support ot th6, lhe O€partn€nt will €stablbh a Research ElhiG Cornmitbe
(REC) and issua a @nesponding policy oI| evaluating compliancs to research
ethics. This is to ensure prolectbn of r.Bpondants to basb educatbn research.

ln th€ intorim, researchers will rofer to the D€pEd Child Proiection Policy (DO
10, s- 20121 .rs lgbrence for interacting wilh laamers. Fu hsr, lor r€seardEa
that will involve lP leameB, lCCa, lKSPs, and lLSs, researcheE will adhere io
th€ dghts-bas€d approach and the pdnciples of inclusion, particlpation, and
emporement as stipulsted in the Ndimal lPEd Policy Frametrork (Do No. 62,
s. 2011). Should the res€arch diltsctly disc1,s8 or focus on the lP communiyg
IKSP8 and ILS with information direclly gensrated from th€ community, the
study shall properly recognize the communityles where the r€3€arch was
undertaken as cGauthor and @-owr€r of the research. Pemission from the
concemed community, through iB rBcognized communily represontativos or
alders involved in lPEd implsnentation, needs lo b€ sought if the research will
be presentBd in rosearch conforsnces, forumB, and other rolalsd evsnts, or be
publbhed in research ioumals and bulletins- A copy of the shldy ard subsequent
priblications ieaturing the study shall be given to lh6 said community
repreGentatives.

The principles of free, prior and inforrned consenl, and lhe reogniton and
protedion of communal intellectual and culbral pmporty rights (Annex 9) will
aho be meaningftJlly consileEd and adheted b thmughout the res€arch
pocsss.

D. PLAGIARISI At{D FRAUD
Th€ research proponents are r€quired to obsarvg lhe hirhest standald of elhics
during lhe preparation and implementation of the reeerch proposab. Thay will
ensure that lhe r€aearch proposal and ,inal rsport submitted ere original wolks.
Appropriate referencing and citalion must be included in the research proposal
and fnal r€port.

Th€ proponent is required to submit an anti-phgiarbm declaration (Annex 2)
attesting to the orilimlity of the research st.tdy. Any act of fraud and plagiarism
will be dealt with accordingly. Further, anyone found to have committed
plagiarism will be bhcklistad fom availing of any other r$€arch grant
mechanism in lhe Department.

E. FAILURE TO CO PLETE THE RESEARCH PROPOSAL
Tha letbr of approval and MOA will indude a plovision that, in the eYer that the
research propon€nus fail lo compbte and submit the deliverables, the researcrl
ploponenus $ll be requiEd to retum the total amour of the research granl s/he
recoived dudng the cours€ of the implementation.
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VII. RESEARGHPARTNERSHIPS
To engag€ exbmd stakeholders in promoting and strengthening the culture of
res€arch in the Oepartrnont, the NRC, RRC, and SDRC will collaborab with
Gs€arch and acadsmic insliMions on varbus research initiatives. lt is ensuEd that
mutual benefit and rBinforced collaboration shall aris€ from these partnerships.

A. POTET{TIAL RESEARCH PARTiIERS
The NRC, RRC, and SDRC may partner with the bttowing instiMions:

i. Strta unlyolliliesrcollego. and olhor .c.demb ln tltutons -
Unir/€rBitiss and colleg€s which ulould want to work with the
Departnent may be tapp€d for potential collaborations and reaearch
acfivrues. Advantages ot these patnerBhips include acoass of the
instihrtion to our res€ar€hoE, as w€ll as a dsep under8l,aMing of lhe
context of the regirn or the division by the academic instlution.

ii- Development perlng]8 - Most devebpment parhers with focus on
frs basic educalion s€ctor hale Esearch arms that are willing to
assist E\apEd rcsearch€rs. Tapping them b coop€rats on .o€c*rh
inithtives will give res€archers difforont perspectivas besed on
experiences ftom lhe lisld end the devolopmonl s€cbr.

iii. Non4ovcmmsnt O€.nizrtions (NGO3) and Civll Socisty
OIganL.ton3 (CSo3l - NGOS and CSOg in the bssic education
sador al€ abo invohred in r€s€arch iniliatives b appropriately target
their inbn€nlions in schook. DepEd may haNest relevant pradices
and experienc$ upon sr oring into a pa n€rship with th6m.

iv. OOrci Govemment Agonclos , Loc.l Govommont Unlts (LGU8) -
Som€ government agonciBs and LGU3 harc established mechanisms
and facilities in prornoting research within their 8€ctor. Forging
partner8hips with lhes€ ag€ncies may h€lp develop best praclices on
research managemenl and implementation.

v. Partrrrhlpc wilh lndhEnou3 Cultur.l Communilie. (lCCa). The
National lPEd Policy Framowork (DO 62, s. 2011) encouraggs lCCs to
take the lead in doing research thal will inform and guide lPEd
impl€mantation (e.9., res€arches on lKSPs, lLSs, community hbtory).

B. AREAS FOR PARTNERSHIPS
i. Capeclty bullding - DepEd may partner with institutions in providing

technical assistance and capacity-building activities for research
mmmitees, education m€nagers, school heads, teacheB, 8nd other
DepEd peBonnel. This may be done through formal training ot
lhrough apprenliceship in the research prciecls of lhe inslitution.
DepEd may also 6har3 be3t pradices with parher instittltions.

ii. R3sourlo rharing - D€pEd and tha partner institution may share
resourcea trom their r63pective databases which may helP DepEd
res€archeE in compleling their res€arch. Rosearch partn66 may also
utilizo the researches ownsd by the Departnent.

iii. Rsse.rch granb.nd fundlno - Pannerships may abo oxplore th€
possibility of providing granb for DepEd researchers. This will expand
the opporbniti6 of DepEd to conducl t€s€arch witl funding suppolt
ftom e)dBmal sources.

iv. Reroatch collsboraton - DepEd ard partner institutions may
embark on rosearch projocts togethor, with t€am mambors coming
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from both DepEd and the parlrEr insttution. This will €bo servo as
capacity buiEing for DepEd p€rsonn€|. Furthar, cost shadtq may be
explored in the conduct of research by both institutims.

C. MEMORANDUM OF AGREEIEI{T WTH PARTNERS
To ofEcially ongEgo lhe ider i6ed partner institutions, a lrlernorandum of
AgroerEnt (MOA) will be drafu deteiling the tems and coMi0om ot the
partnerships, as well as the roles and esponsibilities of involved parti€s. The
D€pEd S€crelary, Regional Oiroctor, and the School Dlvisions'
Superinterdent, as hsad of their r€speclive leyeb, will be the sEnatory of the
MOA, toFther with th€ head of the parher imtitution.

CompletE staff work will bs propar€d by the sscretariats of the research
committ€€s to ensur€ that the concernod parties are commited to achi€ving
the goab of the parlneBhip.

VIII. ONITORING AND EVALUATPI{
P$PRD, PPRO-RO in clGe collaboration with the Quality Assurance Divbion
(QAD) in th6 Rogional Office, ard the SGOD at lhe divi8ion lewl yvill conduct
Strucbed monitorirg of the research management procassss and resaaldr
initiatives at the national, rsgional, division, and Ecfiool level. They will provide
feedbsd( for thg impmvemer of the whole policv.

Further, PR[).PS with PPRD.RO will corduct an annual revicv of the slfediveness
and efticiency of lhe policy in achieving its obrectivss. Aftsr three (3) )€ars, PRO-PS
will condrc{ a policy review for the Jevision ot thb poli(ry. Feedbad( t]o.n the M&E
will be repo.ted during th6 Program lmplernentation Revb't r (PlR).

IX. EFFECTIVITY 
' 

TRANSITORY PROVISIONS
AII cunEnt avaihble funds will be under th€ R$earch Management Guidellnes.
Under lhe Progrem Eeerditure Chssification (P]ErC), BERF will b€ sourced ftom
the Policy and Research Pogram (PRP) of the Depattnent b€ginning 2018.
lmm€dhte dissemination and compliance with this Order is direcled.

X" REFEREI{CES. OepEd Order No. 13, s, 2015, E{ablishn ent of a Policy Developnent
Ptocrss sf ,ra D6pa ftment of Educalin. DepEd Oder No. 43, s. 2015, Ravised Guidelines for the Basic Education
ResP-arch Futd (BERF)

. D€pEd OId6r No.4, s.2o16, An16,ndn tto DepEd Order No.43, s.2015

. DepEd Order No. 39, s. 2016, Adoptiut of the Basic Education Research
AWNa. DepEd Order No. 40, s. 2012, DepEd Child Mec:tion PolW

. DepEd Order No.62, s- 2O11, A&pling the National lndigenous Peoples (lP)
Education PolW Fnnowotk. American Educstional R6search Association, retrieved trom
htb JAfl $Iw.aera.neuAbout-AERA,/Vllhal-is-Ed ucation-Research. Cohen, L., Manion, L., & Morison, K (2011). Res€,atdt n eahods in education
(7s ed.) Nsw York, NY: Routledge. Oflice of Ethics and Compliance, University of California, San Francisco,
retrieved lrorn http://coi.ucaf .adu/
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ANNEX l: Research Proposal Application Form and Endorsement of
lmmediate Supervisor

A. RESEARCH IIIFOR ATION

1n(/&eto oM N@orwn t u@ Frsand tut,ds

B. PROFONEiIT INFORMATION

LEAD PROPONENT / INDIVIDUAL PROPONENT

L SY NAIE: FIRS1 IIAf,E XIDOLE t{A E:

SRTHDATE III'DDr'YYYY} SE)G FOSnx)ll DEgGrAnOit

REGION , DIVISION , SCHOOL (whlch.v.r lr Tpllc.ble)

co tacT NuitBER I : COI.TACT NUf,BER 2 E"AIL ADDRESS:

RE H TITLE

SHORT DESCRIPTION OF THE RESEARCH

RESEAnCH CATEGORY (ch.ck 9![
9!!)o National

o Rsgion
o Schools Divi8ion
o Distict
o School

(choct @!9r)o Action Rasoardr
o Basic Research

RESEARCH AGENDA CATEGORY
(chlck 9trEjo! m.h trscarch theme)

o Teaciing and Leaming
o Child Proiedion
o Human Rs3ou,te De\Elopmer{
o Goremanca

(ch.ck UEltsg!! crocs-cuttlng thcme, lf
,pplicable)

o DRRM
o G€tder and Oerrelopm t
o lndusiv€ Education

o Others (pleas6 spsciry)

FUND SOURCE (e.s BERF,
SEF, othel3f

ATOUt.IT

TOTAL A OUi'T



EIX'CATbT{AL ATTAIT{IEIT
(OEGREE T]ILE)
enl,,,naralc tro//n hchalofs
d€gr€e up b doc,o,.. d.gr@

TTRE OF THESIS 
' 

RELATED RE1SEARCH PRO.ECY

$G ATthE OF PROPO]{E]TT:

L]AST NAXE FIRST NAflE: tf,IODLE IlAflE:

BIRTHDAIE (II'IDTYYYY) sEx: POSlTTOll OESTGT{A'IO]{:

SGffDL 
' 

OFFICE ADDRESS:

CO TAGT ]{UXBER I: CONTACT NUXBER 2: EXAII ADDREI9:

EDUCATT'NAL AT'AIiIIEiIT
(DEGREE TIILE'
enumar!/lErtom !pche/o{,a
dqroo up?o doc,ot b &greg

T]TLE OF THEA6 
' 

RELATED RESEARCH PROJECT

SIG]{ATURE OF PROPO E[lT:

PROPONENT 2

PROPONENT 3

LAST AXE: FRgf NAIEI f,IDOLE l{A E:

ARTHOATE (TI'DO'YYYY) sEx: POg]T()l{' DEArc ATIOT:

sC}()OL 
' 

OFFICE AI'DRESS: DMSIOT{ 
' 

REGON:



CONTACT NUIBER t: CO'ITACT I{UIBER 2: E|IAIL ADORESS

EDUCATIOI{AL A?TAIIiIEIfI
(DEGREE TITLE}
arorn{,frrrom bactda
.hgrr.up,o.tu''bd.g/@

T]TLE OF THEEE 
' 

RELATED RESEARCH PR(UECT

3Io]{ATURE OF PROPO E[I:

IXXEUATE SUPENVBOR'S COiIFORIE

I heEby erdols€ the attached research propoGal. I cedfy thal thc proponenus has,/have th€
capacity to implomort I re3eanh Etudy without compromieing hi8/hor offica functiona.

Nant3 and SignatuE of lmmodiata Supervisor

Position / D€signation

Date:

Name and Signature ol lmmcdiate Supervbor

Position / Designation :

Dale:

Nams and SignatuG of lmrn€diate Suporvisor

Position,/ Dosignatlon

Oate:



ANNEX 2: Minimum Requirements of the Research Proposal

A. BASIC RESEARCH PROPOSAL TE PLATE

t.
[.
t.

tv.

v[.
v r.
tx

lnlmduclion and Rational€
Literalula Roview
Re8earch Ouestions
Scope and Limitation
Re8earch Mothodology

.. Sampling
b. Date Calledion
c. Ethlcgllssu€s
d. Plan for Dala An€lysis

Tim€tau€ ,/ Gentt ChErt
Co3t Estimat6
Plans for Dirremination and Advocecy
Ref€renco3

B. ACTION RESEARCH TE PLATE
l. Contsxt and Rationale
ll. Adion Resaarch Ouestions
lll. Propos6d lnnovation, lntarvsntion, and Str*egy
lV. Adion Rcscardt Methods

a. Periidpanb 8nd/or other Sourcss ot Data and lnlomation
b. ha Gatisdng lrlGthods
c. Oata AnelyEiE Plan

V. Action R6€€arch Work PlEn and Timslines
Vl. Coet Eslimates
Vll. Plam for OisB€mination and lnilizatim
Vlll. Rsrd€ncas



ANNEX 3: Declaration of Anti-Plaqiarism and Absence of
Conflict of lnterest

DECLARATIOI{ OF AIITI+LAGIARIST

1. l, _, understend thet plagiarisn is tho aci of
taking and using anolhe/3 ideas 8nd t lorkE and pas8ing them off a8 one's own. This
indudca oxplicitly copying the wtrolo yeo* ol snoth€. p€.son ard/or u3ing soma palts
of thsir work withod prcpsr arknot{edgment ard retarencing.

2. I tErcby aflest to the o.iginality of thi6 .esearcfi plopo3el and hss cited pfoperly all the
rEturancos us€d. I fudhrr commit that all dcliverablcs and lh. inal Gs€arcfi study
amamting from this propoeal shall be of original conleflt. I Ehall uso appropriate
citation3 in rereBncing olher works from varlous sourc€s.

3. I undor8tand thet violalion hom thiE declaration and commitmenl shall be subied to
conscquances and shall b€ dealt with accordingly by the Oep8rtmsnt of Education and
(imert grant mechanism).

PROPONENT:

SIGNATURE:

DATE

PROPONENT:

SIGT.IATURE:

T)ATE:

PROPONENT:

SIGNATUR F

DATE:

l



DECLARATION OF ABSENCE OF CoNFUCT OF IIiIIEREST

1. l, 

-, 

unde.siand that conffi, gf interegt r€{6rs
to Situatiorc in whidl financial gr oth€r pgr8onal consideEtions may comprombe my
judgment in evalualing, conducting, or reporling research.l

2. I h€.pby d€clsr€ that I do not havs any p€rsorEl confiicl ot interest ihat may ariss
frorn my application aod submbsion o, my r6saarcfi propGal. I urdersland that my
rosearch propooal may be Btrrm€d to rlc il found out that there is corflici of irtereEt
during th€ initial scre€ning as por (insert RMG FoviEion).

3. Further, in casc ot any to.m of coniict of intsrest (posEible or ac{ual) which may
inadverlenuy e.nergE during the conducl ot my resesrch, I trill duly rlporl it to the
research committee for immediate adion-

4. I ullderstand that I may bo held accountable by the Dapartment of Educatioh and
(insert grant mechanism) to. any conf,ic{ ol interesl rvhici I have intentionally
concealed.

PROPONENT

SIGNATURE:

DATE

PROPOI{ENT:

SIGI.IATI.JRE:

DATE

PROPONENT:

SIGNATURE

DATE:

r Ofice of €thlcs and C.mpliance, univenltY of califo(nla, San Francttco, retrleved hom hltp://col ucst.edu/



ANNEX 4,a: GUIDE FOR APPRAISING BASIC RESEARCH PROPOSALS

Saorclncrcasing Lavlls ofQuality and thelr Olsc.ildons
hlth

Itot
descnbed

lno poinlJ)

lhe Eseofth ptopsd qesents o
generol descdption of tlP topic or

focus ol inquhy,

15 points)

ft:€ edtcatlonol relet on@ ond
timeliness of tlE ftsao.cb todc ote

shown. lt exploins the need to
conduct rcsaotch to undatstond d
dterbdenon, odto$e or wlidote
knowledge, ilnprove o tltuotioo, or

addrcss on issue / woblem,
18 painB)

lhe notua, e,atent dd solknca of all€

r€lieorch todc oft comqelPJlljivaly
discussed. Diller.nt dqects ol E
.eseorch settihg ore elobotod

sho'NinC ln *pth ord c,itkol ohoqsis
ol tt€ situdtion. Polley inpliaotions,
benelits ond limkotions of the study

ota stoled,
(10 poinb)

The rcseorch questlons loglcolly

NOCaed l.on tt a @ltext of tll€
stdy. Tlry orc h ndoEd b ckotty
thow th,- exEnt ond dillercnt onghs
of inqdry kx: dfJeEnt votiobles o!
tnteen, .eldk l!,hl,6tobe gM,
geogropl*col oad tenqo$l scoqe).

(20 Nlnts)

not stated
lrcpoints)

The ftseorch p@Wol ho, o stoted
oh, oqeatve, oa Nietd .eseorch

q,1€'dOnS,

(10 pinE)

The rcseorch questions specw the
votloblet or tl,€ locus ol lnqulry. N.y
al.,nent5 ol tll€ ,Eseortfl qEstiorrt

drc relecEd ln the title ol the
ptopota ,

115 ,olt,f't)

Wwp<irl 5 orf, lssues ufie yinq tlre Nesent rcsearrch ore
discusted ond synlh5iaed. lrrey ore diticolly evoluoGd to
identw lftonslstencles ot Oops in cutftnt knol ledge or

edu.otionol pollcy thct tll€ ttuty lnten& to dddress-

Corstrucas ore d4itEd ond Nesen?f,d lh o conce4/,/d,l

ttonewo*. Citotion ol litctotuft souttas is @nsistent.
(10 points)

ptoviM
(ho poihts)

lhe taacorch Wogosd citca tll€oties dnd/or pQvious

dudles rcloted to the present reseo.ch. sout@s oe
properly ockra edged,

(5 ,trlnfl,

-1-



Scorelmreaarn: l. vlls ot quallty and their Descrlptioni
high

not stoted
(ao Dointst

The rcseorch prcposol stoles the stuq's tuqet
porticiponts ond/o. oths souraes ol doto ond
inlormotion lex: dlvisiohs, dlsttidt ofrces,

scl@ols, leo E/s, Eochers, poftnts, docunGntt,
secondory dot\ othe6)

15 points)

aetoils ore Fovlded obout the toryet potticiponls
(ex: numbeL chotetetisti(t sdfipling F@edue,

il otry) ohd/or other sowces ol dato dnd
lhlorrnotlon, Cle$ fttionole for theit lnclusion ]n

the nudy ls given.
(1O ,otnEt

The qopsol exdoi6 shy the
doto gdtheing hethods oE

sdad to tl€ notuae ond putoose

ol tt€ study. the dotu gd PtinO
methods ote oligned *ith the
ft sea ft h q@ stio nt, oet d i I s

obut Eseorch lnst,un,€nB ote

Fesend sueh B tll€lr sources
or how they will be develoryd

dnd by whom, ond tttfh
o Ppt op.h te ne ss lof o btai n i ag

the deslred kind ol ddto /
lnlo nouon.
(20 DoinE)

noc
descrlbed

lno points)

fhe reseorch paoposol prel€na o
gehetul desdlptlon of the

nethods to tu enployed lot
gothednE doto,

(10 points)

Deto s ol doto gothedng
metlbds dte Wvided: lhe

spectl. kinds ol doto, how ond
wlren they wi b cole&d. lt

desc bes ony rcseofth
instmen$ lex: test, saole,

su Ne y q ue st ion noire. cll€cu ist,
inteNhw quldet to k developed

ot odopted,
(15 lolnb)

TI'P- seleded methods ol dotd
onolysit oe slown to be

opryoptiota to the noture ol the
dota / lhlormotion to be

gothercd qrd fot oddressing the
,eseofth q@sdoai

(10 poihts)

not stoted
lno points)

The rcseofth po@sal gesents o
genetul desuiption ol how the

gothered doto / inlomotion will
be onolyzed,

(5 ,oinb)

I)f'toib of the methods of doto
onolysts ore qNen, Iechnieues

I ex : qlo nti totive/sto tisti col,
quolltotlve, ot both methods), as

we os tds (ex: softwore) to be
enplowd o.e s@cilied,

(8 polnts)

-2-



lncreaiirE Levelr o, Qurlity a nd their D€scriptioni
high

Score

not included
(no points)

The r.seorch propsol lncludes o list ol
malot oc vltles ond theh timelines.' (5 polnts)

A de?olled wo* plon b ptovlded cov.dng
ston b comdetion of the rcs.arch.

fimelihes orc rcollstk ond show
conatetely how the ftseorch wi unlold

oEt tlE dlowed peiod. fll€ ovatoll plon

kflectt the p@Nnen* copocity to
adrtetira ideos into cleu oN seq@ntid

st,.ps to be undeaoken.
(10 ,(ihB)

not inaluded

lho poinE)
Tll€ rcsaotch propsol lnclLdes o list ol

molor iEms ond theh estlmoted coaB. Thc

totol aost ls slbwn.
(5 pdnts)

A d.tolbd beokdowh oI itrms wtth ttteh
co espoodlng costs is lunlsh.d, fhe
ll€ms ond costs reos@obly tcllect tl'€

fundlnC needs oI tllp- ftszot h, otd odlErc
to &ERF guldellnes, fii. ov.toll plon
acfred| the propran(' copoclty to

Wq.ct speclffc expeoscs tM slq or he
wi b *countade lor,

(10 ,olnts)

TotaiScore

Remarls:



AN EX 4.b: GUIDE FOR APPRAISING ACTION RESEARCH PROPOSALS

Saaae

hish
lncaearirB lcvals of quafty rnd thci, Dasttipdoars

hot
descrlbed
(no poinb.)

TIl€ ed&otionol relaronce ond
tlmellnett ol the Nodem ot
btue ore shown. The need to
conduct octioo ftseorch os o

wdy to dddress ot lmprove the
situotion is exploi ned.

(12 points)

fhenoture,erte ond solience of
tll€ ldentilied wouem ot issue dre

c om pe he n siv e I y d isc u sse d.
Dill.rent aspects ol the oction
rcsedrch setting arc elobotuted

showing in depth ond uiticol
ondlysb ol the situotion.

(15 points)

The odion reseorch propsd
pftsents o geErol d$ctlptlon
ol the po en ot lssue ds lt,

fucus q hqulry.
(8 polnts)

not
NesenEd
(N p<nott)

Tha action aaseorch Fopsol
mantions on I nE de ntiarrt,

inno,totioi ot st otaCy ?o b
fiied out to oddtass tt|€

Foblem q isst*.
(8 ,p,lnts)

TI:P- Wpsol outlit'€s wheo ond
wl'4,rc al?€ id'€ryantioL

lrvtoeotion o. stqtegy will *
un*ftoken, ondrrl?o wi h

irrvoleed. Mivhies to be
undertoken ore stoEd.

(12 Ninttt

Tha totlonole, extent ood limlfution
ol thc i rt€,.yehion, itutdtdtion or

sttotagf oE arploined in detoil. tE
plot/l,iulity 6 o wdy to oddQ s the
prouefi ot lssue is given suppot

(15 poina.)

fha eseofth quedion(s) logicolly
paoceeds lrotfi the context ol the
inquiry.ltcho y Glotes to the
tdentilied problem or iseue, ohd
conveys the aksircd chonge ot

imqovement.
(30 ,o,inE)

t'ot ttoEd
lno pointt)

The oclion Eseorch prcposol
hds o stoEd olA oAedtue,0r
gene tol rcseorch qu$tlon (s).

(15 ,d.ints)

fhe rcseorch questlon(s)

speclfies lhe oction rcsedrch
votloble(r) ot the locut of

inquiry. Key elements of th.
rcseorch question(s) orc

Elected in th. title d the

Nowal.
(25 Nints)

.1-



Scorelncrrasing lcvlls of Quality and thrir Dcscriptlons
hrsh

,Dt stobd
(ho @ina)

fhe ocdon eseorch propsol stotes tll€ tdeet

inlomqtion (ex: leom6, te&he6, documents,
reolio, teorners' Noducts, othets)

(5 ,oints)

Detoils ore $oeid?d obout the torget ,D,nicilonts
(ex: NmbL chotoclPini(s, sompling F@duc,

il ony) ond/or othet sources oI doto ohd
informotion. cle rotionole lot theh incluslon ln

ttlP- study is qiwn.
(1o pointsl

The wwol cxdoins trtry tl€
seletted doto goth. ng ndhad(s)
l5 suited to ttl€ notue otd g)tqose

ol lhe ortton .asea.crt. fip doto
gotherlng rne$od(s) is oligned w:tth
the Escorch question(s), Resaotch
it6ltut,],entl., il ooy, oft dpwp ota

lot o&olnihg tt'€ deircd klhd ot
Mq / lnto@odoo,

(10 ,dlna/

oot
dctcrlbed

(t o points)

TIr- oction reseorch proposal

Wesenti o genenl &sctlption
ol th. npthod(s) to b.

endoy.d lot gottEdq dotu.
(5 pohrtsl

Deto s oflhe dato Cothertrq
method(s) orc provlded: the

sFclfic klr?ds q dotu, lnv ord
when tll€y will bc cdlecl€d (ex:
prctest ond pogttei tcores).

R.t qrch lnstrum.nle, lt ory, orc
dasctibcd (ex: tast, scoL, suvey

q uesii<rn not ft , c hec klist
lnhNiew gul&, ott a.!.).

p p<nnB)

not stoted
lno ,olhts)

Deaolls ofthe ethod(s) ol doto
onolysis orc EllEn. Tacr riq@s

l at : ou o odldlva/notistl col,
quolltotive, ot both fietho&). dt
wa ot tools (ex: softworc) to bc

enployed dG s8cifred.
18 points)

the selected fi.thod ol doto
onolrcs is sl:oran to b? opqoptiote

to the notu€ ol the doto /
inlormotion to 6e Oothercd ond lor

oddresslng the resedfth
qu.stlon(s).
(10 ,oints)

The ocion reseorah ptoposdl

Nesents o gerEtul descrldion
ol llow tlP- gotlQftd doto /

hlomdtioh wi b onolwd.
(5 poin|.s)



lncGasinB Lcvels of Quality andtheir Descriptions

high
Score

not included

lno poina)
rhe oction t$eofth Nopsol iath*s o

kt d nqot octdtles ond tt eit dfielines.
(3 Ntnts)

A detoiled 
'nork 

pton h prwi&d @vedng
stott to complction d the octic,rt rcgorch.

ineltrE orc ftdllts(rc ond dtow
cohcetely how the odion r$eorch will

unlold orer the ollowed peiod. The

overull plon rcfrecls tha No@hent's
copoclty to concretize ldeds into cleot and

seq@ntiol steps to be undertoken.
(S polhts)

not lnctuded
(no points)

Tha octlon t$cotch ptopial hftludes o
list ol molor itel,I.s ond their estimoted

@st', The totol @5t is shown.
(3 Nints)

A d.to cd brackdovrn ol ll€tns with tlElr
aofiespondino .p6ts is tu.nisl€d. The
l|€mt ond costs reosonobly rclled tl7P-

ludlag n cds d tl:f, octlon reeorch, otfr
odlpr. to tllE SERF guidel,Es. TtE oyerdl
plon elecls ttr- propien$ coWW to

proiect specllk cxpens$ tttot 
'l,€ 

or he bc
oa\nuntoble lor.

(5 Nlats)

Totalkora

Remarks

3



ANNEX 5.A: Sample Letter of Approval

It rrrt d.bl

Mr. / M8.

D6ar Mr. / Ms.

Gl€€tingsl

Thir rgf€r! to the research propo€al you Eubmittsd to lh6 Ii Bart goyotnancs tevefl lor
posslble fundir€ undet t ,aBeI' Arrd soutcal.

Tha R€3.ercfi Committee has carsfully evdueled the firlal rGsardr propcal enlitl€d
b6s€d on

th€ crneria prEscdbcd in the Research Manager€nl Guklelines and we arB pleasad to intom
you thst th€ sail Esearch proposalwm rpgrovld ior anplcrnod.lior.

ln this Ggsrd, may we invite you to the llns'[, nfira ol ffico I vo,l{,e of ortaadoal orl

lhsod odaadion ttul for an orbr atbn rBgading the implemefltation of your rsssarEh
prop6al. Fu hsr, this will also b6 a venue tor the Eigning of th6 Memorandum of Agr€ement
(MOA) which will contain ltle details of your 6i€8gsment.

For clarificstions and any concems, kindly co".tacl lhrEartconbctofrce,locrl par.on, md
con,,ctd.a sl.

We look fon ra]d to the succes,sful impl€msnialioo of you. research. Thank you very much!

V6ry truly you.s,

RESEARCH COII]rIEE CHAIR



ANNEX 5.8: Sample Letter of Disapproval

tiattfa.Hel

Mr. / tu18.

Doar Mr. ,/ Ms

Grs€tims!

Thi! rcfcrs lo the reseach proposal you submitt6d to 116 W.rl gov*n nca tev.q lor
possibl6 lundim undst linse't fund ,ourcal.

Th€ Rcsaarcfi Commitbe has caretully evrluat€d ttre llnal .esearch p.opcal entit€d
based oi!

the criterie prescribcd h lie Res€arch Managem€nt Guk eline3. We regr€t to inform you that
the said re8ear€h proposel did not pfss the evaluation due to th€ iolloving reasons:

W6 lhank you ts your interest in aveiling of tha rrnrert rcset ct ftrrdr. Kindly take not€ that
you can still ra3ubmit this ,esaerch propooal once all tho comments and Bcommendatiom 8I€
incorporatld.

For clarificalions and any concerns, kindly co,I,lzd lhti'4/tt con,,c, olficc, fgc.l porso.n, and
cont ct dateltal.

Wts look forvuad to fr.nure collaboratiom witrl you. Thank you very muchl

Vsry truly your8,

RESEARCH COTI]rIEE CHAIR



ANNEX 6: Minimum Requirements of Complded R€search Roport

A. COXPLETED BASIC RESEARCH TEXPLATE

t.
[.
It.
lv.

vt.
v[.
vm.

tx.
x.
xl.
x[.

'Ilue Pag€
Abstrac{
Acknowlsdgmer{
lntroduclion ol the Re6ear.tr
Uteratur" R8view
Researrh Qu6tioos
S6ope and Limitation
Research Mothodology

a. Samding
b. D€t8 Colection

Discn88ion of R€sulE and Rcoommcndalions
Dis€emination and Advocacy Plans
Re{ecncs8
Fina.Kial Rcport

B. COiIPLETED ACTIOI{ RESEARCH
l. Title Page
ll. Ab6tract
lll. Adoowledgmsnt
lV. ContExt and Ralionale
V. lnnovation, lntorv€ntion, and Stratggy
Vl. Adion Re8sarch Ousations
Vll. Adion Rcararch Meffiods

a. Parlkipar s andror other Sources ot Data and lrfomation
b. Dda Gathering It ethods

Vlll. Oiscussbn of R€Eults and R€{l€ction
lX. Action Plan
X. Refurcnces
Xl. FinancialReport



ANNEX 7: Sample Template for Memorandum of Agreementl

f,E ORANDU OF AGREE ENT

This Memorandum of Agresmsnt (MOA) ls eniar€d into h th€ flnrert locrdorl, Phi[ppines
by and Hs.ocn:

INA E OF GRAi{IEEI o, [SCHOOL, OFFICE, DlvlSlON, REGaOU nom
[ADDRESSI, hrGinaff€r Efened to as GRANTEE.

and

OEPARTIEI{T OF EDUCATIOI{ INSERT GOVERNAI{CE LEVELI with offce
addE83 at [I{8EFT OFFICE AIX}RESIiI, reprBsonted by the cieirman of th6
Re€earcrr Committ€e, 0](SERT IIAXE AND FOSmOl{ OF RESEARCH
COX ITTEE CHAlEl, hereinsfter Bren€d to as OEPED INSERT
GOVER'{ANCE LEVELI.

WTNESSEI}I

W}IEREAS, DEPEO aimE lo promote an environment @.ducive to the ireal of €vk erc€-
bas€d decieion{aking thmugh the cordud of vadous rcaear.fi initiativca ffoss all
govemance l6vola;

WHEREAS, DEPED has ins{itued thc Ba6ic Educatior R6earch Furd (BERF) e3 a tundirE
iacility ror potenual research studies to b€ conducted by Eligibla o€pEd p€rEonnel;

WHEREAS, DEPED has evalualad and approwd all subrnited rqseardr popoaals to
ensure tho quality and relevancs of potential rlE€arcfi ltudies and has infonned the
research proponents of th6 r€8u|ts of tho evaluation:

IUHEREAIS, the resrardr proponent, now knffn as tie 'GRANTEE , ha3 b6an orbnH on
the aystems and procalces of tha BERF faility.

NOW THEREFORE, DEPED ANO the GRANTEE (colledively knolrm a8 the PARTIES)
agrac as follows:

ARTICLE I
SCOPE AI{D DURAIION OF THE AGREE ENT

Sedion 1.'t An tE activitie8 in the 8pproved research poposal to be conducled will be

lnational / regional / division / distdct / Echootl in scope. The work plan of lhe approved
rBearch paopoEal b sttacH as Annex 1 of this agrcement.

Sedion 't .2 The implementation of the .eseerch study will last fof 0n&rt six montis to
orp yaa. drpondlng on tfie tcopo .nd the approved tlmellnol 6 appIoved.

Sedion 1.3 Any deviation ftom the original and approved research proposal will be
immediately communicated to tho [nrett Racarch Commlt .I by the GRANTEE. AI maior
crEng€s warta'lt rhe approlrel of tha Re8earch Commitee. Th3 apgowd resaarch topic
cannot be changed by the GRANTEE at any polnt during tf€ study.

I this is .iun a sample MOA. Ttle RC and fiRC m.Y crrstomlze this MOA bared on agreerhents between the
GRAilTtt and oEPED or st ndards on MOA exe.utioo wlthln the office.



Sedion 1.4 ln tho cveri that the GRANTEE s€es the need ior an extension, a tett6r o,
rcqu$t lor odarlsion with justificahn will be Eubmitt€d to thr linei re8eardr committeel.
Valid reGont for extension whlch will be decidod by thc lins€rt Esea.ch committee] indudc
illn63S of the grafitee, calamitias, disasters, and othcr sxtenualirg circu,nstances. The requ$t
of exbnsion will bs 8pprov€d prqid€d ttEre will be no additional cost to DEPED. The
GMNTEE will be allowed [n!e]t maxlmum perlod of ortan3ion sB p.r Re3.anch
tlrn g.mont cukl.lino3l.

Ssclion 1.5 ln casss where unforaaeen circumstanceg forcs ths ce$ation of thg
impl€mentation of the research, the GRANTEE shall writ€ a letter to th€ RBearch CommitGe
witrl jusffcalion and doqJm€niery support

S€ction 2.1 The totsl cost of thE approved reseerdl propGel is llnt rt tot l cort ol
r€sa.rch proposa[. DEPED will release payment to lhe GRANTEE in 0ltlon numbc4
tranches provided that [€ GRANTEE will submit all the expoded outpqts. Th€ tablo of
delivorables per tranches is outline in Annex _ of this MOA.

Sedion 2.2 The GRANTEE wil b€ GSpon8ibls for the tollowing:
(a) conduci the r€search s approved in his/her r!3earch proposal;
(b) submit all the requit€d output8 to DEPED aE p€r apFowd timqline;
(c) emure that lhc corduct of iBeardr will follow lho highesl sta.dards of

ethi6lo plotecl our leanlers and lie community;
(d) dBclose any conflicl of ir(srest (possible or e{ual) that may arise during

th€ condud of ths rsss8r.hi
(e) ensurE thet alltunds prcvidod will bs sper as p6r approv€d co8t oatimateE;

and
(0 diss€minate compbtEd rE6earch on appr@data venlr€a

Seclion 2.3 DEPED will b6 rc8pon8ibl6 for thc follo ,ing:
(a) ercul€ th€ limdy rebese of rBr€ach funds for the GRANTEE;
(b) evaluats thoroughly tlle submitted delhrerabbs of the GRANTEE;
(c) provide technical a8siEtanca to ths GRANTEE as per monitoring and

svaluation .Bsults and as rEque8led by the GRANTEE:
(O monitor lh€ progrgss of tfE rE€oarch proposal;
(e) conduct due diligence in evaluating and approvirE delive.ables; and
(0 assist in proviling v6nes tor dk6ernimtion of the compleEd Gsearch

ARTICLE X

OBLIGATIONS OF THE PARTIES

ARTTCLE III
SPECTAL PROV|S|OI{S

Section 3.'l Aulhorship and Onn.Bhip. The GRANTEE will be the sole aufpr of lhe
rcsaarch. (Ire sfirty funde<l urkt BEFE will be wmed W tho autltor/s and DepEd.)
Wdt6n pemEsion trom the llmort Raaarrch Commlttarl B Gquired whsn the regearch will

be presenbd in research conietences, forums, and otier related evenB, or be published in

res€ardr ioumalE and bulletios. Also, in theso pessntetions or publicatbns, the GFTANTEE

mu3t duly acioowlgdge the funding sourcels br th€ study.

Seclion 3.2 Plaglail3m, F..ud, .nd Confllct of lnbr.st. Th6 GRANTEE will sGsurs thst
the Esearch proposal and linal r€porl 3ubmittod are otiginal works. Appropriate rEferencing
and citation mu6t be included in the submitted deli\/€rablls. Furlher, thE GMNTEE will enlure



ttEt thore will b€ no conflict of intsres* during the conduct of tlle researdl. The GRANTEE has
submitted daclaratbns of afiti-plagiarism and abasnce of conflic{ of intere8t (please see
attached).

Any act ol fraud snd plagiari8m will be dealt with accordirEly. Furtler, if the
GMNTEE commilted plagiarism o. arry form of fraud, s/h€ will be blacklist€d from availing
any othcr resgarch grant mechanism in th€ Oepartment.

Seclirn 3.3 Fallur. to Compht RGolrch Prop€sl. ln the ssnt that the GRANTEE
failed to compl€te and submit the dellv6rsbl€8, thc r€search propon€rt will b€ required to
return the total amount of re66erch fund s/he has recoiwd during the course of the
imdemeolalion.

Sectlon 3.4 Efffiylly .nd Tcmin.tlon of OA, The MOA lnill take elfed on the date of
signatre of both lhe GRANTEE and DEPED ard will Grd upon the submission of all
delivorable€ and rsl€asE ot the tuME. Thi6 MOA shell abo ba taminetad undar s€diom 1 .5,
3.2, and 3.3 or any cirqumstarEos lhal wif lsad to the non-comd€tion of the re8earch.

lN WTNESS WHEREOF, ttE padies havs affxed tlrcir signatuEs on 0nr€tt d.!el at Emrrt
locatlonl

GRANTEE DEPED

[poaition ol ths granteel lResearch Commitlee Chelr]

WITNESSED BY: WfiNESSED BY:

lsecreterial mBmberl lany Researcfi Committee mEmb€rl



ANNEX 3 R*..rcn Mat.adn qd. Ft46\.n



ANNEX 9: Free, Prior, and lnformed Consent and Recognition and
Protection of Communal lntellectual and Cultural Property Rights for
lCCs and lPs

l. Fl€a, p?ior rnd iniom€d consent
Recognizing the righl of lCCs and indirenous peoples to exercise free,
prior and inforned consent, reEearchera shall conducl the n€eded
cons€r -seekir€ proc€ss in the lCCs or comrnunitbs to be invofued in
the re$arch prlor to the planning of the rssesrch. Consent-seeking shall
be undortaken in accordance with lhe community's customary
governance processes. Should such a procoss not be possible in its
cuatomary expression (e.9., those involv€d in the study are only several
hous€holds outside their traditional ancagtral dornain or mErants in
anolher area), the families or communitbs int/olved shall b€ consu[ed
regading tho appropriate pro€ess to bs undertaken for consent-seeking
purpoge8.

Consultations for consent-seeking shall b€ conduded in a manner frae
of coercion, nor should fevors, b€n€fiB or proft be implied in exchangp
for lhe communMs appmval of tha r*earch. The co\rerage of the
discussions for the cons€nt-seeking prccess shall be determined with
the community and shall include, but nol limited to, the following:

. ralional€ and purpose of the l€search in relation to lPEd
implementietion;

. research's relevance br all partiEs involved;

. impact on ltE mrnmunity including possible risks aM unintendgd
adverse efbc'ts;

. propos€d .€searcfi proceses and toob to be used:

. an analysis based on the dghts-bas€d approach (i.e., €valuation
of lhg rssearch based on th€ right8+as€d principles of
participation, accountability, nondiscrimination, transparency,
humen dignity, empowormont, 8nd rule of law);

. benatlt sharingi

. expected role and contribution of the community to lhe research;
and

. conc€ms Elated to aulhorship ard own€Bhip of the research.

The expre$ion or fom of conser {iving shall be detemin€d by th€
communiv. The gMng of cons€nt for lhe rssearch shall not imply
consent lor any olher aclivites to be done by the Equesting party/i€s.

Vvhile consent may have been given by ihe community, this does nol
preclude guccBeding consultatiom that may b€ conducted for th6
refinemsnt of the res€arch process and tools. At any lime that th€
mmmunity feals its rights are being violaled, the consent for the
researctr hay bo r€voked and th€ researcfisrs shall abide by lhe
cornmunity's decision fo] the rcsearch to be discontinued



2. Recognltlon and protaction ot communal int3llectual and cultural
propcrty ,ights
DEpEd commits to uphold ard protect lfle intelledual and arltural
property rights of lCCa, as stipulated in DO No. 62, s. 2011. ln line with
this commitrnent, the Departrnent recognizes that the IKSP3 and ILS and
its elements (e.9., practices, technologies, artifacts, beliefs) including
innovations on these which mey be includEd or msy be the main obiec-t
or focu8 in the res€arch shall rernain as lhe communal prop€tty of the
lCCs and shall nol b€ o/vn6d or patent€d by th6 rosaarchers or lhs
Dopartnont of Educaton.




