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SUBJECT:

September 8. 2017

RECRUITAAENT OT I(INDERGARIEN TEACHER I APFIICANIS FOR
THE SCHOOT YEAR 2017-2018

l. The field officiols ore hereby informed of lhe enclosed hiring
guidelines for lhe receipi ol lhe qpplicotion for Speciql Ronking for
Kindergorlen Teocher I positions which sholl now proceed following the
procedures of DO No. 7, s. 2015 ond DO No.22, s.2015.

2. This Oflice Iurther onnounces thot lhe receiving of opplicolions of
lhe oforementioned positions will commence on September I I lo 22,2017 in lhe
respective schools where oppliconls wish lo opply for the documentory
verificotion ond certificotion of ihe schools screening commillee os indicoled.

3. The issuonce of these guidelines oims lo integrofe ond furlher
inslilulionolize lhe primory objective ot the enhonced Bosic Educotion oct of
2013 thot upholds the overoll quolity of bosic educotion in lhe couniry by
hidng highly competent teocheB ond to odvocote lhe deporlment's
mondole under lhe mogno corto for public school ieochers {RA 4670).

4. As provided in lhe enclosed DepEd Order No. 7, s. 2015 on
oppliconi sholl submil lo lhe heod of lhe elementory/secondory school o
hondwritlen opplicoiion supported by the following documents.

. csc Form 212 (revised 201 7) in two copies with the lotest 2, lD
picture

. Cerlified pholocopy of PRC professionol idenlificotion Cord

. Cerlified pholocopy of rolings obloined in lhe Licensure
Exominotion for Teochers/ Professionol Eoord Exominolion for
Teochers.

. Cerlified copy of tronscript of records.

. Copies of service record, performonce roling ond school
cleoronce for those with leoching experience



. Certificotes of speciolized lroining, if ony. Certilied copy of voter's tD ond/or ony proof of residency os
deemed occepioble by the school screening commiflee. NBI Cleoronce

. Omnibus certificolion of oulhenticily ond verocily of oll
documenls submitted, signed by the oppliconl {form
olioched herein)
All documenis submiited sholl be duly ouihenlicoied by irs.

FroroDerre R. Poror. Adminislroiive Officer IV-Records Seciion.

The school screening commillee sholl issue o certificolion lo
the opplicont lhol it hos received the opplicotion specifying the
documents thot hove been submilted in supporl to ihe opplicotion
following the lormot ottoched in enclosure no. 2

5. All oppliconts musl regisler lo ihe Deportment's online syslem
oi opplicofion.deped.goy.ph where Personol Doto Sheet is electronicolly
generoied io be included in the opplicotion documenrs.

6. To be eligible for ihe Kindergorten Teocher I positions, the
oppliconis ore required to be o groduole of Bochelor oI Eorly Childhood
Educotion reloted degrees or Bochelor of Elemeniory/ Secondory
Educotion wiih l8 unils for Eoriy Childhood Educoiion. (DO 7, s.2015 poge
8)

7. Furlher, you ore directed to observe the schedule of oclivilies
in the selection process sel by ihis office os lime'loble oiloched in the
enclosure no. 1.

8. This Memorondum sholl be posled in the
division/Dislricl/School Bullelin Boords informotion ond guidonce ot oll
concemed.

9. For immediote disseminolion ond strict complionce.

Encl: os sioted

Copy fumished;
Records Unil

To be posted h iha webslte



Enciosure n. I of Division Memotondum no. qtcO s.2Ol7

SCHEDUTE OT ACTIVIIIES IN IHE SCREENING AND EVAI,UAIION Of KINDERGAR'EN
IEACHER I APPIICANIS

nme trom€ Aclivity Poil PeBon
Seplember I I lo
22,2017

Submission of documents by the
Teocher I oppliconls lo the School
screeninq commitiee.

Teocher I Appliconls

Seplember 25,
2017

Submission of documenls by lhe School
screening commitlee to lhe Division
Selection Commitlee.

School Seleclion Committee

September 26,
2017

Evoluolion of documenis of lhe
Kindergorten, Teocher I opplicqnts by
the Division Selection Commiltee ol
Division Mulllpurpose Holl.

Division Seleclion Commitlee

September 27,
2017

Conduct of inlerview ond
demonstrotion teoching of lhe
l(ndergorten. Teocher I oppliconts by
the Division Selection Commiltee ol
Cosisono Senior Hiqh School.

Teocher I Appliconls

Seplember 28,
2o17

Ienlolive schedule ol the odministrotion
of English Proficiency tesi by lhe Division
Selection Commitlee.

Division Selection Commitlee

Seplember 29,
2017

Submission of eRQA lo lhe office of the
Schools Division Superintendent

Division Selection Committee

October 2,2017 Posting of the Registry of Quolifled
Aooliconls

Division Seleclion Committee



Enclosure n. 2 of Division Memorondum no. qLo 
s- 2017

DEPARTMENT OF EDUCATION

Region X- Northern Mindanao
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M olo y bo loy City Didrict
khool

Malaybalay City

CERTIFICANON

To whom ll moy concern:

This is lo certify thot lhe School Screening Committee
Moloyboloy City Dislricl_, hos

received lhe opplicotion leller for Teocher I posilion o,
with lhe following documenls submilled

in support lo his/her opplicolion

CSC Form 212 kevised 201 7) in two copies with the lotesi 2x2 lD piclure
Certified photocopy of PRC professionol identificotion Cord
Certified photocopy of rofings obloined in lhe Licensure Exominotion

for Teochers/ Professionol Boord Exominolion for Teochers.
Certified copy of trqnscript of records.
Copies of service record, performonce roling ond school cleoronce

for lhose wilh leoching experience
Certificoles ot speciolked lroining, if ony
Certified copy of voter's lD ond/or ony proof of residency os deemed

occeptoble by the school screening commitlee
Bl Cleoronce

-Omnibus 

certificolion of oulhenlicity ond verocity of oll documents
submitled, signed by the opplicont (form ofloched hereinl

lssued lhis
Philippines.

2017 ol Moloyboloy City, Bukidnon,

tcl{ool tclEall G coIxtTItE

Member Member

ol

Member

School Heod/Choirmon

Member



DEPARTMENT OF EDUCATION

Region X- Northern Mindanao
Dn ISto of ltt.f,,rBf,t.f,,I GtTr

Purok O Coslsong, Moloyboloy City
Telefax: (0880or 088) 413-0094 emailt depedmlblycitv(aemail.com

i,

OMNIBUS SWORN SIAIETAENI

Republlc ol lhe Phlllpplnes)
City of , oloyboloy )S.S.

AFFIDAVIT

of legol oge
{Nome of Affioni) {Civil Slolus)

ond residing ol
{Notionolity) {Address of Affionl)

Atter hoving been duly swom in occordonce wilh low, do hereby depose ond
stote thol:

I . Eoch of the documents submitted in solisfoction of my opplicolion for
teoching position is on oulhentic copy of the originol, complele ond oll
slolements ond informotion provided lherein ore lrue ond conecl.

2. I om outhodzing the selection commiltee or its duly oulhorized
represenlolive{s} lo verify oll documenls submilted os to compleleness ond
oulhenticity.

lN WITNESS WHEREOF, lhove herelo b set my hond this doy of
_,2017 ot Moloyboloy City, Bukidnon, Philippines.

Alliont

SUBSCRIBED AND swoRN lo before me lhis doy of
2017 in lhe City ot Moloyboloy, Bukidnon. Affionl

exhibiting to me his/her CTC No
issued on_th doy-,2017

Doc. No
Book No
Poge No
Series of 20t7




