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TO: Chief Educatbn Superviso. ard Staff, CuriqJlum ImplefiEotatbn DMsion
Chief Hu(ation Supervisor and Statr, Sdools Govemane ard Operations Divisin
Elernentary and Secordary Sd|ool Princbals
All Others Concmed
This Divisixr

Re Diss€ndnation of Unnumbercd l,lqnorandum ftom the City Gor€mmsrt ot
,.lalaybalay Rdative b YoFEnd CloCng of $e City Bool(s of Acoounts fur
cf Nt7

1, Enclo6ed is the Unnumbercd Memorandum ftom the City Government of llalaybalay
daH September 26, 2017 entitled YarEd Ming of the Oty tuks of AM)nE
Cy 2017. ln view thereof, the following dates are set for compliance of all
concerned:

October 13, 2017 - Last day for procesEng of turdEse Request
November 1Z 20u - Last day for proessing of Purdtase Order (PO)
D€cember 8, 2017 - Last day for liluuatbn of cash advanaes
December 22, 2017 - Deadline for subrnissbn d listirE of palabl€s b the fudget

Office
Dece ber 29, 2017 - tast day for $bmissbn of listirp of payaues fio.n Ule Budget

Offie to tle City A@nntanfs offie

2. For guilance and sbict compliance.
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Republlc of tho PhlliPPines
Province of Bukidnon

CITY OF MALAYBALAY

OFFICE OF THE CITY ACCOUNTANT
-OTTICE 

OT THE CITY TREASURER
OFFICE OF THE CITY BUDGET

Se embg 26,2017

MEMORANDIM FOR: AII CEIEFS Or OTFICES
This CitY

SULIECT YEAR.END CI]OSING OT TEE CITY
BOOI$ OF ACCOUNTS CY-2017. -

In order to facilitare an orderly and timely closing of the Books of Accounts and

submission ofthe Year-End Finarcial Reports of the Crty, d,o forrorrrrg dsh6 ot cut{,ll p{to&
{o ffiy st PoR CO,,PUA CE d d, cotttr, t:

October 13 Last dEy ofprocessitrg ofPurEhas€ Requcst

Novembcr 17 Last dsy for Eoc€ssilg ofPurchase Order (PO)

Dece b€r 8 Last day for liquidation ofcash advance for tavel, special and
Regular di$uning officers; 20lTDsbusement vouchers,

Aayrolls. Last day for processing of Approved Contncl and
Memorandum ofAgreement, with Obligstion rec€ip (ObRe).

Decenber 22 Deadline for submissioo of lisring of poyables by officc o the
budget offics for s€rvic€s actually rendered ard goods delivercd

DeceEber 29 Last day for submissioo of listing of payabl€s (CERTIFIED
OBLIGATIONS) from the Budget Ofiic€ to the City Accountant's OIIice. Last day for
submission to thc City Accountsnt's Omce Aom th€ City Treasuer's Office ofall paid voucher,
psyrolls 8nd reports of collections and deposits. Obligations ofthe s&me casnot be chargEd to the
cosuing year's appropriation. No motrey !ht[ be prid out of the locrl tr€asury ercept io
purrurtrce of str spproprirtior ordimtrce or hw (S€c- 305).

We will not 8ssrme responsibility for any obligations not reported aod or liquida&d
within the aforcme ioned dates. Obligstions of €xFnditures will only be recorded in ths books
ifsupplies have been actually delivered ard services actrully reodeied pusuart to COA Circular
No. 2003-O0l dated June 17, 2003, otherwis€ tnown as the Manual on New Govemmellt
Ac.outting System (NGAS) FOR Local Government Units.
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