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DIVISION MEMORANDUM
No. 5{3, s,2017

Chief Educotion Supervisors & stoff, CID & SGOD
Public Elemenlory ond Secondory School Heods
This Division

TO

DepED.rrlAIAylALny CtI y fl yiSt0,

From BE t. OPTENARIA, CESO VI
hools Division Superinlendent

Dote October I9, 2017

DAT

EY

qilFFfiFq -r...=::ffi.2r-{_$

Subject DISSEMINAIION OF MEMORANDUM DM.CI.2OI7.OOI'I2
RE: PREPARATION fOR IHE ACCREDITATION AND EQUIVAI.ENCY
(A & E) rESr REGTSTRAflOT{

'I. Pursuont to Memorondum DM-C1-201rc032, lhe field is hereby
informed ihot ihe Deportment of Educolion (DepEd), ihrough the Bureou of
Assessment (BEA) will conduci the Accreditotion ond Equivolency (A & E) Iest
in two levels: elemenlory ond junior high school by lhe monih of November
2017 .
2. Quolified oppliconts sholl register to the Registrotion Officer
Josmin J. Addotlco [PT, Educoiion Progrom Supervisor from Oclober 2 to
Oclobet 25,2017 .

For informotion, guidonce ond complionce

Copy f(rrnished:
Records Unit

TO BE POSTEDTHE WEBSITE
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KePuDuc or me rnlrpPmes

, Depaftment of Education
l)epid Complex \leralco Arenue. Pesig Citi-, Philipptocs

Dircct Line: (632) 633-12O2/6a7-4146 F^\t (632) 631 5t)57
F-mait: L,ma.dino(ddeot.l.,ar nh \(chsrtc: srw..t.r:-l.u,,r.nh

lLltutuq fu eoabd.- al'1*aa,t
MEMORANDUM

D {r.2017{X}3ll

-nc]ry\,tu Lk-tpRNA Drc DrNo

Buaeau Oirectors

Directors otServices, Cente6 and Heads of Units

RegionalDireators

Schools Division Superintendents

AllOthers Concerned

From , PT.D.

Director IV
Officer-in{harge, Office of the Undersecretary
for curri.ulum and lnstruction

Subject: klpa,ation lo, the Accredit.tion .nd EquiY.lency (A&E) Ten Retinr.tion

Date: September 29, 2017

COI{DUCT OF A&E TEST REGISTRATION

The Oepartment of Education (DepEd), through the Bureau of Education tusessment (BEA) will conduct

the A€creditation and Equivalenq/ (A&ElTest in two levels: elementary andjunior high school,

To ensure the smooth conduct of A&E Test retistration, please refur to the table below for the
procedures:

The registration period for the A&E Test is from Octobc.2 to
25,2Ot7 -

Schools Division Offices (SDOS) or District Offices (DOs)

ldentified by the Schools Division Superintendent ISDS) shall
s€rve as ReSlst.ation Centers.

1. When to reSister?

2. Where to register?

Applkants for A&E Test €lementarv Level should be at least 12
years old and at least 16years old fo.the iunior High School.

Pursuantto D.O. 55, s.2015, the following may register:
1. Learners in the Alternative Learnin8 System;

a. 2016 ALS Program Completers
b. Non-passers in the previous A&E Tett5 who completed

ALs Program

3 Who are qualifi€d to
register?



4.

5. How to register?

What are the documents
needed f o. reSistration?

c. Those who completed ALS program but did not take
the A&ETest in the previouste5t administration

2. Out of School Children and Youth who are prepared for
assessment and

3. Adults who are.eeking for Certifi.itlon of Learning.

For thoie who wirh to take A&E Test- Junior High School level
without the €lementary certificate, they shall b€ advis€d to
take certification for elementary levelfirst.

Registration requirements are as follows:
1. Original and Photo.opy ot Certificetion of ALs Program

Completion issued by the Learning Facilitatort (For Al5
Leorners onlyl

2. Original and Photocopy of Birth Certificate {NSO/PSA);
3. lf copy of Birth Certilicate from th€ Philippine Statistics

Authority (formerly National Statistics Onice) is not
available, any of the following documehtJ can be
presented:

i. BaptismalCertificate;
ii. Voter's lO (with picture and signature);
iii. Valid Passpo.U
iv. Valid Drive/s License; and
v. Any legal document bearing the applicant's

pidure, name and signature {e.9. NBI Clearance,
Barantay certificate, certification issued by
barangay leeders/chieftain or learning f acilitator)

4. Two 1x1 identical lD Photo (white background wath name
t'8)

'See Enclosure 7

The test applicant shall:
1. to to the desitnated Registration C€nterand look for the

ReSistration Committee to 5ecure a registration form
(Enclosure 2).

2. personally accomplish the Retistration form atthe
Registration Center. Please reterto Enclosure 3 for the
detailed procedlrre in accomplishing the torm.

3. present the arcomplished Retistration form, together with
the complete requirements to the Registration Cohmittee
for evaluation of documents.

4. receive the applicant's copy (lower portion ofthe
registration form) tor safekeeping and presentation to the
examiner on the testing day.



h hard to reaah/ far-flung areas, learning faailitators may
gather applicants in one assernbly and assist them in the
registration. They shall secure the accomplished forms and the
required documents for sirbmission on behalf of the applicants
to the Registration Committee in the 5DO or DO. After the
evaluation of documentt learning facilitators Shall ensure

safekeeping and distribution of all the applicants' copy to the
examineeson or before the testing dav.

t{O PAYMENT SHALL 8E OOLLSC'ED by anyone involved in the
A&E Test Registration, Administration and issuanae of
certificate of ratinS.

6 Who will manage the
registration and how?

The Schools Division Superintendent (SDS) shall desiSnate a

Reaistration Comrnlte€, which consists of a Registration

Officer, a co-registrar and a support staff. Ihey should have

experienc€ in the conduct of BEA testing program. They will
facilitate the registration proce5. by doing the following:

a. report to the ReSistration center from oatobef 2-18,2077
from 8:00 a.m. to 5:0o p.m., inrluding weekends.

b. interview the prospective applicants to determine if they
are qualified to register.

c. distribute the regi5fiation forms to qualified applicants.
d. explain how the registration form will be accomplished

lbut will not accomplish it for the applicant).
e. ch€ck i, registration forms are duly accomplished by the

applicant, making sure that there are no blafik spaces and
errors in the form.

f. certify that all information supplied in the regislration
form are based on the submitted requirements.

g, report to the Division Testing Coordinator (DTC) any
appliaants with incomplete requirements orquestionnable
documents,

h. fill out the name of the testing center in the registration

i. detach the lower part of the registration form and returns
il to the registrant for use as admission document on the
testinS day.

j. prepare the masterlist of reSistrants for submission to the
SDS {See Enclosure 4).

k. sign and submit the list to the Division Testing coordanator
(Drc).

The DTC shall submit the list to BEA to prepare the national
allocation of test material5. The submitted list should be signed

bylhe Registration Officer, DTC and sDS.



Expenses for the reproduction of registEtlon forms shall b€
charged in the conting€nc,y funds as prepared ih the budget
estimates durinB the National Assessrnent Conference for A&E
Test.

AIS mobile Teachers end Distrlct ALs Coordinators/Focal
persons in the Schools oivision Offices (SDos)/0istrict Offices

{DOs} may h€lp in the disseminatlon ol information and
distribution o, reSistration form. They are al5o requested to
facilitate the issuance of Certificate of ALs Program Completion
for ALS learners.

monitor/supervise the
registration?

7 Who elie can help the
reSirtrants in the
rcSistration process and

how?

The RetionalTesting Coordinator (RTCIand the Oivisaon Festing
Coordinator (oTC) wlll monitor the registration process in the
SDOS and oos.

Please submit the name ofthe redstEtion center. its address, registration committee and their contad
detaik to bc3ted@flgped.Bgylb in thit format siSned by the DTC and certified true and cofiea by the

SDS on or before Odober27.2017:

Registration Committee

also, kindlv submlt the name of the d€signated t€rting center/t its/their address/es, chief examiner

{school head), and his/her .ontact details in this fo.mat signed by the DTC and certified true ahd correct

by the S0S on or before October 27, 2017:

soft.opy ofenclosures of this memo will be sent to the oTCs thru e-mail by the Eureau of Education

Assessment- Education Assetsrnent Division. Enclo5u.e 2_ Registration folm is for reprodudion ASAP

This serves as an advance information. A separate memo on test administration procedures shall also be

co-.egistrarRegion Division
Name oI

ReSistration
Center

Address Registration

oficer
contact
oetails

Name Name Contact
Details

Support Staff

l.lame d
s

Mobile/
cP*

E-mail
AddressRegion Chief ExaminerOivision

Name ofTestint
Center (School)

Address

lmmediate disgernination ofthis memorandum is desired



Enclosure No.1

Pt5,t

'si
FlBpublic ol the Philippines
Dspartmant ot Educatlon
Division of
Region

CERTIFICATE OF ALS PROGRAM COMPLETION

This is to cortify that of
(Nama)

has satislactorily completed

(Address)

(Specify ALS Prcgram Level Complsted)

ln
(Leaning Cental (Addrass ot Leaming Cente)

on
(Date of ALS Prcgram Completion)

This certification is issu6d aa ono ot th6 r€quirements lor the Accreditation and

Equivalency (A&E) Test application.

Signature over Printod Name

Learning Facilllator

*Not Valid without the sDo Dry S.al



B.public ot Ur€ Philippir.s
06pa.tnent o, Educaion

BUFEAU OF EOUCAIEN ASSEASIEI{I
2.d Frr., Bo. ldo Brdg.. Meirico 4v6., P.!i! C[y 1 600

ACCREOITATION A D EOUMALENCY (A&B TEST
F.!rfdr$ F.tr

Lsamsr Folsrunc. Numb€t
sr"9Dl

A]-li Prc9lem ConpLEd {PE. Soedfy)

EirtldaE

r c.nxy 
'ln 

i vdEaBa ,t. i.h.c&6 .uprl{d Dy t.
.pprl6 in ln6 106 nald on !!e ,q!t.d .h.in-E

F.ttr!.tbi otncar.sitn$ra Ov.r Ptlda! na6a

I.&E T..t AoDh/l^o to.

| .€njt lh.!.ll i.rm.ljd In $E lom u. T'lt E .^d COFIRECT

ApPiei!'r stortJ,. ov.r Pnil.d

I Crt , tra lv.fid&r, tr! ino ai@.spDd.d by
lh. rpprt h dL Jb6 b€..d on 6. r.qrn.d

at6drh61!.
lo€nit tar.l trqniirn n ihi. bm aB TFUE arld COEaECT
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r.!!rr.ra tum
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I
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BUREAU OF EDUCAIIOTI AS6ESSUENT
2nd Fk., Bonitrci! 4U9., M€.alco Avc., PaCa Chy 1600

wrt. L.gluy. Put x o tE alp![dd. iitfra.
Sumamc MIGiv€n Nam6
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wrra t-lor!|y. pur x m tE aDo!..bl t.n
Givan Narn€
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so,
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F;rtorio Hnh! c.nii.sion

il
B.qu r.d AlEchmenE
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Republit of the Phillprines

Department of Educatlon
Region * -_.

DtuLrlon of

Acqedltatlon and Equivalencv (A&E) Test

tist of Reghtrants

TeslioE (cnter Address:.-.- -.
Re8lon & Division Code:

Summary of Re8lstrants

f{o Narne Are Slrthd.te Gcnd€r

----EffiiiFSIimltt.d
(ct*ck tk dpp.o1do!elY4!!L-

Frogram

AtS Course

Cedflcate

Proof of
ldentlty

Proof ot

BIrth

Ars/
l{on"Als

1

?

3

4
5

5

1

8

9

l0
t1
12

t3
14

t5

Prcpared by: Evaluatod byl

Reglstration Officer lSisnature Over pdnted Name) Division Testlng coordinator (Signaturo over Prlnted Name)

Certlfied True and cor€ct:

A&t Test tevel: EIE!!E!848I
Total: _----M

F

schools Dlvlslon Supcrintcndent (Signature O\,€r Prhted Name)



,rf*r:1"%
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Republic of lhe Phalippines

DeCanm.nt of Educatlon

'l estrng l-enter'

neBion

Division of
Accredltatloo and Equlvalency (A&El Test

Ust of R€glstrants

' Address:

ne8ioi & Divisioo Code A&[.I est Level: !U!!o!H!Stf 8!@!
TotJ:sqnmary ol Rctlstr.nts

llo. Nema Ate 8l,rfidata G.nd.r

Dodments Submltt6d

lcheck the oppropdote Colutnnl
ProSrarn

ALS Course

Carllficat€

Ptool ol
ldcntity

Proof of

Birth ^rs/Noo-ALS

1

2

3

4

5

5

1

8

9

10

11

12

13

'1,4

15

Pr.p.r.d bll Evalu.ted by:

Reglstntion Offi.er (SEnature Over Printed Name) Oivision lesting Coo.dinator lsignelure ov€r Printed l{ame}

ceruf€d laue.nd Co.rect:

i
F

S.hools Divlsion Suparintendent (Signature Over Pdnled Name)




