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TO:

DIVISION IUIEIAORANDUII

No. Sl s. 2017

Chiel Educotion Superviso6 ond sloff, SGOD ond CID
Seclion Heods Oifice of the Schools Division Superinlendenl
All olhers concern
This Division

FROH : EDI o
D(i, ' -. - --; (riYDiVlSl0N

L. OPLENARIA, CESOA/I
Division Superintendf ,o,J 1 20rl,.,rr,3&'lCI

f:

Ta{laY:-
Date October 23, 2017

SUBJECT:

I . ln line with the yeorly submission of lhe onnuol reporl to the City
Governmeni Office of City Plonning ond Development. this Offlce hereby
designotes the Technicol working Commillee (TwC) lo prepore the Annuol
Accomplishmenl report, to wit:

DES'G'{ATIO'V PERSON lt{voLvED DtrrEs a REsPorvsrsr[n Es

Choirmon Lorenzo O. Copocio,EdD
Supervises the
Accomplishmenl
preporolion.

Annuol
report

Co-Choir Rolph T. Quirog
Jutchel L. Noyro, DPA

Perform the dulies ond
responsibililies of lhe
Choirmon in cose of
obsence or on off ciol lrovel.

Members
Vicenle G. Son Miguel Novem
A. Sescon

Assess in lhe preporotion of
lhe onnuqlreporl.
Focilitole ,he binding of the
occomolishmenl reoorl.

PREPARATION OF THE 20,I7 DIVISION ANNUAL ACCOMPLISHMENT
REPORT
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2. All sections ond divisions ore odvised to prepqre lhek onnuol
occomplishment report observing the specified limelines below;

icrrvnlos MePEISO rr{voLv€D

Preporolion ol Annuol
occomplishmenl reporl by

Seclion/division

Division chieh/seclion
heods

Oclobet 23. 2Ol7-
November
10.2017

submission of the ediled onnuol
occomplishment reporis by

section/division lo lhe ossigned
seclion/division consolidolors.

Division chief s/section
consolidoloc

November
20,2017

Submission of the edited onnuql
occomplishmenl rePorts bY
seclion/division 1o the loyoul ond
pockooing in chorge.

Division chief s/s6clion
consolidotors December 1,2017

Review ond Proofreoding of the
onlries by lhe editors

Editors
December
2017

I l,

Membgrs
Grelchen V. Colone-ClD
ElhylJone Einoyqo-ClD

Wekose delos Reyes-OSDS

Monilyn Reyes-OSDS

Edelino M. Eboro-SGOD

Moilele B. lsroel-ScoD

Secures lhe
occomplishment report lo
be included in ihe 2017
onnuol report in eoch
division ond seciion
ossigned.
Consolidote lhe onnuol
occomplishmenl report in

lheir respective
division/section.

Members Porrl Ados

Monuel Dinlqyon lll
Polemo Poduo .lr.

Prepores lhe loyoul ond lolol
pockoging of lhe onnuol
reporl

Members
Rochel R. Volde
Josie D- Zomoro

Serve os edilols of ihe onnuql
occomplishment repod.
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Finolizolion of the Annuol Report
ond feed bocking

TWG
December
2017

18.

Submission of lhe dummy copy to
lhe Otfice of the SDS for
enhoncemenl

TWG
December
2017

20

Binding TWG
December
27,2017

22-

Submission of the Finol copies lo lhe
retpective ogencies

TWG
December
2017

29

For inlormolion. guidqnce ond complionce

Enclosure: As sloled

Copy fumished:
Records Unit
SGOD-Plonning & Reseorch Seclion

To be posted on webdte

3




