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All Others Concerned
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lblc, S.hdals Dlvision Superintendent
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Enro,ment List for SY 201 7-201 I as of october 3 I , 20 I 7 wi,l be submitted on
befrore November 3, 2017.

For strict compliance.

Re

O'\TE

Date: octobet 26,2017

Submission of Required D,ocumen8 b. Ceftificatim. Authendcation and
Verificatbn (CAVI of Basic Education School Records

l. Pu6uant to the herein Region Memo No.47 2,s.20l7 re: AdditiorE, lnformation
to Region Memo No. 433, s. 2017 (Regionwide lmplementation of the Policies and
Procedural Guidelines on the Cenification, Authentication and Verification {CAV) of Basic
Education khool Recor.dsJ, school heads of both public and private elementary and
secondary schools are directed to submit to this Office the following required documents for
CAV using the attached templates:

l.l. Enrolment List per schoo, within 60 da)6 after the opening of classes;
1,2. List of School Graduates and School Form 5 (Repon on Promotion and

Learning Progress and Achievement), not later than 30 da)6 from the date
of graduation; and in the case of graduates from private secondary schools,
List of Graduates with Special Order Numbe[ and

l.3.Updated list of school heads and their resp€ctive specimen signatures,
within 30 dala before the opening of classes.

l.4.school Form 5 {Report on Promotion and Learning Progress and
Achievement) which replaced Form l8 shall be submitted as it is without a
template.

The same template will be used for private school e,ementary and secondary
schools but with additional provision for the Special Order in Enclosure 2. Special Order
for private secondary school graduates of SY 20 I &20 I 9 will be submitted not later than
30 da)6 from the date of graduation.
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(Regioqwide lbplcEentstion of the Policies and Ptocedural Guidelines on the
Certification, Authentication ar1d Verifcation (CAVI of Basic Fducation

Sclool Records)

To: Schools Division Superintendents
Assistant Schools Division Superintendent
Public & hivate Etementarlr & Secondary School Heads
Al[ otlers concerned
This Region

1. Thi8 Of6ce announced the Regionwide Implecentation of the Policies
and Procedural Guidelinee on ttle Certi6cation, Authentication, and
Veriication of Basic Education School Records through Region
Memo.andum No. 433, s, 2017. In view of this, the following arc additional
iriformation:

2 To estabush unifonnity in the submission of the required
documents to the Regional Office, e.g. ct bt pllrrwnt Llst per
*r@ol, U.t of Gratutdq, Addd Ll$ aI Scrt,p, Eqd.
wtth thalr s#frlc d,rl/Itl,,zs, teEpl,ates are heretr
enclosed for reference. The School for[ 5 Eqrort o4
Evrarflott @td, l,arrdr.g Plrrt8s crr.d lc,hlcnotc * rrthialr
reptaced Form 18 shall be submitted as it is without a template.

The same template will also be used for private elcmentary ard
secondarl. schools but with the additional provision for the
Special Ordcr in Enclosure 2.

For SY 2Ola-2O19, the Special Order for private secorrdarj.
school graduates, s'ill be submitted not later t}tan 30 days froDq
t}le date of giaduation.

This Offrce will monitor the conduct of the roll-out/orientation
oI the new guidelines to the school level, henco, a report in the
actual conduct of tie same should also be submitted to this
Off ce.
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2. All other provisions of tie aforementioned Memora-ndum still rerns.in
in effect.

3. Immediate disseminatio[ of t]ds Memorandurn is desired

Enclo€ur*: As steted
ADMIN/a!8i.



ENCLOSURE NO. 7

Republic of the Philippines
Dcpartrnent of Educatlon

Region X

DtvtstoN ot

CONSOUDATED UST OT PUEUC EI.EMEI.ITARY/SECONDARY ENROTMENT IIST
SCHOOI" YEAR

NAMI O'
scHooL

MAt,r FEMAl.E

I.ASI NAME FIRST 
''IAME

M.t IAS' iIAME FIRST NAMT Mlddl. Nane
A. ELEMEI{TARY

B. SECONOARY
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ENCLOSURE NO. 2

Republic of the Philippines
D€partrnent of Eduartion

Region X

DlVtStOf{ Or

CONSOIDATED IIST OT PUSIIC EI."EMII{TANY/SECONOARY GRADUAIES

scHoot YEAR _
NAMS OF

SCHOOL ADDruSS
NAME OT

SCHOOL HEAD

NAME OT STUOCUT

SURI{AMT FIRST iIAME MIODI,I NAME

A. ETEMEI{TARY

B. SECONDARY
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Prepared 8y

Name

NOTEO

SdEols Divlsion Superintendent Oesignation



E CLOSURE NO. 3

R€public of the Philippines
Department of Educatlon

Region X

Dw|9oN Of

I.I'T OF PUBUC EIEMENTARY/SECONOARY SCHOOL HIAOS
SCHOOL YEAi

NAMC
oF scl{ooL scltooL HEAo SPECIMEI{ SIGI{ATUREcPt

A
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ELEMGNTARY

B. SECONOARY

NOTED

Prepared By:




