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1. Pursuant to the program 'Pera ng Bayan, Banta
Divieion of Malaybalay City designed to ensure

an initiative of the
utilization of School

MOOE and to improve the tracking of agency's y in financial
operation, you are hereby directed to attend t}Ie Seminar on Bank
Reconciliation and School MOOE Records Reconciliation on December 1,
2Ol7 al l,r:izz,s Pavillon, Casisang, Malaybalay City. XYaimng proper shall
start at exact-ly 8:00am, Eo please come on time. ll

At the end oftle s€Binar, participonts are expected to: l

a. Understand the basic terEs and concepts used in EhrI RecoBciliation
b. Differcntiate between baD.k rcconciling items and b+k reconciling iteDs
c. Appreciate the importance of Bark Reconciliatio+ in implementing an

Omcid List of Participants, Guests, Spea.kers
Travel Order

ellective intemal control system
d. Reconcile all checking accounts maintained by the

3. All participants are required to bring one (1) l-aptop each.

4. Meals aDd sDacks shall be charSed against the Human source Tfaining and
Developnrent Fund of the Division Offce while tran
charged against School/ Loca-l Funds.

tion expenses shall be

5. IEEediate dissemination of tlds EemorandllE is

Enclosure

Copy fumished :
Records Section
Accountint Section

To he posted on Division website

Facilitators

ovelber 27, 2017



I . Ofrclal Ll.t of and F.dlitatoE

NO. FULL I{AE scHoousTATroit FOSTTDI

Pe iciof/nts

1 Ailyn P. Talaman Divisiofl offce - Accounling Section Admi+tati\€ Aide

2 Alve Anne Christy B. B€ndijo Can-ayan lntegrated Schml Admir$tEtive Assistant ll

3 Anabello B. Miquiabas Division otfice - Budgel Section Admir#trative Assistant I

4 Barbette Fame R. Diabodo Kalasungay Natbnal High Schml Admi+tEtive Assistant ll

5 Chsryl Jane C. Penalosa Division Office - Cashier Admir{strative Aide Vl

6 Clemenlina O. MadrDnsro Divisicn o{fce - Accounting Section Aomir{strative lssistant tii

7 Dayanara O. Adajar San Martin NHS Admir{strative Assistant I I

8 Don A. Deximo Division office - Accounting Section Admirtsfatue Assistant I I

0 Ednalyn E. Tagailo Silae NHS Admirlstrative Assistant I ll

10 Eduad Clem O. Madmneto BNH$Annex lmbayao Admirf sfative Assistant I ll

11 Feonna J. Casinabe Silae NHS Admirlstratirc Assistant I I

12 ldsh D. Clalete Casisang Nationai High School Admi4sfative Assistant ll

IJ lvan Ray B. Pojas Managok NHS Admir+sfat\re Assistant I I

14 Janice M. Baulista Division Offce - Accounling S€ction AdmidislGlive Assislant ll

15 Jenifier B. Romanillos Casisang SHS Admi(istralit/e Assistant ll

'16 Jeralyn G, Balansag Bangcud National HS Admi istrative Assistant ll

17 Joseph L. Garcia Division Offce - Accounting Section AdmilistraliYe Assistant lll

18 Karole Lenin T. Tirol Managok NHS Administrative Assistant I I

to Katleen Kristy M. Baul Malaybalay City NHS Admilistrative Assislant ll

20 LaurEen Marie L. Limena-Ricarle Malaybday City Sciencs HS Admilistralive Assistant I I

21 Manilyn P. Reyes Sl. Peter NHS Admifr istrative Assistant ll

22. Mariel Charisse 0. Beltran Division Office - Accounting Section COS peaonnel

23 Nslly L. Salga Division Ofi6€ - Accounting Section Admihistrative Assistanl I I I

24 Nelvin H. Amecin Managok NHS - Miglamin Annex Adm*istElive Assistanl ll

25 Ness Viola M. Bores Managok NHS - Lalawan Annex Admft istrative Assistant ll

b Novilyn G. Palma Managok NHS Admhistrative Assistant lll

Robert John M. Solito Busdi lS Admhistrative Assistant ll

28 Ronadette M. Lumasag BNHS-Annex Dalwangan Admhistrative Assistant Ill

29 Xan AprilJude P. Alas Casisang SHS Admhistrative Assistant I I

30 Ma. Theresa C. Amacanin Division office Admhislrative Aide Vl

3'l Anavella V. Rivera Division office Adr{nistrative Aide

32 Welrcse A, Delos Reyes Division Office Adn{nistrative Aide Vl

Guese Sporr(ers and F,d,rlffits
li

JJ Edilberto L. Oplenada, CESO Vl Division ofice - oSDS SchCols Division Superintendent

u Rhysa Cyle C. RosaleJos Division Ofrce - Accounting Section t

35 Jutchel L. Nayra, DPA Diusion Offc€ - Administrative Section Adnf nistrative Offi cer V

36 Slbyl L. Maputl Diusion Offce - Budgiel Section Adnfnisu'alirc Otrcer V

37 DhairylJean C. Fajardo Bukidnon NHS Administrative Assistant ll



Encl6ure f,o. I . Ofid.l List of Potidpanb, Gu6, Sfcotors .nd Facilltdoa

t{o. FULL I{A E SCH@USTATON N)SflOlr

A.lmir38 Rufelia J. Limbengco Division Offce - Cashier istrative Offcer lV

39 Edgar Blas6 Division Office istrative Aide lV

40 Lorenzo 0. Capacio Division Offc€ - SGOD Chief )upervisor

41 Ralph T. Quirog Division offce - CID chbf )upervsoa

42 Roxanrp L. Narido Divisim offce - Accounling S€ction

Divisi{ Offce - Acmunting Seclim43 Rodlyst8r O. Katipunan Traifl e

Division Offce - Ac.ounting S€ctioo Train44 Rico M. Asenlista

Division Offce - Accounting Section Train45 Joseph P. Wapille

Division Office - Accounting Section Train46 Rey A. Congcong

47 Reymond A. Cagas Divlsion Ofrce - Accounting Section Train

Traink

i

I
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NO. FUI.I IIA E SCHOOUSTATOI{ PO.SIT|ON
I

P,,licipf/,,b

1 Ailyn P. Talaman Division office - Accounting Section Admirfstrative Aide

2 Alve Anne Chrisly L Bendijo Can-ayan lntegcted &hool Admi4lstralive Assistant I I

3 Anabelle B. Miquiabas Division Ofice - Budget Section Admir*sfative Assistant I

4 Batette Fame R. Diabordo Kalasungay National High Schml Admirtlsrative Assistant ll

5 Cheryl Jane C. Penalosa Divisioo Offce - Cashier Admi4strati,/e Aide Vl

6 Clementina 0. Madonero Divisioo Office - Accounting Section Admi+strative Assistant lll

7 Dayanara 0. Adajar San Martin NHS Admidisrative Assistant ti

I Don A. Deximo Division Office - Accounting Setion Admi/listrative Assistant ti

9 Ednalyn E, Tagailo Silas NHS Admi4istrative Assistant ll I

10 Eduad Clem 0. Madrofleo BNHgAnnex lmbayao Admi{istrative Assistant ll I

'1'l Feonna J. Casinabe Silae NHS Administrative Assistant ll

12 lrish 0. Clacte Casisang National High School Adminislralive Assistant ll

13 lvan Ray B. Pojas [4anagok NHS Admilistrative Assistant ll

14 Janice M. Bautista Division office - Accounting Seclion Admiliistrative Assistant ll

'15 Jeniffer B. Romanillos Casisang SHS Admiliistrative Assistant ll

't6 Jeralyn G. Balansag Bangcud National HS Admihistrative Assistanl ll

17 Joseph L. Garcia Division Orfice - Accounting Section Admift istrative Assistant lll

18 Kamle Lenin T. Timl Managok NHS Adm$istrali,/e Assislant ll

19 Katleen Kristy M. Baul Malaybalay City NHS Admihistrative Assistant ll

m kureen Marie L. LimenaRicane Malaybday City ScierEe HS Admfi istrati\€ Assistant ll

21 Manilyn P. Reyes St. Pster NHS Admlhishtive Assistant ll

n Mariel Charisse 0. Belhan Division Office - Acmunting Section co$leersonnet

23 Nelly L. Salga Division offce - Accounting Section Admhislrati\€ Assistant lll

24 Nelvin H. Armecin Managok NHS - Mblamin Annex Admhistralive Assistant ll

25 Ness Viola [r!. Borcs Managok NHS - Lalawan Annex Admhistrative Assistant ll

26 Novilyn G. Palma Managd( NHS Admhistralive Assistanl I I I

Adn{nistrative Assistant ll27 Robert John M. Solito BusdilS

BNHS-Annex Dalwangan Adn{nistrative Assishnt llln Ronadette M. Lumasag

Xan Apdl Jude P, Alas Casisang SHS Addnistrali\€ Assistant ll29



I

Edilborto L. oplenaria, CESo Vl Divisbn Offic€ . oSDS SchooldjDivisioo Superinlendent

31 Rhpa Cyle C. Rosagc Divisbn Ofice - Accounting S€ction Accqlnhnt lll

JO Jutchel L. Nayra, DPA Division Office - Adminislrative Section Admini{rative Oficer V

Siby' L. Maputi Division Office - tudget Section Admini*ratw Oficer V

33 Dhairyl Jean C. Fajado Bukidnon NHS Admini*Etive Assistant ll

u Rublia J. Limbengco Division Ofice - Cashier Admini+ralive Oftcer lV

Edgar Blase Division Ofic€ Admini{trative Aile lV

37 Lorenzo O. Capacio Division Offc€ - SGOD Chief *peMsor
38 Ralph T. Qirog Division Ofice - CID Chief *rpeMsor
to Roxanne L. Narido Division Offc€ - Ac@unting Section Traine{

40 Rodlysler 0. Katipunan Division Offce - Accounting Section Train{

41 Rico M. Asentista Division Office - Accounting Seclion Train{

42 Joseph P. Wapille Division ofice - Accounling Seclion Train{

43 Rey A. Congcong Division Offce - Accounting Section lrarnep

44 Reymond A. Cagas Division offce - Accounting Section lrarn+

45 Ma. Thecsa C, Amacanin Division Ofice Admir{srative Aide Vl

46 Anavella V. Rivera Division Off ce Admiristrative Aido

47 Welrose A. Delos Reyes oivision Offce Admidistrative Aide vl

Station : DepEd - Divisioo of Malaybalay City

D€stination: LoEas Pavillon, Casisang, Malaybalay City

Departure : December 1, 2017

Retum :December 1,2017

Purpose : Semlnar-Wod(shop on Bank Reconcillalion and School MoOE Records

Romarks : Travel is offcial.

Appoved

Reconqliation

orc - Division S




