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SppooiDivision suoerinlendenl fd{
Dote: October 26, 2017

Re: Amendmenl to lhe Division Order No. '121, s. 2017 Re: lnlemol Policles on
the Processing ol Solory Cloims tor Employees Nol Yel lntegroled in lhe
Regionol PoyIoll

I . Reloiive to the Division Order 121, s. 201 7 Re: lnlernol Policies on lhe
Processing ol Solory Cloims for Employees Nol Yel lnlegroled ln the Regionol
Pqyroll, ihis Office hereby informs the field on the chonge of deodline of
submission of sqlory cloims from 7th doy of the succeeding month lo the 3'd d(ry
of the succeeding month.

2. Furrhermore, this Office reslote lhot lhe solory cloims with complete ond
occurote documenls thol were submilted lo lhis office on d before the 3rd doy
of the month, will be processed on the cunenl monlh. Otherwise. solory cloims
wilh complele ond occurote lhol were submitled lo lhis office olter the 3rd doy
of the month, will be processed on the following month.

The moin objective of this policy is io expediie processing of solory cloims

All other provisions in lhis policy sholl observobly remoin.

This Order will loke effect on November 3, 2017

5. lmmediote disseminoiion of ond slrict complionce wilh ihis Order is

dkecled.

Copy furnished:
Records Seciion
Personnel Section
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