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FROM ED L. OPLENAzuA, CESO VI
OIC-Sc ivision Superintcndent
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RX

DATE: lallluary29,20l8

DISSEMINATION OF MI]MORANDUM CIRCULAR NO. 2, SERIES OF
2017 RE: ADDITIONAL GIIIDELINES ON TEE SUBMISSION OF
STATEMENT OF ASSETS, LIABILITIES, AND NET WORTH (SALNS)
AND DISCLOSURES O}- BUSITYESS INTER.ESTS AND FINANCIAL
CONNECTIONS TO THE OFrICE OF THE OMBUIISMAN AS
R.EQUIRED I.JNDER SECTION E OF R,EPUBLIC ACT NO. 6714

In consonance to the herein Memorandum CircularNo.2, series of20lT liom the Office
of the Ombudsman, this Ofllc.e hereby diss€minares additiorsl guidelitres on the
submie.eion of Statement of Assets, Liabilities, ard Net Worth (SALN3) snd
Disclosures of Business Itrtercsts atrd Finatrcial Connettions.

2. For information, guidance, and compliance,

Encl
As stated

References:
Division Memo No. I l, s. 201E

Copy fumished:
Records Unit, Personnel Unit, and .,'O File

TO BE POSTED IN THE DIVISION WETTSITE
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nryuUic of 6o n*h@c

OFI'I@ OrfE OiAUDSTIAN
, AghiE Ro.4IXn[e, Q@ Cty lloa

MDMONA]\IDTJM CIRCTIIIIR NO. 2

rc ALL EEADS OT DEPARII}IENTS, BT'INEAI'S,
OTFICES ANI' AGTIIICIES OT IgE NATIONAL
AND IOCAL GOVT,RNMENTS,ANMD FOR@II
OT TEE PEIIIPItrITES, GOVENNMf,ITIT<)WNEIt
A},{D CONIROIIED CORP()RATIONS ANI)
IEEIR SI'BSIDIANT.$ AND ALL, OTEER
oIrICF,S CONCEnNEI)
AIIDIUONA.L GUIDELINES ON IEE
ST'BMISSION OT Sf,ATIXIIENIS OT NNEIg
LIAEII,ITIES ANI' NET WORIE (SALIIII) ANI)
DITICLOSURTS OT BI'IIINESS INTf,RESTS AND
FINANCIAL CONNECIIOMI 11O TEE Of,TIG OF
TEE oMBIJDSMAN As REiIJRID UNDER
STtrTION 8 OF REPIIBLIC ACT NO. 6713

SI',BJBCT

Pendiag tho fiill ioplemeat4tim ofthe €hciroDic StatlNreit ofAlset!,
Liabilities nd Net Worth (}SAI.I.I) pogrro, all agocies md

" iEtnopntslilieg of the govemm@t whose ofrcirls affl -'nployecr are
rqufuld to 6lo thir SALNs and Dirloomo .of Burinoes Ita€{a md
Filrocist Cs.ctioD! within the periodr +ccifed under $ccdm 8 (A) of
nlfllblic Aat M. 6713, aad to suhit lt s@o to ttc O6ce of tho
Onbudman ao hercby directed to obg€rvo thc tolJ,a ing, .,Ddonal
gnfulclines m tho arhirsion of their SALNs md Discloamc:

l. SAIN$ ud Disdosuro rrqrirrd to bc 0ld on or hcforo April
30 al cvery ycrr, - 'rhe CiricflHc.d ofthe P(rlomEilAdEiniltativc
Divigio o Unit/Ilum& Resoltlco tr&trsgfmfEd OEcc GmfA)
rhall rceivc and evalurtc thG SALN forns of its o6cialr ad
copl,oyccr aod submit aI EigiDal (b8d) copic. of tbe SALNs
rcccivc4 togsther with elecEoptc cqics th.tcofl @ q bcfor! ,uo.
30 of ov6v yerr. to the Oficc of thr OltrbDdtEe Cdrl ofrcc or
its npEoctivo rre or eectorsl offices, 8s spooiffGd utd€,r Ctvil Servics
Coomirdon Recolutioo No. 150008t, fronufutcd G 23 JrouE),
2015, to wiu

RsNtMy Ofrce OfwrodEtwloyes
Plcsidld
Vice Prcsi&at
C@stitrtioDd O6oid8
- CbairFrrosofCooni!8icn

oo Addit (COA), eomnirrioD
on Elccti@ (@MBLBC) .!d
Civil Sorvice Cooolsclon
(csc)
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OfEco ofthe Onbudsoan
Ccmal Ofrcc
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Dcpdi€r
- O,6cids @d lmployt or

DoDdtBmb, hroetts and

ac;Dsie& iDctditrg
Oivmnemonmcd m(Um

coEGo[od Corpcdior wi6
aort withort oigiid ch'(!r
aod thcir arbstdilds, Sbb
collcgps ud rniirritica' md
Local Govc,tDEcot UDiE, tb6

ofrcer of rlhic! ac locod iin

hirihc

coaof
cscrDdCOMBIEC

6dOEbudsm

thc Ndimal

tho bllowing offices:

- DepdlE@tq bucaus Ed
agcocios ofthc aadord
ggvctmcnt

- Idicirry sd CmstiElimsl
Comnissios sDd offcGs

- Govemmeot-ourd md/or
cotolld corpofitios witb
aDd wlthortr clgiml chEtrr.
and thoir subcidirdes in tbr
rcgoa

- Stato collegos 6d uaivolitie.

Proviac,ial eloctiw officialr od
o4loyctr.iacludiog Oovmor,
VicG-GovG.norE !!d Srpssrai@g
Padalawigm Membcrr

Cig ud ouoicipat clccdvc offciah
@d eEploycc! includi[g Mayors,
Vico-ivlayqs, S@gguoiog
Boyu/Pmhngaod Memberr md
Baraogay offoialr

Oficerr oftbe Arnod Fqpce ofthe
Philippiaes (AFP) bclow thc r6k of
colord or !8v.1 caphitr

Regidd oficirb and cmployocs ofOdce of the DsPutY

Onbudsoan in their
tEsPectivo area orsectorrl
oficoa (hrzln, Virayus,
Mndrnao or Mrlituy and

O&er L5w Eqforctocnt
O6ccs)
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P.3.l ofa
MaCtu
.MGtu d Srhetb,r y'S{rt&

Ii,IrDlgeEEor Office
of lbe SALNs of officials
alqpptioo of officr or aftec

or sactsal offic€s.

I

Tlc of tto
I

fim rho

3. Cot{fcrtlol ofEcrd of Agolcy/Offca - The lirt of officialr ad
cnployccs who filed their SALNo (llor. I md 2 hcrcoD, cAich thc
ChicflHead of the PemoDoeuAdEilisbalivc Divisio or
lroi/HRMO i! requicd to flltmit to 'le Ofrcc of tbe Onhdroaa
q io rtepstive area or segorcl ofrces, lhdl bc acompoicd by a
ocrdficrtion bv the head ofaecocv/offics conc,ernd tbat tho SALNg
rubnitad clectroaic.altv eE fiithfil ltEipdr(fidir of th! cioitrsl
corics Erhitted by the officirb rDd €Eeloycer of the officc, usiDg
the Sllowing format: I

- Lieri&nmt Colonel lv{ajor,
Crytrlu l'Ualgmt aod Zl
Ucltrlomr (Aray md Alr
Fortl)

- Coooaodrr, Ualeoot
Cmoadrr, Lialeaat Scoim
Gradc, Lieuonant Juoic Grrdo
ed fi."iF (Nsvy)

- Othrr cnlisted o6ccrc

Officqr of the Philhpltrc Nsd@81
Policc (PM) bclow lhe rok of
Soio Sqccinlcodot
- SuFrhieodcqt, Chief

Irupcctor, S€oi6 lDspoc{o( @d
Iaryodoi'

- Othcr polic€ o6c.rs

Oficerc ofthc Philippins Coec
Ouard (PCG) bclow the rnDk of
Conoodott
- Crpuia, Cmoaaer,

Uo&DdCoD6aodr,
Lierlcod, Liarbm Juuior
Grflb @dBmign
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Prg. a ofa
tutuCtclb
A&lcl,dc tllaq Srtuion of AnN.

preeoibod in No. 5 hertof.

5. trlle N.Ec. .
tlocunoot titlc.
E&oql.:

Ifliffiffi s,

L (Dlrrc oflgcacy h.ad), [EEby cr iry $.t 6! SALN! h.rcqirh
arhiH olc*mically a,E liiMrl ngqniri@ of Sc eigilrl SALN!
oftto o6cl& d qloyccs of lt! (De. of .g...y).i lid.d i! rtc
eH rDlDay I'pon of $c (Fm.l oft.dcddofrtirtur'div!
ffid.D,lEs d.sigtrded).

StgDlt& (of .g@y t!al)
Pr d.d N.nc. po.itioo
De

SIIHmIBED AND SWORN fO h.tur @ dd! _ &t of 

-
20- .Sd GnDititiDg his/h.r cq.t d 6vid.o.. of ld.dy, b wit

eanbkulD8 O6er

I

natrlo

ronc ae tho

I
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6. DEly of gcod of Agelcl,rOlllcc - Ileadc of agc;nciodofroes eball

erif,rro thc propcr disseminatioa of this Meoonn&m Circulsr fqr
rhe iDbfmrtion of their employccr od oficials aad tho pnpcr'
irylcootrtiql of th€se sdditioul guideliDls.

All lreviolrr is$rsnces inconsistent hq?wilh s! rlccoetl supas€d€d or
rnodifiod accodngly.

This L{cncardum Circular shall takc Gfloct'ai€( fnGoo 05) caleodar

deyr frlowiog the colDpletioo of its tr$licdim i!.e nou,4optt of gcorml
ciftrddi@.

Qrzon City, Philippines, 02 AWUII 201 7
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