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Chiel Educolion Supervisors ond Sloff, CID ond SGOD
School Heods (Elementory ond Secondory)
Dislricl/School Propeny Custodions/BNHS Supply Officer
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DATE Jonuory 18. 2018

RE: SUBMISSION OF REPOR] ON PHYSICAL COUNT OF PROPERTY, PLANT AND
EQUIPMENT (RPCPPE) ,A ND REPORI ON THE PHYSICAL COUNT OF
INVENTORIES (RPCI) AS CF DECEMBER 3I, 2OI7

l. ln complionce to lhe requiremenl of lhe Commission on Audit (COA). this
Office hereby directs ollschools to s!bmit the Reporl on lhe Physicol Counl of Property,
Plonl & Equipmenl {RPCPPE) for lT EqL ipmenl ond Sottwore, Furniture ond Fixtures, Office
Equipment, elc. ond the Report on the Physicol Counl ol lnventories {RPCI) such os
hstruclionol Moleriols lnvenlory. Arrnchoin ond Teocher's Tobles ond Choirs os of
December 31, 201 7.

2. Further, lhis Office requires lhe preporolion of Reporls using lhe enclosed
forms/templotes in three (3) copies. All Disirict Property Cuslodions ore instructed lo
consolidole lhe school reporls ond sutrmit it to this office Altenlion: DARVY C. DAGUIMOL.
Administrotive Officer lV- Properly onc Supply Unil. Deodline forsubmission ore qs lollows:

. School io Dislnci

. Distnbf lo Division
Jonuory 2j,2018
)onuory 26, 2018

3 For slrict complionce

To be poded in ihe Division WebEite
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