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DIVISION MEMORANDUM
No. 02D 5.2018

TO:

FROM:

DATE:

RE:

Chief Education Supervisors and Staff, CID and SGOD
School Heads {Elementary and Secondary}
District/School Propeny Custodians/BNHS Supply Officer
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Januaory 18, 2018

SUBMISSION OF REPOR™ ON PHYSICAL COUNT OF PROPERTY, PLANT AND
EQUIPMENT (RPCPPE) AND REPORT ON THE PHYSICAL COUNT OF
INVENTORIES (RPCIi} AS OF DECEMBER 31, 2017

1.

In compliance to the requirement of the Commission on Audit {COA), this

Office hereby directs all schools to sclbmit the Report on the Physical Count of Properly,
Plant & Equipment {RPCPPE} for IT EglLipment and Software, Furniture and Fixtures, Office
Equipment, etc. and the Report on the Physical Count of inventories [RPCI} such as
Instructional Materials Inventory, Arrnchairs and Teacher's Tables and Chairs as of
December 31, 2017,

2.

Further, this Office requiles the preparation of Reports using the enclosed

forms/tempilates in three (3} copies. Ali District Property Custodians are instructed to
consolidate the school reports and sulomit it to this office Attention: DARVY C. DAGUIMOL,
Administrative Officer IV — Property anc Supply Unit. Deadline for submission are as follows:

Copy fumnished:

» School to District  Jonuary 23, 2018
e District to Division  January 26, 2018

For strict compliance.

To be posted in the Division Website
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Appendix 73
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REPORTAON THE PHYSICAL COUNT OF PROPERTY, FLANT AND FEQUIPMENT

(Tvpe of Property, Plam and Equipawnt)
As &t
Fusd-Cluster !
For which ___ (Nawg g/ dccomtable Officr) . _ (Ofcial Desigmationy . (Ewdity Newe) i aceonmtable, having assamed soch acoovatabiftty oo _(Dere of Asssanstion
GUANTTTY QUANTITY . .
. FROFPERTY | UmMiTOR | uNniT SHSRTAGEOVERAGE
ARTECLE DESURIPTION SUMBER  IMEASURE] VaALI‘E per por REMAKS
PROFERTY U AKD PHY AW AL CORCNT {_\_.n.min- Vakue
Cevtilied Correct bw: Appeoned by Verified by:
Signamre over Prioied Name of Signsturesowver Printod Name of Hoad of Sigmature oves Printed Name of
Investory Committee Chair sind Agency/Entity or Aumhorized Representative COA Represonlative






