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llDIVISION MEMORANDUM
No. olt2 s.20la jli4

Iqu

TO Chief Education Supervlsors and Staff, CID and SGOD
S(hool Heads (Elementary and Secondary)
Scctlon/Unlt Heads and Staff
All Others Concerned

FROM: OPLENARIA, CESO VI
Sch@& gJperintendent

Datei January 23,2018

Re DissemirEtion of Memorandum fiorD Ure EIecutive Secrctary Dated
Ol Ja[l,.,aty ZOIA

1. For the information and guidance of a,l concerned, this Office hereby
disseminates the herein OepEd Merft, l,Jo. 0O8, s 2otg re: E bseE n*bn ef HcFroaaaxrum
frorn the E(eqrtive Secr€tary DaH 03 January 20 tg ent't ed Dircdrves ApptyirE to Foreign
Travets ofAI Govemrnent Offcials and Personnel ln the E(ecutive DeparEnem.

2 For immediate and widest driseminatpn

IO BE POSTED IN IHE WEESIIE
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De+urtment ot @lutation

19 JAN zOIE

DepEd MEMORANDUM
No. [S$ , s. zora

DISEEIIIIATIOIT OF XEXORAI{DUM FNOU THE EXDCUTIVD SECRETARY
DATED 03 JAITUARY z,13

(Directives Applying to Foreign Travels of All covemment Omcials
and Personnel in the Executivc Department)

To: Undersccretaries
Assistant Secretarie6
Bureau and Service Dir€ctors
Regional Directors
Schools Division Superintcndents
Public and Private Elementary and Secondary School Heads
All Others Conc€rned

1- For the information and guidance of aII concemed, enclosed is a copy of
Memorandum from the Execulive Secretar] dated 03 January 2018, entitlcd lxracttvaa
A?Dtyl4 to ForGtgn Tr.vlL of All GovGElGat OflIcLL .!d P.ronr.l h ti.
ErBcottvc DrFrt[GnL
2. All applications and requests for approval of authorities to travel abroad of
Department of Education (DepEd) o{ficials and perconnel, whether for oflicial or
personal/private purpose, shall follow existrng DepEd issuances on the mstter.

3. Additionatly, and pending the promuigation of specific guidelines to implement the
said M€moraldum from the Executive Secretary, any application or requcst for approval
of travel authorities for ollicisl travel abroed shall proyide writteA justification fotlowint
the standa.rds set forth in the directives, sp':cilically:

a. The purpos€ of the trip is str.ctly within the ma-ndate of the requesting
government olhcial or personnei;

b. The projected expensas for the Lr p are not errcessive; and,
c. The trip is e+€cted to brin8 substantia.l benefit to Ole country.

4. All DepEd ollicials and personel travelling abroad for p€rsonal or private purpose
vrithout cost to the govemment shall coroply with the followint, as set forth in the
directiv€s:

a. Appropriate travel authorization las bcen obtained from the agency;
b, The requisite lea!,e forms have b( en duly eccomplbhed; and
c. Hia/ her absence aha.ll not hamper the op€retional erEciency of the agency

5. Immediate di*semination ofthis Mernorandum is desired

LEOITOR BRIOrIES
Secreta-r]/

D.pEd coEprex, Meralco Av6u., Pasis ciry 1600 P ur"-'r ro",u""-rrr",*"-,*r l urno"ru,*, ozog | *.a"p.a.gor.pr,
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Encl
As stated

Reference:
None

To be indicated in the Perpetual Index
under the followinB subjects:

BUREAUS AND OFFICES
EMPI.OYEES
LEAVE
oFFlclAts
POLICY
RULES AND REGUI.ATIONS
SCHOOLS
TRAVEL
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TO ALL DEPARTMENT SECRETARIES AND HEADS OF AGENCIES,
GOVERNMENT-OWNED AND/OR - CONTROLLED CORPORATIONS
(GOCCS) AND GOVERNMENT FINANCIAL INSTITUTIONS (GFls)

SUBJECT DIRECTTVES APPLYII{G TO FOREIGN TRAVELS OF ALL
GOVERNIIENI OFFICIALS AiID PERSONI{EL IN THE EXECUTIVE
DEPARTUENI

DATE

To ensurE compllence with lhe pronouncem€rt8 of ths Presidant agEinst extrayagant
and lavilh tawb abroad of gowmment offidals ard paraonn€|, all mncemad offcials
l8sulng tsavel aultDrltbs under existing iaauancaa arB dlrectad to strlcty obsslva lh€
fullfllno mea8ur€8 on lolglgn lravels;

05 Janolrr 2Ol8

l) t{o ondsl ioElgn trawl ol gov€mment offdals and pelaonn€l Bhall b€
alou,€d unl€ss it satlalles all th€ fololving mlnimum crlterla: (a) th€
purposo of lh€ tslp lE strkltly wlthln lho mard€b of the Equ€stlng
govammat ofidd or personnel; (b) lh€ ploFdsd 6)e€ns€s for lh€ tdp
ar€ not exc6ssirr€; 8nd (c) lhe trlp ls expoctsd b bdng 6ubstanthl b€nafit
to lhe counfy.

2) tlo govBmmsnt offldal or porsonnel Ehsll ba dlotffid to depsrt tor any
trBv€l abroad, evsn if such is for a porronal or pdvato purpos€ u,lthout
oost to the gorGmmenl, unless sudr ofrlclal or per8onnd has oMEln€d the
approprlet8 Eawl aulhorization from his/har ag€ncr, has duly
accomdlshsd tho rBquisite leave forms, ard hldhor ab8ence Bhall not
hampar lhe op€aatonal eficiency o, sats ag€ncy.

3) Al h68d8 ot ag€ncles authorized to appovo Eavel8 abroad shsll. at tho
end of svery quartor, submlt a lst to ths Ofico gf lh€ Pr€sldgnt, thru lh€
Exocutir€ Socr€tary, of all lravel authodUes they hari€r.lo8u8d fur lhs
fficial and p€rsonal fur€ign trips of lhoir r€sp€c$rc didab and
p€r8onn€l, lrdudhg tho8e ln att8c$ed agoff:ios, GOCCS and GFIB,
lndlca0ng ther€ln tho names of th€ coflcem€d offclal or employoe,
d€stinaton, dwaton of the trip, naturs and purpo8e of the trsvel, totsl cost
ol tEwl for offdal ts1p6, and 6 brief slatom€r o,glslnlng how 6ach ofrcial
tsh complbs wllh lhe mlnimum crlbda enurreratgd in subparagraph 1

abow.

The r€ouiIelrlenl E submlt quarlsdy llEE o, tsawl sutlFrltios lsstr8d thall

"iti, 
tOar*O UV the Departnrent of the ll erior and Locat c{v€mmont

;i\ ;grtd i; f""d" ravols of local solEmmeff ofidals'



4) All heads of ag€ncb8 are directed to sttfy €niorce the requlr€msnt on
sub isabn of l€polts with approprlato r€comm€ndatlons, lf any, on th€
ooffelErlco or Sominar Ettanded, oxsmlnatbn or lIr\EdlgElion conduct8d,
or ml8slon underhken by a govemmert oficlal or p€r8onn€l to th€ h€ad of
agEncy wihin thlrty (30) days afler hls/hor lEtum to ofrclal stetbn. ln case
ot pslt dpsuon ln an lntemational corfeI€nca or @nv€fllbn abroad h
which th€ Philippinss ls r€presented by a delegation, a rBport of th€
del€gEtbn shall b€ Eubmified to lh€ PrssHer thru the S€crBlary of
For€ign Affair8 trirfy (30) day6 after lhe doslng ot th€ con erBnco or
conwnllon. Any m€lnb€r ot lhe delegatlon mey submlt a supplemenlary
r€port.

Fallurs b mmply vvtth the above dir€ctiw8 may rEsult ln the flllng of adminbfathiE
ac{lons br misconduad, lnsubodhatbn and other rolaled offen€es uridor th€ Clvll Servlce
Commlsdon Re\rls€d Rul6s on Admlnlstrativa Cssss ln the Clyil S€rvics and/or r€l€vant
lslvB, ruhE ard lEgdatbns agalnsl lhe travelling offdeuporBonnol, as wEll as the offdd
wllo unduly ordo]red or appro\r€d hHh€r tlavel authodty or who fallsd to submlt the lld
requh€d JroEfn.

Alt h6ad8 of ag€ncieE, GOCCE and GFls ehall onsura lhat all tf|eh p€rEonn€l ar€
hbtmed of the tur€going.

Th€ herEln dlrocthres shsll take effect imm€diatoly.

For strlc{ comdianca

'L
ADOR C. trED]AIOEA
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