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DATE: January E,2018

SUBJECT: OBSERVANCE TO THE FI-AG RAISING AND FLAG LOWERING
CERE ONIES OF THE E PLOYEES IN THE SCHOOL DIVISION
OFFICE

'l. ln adherence to Section 18 of Republic Act No. 8491 (Flag and Hsraldic Code of
the Philippines), this Office hereby dir€cts to ob€erve the flag-€ising cel€mony
eyory l{onday moming and the f,ag loErlng oeremony eyory Friday
atternoon. Exgmptsd in aftending to these ceremonias are thoee emdoyees
only who are on official travel.

2. Further, this Ofice reminds employees to arive eariy before 8:00AM every
Monday or first working day of the wE6k to attend the fag raising c€remony.
Morsover, all smploy€es are also reminded to attend lhe f,ag bvrering c€remony
every Friday or last !,rloiking day of the urGek to start at 5:O0PM. Attendance will
b€ chedcd by th6 Personnel Unit. ln case of official travsl, the conc€med
employee is advis€d to notify the Porsonnel Unit br inficrmation and guidanca.

3. For compliance

Copy FumishBd:

Records Unit
Personnel Unit

TO BE POSTED IN THE DIVISION WEBSITE




