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SUEJECT RECRUITftIENT OF SENIOR HIGH SCHOOT TEACHEN APPTICANIS FOR

THE SCHOOT YEAR 20r 8-2019

l. The field officiols ore lereby informed of lhe enclosed hiring
guidelines in receiving of the opplicotion for Senior High School posilions which
sholl now proceed following the procedures of DO No. 3, s. 2016.

2. This Office furlher onnounces lhot the receving of opplicofions of
lhe oforemenlioned positions will commence on Februqy 5-9, 2(llS in the
respeclive schools where oppliconts wish to opdy for lhe documenlory verificolion
ond certiticotion of the schools screening commiltee os indicoted.

3. The issuonce of ltrese guidelines oims to cleorly define lhe
opplicolion, selection. ond oppoint'nent process of Senior High School leochers
os well os lo estoblish professionol stondords ond evoluotion criierio which will
ensure lhot highly competenl individuols with oppropriote quolificotions ond
speciolizotions ore hired io teoch in Senior high schools.

4. Ps provided in lhe enclosed DepH OrdalNo.3,3.2016 pqge 5on
opplicont sholl submit lo lhe heod of the Senior Hlgh School the following

documenls;
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. Letter of inlent which sholl indicole the following infomofion:
o. Stolement of Purpose/excression of inlerest
b. Subjecl group he/she ini?nds to leoch
c. Prefered school(s). if on)
. CSC Form 212, rcvised 2()05 (Pe6onol Doto Sheel) in lwo (2) copies with

the lotest ,2 lD piciure.
. Cerlified pholocopy ot certificotes of relevont speciolized hoinings. it ony. Cerlified copy of voter's D ond/or ony proof of residency
. Nolionol Bureou of lnvesiigotion Cleoronce
. Omnibus cerlificolion of outhenticity ond verocity of oll documenh

submitted, db lhe o icont
. Certified pholocopy of Diplomo on

Eochelor's degee.
o Certified copy of lronscripl of records

with ot leosl 15 units of speciolizotion in
relevont skond/speciolized subjecl.

. Certiried pholocopy of PRC
professionol identificotion Cord

o Certified photocopy of rotings
obloined in lhe Licensure Exominolion
for Teochers/ Profersionol Boord
Exominotion for Teocher;.

. Cerlified photocopy of Generol
Weighted Averoge from lhe Regislror
of the school where the oppliconls

uoled.
. IESDA Notionol Certificote oI ol leosi one higher level lhon lhe coune lo

be toughl in the subjec- lo be loughl {e.9. NC lll in lhe SMAW to teoch
SMAW -NC-ll) or some NC if there is no NC higher level. Exceplions ore
given lo oppliconts f(,r courses with no Nolionol Cerlificoles le.g.
hondicrofl courses)

. Cerlified photocopy ()f lroiners Methodology Certificote (TMCI, if
ovoiloble

. Certified photocopy of certiFrcole of proficiency/recognition ,rom
recognized rnd respecloble relevont
ossoclotlons/orgo nizor ions/guild.

Certified photocopy of certificolion of slotus of employment/seNice
record from the HEIlry|

Rcqulrem6nlr Appllconh for Pod-llm.
?otlllons

Mondolory
Requiremenls

Additionol
Requiremenls

. Written opprovol from his or
her heod ot unil if helshe is

cunenlly employed by the
notionol govemmenl or the
locol governmenl unil.

Additionol
Requirements of
Wl, Trochcr
Appliconls

Additionol
Requkgmehls of
&lr qnd D.dgn
ond Spo t
Teocher
ADpllcont5
Additionol
Requkemenis ,or
tlE/TVl locu[y



Acodemic peBonnel oppliconts from HEls must presenl on oulhenticoled
Cerlificote of Services Rendered ond Cerlificote of Good Stonding.

The school screening committee sholl issue o certificolion to lhe oppliconl
lhot il hos received the opplicotion specifying the documenls lhol hove been
submitted in supporl to the opplicolion following lhe formot oltoched in
enclosure no. 2.

5. All schools ore direcled lo submit lhe composition of lheir respeclive school
screening commiltees following the quolificolion slipuloled in D.O. no.3. s. 2016
on or before Februory 6, 2018 vio emoil ol vine enl20l6sallmjquel@smqtL.com

6. All oppliconls musl regisler lo the Deportmenl's online syslem ol
opplkolion.deped.gov.ph where Personol Doto Sheel is electronicolly
generoted lo be included in the opplicolion documenls.

7. Further, you ore hereby directed to observe lhe schedule ot octivilies in lhe
seleclion process set by lhis office os limeloble ottoched os enclosure no. L

8. This Memorondum sholl be posted in the Division/Dislrict/School Bullelin
Boords for informolion ond guidonce of oll concerned.

9. For immediole disseminolion ond sldct complionce

Encl: os slqted

Copy fumished:
Records Unit

To be posled in the websile
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Enclosure no. I of Dlvls,ion Memorcndum no s.2018

3C'IEOUI.E OT ACTIVMES III IHE SCREENING AND EYATUANO OF EENIOI I{IGI{
scltoot tEAcltEt APPUCA TS

Arh & De n
Cunent Teochers
o n

Public-School
for SHS

Tenlotive schedulr) of the
odminisholion ot English Proficiency
tesl by the Divisior Selection
Commiltee ot Cqriisong Senior High
School
Review of the eRQA by the Division
Seleclion Commit-ee
Submission of eROA to lhe office of
the schools Division ndenl
Posting ot lhe Registry of Quolified

Ilm. kom. Acfivfly Polnl Pa[on
Februory 2,2018 Orienlolion of the Senio( High

School Teocher oppliconls ond
school Screen,ng committee
choirmon or represenlolive ol
Bongcud Notionol High School
Auditorium @ l:00PM.
Submission of docJments by lhe SHS

Teocher oppliconts lo the School
screening commitlee,
Orientotion ol the Division Seleclion
Committee on DepEd Order No. 3 s,
m6.
Submission of d()cuments by lhe
School screening commillee lo lhe
Division Selection (:ommitlee.
Evoluolion of documents of lhe SHS

High School Teocher oppliconts by
lhe Diyision Seleclion Commitlee ot
Division Annex Building.

Division
Committee

Seleclion

Februory $9, 2018 Ieocher Appliconh

Februory 12,2018 Division
Commitlee

Seleclion

Febfuory n-23, ?o18 School Selection Commitlee

teb{uory 2628, 2018 Division
Committee

Seleclion

Morch l2-16, 2018 Conducl of inlerview ond
demonslrotion teoching ot the SHS

Teocher oppliconts by the Division
Seleclion Commitlee ol Division
Annex Buildinq lCosisong SHSI

Teocher Appliconts

Morch 12,2018 SlEM Teocher Appliconts
Morch 13, 2018 HUMMS

ABMMorch l,l, 2018
Morch 15, 2018
Morch 16. 2018

Morch 10,2018 Division Selection
commitlee

Motch l9-22,2o18 Division Seleclion
Committee

Morch 23,2018 Division Seleclion
Committee

tpfl229tB Division Seleclion
Committeeiconh
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Enclosure n. 2 of Oivision Memorondum no- W s- 2018

CERIIFICAIION
To wtom ll moy concem:

This is io cerlify tl-rot the School Screening Commitlee
_, Moloyboloy City District_. hos

received the opplicotion letrer for SHS Teocher position ot
wilh the following documenls submitted in

support lo his/her opplicolion

Form 212 (revised 201 /) in two copies wilh the lotesl 2l2 lD picture
lied pholocopy of PRC professionol identificotion Cord

Certilied photocopy of rotings obloined in lhe Licensure Exominotion for
Teochers/ Professionq Bo.rrd Exominolion for ]eochers

Certified copy of lronscript of recofds
Cerlified copy of Generolweighled overoge hom lhe school groduoted
Copies of service record, pertormonce roling ond school cleoronce fol

lhose with feoching experience
Certificotes of speciolized troining, il ony
Certified copy of voler's lD ond/or ony proot ol residency os deemed

occeploble by lhe schoo screening committee
Bl Cleoronce

Omnibus certificotion ot oulhenlic ity ond verocity of oll documenh
submitted, signed ty the (pplicont (form otloched herein)

lssued lhis 

-doy 

of
Philippines.

2018 ql Moloyboloy City, Bukidnon.

tct{ool rcREE{LG ffitTtE

Member Member

Member Member

School H,rod/Choirmon
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Encloswe no. 3 ot Division Memorcndum no. Ofu s. 2018

O'IANIEUS SWORN STATEMET{T

tcpubfic of th. ?h lpplner)
Cly o, f,iobyboby )S.S.

AFFIDAVIT

of legol oge-,
{ Nome ot Attiont) (CivilSlolusl

ond rasiding ot
(Notionolily) (Address of Afriont)

Atler hoving been duly sworn in occordonce with low, do hereby depose ond stote
lhol:

l. Eoch of lhe documenh submited in solisfoclion of my opplicolion for
teoching posilion is on outhentc copy of lhe originol, complele ond oll
stolements ond informotion provi(jed lherein ore hue ond conecl,

2. I om oulhorizing lhe seleclon commitlee or ih duly outhon'zed
represenlotive(sl to verify oll documenls submitled os lo compleleness ond
outhenlicify.

lN WITNESS WHEREOF. I hove hereto b sel my hond this doy of

-,2018 

ol Moloyboloy City, Bukidnon, Philippines.

Afrionl

SUBSCRIBED AND SWORN to betore me lhis of
2018 in fl,e City of Moloyboloy, Bukidnon. Affiont

exhibiting to m€ his/her CTC No

on_th
issued

d ,2018

Ooc. No
Sook No
Poge No
Series of 20 I I




