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DIVISION MEMORANDUiA
No. O(rt s.2ol8

TO:

FROM EDI OPI.ENARIA, CESO VI
Schools Super ntendenl h/ DAT

8Y
DATE Jonuory 26,2018

Chief Educotion ProErom SupervisoB ond stoff - CID ond SGOD
Public Schools Districl Supervisors
Elementory ond secc ndory School Heods
Section / Unil Heqds ond slofl
All Olhers Concernec
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RE: WEARING OF PRESCRIBED DEPED UNIFORMS, IDENTIFICATION CARD, AND
APPROPRIATE OFFICE ATIIRE FOR IEACHING, IEACHING RELATED AND
NON.TEACHING PERSC)NNEL

l. weoring of Prescribed DepEd Un forms

Pursuonl lo lhe herern DepEd Order No. 7, s. 2013, re: weoring of
prescribed DepED Uniforms, you ore hereby directed lo observe the proper weoring oI
ollice uniforms during officiolworking dola.

As such, ihis is lo reilercte lhe schedule of weoring oI DepED uniforms for
Permonenl Employees for SY 201 7-2018 to wil:

Tue: dq ond lhursd
Nolion,rl Unitorm
- Blue blouse ond block

slocl s/skirt for non teoching

Lighi brown blouse ond
bloc ( slock/skH tor
leocTing reloted

Further, it is reiteroted thot the following personnel ore exempled from
weoring of prescribed office uniforms

o.) School Officiols wh,) occupy third level posilion in lhe Coreer
Execulive Service {CEs);

b.) Medicol ond Denlol I loff who shollweor lheir protession's uniforms;

Mondoys ond wednesdoys
Notionol Uniforms
- Green blouse ond groy

slocks/skirt for non leoching

Light pink'blouse ond groy
slocks/skirt f or teoching
reloled

tlrrl londoy ol lhe monlh
- Any lP inspired outfit

Fridoys
Wosh Doy
(Appropriote offi ce Attire
10 observe proper dress
code)
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c.) Jqnito6, Utilily on,l Moinlenonce personnel who sholl weor
oppropriole working oltire;

d.) Legol Officers, i.e. lov4,e6/ottomeys, whose nolure of work requires o
different dress code:

e.) Teochers ond Non T,)oching personnel wilh the physicol disobilities
ond olher legitimole heollh reosons;

f.l Pregnonl employeos who sholl weor molemily dresses during lheir
period of pregnoncy; ond,

g.) TeocheE ond non leoching personnel who ore in mouming moy weor
lhe oppropriole mourning clothes.

Further, os o moiter of of fice policy, lhis is to reilerole the schedule of
weoing of DepED uniforms for Job Orc er Employees for SY 201 7-2018 1 ir"! fu trffr*

Color-coded Polo Shirl {menl
ond Blouse/T-shirl en

Any lP irspired outfil
Red
Blue

yoll low
White

color

2. weoring ol ldentilicolion Cord

This Otfice furlher reilerot-.s importont provisions relolive lo lhe weoring ot
ldenlificolion Cord during otfciol worklng houB, lo wil:

ol Seciion 8 {f} of Republc Act No. 9a85 IARIAI sloles thol "All employees
,ronsocfihg with the pub/b sholl be prcvtded with on officiol
idenlificotion cord whi:h should be visibly wom duing offrce houts."

b) Seclion 4, Rule Vl of (:;C MC No. 12, s. 2008 re RA No. 9185 (ARTA) ond
its IRR slipuloles thol "... TIie informolion on lhe ldenlificolion Cord
should be eosy lo reod, such lhol lhe officiols ond employees
concerned con be ilentified by lhe clienls. For cedoin ogencies
where qn idenlificolron cord is not provided, the officers ond
employees must weor nomeploles or olher meons of identificotion."

c) Division Memo No. 0/5, s. 2013 provides the implementotion of ARTA

including the printing i)f ARTA lD (4" x 5"1 with somple design posted in
lhe Division Officiol w,)bsite (hllp:/www.depedmoloyboloy.nel/oboul-
us/orto-concern), whi,rh sholl be visibly wom during office hours with
eosy lo reod inlormo ,)n on lhe lD.

Doy

tlrst Mondoy ol the monlh
Mondoy
Tuesdoy
Wednesdoy
Thursdoy
Fridoy
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3, Weoring of Appropriote Dress Code f,)r All Govemmenl Officiols ond Employees in
lhe Workploce

o) CSC Memorondum Circulor No. 14, s. l99l
"2...lhey must be dress,rd opprogiotely, prefercbly bushess clothes

but not pott ollie. l'icnic clothet sondos nor l-shirfs should no, be
worn of wo*-

"3. Ihe use of t ght fitling, seducfive, micro-mini ond
gouzyllronsporent dresses by femole employees shol, be
prohibited.

"1. wolking shot,s, pedo'pushe6, leggings, lighls, iogging ond moong
ponls sho,, likewse be prohibited.

"5. Ihe use of loo mucir coslume iewelry, floshy bongles ond $milor
occessones sho/l iikewise be prohrbted. Conve5ely, osrenror,busly
disploy of expensive iewelry is shongly discoutoged ond prohibited
except for special o( cosions ond officiol celebrotions.

"6. Ihe weoing of s/ip[ ers, sondols, bokyo, etc. in offbe premr'ses is

bonned. Only oppropri<te f ootweor sholl be ollowed.

b) CSC Memorondum CircJlor No. 25, s. l99l
l.ollhe weoing of moong" ponrs omong mo,e employees 'ts ollowed

provided thot the s. me is wom with co ored T-shirls.
l-blln other words, fen ale oftice wo*e$ ore not ollowed lo weor

" moong-"
2.) T-shins, lhe weoring of which is prohibited in the Ctculor, refer to

non-coilored ones. simp,y slored, co,/ored l-shirfs ore ollowed for
both mole ond f em)le employees".

4. Foilure to odhere to the ofore.ciled F)rovisions on lhe weoring of prescribed DepEd
unilorms, ldeniificoiion Cord ond F ppropriole Dress Code sholl be ground for
disciplinory oclion os embodied in tre provisions ot DepEd Order No. 19, s.2006
{Revised Rules of Procedure of the Deportmeni of Educotion in Adminislrotive
Coses), Republic Aci No.9485. CSC A4C No. 12. s.2008 ond CSC MC No. l4 ond 25,

s. 1991

5. For siricl complionce

Copy fumished:
Records Unit
Personnel Unit

rO BE POSTED IN OUR WEBSITE




