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RE ADDET{OUIII IO DlVlllON illEt*ORANOUIit 0ll, S. rc18 RE: SUBrrrlSSlOt{ Ot STAIEI ENI
oF ASSm, UAI|UnES AitD NETWORTH (SALN) AND CIEAnON Of SCHOOT REVTEW

aND CO|JI?UAiaCE COm tnEE

l. Pu6uonl to Memorondum Ckculor No. 2, s. 2017 of lhe Office of the Ombudsmon,
thls Office hereby direcls lhe submbsion ol SALN in eleclronic copies in PDF file, individuolly
soved per decloront in compocl disc c'flosh ddve in presdibed filenome, ond the
Certificolion together with lhe hord copies cs stoled in Division Memorondum 0l l, s- 2018.

2 For complionce

Copy fumished:
Records Unit
PersonnelUnii

10 BE POSTED IN THE WEBSITE



R€public of b. Phitippin.s
OFFICE OF TEE OMEUITSMAN
Agben Roo4 Dilime, q@ City 1104

MEMORANDUM CIRCIUINR NO. 2

TO ALL EEADS OF DEPARTMENTq BI'REAUSI
OIX'ICES AND AGENCIES OT TEE NATIONAL
AND LOCAL GOVERNMENIS, ANMEII T1ORCES
OF THE PH ILIPPINES, GOVERNMENT.OWNEI)
AND CONTROLLEI' CORPORATIONS AND
TIIEIR SUBSIIIIARIE$ AND ALL OIUER
OFFICES CONCERNED
ADDITIONAL GUIDELINES ON TEE
ST,BMISSION OF STAITMENTS OF ASSETS,
LIABILITIES, AND NET WORTE (SALI{!) AJ{D
DIS'CLOSURES OF BUSINESS INIDRESTS AND
FINANCIAL CONNECTIONS TO fiIE OXTTCE OF
TEE OMBUDSMAN AS REQUIREII I'NDER
SECTION 8 OT REP[IBTJC ACT NO. 67T3

SI,IB.'ECT

Pending the full implementatioo of the elcchonic Statemcnt of Assets,
Liabilities rnd Net Worth (c-SALN) progrBnL all agencix od
instsumeotslitica of lhc govemment whose officials and employecs arr
requirEd to fite their SALNs and Disclosrres of Busincss Iot€rrsts ed
Finaocicl Cqruections within tbe periods spocified rluder Section I (A) of
Republic Act No. 67 I 3, and to subEit t E saDe to the Office of the
Ombudsman re hereby directed to obs€rve thc following additiotal
guidelines oo the submission of their SALNs and Disclosurcs:

SALNS rud Ilirclocur€s rtqrirtd to bc filcd oo or bcforc April
30 of evcry yeer. - The ChieflHead oflhe PermnneUAdminisrstivc
Division or Unit/lluman Resouce Managemort Office ([IRMO)
shall recrive and evaluate the SALN forms of its offcials and
employecs and submit all original (hard) copies of the SALNs
r€ceive4 together with electonic copies th€rEof. on or b€forE ,lp€
30 of eyery y€ar. to the OfEce of tte Ombudsman Cental office u
its rcspeclive arca or sectoral ofrces, as spocifed under Civil Sewice
Commissioir Resolution No. l5flx)88, pr,omulgated on 23 January
2015, to wit:

Office of the Ornbudsrnan
Central Office

OfrstwlEnployet
PrEsident
Vice Praid€nt
Const'urtional Offi cials
- Chairpersons of Commissim

on Audit (COA), Cmmissioq
on Election (COMELEC) aad
Civil Service Commission
(csc)
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Ofiice ofthe Deputy
OmbudsEan in Ih€ir
rEsp€ctive arca or sectolal
offces (Luzon, Visayas,
Mhdanao or Military and
Other Lsw Edorcemenl
Offices)

Commissioners ofCOd
COMELEC and CSC
Ombudman and hidher
Deputies
OfEcials ard employees of
Deparblents, buresus and
agencies, including
Govcmment-owrrcd and/or
conuoled Corpontiotrs with
aad without originat chaner
and their subsidiaries, Saae
colleges and unitersities, od
Laal Government Units, the
offces ofwhictr are locaed io
the Nariooel Capital Rrgiool

Regionat officials and employees of
the following offices:

- Departments, buerus sld
agencies of tbe national
govcrtrment

- Judiciary and Constitutional
Cqrmissioru and offices

- Govsmment.own€ded/or
cotrtrolled co+ointions with
and without origiaal charter,
and their zubeidiaries in the
rcgrons

- State colleges ard uriversities

Provincial elective ofEcials aDd

cmployecs including Governors,
Vic+Govemors and Sanggunisng
Panlalawigaa Members

City and municipol elective ofEcials
atrd employees inctuding MayoE,
Vie-lvlayors, SangguDiaDg

Baym/Panlungrod Mcmbers ud
Baraogay officials

Officers ofthe Armed Forces ofthe
Phitipines (AFP) below tbe rank of
colonel or oaval csptsin

' h.ddirim to h! oftc.3 li.lrcd incsc Rcsolulion No. l50m8t.
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- Liedsunt Coloo€I, M8jor,
Caprain, ld Lizutenent and 2d
Lieutenant (Army aod Air
Force)

- CoEDrnder,Lieutcnant
Commander, Lieutenant Senior
Grade, Lieutenant Junior Grade
and hsign (Navy)

- Other €t ictcd ofEceI!

Officers ofthc Philipphe National
Policc (PM) below 0re rank of
Senior Superintlndent
- Sqeriotadeat, Chief

InsFctor, Senior Inspector and
Insp€ctor

- Other police officers

Offc.ers of the Philigrinc C,oast

Guard @CG) below the rank of
Commodore
- Captaio, Commander,

Lieutelrr[ ComtaDdEr,
Lieutcnsnt, Lieuknsnt Junior
Grade 8nd Ensign

2. SALI{! rcquircd ao be filcd rfr€r rlsrmptio! of oltrcc or rftcr
rcporrtiotr ltom the seflic!. - The ChieflIlead of the
PenonneuAdndnisffiive Division or Unit/fluman Regource
MamgeNrert OfEce (HRMO) sh.[ suhnil all miginal (hard) cqies
of the SALNS of officials rod employees received after their
assu[rption of ofEc€ or alt r s€paration from the service, together
witb €lectonic copies ther{of. 30 davs q)on l€c,eipt bf such SALNS.
to the Offic€ of the Ornbudsman Cental offic€ or its rcspective arEa

or s€ctor8l ofEces.

3 . Certificrtion of Hcad of Agerc1r/Office. - The list of officials and

employees who filed their SALNs (Nos. I and 2 hereof), which the
Chiefltlead of the PersormeVAdminisEative Divisim or
Unit/HRMO is rcquired to subrnit to the Omce of thc Onbudman
or its rcspective area or sectoral offices, shatl be accompanied by a
certification bv the head of acencv/office conc€rned thrt the SALNs
submitted electonically are fithfirl nprodrc*ions of the orieiml
co,pie! zubmitred by fte olficials ard employees of thc office, uing
the following fomrat:
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N.d,ufu., &ctb,
Ana .I Guldctinq od Sub,'lttion ofS,lLNt

CERTITICATION

I, (n mc of aSEncy hcad), My ccrdry lh thc SALNS h.rEwili
suhined elcctooicdly all &ithftl ngodnios of lt origiEl SALN!
of thc offcid! strd cDployees of lhc (nsoc of ag€ocy), E< liged ia the
sttochtd sudn ry report of dte (p.tsoDEl o6c../chidof Jmini.I ivr
divisioD/p.rson d€si gDared).

Sigmtrlc (ofage&y h.ad)

. PriDtld NEE. positiotr

Dit

SUBSCRIBED AND SWORN TO beforc nc this _ day of 

-
20- afroat cxhibitng his/her cornperlot evid6.. of id.!uly, to wit:

Admiaisuiog Officcr

4. Format of SALN. - The electronic copies of the SALNs must be io
PDF fonmt and individually saved per declesnt, ir compact discs
(CD) or Uoiversal Serial Bus (USB) flrsh drive, using thc file rurne
pr€scribed in No. 5 hereol:

5. File N.8.. -The file name ofthe soft copy Dust bc the saoe as the
' 
document title.
Ex!"DL,

SALN of

6. Dlty of Hc.d of Agcncy/Oftcc- - Heads of agencieVofrces shall
ensure the proper dissemination of this Memorandum Circutar for
the infomration of their employccs and officials and the proper
implem€Dtalion of these additional guideliaes.

All previous issuances iDconsistent hqewith are detm€d supersed€d or
modificd accordingly.

This Mcruorardum Circular shall rake effect after fifteen (15) calendar

days following the completion of irs publication in a newspaper of geocral

circulation.

Quezon City, Philippines, l)2 August 2017

fED Tltrl ITE r,T'IEII OF !I:
Pdllrtrt{fl law ctattt or

u6r!t tl'2ol,

rrarsxED ri l iflsDrrEn
Mlxf,a tut oN *r.Ilmlt ,jl, rd,

"offirftifiilrr*,,

SALN ofEI[DloyE A"qtf

Onhdtnun



Ombudsman Conchib Carpio Moralossrgned de.noftndum CircularNo.2 di.€drE sllh$ds ofdspartmenls,
burssus, officas and agancigs offt6 natonolend loca Eovemrn€nB,lhe Arm€d ForE€s of lhe Philippines, govemment-
owned and contollod corpoEions end lh€ir cubsrdiarEr and allolhcr concamod ofiices,lo submit b lhe qnbudsman
all original tud copi€s of lho SALN of offclal6 and emF loye€s tog.h.r w h th€ con€sponding electonlc copies on or
bobr€ 30 Junr of 6v€ry yoar. Th€ &SALN must be r PDF lormel and ndividuallv savsd per &claranl in comp*t
discsorfash driv€.. Th€ ciroJlar elso r€ouir.s lhe sub.nssion ofe c€rtifcalitn rtatno hst lh6 el.ctontdlv submilted
SALNS are laihful raooducton3 of tho onoinal coples

Ornbudanan mlla out oloc{,onic SALN prog6m
2E Seplsmbor20l7

The Ofrica of lha Onbud6rn n g.arE up for he tull swing of it3 w6EbEs6d 6l6ctonic filing syslem of the
Slatamsnl of l3seB, Li.bihti63 end Nel Worh (SALN)of gov€mm€nl ofidals and employe€s.

Itwillb3 rEcall€d t|rt in May 2013, tl€ Oflice cf lho Olhbudsmrn and ule World Bank signed a Memorandum
of A9re6menl on tho pro,6cl dubbod B3 lh€ 'Enh5n cing ih€ lncorfi€ end As3el O€chrsion Sysl€m' ained at developing
a digitaLbas€d onlin€ syBt€m tor lh€ buro.ucracy wlde nlmg of SALN! b€ginning 2018.

ln May 20'16, th6 Ombudsmen launded lhe aSALN1G 3y6t m wilh the Ombu(lsrmn and tn€ Civil Servi{:e
Commission as pilot agond€r un&r phes€ l, ,o oweo by th€ AnliMonay Laund€rhg Coundl, Om.e of lhe Depuly
Execorive Socratery tur lnlemal Audl end Ofrca of th e Dopuly Ex6culiv6 S€crEtery for L€gEl Afrairs unds phase 2-

lJndor t|€ n8s ry6t m..ny offclelof6mproyee orh€ gov6frlrEnt may a.Eass, tll{p and fib th€ SALN over
the intemel using a \N!b brclr/sor Th6 elccuonrc SAL\ is a 'lsy insttJtonel mochanilm to combEt cofiuplion and
prcrnob scaounletilily and 6t cal 3lEn&rds in publc s ervrc€,' th€ Ombudsnen sbled

Roprlblic l€l No. 6713 or ul6 Cod€ of Conduct and Ethicrl Sbndar(l3 fr Pub[c Ofrcials snd Employees
mendalcs ell govorwnonl ofrcbb end dnploya€s b r e lheir SALNS wihn hirv days sner ass'r.nplhn of offioe, or on
or b€fore Apdl 30 ol ey6ay y6ar lh€l6ebr, End wrthin lhrrty &ys eiar srperelirn frqn lhe servhe

The clrcubr took efrrcl on 27 Scpbmber 2017 flql




