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Republic of the Philippines
Departnrent of Education

Region X - Northern Mindanao
DIVISION OF MAIAYBAI,AY CITY
Sayre Hl8hway. Furok 6, Carl3.n& Malaybalay City

Tel€fax { Oa&8t2894. t{@ll add: deedmh&lv.jtv@vah@.cffi

TO

DIVISION IAEMORANDUiA

No. tO3 s. 2018

Chief Educotion Supervisor & Sloff - CID ond SGOD
Elemenlory ond Secondory School Heods
This Division

FROM: EDIIBERTO tA. cEso vr

DeP t1 0

ftEtEASED
I' tte,)&-

Schools Superinlendeni
DATE

ev:-- 1{r

RE

DATE: Februory 12, 2018

SUEMISSION OF PERTINENT DOCUMENTS FOR THOSE WHO ARE PRINCIPAL'S TEST

PASSERS AND INTERESTED TO BI DESIGNATED AS OFFICER IN CHARGE IN THE
SECONDARY SCHOOLS AND ]N IHE NEWTY OPENED ELEMENTARY SCHOOTS WITHIN
THE DIVISION

This is to inform lhe field lhot the tnose teochers who ore Principol's Tesl Possers ond
interested to be designoled os Offcer in (lhorge in lhe Secondory Schools ond in the newly
opened Elementory Schools within the t)ivision moy submil lhe following documenls for
evoluolion lo wif :

. Letter of lntenl oddress to ihe Schools Division Superinlendenl

. CSC Form 212 {l copy in block ink ond in hondwrillen)

. Tronscripl of Records
r Eligibility - PRC Roling ond unexpted License
. Performonce Roling for the losl lhree {3) roting periods (Numericol Roting)
. Updoted Service Records
. Certifi cole/s of Outslonding/M€,ritorious Accomplishmenl
. Outslonding Employee AworcJ
. lnnovolions (Conceptuolized on innovolive work plon, properly documenied,

opproved by immediote chief r. ottested by outhorized regionoudivision otficiol)
. Reseorch ond Developmeni P()jecls
. Publicolion/Authorship
. Comutioncy/Resou,ce Speok,,ihip
. Educolion ond Troining
. Certilicotes of iroinings oltended
. Choirmonship/Co-choirmonshif , of o lechnicol / plonning commillee

All documenls submilted sholl be outhenlicoted by the Administrolive Officer lV-

Records, Florobelle R. Ponos. Deodline for submission of opplicolion is on or before Februory
20,2018. For inquiry, pleose see Guio Mo. ,:. Gomutin in the Personnel Unit.

The schedule oI screening ond i.lerview will be onnounced loler.

lmmediole ond wide disseminoil(,n of lhis memorondum is desired

Copy furnished:
Records Unil
Penonnel Unil

TO BE POSTED IN THE WEBSITE




