
"rt#"'.sgi Republic of the Philippines

Deparunent of Education

Region X - Northern Mindanao

DIVISION OF MALAYBALAY CITY
Purok 6, Casisang, Malaybalay Gty

Telefax # 088-31+0094, E-mail add; malaybalay.city@deped.oov.ph

DMSION MEI.IORAIIDUltl
No. tot s. 2018

To: Chief Education Supervisors CID, SGOD & Staff
Education Ptogram Supervisor - ALS
Public Schools District SupervisoE
Education Program Specialists II - als
ALL ALS Implementers
All othens concern€d
This Division

From: EDILBE L, OPLENARIA, CESO VI
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hscnqls on Superintendent
(

Dat€: February 13, 2018

Re: ORIE IATIOI{ O DEPED oRDER I{O. 5& S, 2017 (ADOPTION OF IvEW
FORNS AOA KINDERCARTEN, SE IOR HIOH $HOOL ALIERM|TYE
LEAR ING SYSTEil, HEALTH AND NUTRI|IOTI, AND PERUAflETIT
RECORD fo| ALS INPLEMEIvTERS

1 Pursuant to DepEd Order No. 58 s. 2017 entitled Afuption of New tunE bt
Knderyat@O Senior High kh@l, Alhmative Leaming Sysbm, Healflt and
Nufiition, and Permanent Records, this Office shall conduct an Orientauon of
the said DepEd Order particularly on the Adofiion of the eruALS Forms
for the AI-s Implementers on February 15, 2018,8:30 in the rnorning at
Malaybalay City Community Learning Crnter, Barangay 1 Malaybalay City.

2. Immediate and wide disseminati3n of this memorandum is desired

TO BE PIOSTED AT THE WEBSITE
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X.lgucli. !I tD. ?rilfuilt,
lBepartment of Glcction

ADopttoi o, f,Es noRx8 i oR xrxDERoAltur, lrrrtoR Rrotl acHooL,
Al,lrRrarrvE Lllnrlrc sYsTEL, Etal,fl AI:D rumlltoi, ArD PaRIAIEIT

RAOOnDA

To Undeagecrctarie6
Assistrnt Secr€taii€s
Bureau and S€rvice Directors
RcgioDal Sccrrtary, ARMM
ReSional Direct rg
Schools Division Superintend enti
Public and Private Elernentary and Secondary School Heads
All Otherc Con6mcd

,. With the nationqride iriplemcntation of the K to 12 Basic Blucation Progam,
particulariy of Senior HBh School (SHS), and the inLtr6ficd implementation of the
Altemative l.aarning System (ALS), the additional sets of school and AI,s forrtre ar!
he&by edoptcd. This policy complemcnts DepEd tucr No. {DOl 4, s. 2014 entitled
Adqtb^ of the MdifieA School ,ni,ms (SFs) for tu,lb Elencnlory and *@^t arA

2. This policy in8titutes new forms to be used in schools and othar institutrona
dclivelilg basic cducation, particulat lcndergarten, sHS, and AIli, and standaidizcs
the forms for the learners' Heslth an I Nutrition, and PerEanent Rec!rd3.

3. The new, standardized forms sha.ll b€ used in a.ll public lchools and AI,s
Community L.aminS Centers starting SY 2017-2018. Plivate schook, state and locsl
collcgB and universities as well as othe. higher educational inatitutions offering basic
cducation arc enjoincd to adopt the said forms.

4. The lollowing docrrments are enclosed

27 NW 20.17

DeDEd O
oo. 5E

RDER
s.2O17

a. Encloaure No. l. Guidr:lines on the Adoption of the Nes Forms
' for Ki rder8arten, SHS, AlS, Health end Nuttition,

and Permanent Records;

b. Enclosure No. 2 Schocl and AI,s, ForEs (iDcludes Data Element
Descr,ption ard lnstructions on Filling Out thc Forms)

5. Ifimediate dlssemination of and strict complianc€ with this Order i8 directed.

SccGtary
Bnl(,'EA



Rcferenccs:
DepEd Orders:
No. 4, s.2014
No. 8, s. 2015
No. 47, s.2016
No.69,3.2O16
No. 54, 6. 2016

Encl.:

To bc indicated in the
under the following subjects

AITERNATME LEARMNG SYSTEM
BASIC EDUCATION
FORMS
LEARNERS
POUCY
PROGRAMS



GUID€Ui{E5 OI{ It{E ADOmO OF THE NEW FOnMS FOR {|I{DER6ARIE|{, $r5, ALS, HEALTH

AIID iIUTRITION, ANO PERMANE I RECORDS

(Enclosure to DepEd O.der No. stt, s. 2017)

I nanoiArE

A simplifird aet of sd|ool forms was rntroduced and adopted through Deptd Order No. (DO, 4, s.

2Ol4 enlitLd Adoptioa o, the Modiled khool Foras (SF ) tot Public Elementory ond kconddry
khoolt Elftdive End oI khool Yeot 2013-2o14.cttnenty, SF5 1, 2,4, 5and5 are used to record
data on b.me6 ln runder (except :iF5), and Grades 1 to 10, whll€ SF3 captures an ormetion
related to terfrook dinribution anc SF 7 coll€cts intorm.tion aboot eech school personnefr
aurrent offldal duty or teadring a isiSnmefitr. Thb ret of modlfied sahool lorms provk e!
sBnmcant lnformation that are valuable in making evidence-based assessment, plannin&

aeaource alloaatlon, performance monitorio& and evaluatim.

Tlle in.lusive implenentation of the l: to 12 Basic €du.*ion ProgEm, perticularly of s€oior High

School (Stlsl, and the lnteGified delivery of th. alte..atlue Leaming System (aLsl, necEssrcted
the development of rrpdated schoo and ALS forms respectivev. There Ir al.o the need to
lpdate ihe data elehents beinS collected f.om rhe KinderSarten program and to standardhe
the leame6' heahh and nutrition report and p€manent academic adrievement record. Thes€

new, standardized torms shall compk.m€nt 0O 4 !. 2014. Thir set of rchool and ALS fomt are
the result oI a s€.ies of cmsultation s a nd dis.ussioB with the Sd|ool Foms Revhw Team (SFRf)

compos€d of te.cieR, pdncipals, anC key personnel f.om the scfiools division, re€ional, and

ll. sc@f oF THE POUO'
Ihls poli.y covers dle .doption of new foms fo. l(nder8arten, sHS, and Al5, and the

standardizatlon ofthe learneri heahh and nutrition, and permanent rerords.

The use oI thes€ forms in all public schools B mandatory. No other fo.ms wlll be used as offlchl
docum€nts in public schools nationwide unless appro@d by the Offi:e of the Underseqrtary tor
Planning and Field Operatlons. Privale schooh, State univeriitles and Coll€8es (SUc!) and Local

Univ€cities and Colleges (IUCs), and oth€r |liSher Education hstitutions (H€15) offering the
baaic education curriculrn are enjoined to adopt the new foms.

NL POLI€V TAIEMITT
Wtrile this policy shell lessan the tinr€ and e-t o.t of teach€c and sdrcol heads consumd fo.
adminlstratlv€ matteG to allow thern to focus or their core buslness, wh lch is the delivery of the
cuniculum, the pnramount consideralion of thls policY is lo ens{rre that our sdlool and Al5
peBonnel Sather no more than those data that are important and relevant to our school and

AtS statistlcs. fte aimplidty in data Salhering and reponhB with this new set of fo.ms does not
compromise the ac.ur.cy ol the information b€lng coll€ated.

U. TEIY SCH@[ TORMS GUIDEUXES AND PR(XEOi'RB
Beginning 5Y 2017-201& the sctoolfor'rts in Enclosure No- 2 shall be lsed nationwide. The ALS

fonrs, .ho in Enclos{rle i,lo. 2, shall b€ used by motile teachets and district Al5 Coordinato6

bceJnni.S lhis c.lend.I Year (CY) 2017. nes€ new school a.d Als fomt in sprcadshe€t fornret

ere avallabh for download from the Deped Offi.ial Web.ite {!A!4!.dr!Cd49y:!D under the
Resou.c6 Tab, and from tfie Leamet lnform.tlon System (lis.deped.gov,ph) Suppo.t Pa8e.

Eelow is th! srmmary of n€w sahool a nd ALs torfts:

SUMMAiY Of FOXMS



X - Kinder
ES- Elementary S.hool (Grade 1 to 6)
JHS -Juniot Hith &hool (Grad€s 7 to 10)
SHS- Senio, HiSh School {Grades 11 and 12}

Stlrx)t- KrtM
6RADE
IIVEL

A list of l€amers wt|o a.e officielly enrolled
and a$enClngdasres

DESq|PTOI{

A list of the leameB dallyaBendance

lvee'

semester a d school

ancillary re

A list of the leamers' academk pedormance
ard result ..f ass6ssmeflt by the end oI the

caof

SF6.SHS

SFISHS
sf,1GES

A list of bool5 and other readanS materials
issued to the Ieamers. and returned to the
issuing authorlty

Summary numb€l of l€ame6 who rioved
in/out of the s(hool du.ing the month

A llgt of thr' leamel!' ecademic p€rformanae

and r€su lt of assessment by the end of the

A list ofGrade 12leamers who completed SHS

requirements and are aandidates for

summary number of leamer statug bV the end
of the semeiter and/or J.hoolye..

sF6

A list of the !€hool pe.lo.lnel's profile a.d
official duty, such as teading asslanments.

A record ofrhel€am.r: health :nd nutritional
{inder,
ES.JHS

slts

An indivadurl periodic raport of. leame/t
academic a.l.ievemlnt per grade le1,el

sdrol Fo'tn 10 - l..rnda
Ittml.mnt ladrll{c Raaord

An individual record ofa learne/5 academk
achievement aer level

sF10-sHs sHs

A Sdrool For S-n E t oo,rtomouon and tcu€l oa Prlal&ncv 60r l&dcr6nixl

At the end ol the school y€ar, the xindor8arten teacher will prepate the report or tfie le.hers'
individual essessnent results- The sa d asessment aBd cotreapoiding rcsults must be in
acaordance with DO 8. s. 2O1S Poliq G idelines oa Closstod,m asessnent lor the K b 72 Eask

Edu@tbn tuqrnm, end N 47 , s. 2076 Omni&B Poliatt on Knderyotten Educotbn.

sF1 ES,IHSSdrolfoltif-s.haol
R.drEr sF1-SHS 5HS

sF2

sF2-SHS
Ls.l!s
sHs

sf3 ES, JHs

Sd foiD 2 - Leaftrr Drily
Ane'lddlc. xrrort

Sdlool Foin 3 - 8001(s ls6{cd
and naurl|ad

srlsHs sHs

5F4 E5,IHS
SdFol Fo.ir a - f/lond y
Lea,n.l MovGnont ard
Att ndanaa fuport st4'sHs sHs

xindersFlx
Sdrool Fo.ti 5 - Rapoat 0r!
Promotlon and LrEl o,
Mcbnc, 5F5 E'JHS
Sdool For|lr SA - Elnd of
Sciraata. and Sdlool Yaar
Lalmar Stat! sFsa-sHs sl{s
Sdrool Fonn 3B - LLt of
L€.ra€R wlth Co.nplai. SHS

Raqulren€rta sF5B-sHS sHs

ll.llls _
sHs

Sdrool Fom 6 - Summa.ir.d
Rtpon o.i Proriottoo .'d
kfsl of Pmfrcl.n y

sF7 ES, JHS

sF7-Slrs sfls

$looltqfi7-saiool
,t.lonnal A6*nnEl|t tin .nd
B.3k Protl.

sF8

sFt-5HS

Sdrool FoEn 8 - lr.hr/c
Bari.]b.lrh.id utrltlon
iaport

sf9-€s ES

JHSsfg-JHS

sHs

SdEol Forr'| t - tatne/.
P.ogras Raport Cad

ES

sF10-jHs JHS



g- Sdrool F6trn a -.b.mc/3ladc Heahh ard l{utrltbn lcoort l3F8l
At the b€gioning of the school year, with the assbtance of the S.hool Nurse (tf any), the class
adviser/MAPEH teaaher wlll conduct actual measurement of heiSht end weight of each leame.
lo c.larbte the Eody Mass lnd€x (BMl) ralre Bnd wri8ht status. The proaedure may be
repeated as deemed necessary to mdasure ihprov€ment b€fore the end of sahool year. This
rrglaces all other sahool forms on nJtritioral rtatus wath the same data elemens related to
BMI,

C S.hool Fonn 9 -{r.]ne!,3 prfiTess Reoon cld lSP9l

Ihe ProSaeas Repo( c.rd was renamed to Learne/s Progre,a Repo.t C.rd or SFg. The tormat
and cont€nl of the eristlnS Progress Report c.ard .s pr€scribd by OO 8, s.2015 wil still be
adopted in allgrade hvels except in Kinder.

D. Sahool fofln 10 -t enE/3 Pe.rhancnt Aca&6k Radd ISF1oI

,he P€rmanent Record commonly knlwn as Form X37 was tenamed to Leame/s Pennanent
Aaademk R.cord or SF10. 10 simplify the formet and content, SF10 will only bear the DepEd

omchl logo and ieal. Thas wlll p rovid( consistency end uniformity to lessen the b{k of stapled
forrns or €ren re wriung the 5ame ir formatjon to schookustomhed ,orm 137 whaevet a

leamer trahafers to another school- The following lnst uctions must be strictly observed:

a. Effective SY 2017-2014 the updilted and standadiz€d SF10 rrill be adopted fo. Gradcs 1

b. for other Irade lel/tls (Grades I :o 6, Gradas   to 10) the old/exining form.t oI torm 137

will b€ used until the learners :omplete the elementary and junior hiSh tdrool level,

respectively, Ther€ is no need to renahe to sF10.

lncomlnS Grade 11 (SHS) will continue using the exining fomat and .ontent of Fo.m 137

as lssued th.ouBh DepEd Order N ). 69, s. 2016 but wilt rename th€ (orm as Stl&S+lS.

d. P.ocedures an prEprrdtbn ofSF10 tS

d.2. lf the leamer continues hi5/h,:r studie5 in the same €lementary Srhool (tS), the StlG
ES wlllbe forwarded bythe 6rad€ l adviserto the Grade 2 advis€r. The receMn8 adviser

x,ill make the hecessary updallng ir the same SFlo_ES he/she recelved. The same

procedure will be folowed in th: suc.eeding Srade lelels until the hamer complet€s

Grede 6.

d.3. lf the leemer trdnderred out to continue the element.ry level to another ES, the

.eceivir8 ES shall request the transfer of oriSi.al copy of Sflo'tsaod other p€ninent

documents. The oriSinating fs, upon receipt of a Mitten request or system notificetlon of

transfer $rough the US, wticheve'comes fi6t, will create one certified t.ue photo@pv of

SFI$ES for $eiI file and send th e lriSihal SFlo-Eseloog with othet peninent document to

d,1,1heGrade 1 t€actler will preF are one 11) copy only ol StlO€S and attadl the relevant

supportlhS documents lsuch as copy of the birth certifkate, tlnderB ten completlon

certificate/Earv Ctildhood Gre aod DeveloptnentlEccD) checldist, ptogress .eport or

other equivalent documentl



the receiving ES. The receivng ES wlll update the uSoncethe documents havE be€n
received, and will continue fill n8 up the oriSinal SFlo. Section V Guid.llnes on t"earne/s
sdlool Reaord and Section vr orh€r Prov'Gions as stipulEted in 0O 54, s. m16 shall be
strlctly followed.

d.4.The ES where the learner (:omphtd his/her ehmentary level shall leep the orkinal
copy of SF1GEs. lf the learner requests for addltlonal copi6 for his/her employment, o.
for any retson other than to enroll for Junior High School 0H5), the ES m.y create a

certified true copy frcm the origlnal SFlOtS. The cenfi€d true photo.opy that h:s the
school sealand SchoolHead's rgnature in inl shallbe provided to the leamer.

d.5. l, the leamer proceeded rc ,HS. the ES, upon Gceipt of. written rcquest o. synem

notlfiaatlon of tBnsfer throu8l' the us whldlewf comcs fir't, will create one aertif€d
true aopy of SFlGESand send 11 along with otlpr pertinent documeots to the requesting

JHS. The receiving lHt througl the Gr3d€ 7 advlser, lhall use lhe cenified true copy of
SFI()-ESss a rEferance to creare sflGlHS.

d.6. Any erdsrres or aherations on the document should be validated and bear the

signature of thekhoolHead rn ,nk-

d.7. The SF1GES shall be prepared at the end of school year or in the event of leamer

trrnsfers within tie sdrool yEar

d.8. Ihe SFlc€s shall be p.intEd using ordinary legal sire bond pap€r. Cofimerclal
pdntjn8 th6t wlll result ln unn€c€:sary expenses i9 hereby disaou6ged.

d.9. To reite.ate provisions of )O8, s. 2015 entithd Por,iry Gudefihes on Closvoom

As,essment tor the K to 12 Eosic aducation Ptugron and DO47, 5. 2016 entllled Omnibus

Pollcy oh xlnfuqotten Educotion, learnels enrolled ln tha (inder8arten program shall use

the EccD ch€cklin innead of Form 137 oTSFIGES-

e. Procedures in prepet-ation of SF10.iHS

e.1. Iie Grade 7 alass adviser \ ril prepare one 11) copy only of SflGrHS and attadl the

certiti.d true photocopv of SF 10 E ; a long wlth other relevant supportlng doorm€ni5.

lrthe Fofm Ar7 orSF1o-ES is not availab,e due to leame/s acceleration, th€ certifled true

copy of assessment result or ceriificate shall b€ u!€d as reference and attaahment ln

SFIGjHS.

e.2. tf the leamer continues his;h€r itudles In the same lHS, the Sf1&JHS will be

forwarded by the Grade 7 advis€r ro ihe 6rade 8 advber. fhe receiving adviserwilln!3ke

the nec€ss.ry updatinS h the samr 5F10.IHS he/srre e@lved. The same proaedllre will be

folloted in the su.ceedin! arade Levels until the leamer cohpletes Grade 10.

e.3. lf tfie leam€r transfe.red oul to continue to another JHs, the recelvin8lHS shall

requegt the lransfer of oriSinal copy of SFlGJtlSand other pertlnent documents. The

odglnatlnS ,HS, upox receipt of a writt€n tequest or system notifiaation of t6ngfcr



through th€ Llt whlchever conres fl6t, witl E.eate one.entfied t.ue .opy (, St1&rHS to.
their fih and send tie o.iganrl SFltrJHSahng with othe. pertihent document to th€
recelving rHS. The rcaeivh8 ,HS tv,ll update the LIS once the doolmentl have bean
rec€i\€d, and will continue filing up the originat SIIGJHS. SeGion V Guideltnes on
leame/5 fthool Recod and s€ction M Other Provistons as stipulated in DO , s. 2016
shall b€ strictly followed.

e,4,The.,HS $/here the learn€r (:ompleted hij/ber junior htgh school level sh.ll keep the
orlSinal copy of SFlGJHs. lf :he leamer requerts for .ddhioaal cooles for hiyher
empb[nent/ or for any reasor other than to enroll for Senaor High School (SHS], the
school may c.eate a certified tru r copy from the original SFIGJHS. Thc cenified t ue copy
that has the school seal and Srhool Headt siSnature in tnl shatl be provided to the
leart€a,

e.5- lf the learner proceeded to S HS, the JHt upon receipt of a wrinen reques! o, iysteh
notification ot trensfer through the LIS whlchever comGs first, Mll create one rertifl€d
t.ue copy of Srl&rHsand send r along with other pertlnent doormcnts sudl as cDpy of
5F10ES to the r€qu€nina SHS. Tt e recelvin8 SHS, through the Grade 11 advis€r, stall u!€
the certifled true copy of SF1CUHS ar a rcfer€nae to create SFIGSHS. Provisions

stipulated in DO 69, s.2016 shallbe strictv obaerved.

e.6. Ary er.sur€s or alterations on the doaument should be v.lidated and b€ar the
slgnatu.e of the SchoolHead in ink.

e.7. The SFIGIHS shall be preparEd at the end of sdtool year or in th€ event of leame.

tranders withifi the sdiool year

e.8. lhe SFIGIHS shall t€ print.d using ordinary legel size bond paper. Comma.cial
printinS thrt wlllresilt in un neces: ary exDensa5 is hereby discourrg€d.

E. ftdndh f.r||ll. SYrEri lffsl

Th€ revis€d A5 forms willcffectively replace the MIS Forms @1 and 002 and shall be used by all

Als facllhators nationwlde efiedive Cllendar Year 20u-

Cr,de

Ar1

D.aariDdloi

Ats Forml-Ustot
X.re.d rd hnd.l
Laar 6
AtS Form 2

Enrolnrnt Foin

A list o[ potenti.l AIS leamers
identified durhg mappingadlvities

AF2 A basic informatlon sheet of
indiliduabwho signified inte.eit to
enaoll in AIS groSram

A record of b..ner5 who are offichlv
en.olled in ALS clesses and ihelr
indMdual assessment status at the end

of the program for the calenda. year

Curtlrt fonn3 ncdlad Forna

MEMl

MIs 002

ME M2 AE Forn 3 - tt su.
lBt of tryo[d
l...emlrrlrdEdot
Prot xl| AasaagrEnt

AF3



Mrs 002 AISformS- Lrrna/s
PairEmnt Recdrd

Mls 002

V. IMPIEME{TATIOI{ GUIDEU ES

A reaord of leame/s baslc pcrson.l
profile end lea hA perfonnafile

ALS Folm4- Mcllt
tlit od A&l R.tlrtrants

A list oI candidates qualfi€d to tal€ the
A&[ ac.redltation and equir.lency

AE4

At5

1. New forms adopted in this policy wlll be avallable with pre-populated dat for do*nloadlng
from the LIS website on or before the end of SY2017-2018.

2. The s€t' oI nes ichool a d Ats Iorms w th data element descdptions and lnstructions on how to
accornplish them are provided in Encl,)sure No. 2, [lectro.lic fo,ms h Lrs Excal foamet are

availeble for download from www.depe Lgov.ph throuSh the Re!ou.@ tab and lis.deped.gov.ph

under the St/pport Pa8e, To ensure consistency and compliance wlth tie standadlzed to.mat,

downloadhS of ele.t.onla fotm5 throJgh unauthorlzed/unofficlal webiite5 o. social medb
portak is hereby dis.ouraged.

3. ft€ school head is responsible for orSani.inS ori€ntation meeungs/actlvitles to ensure that

teacheE are knowledgeable in using lh r new forms. The S.hool Gov€manc. and ODer.tions

Oivisaon (SGOo) may ertend ledlnical aslinance to suppon the aaii adivity.

4. Tte AtS Ioril p€.son/s in the School! D vision Otfke, uode. the supervlalon of the Cutrk1llum

lmphmentation Division lclDl shall also :onduct o.lentatlons lor tte information and Euirance

of ALS mobile teacheE and othe. Ats leaming facilit.tors.

vL MotarroRr{G Ar{D Evalratbll
The Eduaatlon Man.gement lnformatior system Dfuislon - Plannlng Sarvice (€MISD'PS), the

School Effectiveness O,visiofl {StD) - thROD, and the Eureau ot Le.mhg D€livery (BlDl will

jointly monitor and ovene€ the nationa I i,nplementetion o, these ne\ , school and AI.s forms,

The SGhooB Divlrioi Office, through the SGOo, i5 likewis€ mandated to monitoa compllanae

with thlr policy, and shall submit regular nonitoring repo.ts to the Retional Office through the

Pollcy Plahningand Research Oivision (PPtiD) foi quality rs,uranae and techni€ I atristanae. Any

poliq-relatad issues or non-compliance !,/ith these 8lidelines sh.[ be reported to the centr.l

Offke, through the PLnnln8 servke.

vI. SPEC|A! PROVISIOIi

Teache.s, school heads and .ll concemed Dep€d peEonnel are cautioned a€lkllt indMduals or

Stoups that may attempt to sell ehctronic or print coples ol thes€ ne{ fonhs as wdl as the fiist

set of modifi.d schoolforms released thrrugh OcAed Order + 5. 2014. TeadeB/School haads

may dlrectly rcpon such irck ents to the Otfice of the Di.eator, Pl.nning SeNice at

ps.od@deo€d.rov.oh or at telePhone no l)2l,6€7'2744




