
DEPARTUETT OF EDUCATIOIC
Reglon X- trortLot! Uhd.lao

D]\ S] \ OF MALAYBAL,{Y CITY
Caslsang, City oJ Malaubolag

Telelax * Oa&3 7 +O 09. +, Emall ad.d; dpdmlublucltlt@\ahoo.com

February 19, 2018

DIVISIOT UT. ORATDUM
NO tQq, s. 2018

Chief Education Supc rvisor, Curriculum Implementation Division
Chief Education Supe.visot Schools Covemance ard Operations Division
School Ad.aLdstratols, Elementary and Secondary School Ftrancial Staff
All Others Concemed
Thi3 Division

mmFor-"torr-
t::. cu-l,4AlAyBALAY CII y DlVlSloN

REL AS
FROM L. OPLEITARIA CESO VI IEBI

E
I

TO

Re

rc- Divisi(rr Superintendent i(A{,

"Pera Ng Bayan, BantayaD ; Three Day Short Cours€ On Basic Accounting
for Administrative Assistants

1. Pursuant to the progran "Pera ng Bayan, Bantayan', an initiative of the
Division of Malaybalay City designed to enaure a r,eell-managed financial
system and to improve the tracking of agency's elnciency in firlancial operation,
you are hereby directed to attend the Thrce Day Short Course On Bagic
Accounting on February 2l 23,2018 atl4.izas Pavillon, Casisang, Malaybalay
City. Training poper shall start at €xactly 8:O0am, so please come on time.

2. At the end of the seminar, participants shall be able to:
a. Understard the basic .rccounting concepts, procedures and process€s in a

siEple and practical wry;
b. I4am actual applications of said concepts, procedurps and prccesses

though a s€ries ofworkshops arrd;
c. Appreciate the inportance of the financiial accounting reports and

inliorEatioo for a better decbion mak ng.

3. Meals and snacks shall be ciurged against the Human Resource Training and
Development Fund of the Division Ofrce {,hile transportation e{renses shall be
charged against School/ I-ocal Funds.

4. Immediate dissemination of tl,is meBorandum is rcqu.ired.

Enclosurc Olncial List of Palticipants, Cuests, Spealers and Facilitators
Travel Order

Copy furnished :

Records Section
Accounting Sectton
Personnel Sectlon

To be posted on Division Website



Enclosure ilo. I - o'mdal Ltut of Putidp.nts, Guecb, Spoek3G .nd Fadlihor3

NO FI,LL NA]IIE scHoousTATroir Fosm0[

Pafrci!f/nB

C€rardo C. Pasia, Jr Bangcud Nationd HS AdminlshiYe Asshlant lll

2 Eduad Clem 0. Madmneo BNHS-AnrBx lmbaye MminisHive Asslsta{ Ill

3 Anna Angela C, Saplot BNHS.SHS Mministrative Assistart Il

4 Dhairyi Jean C, Faiardo Bukidnon NHS Adminbf.dtive Assistant ll

5 Loma Bethel Re M. La@iros Bukidflon NHS AdminisfatiYe ofroer ll

6 Robert John M. Solito BusdilS Administrali're Assbtarl ll

7 Alve Anne Christy B. Bendiio CaFayan lntegrdted School Adminbffii're Assista ll

8 lrish D. Clarcle Casisang N rtiond High School

C6isang S,lS

Administ-atite Assist rt ll

I Jeniffer B. Romanillos Adminbtrative Assbtant ll

10 Xan April Jude P. A16 Casisang SHS Adminbhative Assistant ll

11 Shiela Joy B. Tubeo C6isang SllS AdminisHive Asslshnt ll

12 Cherry Faye T. Peligrino Division Oifiire - A@ounting S€clion AdminisHive Assistant ll

13 Clementina O. Mdronero Division Oifi(le - Accounting Secton ldminisf ative Assistant I ll

14 Joseph L. GaBia Dlvision office - Accounting Seclhn AdminisHive Assistant lll

15 Nelly L. Salga Divisbn Office - Accounting Section Adminislralive Assistant I ll

to Anabelle B. Miquiabas Elementary Adminislrsdve Asslstant lll

17 Cheryl Jane C. Penalosa Elementary Administralive Asslstant lll

18 lrene LJ. Dela Calsada ElenEntary Administrative Assistant ll

't9 Don A. Deximo ElenEntary Administrative Assistant lll

20 Gindy 0. Lambiguit Elementary Adminlstralive Asslstant lll

21 Janice M. Baulisla EboBntary Administratit/e Assbtant lll

Jeralyn G. Bdansag CaFayan lntegratsd School Adminislralive Assistant lll

IJ Joe Randy H. lsral Elementary I'dminbhali\€ Assistant lll

24 Mfl lyn P. Reyes Elementary Administative Assistant lll

Neil Mar B. Cruzdo Mdaybalay City Ndioorl SciMce tl(th SctDd Adminisdive Assistant lll

m Rondetb M. Lum6e ElsrEntary

EE[Entary

Mminisfdive Assistant lll

27 welose A. Delos Reyes Administrati\re Assistant ll

28 BarbetE FarB R. Diabodo Kal6ungay National Hlgh School Adminlsffiive Assistar[ ll

n Kateen Knsty M. Bai Malaybalay City NHS Adminbralive A.sslstanl ll

30 Laueen Maie L. LknenlRicaie Malaybalay Crty National Science HS Adminbt-dlirr€ Asslstanl ll

JI lvan Ray B. Poja6 Managol NHS

Managok NHs

Adminislrative Assistant ll

Kamle Lenin T. Tircl AdminisFathrs Assistant ll

Novilyn G. Palma Man€gok NHS

Man4ok NHS - Lalamn Annex

Adminlst-dtiYe Assishrt lll

34 Ness Viola M. Bofl€s Administrativs Assistant ll

35 Nel$n H. Armecin Managok NHS - Mlglamin AnrEx

San Martin NHS

Silae NHs

Sllae NHS

Administali're Assistant ll

JO Dayanara O. Adajar Admlnisffiiw Assistafl t ll

37 Ednalyn E. Tedb Admlnishaliv6 Asslstant lll

38 Feonna J. Casinabe Adminislratir/B Assistant Il
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Guests, Speaters ,nd Frcrrrbro6

39 Edilbetu t. Oplenaia, CESO Vl Divbion Ofii(e - oSDS Schmls Divisirn Supedntendent

40 Rhysa Cyle C. RosaleFs Division Ofiice - Accountm S€ction Accountant lll

41 Jutchel L. Nayra, DPA DMsion Omce - Mminlsbative Secthn Adminlsffive Oftcer V

42 Sibyl L. Maputj Division Omce - Budget Soctlon Administralive Oficer V

43 Edga Blasd Dlvision Ofiice AdminbfatYe Alde IV

M LoBnzo O. Capaio Division Ofllce - SGoO Chief Superyisor

45 Ralph T. Quimg oivision Otfice - CID Chief Supe{viso(
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Pdtlici,d,nra

I C*rado C. Pasia, Jr Bangcud NatilnalHS Administrali're Assistant lll

2 Eduad Clem 0. Madroneo BNH$Annex lmbayo Mminist|"3tive Assisl t lll

3 Anna Angela C. Sadot BNHS-SHS Administrali'/e Assistant ll

4 Dhairyl Jean C. Fajardo Bukidnon NHS; Administrative Assistant ll

5 Loma Bethel Rae [/. La@ircs Bukidnon NHSr Administrati'/e Oftlcer ll

6 Robort John M. Solito Busdl lS Administratle Asslslaf ll

7 Alve Anne Christy B. Bendijo Ca+ayan lnlqlrated School AdminlsffiiYe Assistant ll

I lrish D. Clarete Casisang National High School Administralivo AssEtant ll

9 Jeniffer B. Romanillos Casisang SHS Administrati ro Assistant ll

10 Xan AprilJude P. Alas CeEaE SHS Adminlstralive Assistant ll

11 Shiela Joy B. Tub€o Caslsarg SHS Administrali\a Assistant ll

12 Cherry Faye T. Peligrino Division Offrce Accounting Secton Administralivo Assistant ll

13 Clemenlina 0. Mdronero Dlvlslon Otice Accountlng Secton Adminislra ve Assistant lll

14 Joseph L. Garcia Divisioo Office Accountlng S€ctbn Adminbffiive Assislant lll

15 Nelly L. Salga oivision Office . AccountirE Seclion AdminbHive Assistant lll

16 Anabelle B. Miquiabas Elementary AdminisHive Assistant Ill

17 CherylJane C. Penalosa Elernenlary Administ-ative Assistanl lll

18 lrene u. Dela Calsada Elernenlary ,dminisdiw Assistant ll

19 Don A. Deximo ElerIEotary

Elemeatary

Admir shalive Assistant lll

20 Gindy 0. Lambiguit Adminisfatue AssEtant lll

21 Janlce M. Bautisla ElenEntay Adminlsfative Assislant lll

22 Jelalyn G. &lansa Ca]"ayal Integrated Schml Adminbtrati're Assishnt lll

Joe Randy H. lsrael Elementary AdminEtatiw Assislant lll

24 Manilyn P. Reyes Elementary

Malaybday City National &ience Hi0h Schod

AdminiEbativ€ Assistant lll

25 Neil Mar B. Cruzado Mminlshaf ve Assistanl lll

Ronadette M. Lum64 Elem"nt4 AdminlsHive Asistant lll

Wdmss A. oelos Reyes ElenEntary Adminlsffiive Assbta{ ll

28 Baoette Fame R. Diabodo Kalasungay Naticnal High School Administrative Assistant ll

n lGtben Kisty M. Baul Adminlstralive Assistant ll

30 Laureen Maie L. LilrEnaRilarle AdminisHi're Assistant ll

31 lvan Ray B. Pojas AdminlsHit e Assbtant llManagok NHS



Xa!ts:€nin T. Timl Managok NHS Adminbffive Assisiant ll

33 NoJilyn G. Pdma Managok NHS Adninistralire Assbtanl lll

34 Ness Viola M. Bor€s Managok I,JHS - Lalaw Annex

Managok NHS - Miglamin Annex

Administratw Assistant ll

35 Nelvin H. Aflnecin AdministEtit/e Asslstant ll

JO Dayanara O. Adaiar San Manin NHS AdminEmive Assism ll

Edndyn E. Iagailo Silae NHS Adminbtratit€ Assist tt lll

38 Feonna J. Casinabe Silae NHS Administrative Assistant ll

Guos6, Spoalrcrs ,nd Faclti,,rots

39 Edilberb L. Ophnara, CESO Vl oivision OfiEe - OSDS Sch@ls Division Supsintendefl t

40 Rhysa Cyle C. Rosdejos Divison Oflce - Accouding Section Accountat lll

41 JubhelL. NayIa, DPA Division Off cc - Adminlstrdtive Seclion Adminishative Oficer V

42 Sibyl L. Mapuli oivision Offrce - fudget Section Adminisfalilre offcer V

43 Edgar 8166 Division Oftile Adminislrative Ail€ IV

44 Lorenzo O. Capacb Division Ofli )e - SGoD Chief SuperYisor

45 Ralph T. ouiDg Divisron o'f,ice - CID Chief Supervlsor

Station : DepEd - Division o, Malaybalay City

Destination: Loizas Pavillon, Casisang, Malaybalay Cit/
Departuro : February 21, 2018

Retum : February 23, 2018

Purpose : Three Day Short Course on Basic Accour ting lor Administrative Assistants

Remarks : Travel is oficial.

Approved

orc- Division Superintendent




