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Date: March ,2018

Subject: Submission of ALS OrcanLed Sesoions for Calendar Y€6r 2018

lisb II

1 In compliance to the Division Memorandum No. 381, s.2017, rei Obstwne
ot dre & fulici$ on Covemrnerrt Otfr@ Hourq Adminisb-ativc
Offenes of Frquent Unaulhotid Ab*n@ (flabiAnl Ab*nteeiarr)
Tardins in Reporting br Oaty, Lufing front Duing Rqrular Ofie
Hou,r, and Undertime, aad DepEd's Policy oa Engagd ftme on Tas&
all ALS hplerTlenters are hereby directed to the submit their organized session

schedule to tfiis Offic€ uEng tie attached template on or before March 21, 2018.

Further, it is reiterdted that eadr implementer should handle the required

number of learners as stipulated in DepEd Order No. 59, s.2016.

For infiormation, guidance, ard compliance.
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Educatm ftogrdm Spedalht E, ,tls

Re@mrleldirE App(otral:
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Attested by:

PuUh Schools Distlct Supervisor

GREtrCHE'{ V. CATAI{E
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Cha'f Educdon spervisor, CID
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FROM

Ecl

ClldEa!..doo s.p.r"ltat.od gt G, CID.rd SGOD
Sciool EIlt (El$a lrry$d Saco{drry}
lhcri./rtoh H..d lld Satfr
A[ (lLtr Co..trr.d ga.,a.5g6a1p a;ll ltlllElOll

.qEtEASED
..,..lwL

RE

L lJT, CASp Vl
Drvraio.rsup.frlrtd.d,

: OiSRVIJ\CD OE TEtr CgC DOIIOES (X{ GOVEnNttlEaT OrFrC-E
EOUR& AI'MII{ISTRATTYE OITENSAS ()D FREQUDI'IT UNAI'TITOHZED
A'SENCES (EAIITUAL AEEI{TEEISLIT TANDINESS} IN NEPOBTINC
8'OR DUTY, LOAflNG ROItl N,f,It{G NECULAR, OIflCD 8OURS, AIID
IrNrxxTn E, ANt t EttD'8 P!(X.ICA ON EIT.GAGII) TIMEO!{-TA5X

L In omrPlitr.c b Pr6id..r Ro&igo l. Irutrte'3 cdl fd lp.Gdy traornr!' orr ieroved qudity
public r6r,icc durin8 thc 2d Sreo of fhc Ntion Addcs (SOI{A), $ir Otro. ltttby dirrob dl
.nplo],... 1o oh.rvc ih. Civil sci,i.. Cdn]r sti6l (CSC) poliics on gorErnmear offie
houq ldfiiriediv! ofiqr.B of tcqud tl,lrillo.ird $cicr (htiud rbta !Gist!),
Edfi-! lD &pqt {g for drfy, lodrng totn dufloa ltg r oftG to{Is, &d uld.rrirr iD lhair
n+lcrir! of[G rl diool. G x.ll Et lhr DeDd'! poliry 6 agB.d tft>an.t st.

2. It is irfo.mld drd $u Offrc has r*ciwd itrformslion lhd fi.rE dr .rn!lot..r rlrto aa not
ob!.rvlrg tt. h.rdn CSC ad D.pGd po,licrcr Fd lrnt .e1, lris Offtt inrtrud! you to
.liLr$ tic inleoll&t ,(oviriorB of $c CSC po&iB ro dl aBplor*r uda. tour ${a.u.ia,

2. L CSC MC !,1o. 0l, 3. 201? - ReiHaio! ofthr Polic, dl Got.ram.ir ffie Bourq .nd 6.
Adairir..dyc Offunrct of fr.qtqt Uur$oriz.d Abrat .r (fLbinj AMiisnl,
Trdiruu in R4oning for Duty; {4 Lo{6rB fiom Duq during R.8uL Ofri.. Hours

2.2. CSC MC l'Io. 16,r mlo - Poliq on Und.iritne
2.3. D!9El O.d.r No.9,r.2@5- tlfinnnuMr.lut! io ltrcte E Sn d fitrGo.T8lk r|d

Eiuiu ConryliE Th.ttsith

3 Morcovt , yos Ec ldrilad lo iodiu! inprg'&d tyardi in DonitotitB rtd Gvnlurin8 dtc
ctFploy*i io Em! of adha.ing to lh! Sq\Gcitad policj...

4. For i!&rlldiorl, 8uidrloc.d.otEdiE

As {&d

Copy filrniltd:
Bodr Uot
AO Fih

TO BE POSTED IN 'TI{E DIVISION WEBSTIE



TO

SUEIf,CT

!{qi-rrllrr
(rv{54r(t(oflit,rsloti

MC o. 0t .. r. 2or,

MEMORANDUM CIRCULAR

ALL HEAIIS Of COiISTITUTIONAL DODTESi
DEPANTMEN'IE BUREAUS AIID AGf,NCIES OF TIIE
tlATlOt{aL G0VERNMEI{T: LOCAL GOVEI.N EITT
U ll5l OOVEnNME f-OWl{f,D ANO CONTXOLLEL
OORFORATIONS WITH ORIGINAL CHARTINi AND
STATE TINIVERIIITI ES AITD COLLEGEE

Reik ioo of the .Policv oo Crorcr m txncc HorxE .rhl IhG

AdrEinitdilc Olf.n6ds of FrEotEor Unarlhoriz.d AbEocc!
(Habitual Abse e$m): Tidiress i! R4DoJtinS.for [)uty] and
LoirirE f,ortl Dutv pdm ReouLr Officc Hous

Th( Cor$imk n mrodrrcs ftat polic offrccrs 6rd €mploylcs tuEt l. dl tirEs b.
aclllltru. ro fic D.oplr. *a!,e tllt!} *li utrro{ .esporrsitilitv. inrgi6', loyaly- ad
etfichnc!. ac-t u,ith pet otism aDd le.d ogd.st lives!. Pan ol this ac.cDuotalility is ric
ob..!an(! ofth. prlsGrib€d offi(r hours h a tiven wo*ing d!y,

It hrr corDe to dlc .ll.rlioo of lh. Co.Dmilsioo 0ur {E ! u! 8ol'rrEnrot o6cirls 8|d
c plolccs ulb E e rot obewing rhe prtrcribed orficc hou6 lDd ar. mt ltcoding ih.i.
daily ettendcnct in thr propcr ltnm. Likerrisc. unauftorizd tbi.nce5. lrtdrrcss oltd

lofing liom duty during rcgular oflioc horrs are detimentsl to public serricc.

The Coimi6sion hd.by rdrerat s the trllowing ,olicy orl Sovcltulctf, ofu hoEs'

ill.tudiqE, ttE rfo.lorsrtion d dminirtrarive orfc6e3 dd tlEir cottE+otdin8 pa[.lti.s.

l) Oll Covcmm.ol Orlic. Houts, S.tltolr I lo 1 Rrk XVU' Orrllit t nuh.
hra.d.lfh! i.ol V of l:rc.rdvc Or&r No. 2 Pmvidc:

"SECTIO!i L h rMl be thc tuy of eeh h.d of i.Ftwa u
ngefir. ro ft44i?e all dicl'r! drk! c'tplotues nalcr htfi lo rlriady ob$e'at

tfu Fcscnhl ofii.N la urt

rsairicr t. Adid. xl, 196? conriudoo.

Bawat i,U Eay8ni

ac!( .UldaE{rbd. cqlt'ruEr Sl[r r 126Ol.srgt tstr9tytlt_'9!e/']l {tl! O6.dilGta.n il,E{oY+h rrwl,$cgd-ph



(Y *-hdqk t/dtap a

'ffC. 2. Eqeh ,ed of &pst ie .r q.W tMl rcqairc a &lly
ncud ola*a&a:e of dl ip olipets aul e;ployect arr,4lr hin ift:Mit g
,ll,,t ser rg id rh. fr.ld ot on ,+ rokr, to be tept oa tt,c popetloit
ard, wtvrulxr zotslble, egistcrr4on the funly.l@L

'&,'ttce 'ia tle ficw' idl t ftr to $ttke rc.nlcred ourt b p
ofice pqet oad rc*icc 'on th4 \olet tMl refer ,o tuflict Erderad on
&tord o yc$.ltehich i! ,lE wuol d.M ulv<,rk

'SEC. 3. L'hicrt ord Atsistah! Chiert of ogc,,r]ies |l,t!d are
Wi,ld bf tha h.s'rkttt, Sic:an *lw rot* higher tlvn rl|r* chiqft in
ttE ,,var bn ,|ct ct of tp governne, , dnd ott'r.r pr6,idrntiat uryohtaes
rucd not ptrh ia the budy cleL, hu dkn&r,Ei orrd oll uhrct,g,s of
radt 6rcqt rrutt h ra'6.led

"*('. 4. Folsilit@io, ot irrquluittur in tt,p b.pit'E of ,inc
tccwdt ,t'ill tatdet the gullty olJr.v ot edplot+e drrinirttdlbcl! futtle
*lttplta, NcJudca lo crlnlMl pto*curion os tk cir.,mtlor'.s ttot,'r'..

''SEC. 5. Qficets atd eitphycet d dl d.pnwd| anl q8ercie!
cvap, ,tw csvand hy tpccial lews drll ret*r rN Ltt l,a/, cBk lwr
of wo* a fuy fo live days a t/,eat or a totol 6 lu,t laws o tce*.
er.luJie of iip lr lullrtl- As a gewrul n&, such h*a slull be ftom
cidtt o'clq* it tL tno?rrlat lo tweh? o clalt(,@n orr,lti.o^ o@ o'&ct
tofit o' clock tn ah2 lrf.dbon od all .lu\ excelrt !*rtur&rft, Su'y'art ard
,lolituN.

2) On Fi.qrErt UButhod'rad AheeDces (Habilud AbrrE illol Ta.direfs in
Rcportidg f6 Dq md l"or6ng tto*r Duty dwi!f, Rcgular omcc Hqrs. s.{do.
,2, nsl. xlv' Oollbu! Rrh. lDpleE i4 H v ofErcc0tivr Ordtr No.
2!/2 provi&s.

IET

"Atr oficet ot eaqlow in ltP civil retvice sfull fu coasidercd
l,,lbitrelb obs.d lf ha hl,.,t/t ur1@lrltr, ed qbselr.cs zxce.ding e
otlov^rbte 2.5 fuyt tr,r,ntt y learl cralit undct ttrc l2oet I'tn'-f.rr d bit
tlucc (3) trlo,tthi ln d lartat et g? at l2ost lbee 13) consucullw DalIJts

tbq lk ycd'.

"ID c,J,e of clan of ill-tv. h, h,qh of dcD@tw4s or afrtkt
ot .,lrotuce'd i wrily lhl. vt/lldity of $ch cluirn, ilnt wisfud with tlx
recoa givia slaald'tlirqperu tk ofrli.otro/, lq sic* l.dl,l (ht ,tc
ulur honC ia covs v'hcri aa enployce ahsr"ll,tr- kmselt liottt w** b{*e
qprowl dtlv @icorion eid .@lbatioi trtoud b. dkoProved.



cl' x('ic.ni.rqra 4..r. a .!

''Intt c disct.ti.ra of tha lbtd of arv dcp rcDr. agen4t or olfrt.
arrl [otl'ru'. prtysiciat ,y ht duh<*iaql to b o t.p, ch.c*. o,
crtdortes \,rt t oft s{pJr/.arlld to ba on sic* lquw.

flslLr, tLclbr {6 (B) l3I L.'ir.d R.L. c. Adlit|idr.nlE C'.... i. at CMI
Sttvic. (mACtS) Fovid€s lhat Prequem L,ruthodEd Abr.roccr (l(.bituil
AhcorrEilrtr), T.rdius6 in ?eportiog 6r Duty. and t aflog from DuD, furir3 Reula
OfEtc Hqlrs I! Erw sffcoses ruistut/c Uy suspcrsion ol six (6) nto.r6s srd orE ( I )
&y lo orr (t) y€{r fo! tb€ fir o&nsc |od dimissal fn m the sef}ice for tte slrord
ofrclcc,

On thc orher hrod, utd.r S.clion ,15 (D ({), RRACCS, Frcqlart UrErthoriz€d
TrdiE (Hlbitual TrdiD6s) i5 a ligltt offense punishEbl. by reIrirltrrd for lhc fitr
ofrcosc, suspcorior ofom (l) to thirty (10) days for lhc ieco.rd ottm.. .rd ai$iis.l
ftom lhc !.rvie for ole third otTcni.. lt is commincd \trtear an olficial or aBployec
irrlr! tnrdiBsc trrrdlGs ol0r tnllllbct of Binrtc6. tcr (10) titles a mondt fa al l€4d

two (2) moodB in . scm.6tc, or at lc.s[ lwo (2) consccutive flonthr duriog the ytar,

The clqtificdioo of tlsbiru.l Tardinesl as citlxr a gravc off65e or . liShl olTeosr

vould dapcod on thc fitqwml' or regulariry of its coomir$ion and its .ffectt on tha

gol/tlmmcr( scrvica.

For $!icr c@pliarce.

^udl,fftffle^,^ChcitFlott

3 t JN 2017



CMI tcwlccGorrunblbo
tOI-a-reGtratrSat-

htltPln'

trtdilr*..

oftilr,i-,{ C.rrrf. t.l ffluiclt

CSCDICNo /0 ... r0lo

MEMONANDUM CIRCUIJ\R

TO
^LL 

IIEAI'S OT DEPAN]TMEXTIL EUREAUS.
OFFICES AI{D AGENCIES OF THl, IIATTONAL
ANI} I{)CAL GOVERNMENTS, INCLT'DING
STATI T,I{IVET$IIf.S AND COI.LEIGES AT{I}
GOVENNMAITT4WNED ANI' CONTROLLf,D
CORNOBAIIONS T Tll OruGINAL CTIARTEB

SUB'ECT hlfuo o, Athd-

Pur$er b CSC Rerohtlel Ite. lSB!7 ddcd July 6, 2010, tG Conrd$ioo
rcsolvBltd uderrirE is rbt cl8ssiffGd s Edirl.ls. tlorevlt. drE to th6 initnic.l cffr.t
of lrdr itrlc to pblic lcwicc. u/fiich fa'mt bc countci.odr dtc ftllowing 3uirlclino
on Uodtrtina i3 hcleb, promulgat d. rt follo*!:

l. Any otrrca or orployec wio ircra urdcrrimc, r.grrdlcrs of dE
e$er of minutlsllourg lm (10) tn!6 r otor,rrh for !t lcnt tts

ttrborb in ! sqnr3ta rhdL bG liablc fc Siruplc Milcooduc{ lrdor
Cood.g PEjtrdicid ro dE &il lr lrqn of E Scryic., r! thc crr may
bc:0d

2. Any officcr or cmployee who incurs urd€rrime, rlg8rdlc$i of rh€
llutrrb(|r of ixlca^oul., r!'r (10) ti!r6 ! month fr 

'l 
hasr rro (2)

coorEutiw months duriag thc }!lr lhdl br liabt! for Sfutrdc
MircoDd!.t .!rd/oa Corduct Ptrjdhid h tlrc BG, lotsrclt ol lh.
Scrvice o tbc cd* rmy h..

T lll, tllq MSc
Chrirmm

0 6 [tl6 2010
.an ratrl+r.-

'CSCn.i. o. lcl357*t publlth.d indE Ftilipph! D.ib,li4uirsoG Julr 2r' 2010.

lGr-rlsrnlmi*. !.r.!:.c.gr.It. a rra.-rryl



R.EcrF+r- #H.ffiGlvllEcndceCommbrhn -;;-sfl-
r-tr-.!-t-Cqr,ElrrrtlqrFet 3W-

R+ Potcy or Urderthc
I<4_r

nesor,urrox no. 101357

rrvllEREAS. Sccti[ l, rhtk Xt U ru trr cxdrtLl. 5ar6 thar -prrlic
ofua otd aryloycas fiaia .t uA /ir{rt bc c.ot to a to ,!d paod., &Nc tlqrn :,,lilh
ctlr,att ,utptofltlb A, tu.gtly, kryl f, ord 4frlier,.y, act vtth 

'l//fft{,ttn 
.!nd l t,lr.,

ad hd e,&tt tcs"i

rllEDnEAS. prit of s{.f, &ounbbility, r6ponribitity md cfftirocy of pr$lic
offioGrs rld .rnplo)rccs is dr ots€rvamr ofGG pnrcribcd eigh.hou, qott schcdulc in a
dlcn xo*ing dry or a0-hour unrf pet ntct;

ff EXEf& by tlcfiirg urdcniroc, rn offica or .rlplolrs f.Ir !o ob6crw dlr
pcrcribcd dght{our *rrk in r &y;

mIEBE S! it| tlE crlc oa Yd.o4t!o, C.r.Glat P, (CSC R{ltl.ioo No,
farl d.!rd Arrll ,. 2l-;. th Commissicr ddincd udrrtirr rr "v**hrg tine ttvt
h Ltt ttut h. h tr',. q ,hc Edlre.l alni, aL lhlr h Ltr(lly l,rsrrad try oa ofrcz2
or arvlur.. vho lo4'cr or guit\lron worl e$ll,r llun th. asuul citltJ/ot//. $'t'l
scllEh)a to o Eiv.n *qldm ddy:

WIIE*EAS, undr.tirrr h llr cqiid ls ao rdininistrdiv! oftnlri

W|IEREAS, ia is thc pt..rd Drraric. to d.sify wdcnift Na tardiners. thus

Fndizld rrdn tltc offtnsr of }lrbltul Ldi6i
YUERBAS, hdrc 6c of Crbdlrr, Zarldr Z (CSC n ohrt'! No. (f,-lI't

drtcd Jrrc ar, 2000, citirs th. car€ of Ydro-GrDq Ct'D.lLr P.' ole Colnlrissioo
rulcd tha rtspqdcm is nor lirUc fo. t{rbilu.l Trrdincs! bccr.ae fu " rmber .t{
ur&atl/r',c ul rllE Eqorrd.nl lrsvfad ms! fu clqtt{lc.l sr totdt ress":,

vHEnEAS. whilc urdrnimc i5 mt chssificd tE t rditlls aDd it nol colsidnEd
E .r rdmioindivc oftnlc, thGtG b r ncld io s.t 0E litrit a to thc nutbc, of lim6 &t
oficr or arrylopc is allowcd to 80 or uldGtdrnq

wNtREAIl. udcrritr|c for morc thas th* dlourcd sbll bc conrid.Ed a5 falling
!r*[ dE drhi&rdv. olr! a of Simplc Mi$otdlcl 8nd/o. CotdlEt Pttjudicial lortE
B.s lrei..f of0E Scdic.: t^ ./

G/

tr



?.rLra a*.1ia!. F2
x---.----.I

NOYY' TIIEREFORE. th Civil &rvice Comrnision a! ihe dlr lal human
rpurc inaimioo of lg ge}! rEF.r( rBlvls to promulpt lhe followiog fuidrlirB
oo Uodarinq as follorn:

l. Aly offcrl ( .rn! orcc u,to imlls usdarlimc, ltgfdhlr of lhc
nuotcr of miNrcs/hofg. tao 00) titrL! a morth for d hat two
morrln in I sernBrar +ull ba llrrDh fq SinpL Mbconduct a$/or
Conducr hcjudicial to tF Bcst hc.rd of thc S.fticq rs ftc crtc n ,
bcl ard I

2. Ary ofricrr or cmploycc vho irus undcairr. cgrdlcsr of the
nultbrs of minulerihout!, !m (10) lirrcr r olonft fq I la!$ tlo (2)
coosccutivc nrootl! during lbc yt$ dtdl bt lirblc for Simplc
Mirconrlu ard/or Cordud Pcjudicilt t0 ihc Bc lrtcr.rt of thr
Scryh3, $ thc qr mO, bc.

nEgOLvED fUkTnEn tlIt lh€. 8ui&linei rhrll bc mccrivc ln appllcnim
ed *dl rrtc cfEct fftlqt (15) tF !ftrr ib Frblh.tifi in . ocuptF of 8locrll
drcuhiior

;1.'." '. Qrczmcity. 0nff'il

. rruQl,E llt

--ffi.{.fu-Cq rissiodq

(Y2.ilrr'&r, {r'dr.,}i.

Auc*cd ty:

B. ACIO
Diaclor lV

Cofllilsiol sccrttlist ad Liailoa Oftcc

c.r[r



R}:?I'OLTKA N(; PILIHNAS
Rr?lrBlJc or nlE I'ltllJPfIIfl

K^GAWAI{AN M: EIruKASY(N
DEPARTIIET{T OF EDT'CATION
D!!&adC6(' f'bi.. Arc. H Cty nn$Eltir? 0f rNfrflnx

qtu4*wr rath:cr: ria,cO{lEtat|'eE-tG!ts&Jhg*llEIElrjElrU.lD

DIE) OR0ER
lb. I ,1Ao }trn 02m

To t[Etf.
A- Eattr.
&lrd8rrloHrD*lon
tcE*Urh.tl.lrffi
8d.ol lld!

I

IEIIIUIilGEAiNESTOTENEASE ffiTCEIEfl.'^9(
ATD"l*C(TUArcENHEMH

l. Iorr{ fr4tdrdo qdlrd dr.]ur cI d Lin 6*l*tt.ldh
b grtr& L b lar.tr{.d lrHDbt llt CdEf bg[ll{rld
nd.dd d# h xI drdF rd ht t ffi b f.(h rlidh
ory ff (l,b, ldrirf dilla il tlotsr!ffi tff{nlnl !r
drut rEirng cr r- d h,h da[lri tt t aild, td rddl lr rqt.
Ldheda. dbdra

2. b.'I,Itudfu, n Frtd aEt lld d.rD dl.Xt ttidD len ol.tld
&tsld. A rdool dry irrfrr. d, ffi 5 iirrlma, rdxf dft
F,rl.f h rde nehh.tlf t lsd tb orbfn' Al,rU ir.r Fr
d td d., Sd ffirLd*l.d *. fi*o, rnt r!.*r ddr h
Hri udrdr rdmf dirflrrmrybe Hdraaddd!r. Ha.f,, r,
dr rfriqt.l(bH dra- r drdcr rH b. id$ rlad b a&e
t!!0:ffOt amdl!doCrdr.
I 9gro d sra b:U r5r rll. b lrat 6|hq fi5 d.rhd t 0. Sdrds thirl, 8rfilErm tld dul hd, *dr H:r t!.,lhdtdb& ddfid drli.:dE idticC dr, Iha d-d fi.lffir.|ffi, fl b &d W tr rftnJ r!ql-I} d rriL-rq d h[tn adlt b i:r. lll.Uh &r !r tI bi{ C lr snirtrnbi intuaar btrFr..fid,rb d.did &oai*rdir 0Frdddrdr.

r



1. qi(hd b, ['b FEd0rr.adt .dBa.A
d ih in'ditrtll if.gr, h. irflhe 

".itc
.. Cb an]I ndb.ryfidGt *t tE!r3ddffird
imprH HAftd *frs * crl c&r Dbrdor m tr -lacrn oa
[Effi.;uarE,ddrrtmd ilfin Dt fEDt,8M lffrirt
fht&, E,llimtli fkl,r, AlE,hrflr Dry, .8,, nord b tutrt# h caCed
iAd 6dril{ hrlgdadren dErddi. glrrtrrsffimhr{'bo
fl q in drd b rrura tld| d.fracl." sid! rulEi[t h hlCn
b *Efd! a

b. Sidltlr, $tr rq.d h rdod Fqrsrr rt t De€d ls.edd lo rgot
intgdm ir qdr dxrn durrirr m tl rM dir.lr C ff a ft.
rledi4 line i@ofd it!.qg* b rld,lL. Ibhdnf dn t nr h dEot b
rmrt rdr For.Bfflb.Gdrld qld& d r.$od i[n
c If@ ffi tro{mkne.dr6l-dB.r.rrdta:f*l
eoxErf o tEl{qmtEf t0a.
d. ftitu rd 

''rdato! 
d .d idv uC iutdql dlCl b.

mqd b rp.rl d*f 4 lrrl!, ad fir., b. Fdtal fil tr pda b
!. ddrr*d t h6 stu Hedt

o. hsir!*iem]rr.d$bj!e.itda{drr,trclti.d
ty !f rarC, ndoC a d{im dL-. d r ff, Eir! olreart d b*F
drH Drqldr, 'r$fi! 

{rdl[ol dirqr i.dfl adlbot#Id &he
fr lsds, ,id.rr hlCr ard $dng h. rfinr urdcl, ln tlp .ra ol dr4
td d sdrd..&IE b*6d lrCliq Fgm, fi. ml be Hd fdsr$ o Fddryr
a ar lrdsdi

L Olr ddsrt rd p"il na b,H b p.{*&h lod ff.
F36!krE&

e. Sd 0rH.n &+.lnhdd3 fl ,r ti $c tsdry br* C 0t

nldd. d IE # F., rlii i. ccrl5 3 lsl d ltr l4id nla d.dod
&F, bqfo{,rdbt#h.dblrhtdrEre{ddit k
irftr hid0! d F. tE C b !D sn iddit!drd F,.n
aE[ra d il-ra trrl FWnl. Eay dE ltr tld E!a. 5
idrrrtuidt dr b tE itD6, t*lyr td( rl*rt tta itdudr 0p ilsriE
farirg p,lgrri h t*rr d h riOr*lFitfsr'ffik bbdm to

6ff38 hr Driod.

h tl.liod, rqind a &i*n dlla r* a ffG i{ tmdlic
ronldali llffte Fldo.'tr.d rd !d crodc ddts dlrd dl
orffar te lrm ItdClr d..lnlt rd drl h lHrIt'i*E nr €Aolidt
d dd€0$ms b UE cuAtr, tqi,ld dtd3 rld .dF* dtlLn
rI.trlh.drts *dfd .d, ine 0i drg.liEr, urf odx' !d .fidCf'e
prsr|c.

?



I

I

i To nE o ocq$aB ;i6 UE$€ rEr6 b ks8aa droa0od lilrD{ d, fD
flhdl{ FoadrB as gsssibd;

b, Srr8pen6iar of d.r8ss lo S.dio rdlots, d sdod ddru dld b3 danilbd
bt ho sdrd h€d o [E dsttl spelistr, a3 0F oe ns, be, b lho SaMs Utddor
Sqrinfilh C l€ad m d( hfre t'a Cild erpflim, d*! lE ran to
fE srJs0sriql of dscB lld tq s66dulo b [B n*H? das. Ilreafror, a

rcpod cl li6 rdd f,dud oa mdqrD Gbss drdl dro ba &rdlbd

a Al [E dd d UE ady stu ys, tE Sds Oadol Suptidsdtnt $d
rtorit a rQdt b t|9 rqiotd off(a qr fu dC trrraq d saH &,3 Hd in €rEy
6drd in ha disilr, lq.ii€r rih tEmcdrtirrE al ls !r pdby dr glrgd
tme+rldr oan bo inh€r shautm€d. gtdr_t&@ElQ_S4_@. j!_tr
EtoqFc urdcd o{ !d!d.. tri iEco6dirB sdrd tF&. a$ tlo.fiods d!!*r
rlerngd'l[s Raebrd std &idm ofics E$rris(rl ddl no*a ltle Crlt
aomdrc of idtidld sffi rih trr.qid n nbr of rfu daF h€.d'trdd
)E hioC ottca $C a&tit 0d ld, th'l luo ttfitE dt tu ed ol h
rfutrd b lhe arH offe a repct ar tE nrtlk ot €dud schod dqs h [F
dflb'ltt dod d$r*r ur&r h* iuisddim, toSo0H trih mulnddim m h

UBpdiq.m bet U|i i[ oEd.

6 rh8 D+Eo Oder qps8d6 D4ED Otus 15. A, .. 2qB; ilo. I l, 1 AG td llo.
20, s. &2.

7. EyqI adod H tflc scrd to tu Driidt Off€ a l€ller a0hEd€d*I r{ipt oa tlis
M0 ffi inddll tE ddo d 

'qrpt 
rd smittl lo.ord lih Is FaIc!& sdEds

Dtui*n SiFiirtdc.f drd i63r I 0aff€lian hd oI{y dd in lis/tr d**n h8s

Eiyad ltte D€lEo fr6, ddirg t|* ifi a lisl d Eohods rd d{o ot Edpl. TlE e
crliicdims *l b sd{ lo tr Ceilrd 0l&e (Ate im: Undired*y RslEt C. Brfli},
sy turidd UE Rqird Offce, od ICE $tt tltdl 31, 2m5.

8. tnndd.dsErindindd*uomdkrer*h tir Odr b nr&.

a Evey sfu drCl prq.e
of Ur pI@itr€d ru s ol srltr
Sryifrdod { tr dat d lh
dlr t lin wilh llE *&.ilq ti€ F

CATENI}AR, SCHOOT
CLTSSES

it6 fu cdsdr &tdliB 0E d+b&y sctililiE
d dry! Io be s.frritd to tE S&ods findqr
r rdrdFc. sid cdoldr aEl lo FEpr€d in
IICA rld fu hcd eorg|mc{ l,il rErtd

ReEemes: DepED frers: l{os. I I ard 20, s. 2fi3 ard 20, s. 202
Aldrn€{t 1-{0.0. 5G97}
To !6 irxti:aled h ho Pslooluel hdox

tlldsr 010 totor*B subi*16:

FLORE]ICIO & ABTD
SEdxY

d*ro
PoUCY

TOI{S & FESIMALS



ItOlbt& ot tlr plilir [!r
Departmmt of Glltation

02 sEP Z0t6
DeDEd oRDER
No. 59 , s. 2016

trIEf,DIETT TO DEPID ORDEB toB. 5t, a. 2ol2i 19, 8. 2olq l?, 9. 2O1a AtD r7, a. mts
(Revised Irnplem€nting Guidelines on t$e S€lection and Hiring of AI,s Literaq/ Volunt ers;

Revis€d Implementing Cuidelines on the Provision of Teaching Aid and Ttansportation
Nlowances to ALS Mobile Teachers and District ALS Coordinators; Guidelines

on tie ADot-Ahm Program and ?O15 Guidelines on the ASot-Alori Program)

To: UndeBecretaries
Aasistant Secr€taiies
Burcau and Service Directors
Regional Dircctors
Schools Division Superintcndeata
Pubtic ElementatJr artd Secondarjr Schools Heads
All Others Concerned

1. Th€ Revised Implernenting cuidd.inca on the Selcction and Hiring of AIS Literacy
Volunteers as stipulated in the enclosurE of DepEd Order (DO) No. 59, s. 2012, Paragraph
5.2.2 stat€s tlrat:

Condd of lar ing fy?ssions d ttp Cofivatnitg lzarning Centeg

. orsatize a ledmtq group qnposed oJfifu ledmets or tuane.

2. The Revised InplementinS Guidelincs oo tlre Provision of Teaching Aid and
Transportatioa Allowances to AI:i Mobile Teachers and District AI^S Cooidinato!! as
stipulated in tlle enctrosu.€ of DO 19, s. 20f3, Paragraph 2 states that:

AU Mobile TeadeE (MTs) and Distrid AZs Coordinators (DALSCS/ drc
efttitled. to e@irE tlD tea.]W aid ard truispftation dllouan@.s. s.tdl
a ouqn6 El?4]J be usd. ta dertaA bunspor1@tioft qtpenses thal theg i^o[ to
ea& aU typ€s oI ALS ledrne8 h fat-Jhotg @@s dnd. otler q4,€s oJ furlrlgags.
Ot uE other han4 thc te4ding aid ollowane is ifiende<l for purdose oJ
supplia dnd/or ftprcAtdio of nvterials theg vill use i4 the teachingJeaming
,ro@ss.

Ift order to qualifv aid aual oJ this b1eI4 dll lrf7.s aid fua4ine DALscs
arc rquired to enlist t l l@st 75 la,7.ets for Nontomlal Mt@tb.t (i"e Basic
Literuq h9gran or A@edilation @d quiualancy Prggmtu) exdudi^g entol@ oJ
Inlomal EAt@tioft or InfH (Le. short bm @u6e-s, li)elihood nvining, etcl
HouEtEr, their lnJEd lea.mers flutst still be incfuded in tleir list ol eEolees to be
caisideed as a ualueadded lo the AIs inplenattor's petonai@. Pdniitna
DAI-scS oft the other hand are rqtired to enlist dt last 50 Noilonal Mu@tion
leafiieE.

3. The Guidclines on the Abot-Aldm Program as stiputated in the enclosure of
DO 17, s. 2014, Paragraph 4.2.2 states that:

Teaat@ts ossiglcd to ."r{. ^, etther lult-tine or wnnine Ior t}e
Atu-Alt fi Prqfir str@,J ftE+E the @ft^spondw teo&ing aid arrd
trnn$)orlation allouan@s a.s prqrided to distittg AI,s Mobile T@d@E atd
DAISCS r/4rsua'ftt to the gidelircs sti@k ted r. DO lvgs. 58, s. 2012 dnd 19, s,
20r3.

DGDEit corurla !..td@ Avcnuc. prie otv rcm Foes -r*,uur*,*r-rurl unn"ru,urrn*Q *.d.o.d,e3r,-Dh



4. While the 2Ol5 Guidelines on tlrr Abot-Ahm Progam as stipulated in the enclosurt of
DO 17, d. 2015, Paragraph 4.2.2 states that:

II tlrere @rc no itoe ex@s teache's', a,s atbsbd by the school and I,
and therc ore ASys irho are sfll tlruttended in the area, tuobile teacher items
shall tE tquestzd bg tt@ SDO ta the Cenbal Ofr@. IJ, o.flet doing this, there are
still a shoriage of AL's teoclvrs, AM-Alam Facilit@tots slat be hired or
@ntrdded foLau,W the exisfu guidelines in the setedion of ALS Ine/d.!
VotunreeB (LV) (DO 59 s. 2019, e.xqt on the 

^ew E)alifir\tions as stated
belolt: 

I

. college graduate, prelerudu of F.dltdttion @wse

. LEf psser, on odtantaw

. Not @nentlg enploved ds a regular wlrlic scr@ol teoaher

5. However, due to failure of somc MTs (ALS and Abot-Alorr), DAIXiCs (tuIl-titue and
part-time) and LV (Al,s and Aboa-Ahrnl to cornplete the required number of enrolhent of
their lea.rners in thc L€amer InJormation System {US) contained in EnclosurE No. 1, the
Departmeot of Education (DepEd), through the Ehrreau of Lsrning Delivery {BLD) ha.s
amended the alorecited provisions and qhall read as follot/s:

A[ MTB (AIS a'Id Abot-4anl, Di.trict ALS CoordinatoB (tul-time and
part-time) and LV (AI.s and ArolAfofll who failed to complete the enrolment of
their lear:ners in thc Lcamer Infcrmation SysteE (US) but eade an update on
their eorolees ilr the US in May 2016 rvill receive their 2015 stipedd,
transportation allowanc€ and te*hin8 aid on a pro-rata tada as shown in the
folowina lables:

a. Tmnspo.tation Alloq,ance and Teaching Aid lor MT and Full-tilne DAISC

io. of Laallrr.
&rrcd

?ralrt)ortado!
-.llora.nca
(Der month)

T.rchtn! Ald
{per year)

75 and above P 2,000.@ P 5,O@.OO

57-74 2,000.00 3,750.00

37-55 2,000.oo 2,500.oo

36 end below 2,000.00 1,250.O0

[rarGport tiofl allowanc! x 12 month6) + Gschina aid . Totel amount to bc rcc€il.ld

b. Transportation Allowanc€ and Teaching Aid for Pan-Time DAISC

tro, of LarEera
Scrvcd

TD.rportrdon
Atfora.nca
loer month)

Tc.chlrt Ait
(per year)

50 and above P 79t.67 P 5,000.00
38-49 791.67 3.750.00
26-3? 791.67 2.500.00
25 and beloq, 791.67 1,250.OO

Computatior:
(Iransportation alloeancc x 12 monthsl + t achina aid ' Total amounl to be rtccivd



Ilo of L.ll!cr.
&rYart

ftu.Dottrrbtr
i[lor8lcc
[!er month)

Tc.chlrt Alrt
(for 10 montisl

75 and above P 2.000.00 P 5.0@.00
57 -74 2.0@.00 3,750.00
37-56 2.000.oo 2.soo.o0
36 and below 1.250.002,000.o0

c. Transpor-tation Allowance and Teaching Aid for Abot-Alam (MT and Eicess Teadter)

Comput tion:
(tEn8ponation dlowanc! I lO months) + tcachinS aid = Tot l aluouirt !o bc rreiv.d

d. Tr.naportation Allowance and ,I]eaching Aid for LV (ALS)

f,o of L.rr[cra
aarYGd

Tt lrpprt tlo!
Atrova.cc
(Der Eonthl

Sttpctrd
{per rnonth) "c.c,tln8 

Afd
(for 10 mont}ls)

50 and above P 2.000.00 P 5.000.o0 P 5,0@.OO
38-49 2.ooo.oo 3.750.00 3.750.OO
26-37 2.000.00 2.500.00 2,500.oo
25 errd telow 2,000.00 1.250.o0 1.250.00

(IYansportation allowanc€ x 10 Bonths) + (Stipcnd x lO dlonth8) + teaching aid . Total
munt ro b. r€eivcd

Transportation Allowsnce and Teaching Aid for Lv lAbot-A|,''r,.)

tro of latlota
ttcrtcd

Tru.lprtrdo!
Allmrcc
(Fr roonthl

StlD.nrf
{per month)

Tcrcblry Afd
(fo. 10 montis)

50 and above P 2.000.00 P 7,000.oo P 5,000.00
38-49 2,0O0.00 3,750.O0 3,750.00
26-37 2,000.00 2,500.00 2,500.oo
25 and below 2,000.00 1,250.00 1,250.O0

Computation:
(rransgortation alloPancc x to montkl + {stipcnd x lo month6) + tlachina ait = Total

amount to tr r€c.ived

6. Moreover, all schools divkion superintendcnta arc r€quested to recall all exceas

iorm.t sctroot t"actters assigned as Abotahm Facilitators Alao' confacts ot dl Abot'Al$m

iVs sftafl cna i" OoccnUor-2Ot6. CoroIary to this, hiring of Abot'Aldm Pecfitators ehall be

discontinued until further notrce.

7. Tbe A]'x,..Al,/mMTs shalt be absorH in the r ular proSrams of AIS in 2017'

8. AU mapped ptosP€ctive learners uoder Abot-Alam shall bc refefild to legulat AI.S

program.

9. All otfrer provisions of DePEd Order .ha'll remait! in force'

10. knrnediate dis8€mination of and strict compliance with this Older is dir€cted'

l,EotroR
Stcretary

BnIOIIEA



Refercnces:
DepEd order: {Nos. 59, s.2ol2;19, s. 2013; 17, s. 2014 and 17, s. 2015)

To be indicatld in the Perpetud Index
under the follo*ing subjecb:

ALI'WANCE
ALTERNATIVE LEARNING SYSTEM
AMENDMENT
BENEF,rrS
POLICY
PROGRAMS
STRAND: Curdculum and Inetruqtions
TEACHERS
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