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Dnltstor or ttrf,t.f,rBatrr GttY
Putok 6, Co6'isong, Moloyboloy City

Telefax: (0880 or ()88) 4134094 email: depedmlblv€ity@smarl.com

DAT

From R. o U{i
BV:

Date: April 10.2018

Subiecl DISSEMINATION OF THE LETTER RECEIVED FROIS PERSONNEL
oFFTCERS ASSOCTATTON OF THE PHTLIPPTNES, rNC. (P6AP)
SIGNED BY ORETA G. AYSON, CESO I, PRESIDENT, DATED
FEBRUARY ,I5, 2O1E REQUESTING TO DESSIMINATE THE LINED
UP TRAINING PHOGRAMS AND SEi'INARS OF THE
ASSOCIATION

^- ^-. ^..'.---^ ..lr -x"e".'duv,, a"q suva,,w 9' on w,,w,,,@, !,,. v,,,w ,,erEu, u
the herein letter receiv€d from Persoqnel Offcers Association of the Philippines, lnc.
(POAP) signed by Orete G. Ayson, QESO l, Presidsnts, Dated Februsyls,2018
requesting lo disseminate the lined up training programs and seminars of the
association.

2. For immediate and widest diss?mination.

Enclosure:
As stated

Copy fumished:
Records Unit
HRD

DMqroN ADVTSORY

u,Yr.,vI uvPE, n r.o,,uo, r.
Chief Education Supervisors and Stafi, CID and SGOD
Elementary and Secondary School Heads
All others conc€med
This Division

DCPED-MALAY8AlAY (lTY0lulsl0tl

RELE AS

To be posted in the website
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PERSONNEL OFFICERS ASSOCIATION OF THE PH|L|PP|NES, tNC

A Civil Seruice Commlsslon (CSC) Accredited Leamlng and Devdopmenl ln.tltut/.tn
Room 310 Delt , \^h!t Awnu., Wbst Triangle, Ouezon Cily I I
<poEP_org@yEhoo

CP Nor. SmE (0949.8892015) and Globe (0917-E614273)
(02)373-0El7,Uf (02)37$3458i (02)3713525

Ita: www.poap.org.ph

201t P TRAJNING CAIJIIDAR

February 15,2018

MR. EDILBERTO L OPLENARIA
cEso l'I
DapartmaDt of f,dnc.tion R€gion l0
Divirior of MrhybNlry City

Dear Sir. Oplenaria:

A Blessed Nevr Yearl

The POAP Board of Dtectors is pleased to annouce its 20 I 8 Trarnmg Calendar. Mindful of the topics relcvatrt to
our goals of achieving improved productrvlty and effectivc delivery of services in the bureauoary. we have lined
up thc traiuing programs/seminars for rhis year ufin8 ino consideration tlle result of the Training Ne€dr Ana.lysis
(TNA) conducted in 2017.

Attached ar€ the following documens. for your reference:

2018 POAP Trainiog Calenda indicating thc opics, schedule and venues of ftc tsainiDg

programdseminars for 20lE (plea6e note that all the traimg activitics inctuding the ycar-cnd Annual

Conference are L[VE-OUT); and

The Guidctines for Nomination and othcr information rcgarding the atteDdane of youl cmployee-
participants in the said training activities.

Please nominate end authorlz€ your official a.nd employees to attend any or all of tbesc training
programrseminars on Officirl htsincss. We d be honored and doubly pleased if you could likewise jom

theur! FMher, kindly have this lefter-inv and its attaclunents disseminated to your colleagues in your

attachcd agenci€s and other offices. Wc w d, likewisc, be more than happy to send invitations to

agcncies/8ov€mme[t organizatrons you to ettcnd our traininS programs/semiDrrs

For funher informauon, we cm be r€achcd at the following numb€rs: (02)173-0817:. 102)313-346E; (02.)313-3525;

SMS (TEXT MESSAGE) at 094$E6q!016 (SMART) or O9l7-t614271 (GLOBE) or via e-mail:

posp_org@yshoo.com or visit our website: rvsw.porp'org.ph.

Finally, may we inform you that qe also condult ln'housc u,inihg prograos which we cou.ld tailor_fit !o your

specl6c agenry needs

We hope !o see y+ ard your anployees in our tsaimngs!

Very truly yours

LORf,TA G. AYSON, CESO I
President
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.GUIDELINES 
ON NOMINATION AND PARTICIPATION IN POAP TRAINING PROGRAMS AND

AL CONFERENCE

I . Pleise submit in advatrce the drplicate copy of the accomplished Nomination Form, prefenbty three (3)
week before the start ofthe semitrar, to lhF POAP Secretariat at the indicated address, telephone/mobile
number or e-mail address, to enable POA to determine in advance the participants' needs such as kits,
materials, meals and the size of the seminar

2. The legal basis for attenda[ce a.od oost is 563 dated, Apil 22, 201 6 (oopy attaohed)

3. The raidng fee of Seven Thousand Pesos ( F7,000.00), oclusive oftax, will covcr the followtrg:

3.1 Partioipatron in the tarning prograrny'seminar and City Tour in the afternoon of Day 4,
from l:00- 6:00 pm,

3-2 Kits and CD of the lectures/exercrs$, etc. of the resource persons,
3.3 Meals: three serungs oflunch and siven servrngs of snacks. The cost ofmeal for Day I willbe

spent hstead for the cultural tour ofthe ciqiand its enviroDs.

3.4 Grtificate of App€arance and;
3.5 Certificare of Participation.

I

Please trote that Regishation will start at 8:p0 rn the morning and tbe Trainiog proper will stad at 1 30 in
the aftemoon of Day I and ofticrally end atbroon ofDay 4,

4. POAP reserves thc right to cancel or merge programs which do not meet the requrred minimum number of
participarlts; in case the frogrirms are nrcrged, the progam with lhe lovrgr number of confirmed
participaats will be cancelled. Due notice d cancellatior/merger of prognms will be given to those who
have already signed up or submitted thor noininatron forms and announc€ment will be posted at the POAP
Website. In this regard, please send your cofoffmatron/trominatiotr form especially your codtact numbers,
for proper notification .

5 Pusuant to the neu POAP Artioles of locorporatio&tsy-Laws, the initial POAP mcmb€rship fee is
P350.00 Annual due is P200.00 while lif4ime membership fee is P2,000.00. Semhar participants are

invited to be nembers u&ile existirg PO{P menbers are encouraged to rensw thefi membershlp by
paying an annual due of P200.00. I mo{ber in good starding enjoys certain rigfits, privileges and

prerogatives particularly, discount on regdahon fees for tainings and conferences, membership in
committees and the right to vote and be voted upon in the electrons held during the annual conference-

6. Registration and payment of seminar fees, membership fees and atrnual dues may be made upon receipt of
this cotumunicatioo at the POAP office or via intcr-branch deposit at a local La[d Bank of the Philippines
(POAP-LBP Savitrgs Acct. No.(0231-l ?43-03), or Philippine Nationd Bark (POAP-PNB Savings Acct.
No. 105210001318, or at the vetrue before lhe stan of the seEinar froh 8:30 a.m. to 5:00 p.m. oo Day I
and from 7:00 a.m. to 12i00 Doon ofDay 2. j

7. t'riority will be given to participants who hfve already paid before the start of the seminar, i.e. reserved

seats, kits and meal stubs. Please FAX or E-mail the deposit slip for ow information and guidance.

However, to be included in the priority hst, please FAX, or preferably thru E-mail to the POAP, a copy of
your receipt NOT LATER THAN TI{E REqISTRATION DAY. This will eNure that you have reserved

s€ars and kits. I
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PROGRAM TITLE b.qrE ooto WNAE

I Stress Managem€nt

2 Developing Effectiv€ Work Tearns

3
Va.lucs: Critical Components of
Enhanced Performance

4 EffectiYe Supervisory Skils

5 Managiog Work Place Attitude

6
ManaSing Govemment Records
includiag Personoel Records

1 Accounting for Non-Accou ants

8 Orgalizafional C ommEication

9 Wort-Life Flexbrlrty

I
0

Conflict Maflagement

I
I

Employee Counselihg and Grievance
Handling

I
2

Effective Public Rclationship
Manegcment

I
3

Motivstirg Towards Peak
Performance

I
4

Advanced HRM Skills

Gvlng Wifldtrg Prcsentations
t
5

Career Planning aad Devclopoent
I
6

I
1

Employee Relatioos

I
t

Good Govemance a-od Corporate
Socia.l Responsibility

I
9

Transformarional Leadership in a
ChaDBing Envirobment

orBadzational Cu.lture
2
0

2018 POAP TRAIMNG CALENDAR

Aortl24 - 21 Prihce Pla.a Hotcl, Baguio City

MryS-11 Eurotel, Clark Pampanga

22-25 Fersal Hotel, Puerto Princesa City Palawan

luae 19 - 22
La Carmela De Boracay, Station 2, Matay

Allan

July t0 - 13 Cebu Business Hotel, Cebu Crty

l,uly 24 - 21 Hotel Salcedo De Vigan, Vigan Ilocos Sut

Aucustl- t4-t1 The Pinnacle Hotcl, Davao City

Bohol Plaza Resort, Dauis PanSlao, Tagbilaran
City, Bohol

September 4- 7

sptember 25-2t Casa La Granja- Iloilo City

Casablanca Hotel, Legazpi Cityctober 16 - 19

I
3
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2
I Quality Assurancc io Organizations

lr.ror"-u.. o - q

Novemb€r 20 - 23

December 4 - ?

Palmas Dcl Mar Hotcl, Bacolod City

Harbor Lightr Hotrl, Cagayan de Oro City

To Be Armounccd

2
2

Probtcm Solving od Deoision-
Making

2
3

Wo*ing Towards Personal
Efiectiveness

2
4

StrateSrc Management

2
5

43_ National Confereace

POAP NOMINATION FORM

(Pts. submit thru email/fax a copy of this form, at the latest TWO WEEKS before the sbrt of the course, to
POAP)

Name Sex Age
(Prin suno,rre,fus, tane and nlddlc aome)

Tide of Serainar

Position Office: Agenry

Agency Address

Far No- Phone No Email Adtlress

Food RequesL ( ) Vegetarian ( ) Non-Po* Meals ( ) Others

Approving Offcial (Name itr Print aad Signahre)

Positior
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