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Dote: Aprll 19.2018

Re: Submi$ion o, Accompllshed lndlvlduol Pedomonce Commfmenl Reylew Form
(IPCRF) Rotlng ond Summory ol IPCRr Rollng lor SY 2017-2018 (Teoching) or Cy 2Ol7
(Non-teochlng)

Division,,tV., 'rtff,h..W

l. Pursuonl to Execulive Order (EO) No.201 (Section 4) ond Noiionol Budgel Circulor
{NBC) No. 572 (Seclion 6) re: preporoiion of Midyeor Bonus 2018 poyroll, ihis Office hereby
direcls oll concemed employees lo submil on oulhenllcoted copy of the occomplbhed
IPCRF Roflng ond Summory ol IPCRF Rollng lo1 SY 2017-2018 (teochlng) or CY 2017 (non-
teochlng) lo lhis Office, Allention: Guio Mo. G. Gomulin, Adminislroiive Otficer tv-Personnel
Services on or before April 26. 2018 (Thursdoy).

2. This Otfice directs ihe submission of ihe Summory ol IPCRF Rqtlng using ihe iemplole
in MS Excel below:

No. Losl Nome tlril Nome Mlddle
Nome

Originol Doi!
ol

Appolr mel

IPnCF Rollng

Numedcol Adlecllvol

Olher thon lhe submission of hordcopy, this Office odvises the submission oI soflcopy
of the Summory ol IPCRF Rotlng lhru lhis emoil oddress:
penonnel.depedmoloyboloy@gmoil.com for consolidolion. The informolion ore importonl
inpuis in the 2018 Midyeor Bonus poyroll preporotion. For verificolion ond checking purposes,
this Office olso odvises the submission of on oulhenlicoted occomplbhed IPCRF Rotlng io be
oitoched lo lhe Summory of IPCRF Roiing. The submission of lhese documents conforms lo
the provisions sloled in EO No. 201 ond NBC No. 572 thql " ...o Mid-yeot Bonus equivolenl to
one (ll month bos,c solory os ot Moy ,5, sholl be gronted to ihose who hove rendered ot
leost four (1) monrhs of Sorrsfoctory seryice ond ore slill rn ihe service os of ihe some doia ,o
be given not eorlier lhon Moy 15 of every yeor."

3. For your informoiion, guidonce orld complionce.

Copy furnished:
Recoads Un;l
Perlonnel Unil

IO IE POSIED Ot{ IHE WECSIIE




