
Department of Education
Region X- Northern Mindanao

DIVISION OF MAI.AYBAIAY CITY

Malaybalay City

Telefax: (088)813 - 2894 or (088) 22t - 4597 email: depedmlvblvcitv(@vahoo.com

TO

DryISION MEMORANDUM
No. l2D , s.2018

Assistant Schools Division Superintendent
Administrative Officer V (Administrrtive Services)
Elementary and Secondary School Hesds
This Division
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DATE : Apnl 26,2018

COI{DUCT OF ANNUAL IITVENTORY OF PROPERTIES FOR SY 2OI7-
2018

1. In compliance to the provisions of Section 102 of the Govemment Auditing Code of the
Philippines (P.D. 1445), this Office hereby directs the District Property Custodians and the
Secondary School Property Custodians to stnctly conduct the individual school inventory and
present the duly siped Inventory Report. Inventory and Inspection Report of Unserviceable
Properties shall likewise be collected for properties that are to be disposed.

2 The Inventory Team will conduct inventory and inspection at your respective Schools on
the dates specified in Enclosure I. As such, you are required to:

Arrange the textbooks by tens (10's) per title;
File them in blocks based on the arrangement in the lnventory form.
Label all science and mathematics equipment.
Enter all non-expendable properties acquired through MOOE, LSB and other
sources includrng properties donated by stakeholders after the last entry in the
Inventory Form; and
Submil all reports right after the conduct of inventory count. Inventory Reports of
schools not in the list be submiued to their respecfive District Property Custodian.
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3. Payment oflosses wrll be based on the following:
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Enclosure I

Date District School
May2,2018 District X Busdi Inte School & Secondarv)
May 3,2018 District X Zamboangueta Central School

Silae NIfS - St. Peter Annex
Silae Nafional High School

I

May 4,2018 District D( Managoft Central School
Managot National High School
Managok NHS - Miglamin Annex

Sawaga Elementary School
San Martin Ago Indushial High School

Linabo entral School

SMAIHS - Macote Annex

k NHS - Lalawan Annex
May 7,2018 District

YIII

Mav 8. 2018 District VII Bangcud Cenfial School, Pademal Elementary School
May 9,2018 District VII

District V
Bangcud National High School
Malaybalay City National High School

May 10,2018 District V Casisang National High School
Can-ayan Integrated School @lem & Secondary)

May ll,2018 District I Dalwangan Elementary School
Dalwanean National High School
Kalasunryy National High School

May 17,2018 District III Sta Ana
Irnbayao
Casisane

ilementary School
Elementary School
Sr Hieh School

May22,2018 District IV BCTEIe
Baranga'

mentary School
r 9 Elementary School

Aglayan
SchoolC National Science Hi

Elementary School
entral School

May 23,2018 Distnct VI




