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Juachel L. Nayr8, Adni4strstive Oflicer V
Prul Johtr Aria& fI Offlcer
Manuel D. Ditrlsyu II, PIX) n
Pateroo Padua. PDO I
Dsrvy C. Daguimol. AO [V Property & Supply
Edg8r B. Blas6. Adminis(rstive Aide
Bmyin Gucer, Administrativc Aide VI
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RE coMposlTroN or r4 DrvisroN rl{vENToRY coMMtTTEE

l. ln preparation to the upcoming ,frnnual Physical Count of lnventories you are hereby
designated lo compose the Divrsion lnverfory Team;

Chairperson:

Jutchel L. Na),ra, Adminispative O{Iicer V

Members:

John Paul Arias, lT Officer
Manuel D. Dinlayan II, PDO II
Patemo T. Padua Jr., PDO I
Darvy C. Daguimol,, AO Mroperty & Supply
Edgar B. Blasd, Administrative Aide
Brayan B. Garces, Administrative Aide VI

2. As the Inventory Committee you are advised to observe the following

. Consolidate copy of lnventory Reports from School/Disaid Prop€rty Custodian.

. Upon the initial coud, all inventory transactions in th€ school (e.g retuming/movement of
borrowed IMs, txt, equipment, e!e.) should cease.

. Physical count shoutd only be conducted on books, equipment, supplies, stc physicatly

available in the custody ofthe Schml Property Custodian.

. Account unretumed books/equipme .
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All expenses incurred dunng the fhooVdistrict inventory shall be charged io looal funds

subjecl to the usual ac{ounting an{ auditing procedures.

4. For informatioq guidance and compliance.

Copy fumished: Records Unit
Propdty Unit

To be posted in the l^,ebsite.




