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REI

DATE May 1O 2018

l. Pursuant to the herEill
of P€rformrtrce-Ber€d Bonus (PBB)

COMPLIANCE TO 2017 Rf,QUIREMENT FOR TEE SCIIOOLS

FilliDg-up of Newly Created Positiotrs ltrd Rec.onciliation of Personnel Invetrtory, this Office
hercby directs all school heads the accomptishment and submission ofthe School Pe6onnel Data
Form 1.2 to be used in the upcoming orieltation and validation workshop for the grant of PBB
2017 at Butuan City.

2. Futher, this Office advices all concems to adhere the following instuctions:

2.1. Accomplish the School Persomel Data Form 1.2 in hard copies (2 file copies) and soft
copy to be s€nt via email (pbb20lT.depedmalaybalay@gmail.com) with the name of
school as the e-mail subject. The aforementioned form can be downloaded at
depedma.laybalay.net/downloads specifically under tlrc Personnel Section. Complete and
ac.curate filling up of the fomr are required. Print the accomplished form in legal size
book paper, Times New Roman, fotrt size ll, and landscape format. For additional
ent es, add rowst however, do uot modiry the excEl format ofthe School Personnel Data
Form 1.2 for easier validation and consolidation ofthis Office.

2.2. Submit the accomplished School Personnel Data Form 1.2 to this Office Attention: Guia
Ma. G. Gamutin, Administrative Oflicer Iv-Personnel, on or before May 18, 2018.

3. For informatiorq guidance, and compliance.

Copy fumished:
Records Unit
Personnel Unit

TO BE POSTED IN THE DIVISION WEBSITE
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Regional Directors
Schools Div Superintendents
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FROM:

SUBIECT: Based Bonrc (PBB) f'f 2A77
Orientation Cum Cons.tltation Meeting on Filling-up of
Nezoly Creabd Positions and Reconciliation of Personnel
Inoentory

DATE: April 25, 2018

'fhe Department of Education through thelersonnel Division of the Bureau of Human
Resources and ()rganizational Development (BllROD), and I'lanning and l"ogramminB
Division of the I'lanning Service will conduct a joint activitv relative to the grant of FY 2017
Performance Based Bonus, and personnel inventory. this activitv will be conducted into two
(2) parts which aims to:

Pqrt I - Oiertatiofl aad Vslidatiofl Workshop for the Grurt ol Fy 20'17 PBB

conduct performance rating and ranking of all DepEd deliverv units and peronnel;
and,
gauge the Regional Offices (RO) and Schools Division Offices (SDO) on the 2017 PBB,

particularly on the eligibilitv criteria, procedures, outputs needed, and timeline.

P.rrt lt - Cotrsaltalion Meeting on Filling-up of Neuly Created Positions and
Recotci liation of Personnel lnaentory

validatr. data from Department of BudSet and Managcmcnt (DBM) Personal Services

ttemization and Plantilla of Personnel ESIPOP), DepEd's Enhanced Basic Education
lnformation Systcm (EBEIS) and Regional Payroll Sy'stem Units (RffSUs) to ensure
thal the ddta reported is complete accurate, secure and consistenl, and,

rcconcile data inconsistencies f,etween ISlPOP, EBEIS and RPSUs.
I
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The following n ill be the schedule of activities including the venue:

Dates and Venue Focd Person
lll and NCR M3:i l-{, 201& within Pa Jhen
I, II and CAR M 7-10, 2018, $,ithin taoa Rashid Pandaca

May 13-16 2018, within Cebu ,onathan Baten8aVI and IX
Vil 

""a 
vnt Ma 15-1& 2018, within Cebu Rashid Pandaca

IV-A, IV-B and V M 20-23,2018, within na Allan Gutierrez
Xl and XII _Vey ?t{, :Q14, ryj$l,r cslcrs_l Santos Ci lhen W
X and XIll May 28-31, 2018, within Butuan City Allan Cu

Nolc: ScJrdrlnl rlalrr .[or nery uuurc itcludts Day 0 (rrir-'al datc) of llrc partit;ipatts

All regions and schools divisions are directed to send two (2) participants consisting of the
Human Resource Management Officer (HRMO), and one personnel from their respective
PMTs who will be directly in{harge in the preparation of PBB reporls. Attached as Aller I is
lhc Progmm ol Actil,ilics for ready reference.

To ensure smooth implementation of the workshop, participants arc lequested to take note of
lhe following rcminders:

1. Confirm participation thtough tinw/,l.corAglTPBBpalidatiorr threr: days before the
activity.

2. Fill-out the following forms which will be emailed by the PMC Secr€tariat through emait
accoufi p lrb. $ c re t d r tq t@ gn nil.conl :

a. lForm 1.21 l-ist of eligiHe and non-eligibte employees
b. [Form 1.31 Data Requi-rements for SDO level ranking
c. IForm 1.41 Data Requirements for school level ranking

3. Ilead t}le attached Memorandum Circular issued by the lnter-Agenc.v Task Force (IATF).
Plcase take notc'that, in the determination of the length of service, the variation in
the RPMS cycle between school-based and non-school-based personnel as
stipulated in Part V {Performance Cycle/Process} of DepEd Order (DO) No. 2, s.
2015 shall be applied.

4. Bring the following documents at the venue in preparation for the Consultation Meeting
on Filling-up of Newly Created Pobitions and Reconciliation of Personnel lnve'ntory:

a. Updated crcpv o{ Perspnal Servicei ltemization and Plantilla of Personnel
(t,SlIJ()l') both hard and soft copies.

b. Accomplished Plantilla P<xitionC lnventory Sheet bas€d from I5IPOP as of
March 30, 2018. You may download thc temPlatc tfuu this Soo6le drive link
h t t o s :/tb i t. I u/d cp e d p e rs on u lira er t o ry

c. Teaching Data from Enhanced Basic Education lnformahon System (EBEIS) or
the Govemment School Profile for Elemmtary, Junior HiSh School and Senior
I ligh School.

d. Copv of eForm 7 from
e. Updated Profile and

with cut-off date of A
(Status of Filting-up) for 2016, 2017 & 2018

f. List of issues and concerns relative to filling-up of positions
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g. List of reasons for non-filling up of unfilled/\,acant items.
5. Bring laptop, extension cord, and pffket wifi (if available, for back-up) for internet

connertivity and soft copies of the accomplishcd forms and ne.eded documents durin6 the
workshop. 

I6. l-ravelling expenses of region/$hools division participants shall be charged against local
funds; while the boatd and lodiing of all participants shall be charged against OPD-NSP
& PMIS funds, subject to the usual a('counting and auditint rules and regulations.

7. Accommodation starts at 2:00 PI4 on Day O and the fLst meal to be served will be dinn0r
while last meal to be served is bfeakfast on Dav {.

I

For clarifications, please contact the fe:al person assigned to your region at telephonc
nurnbers (02) 633-9345 / 633-6f,32.

Strict and imm€diate compliance to this memorandum is desired
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