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DIVISION MEMORANDUM
NO. 25€ ,S. 2018

RE CORRIGENDUM AND ADDENDUM TO DIVISION MEMORANDUM NO
220 8. 2018 (CONDUCT OF ANNUAL INVENTORY OF PROPERTIES
FOR SY 2017 - 2018) :

1. Enclosure 1 of attached Division Memorandum No. 220 s. 2018 dated Apri! 26, 2018 re:
CONDUCT OF ANNUAL INVENTORY OF PROPERTIES FOR SY 2017 — 2018 is as
follows:

Date District Schoo!
May 7, 2018 District VIII | Linabo Central School
Sawaga Elementary School
San Martin Agro Industrial High School
SMAIHS - Apo Macote Annex
May §, 2018 District Vi Bangcud Central School, Pademal Elementary Scheol
May 9,2018 District V Malaybalay City National High School
May 10, 2018 District V Casisang National High School
Can-ayan Integrated School (Secondary)

May 11, 2018 District | Dalwangan Elementary Scho
Kalasungay National High School

May 17,2018 District 111 Sta Ana Elementary School, Imbayao Elementary School
Casipang Sr High Schoo!




May 22, 2018 Dastnet IV BCT Elementary School
Barangay 9 Elementary School
District 1 Can-avan Integrated School (Elementary)
May 23, 2018 District VI Cabangahan Elementary School
Aglayan Central School
May 24, 2018 District X Busdi Integrated School (Elementary& Secondary)
May 29, 2018 District V Airport Village Elementary School, Natid-asan Elementary
Scml and Mabuhay Elementary Schoot
May 30, 2018 District X Za{moanguita Central School, Silae National High School
an
Silage NHS — St. Peter Annex
May 31, 2018 District IX agok Central School, Managok National High School,
S — Miglamin Annex, MNHS Lalawan Annex
June 1, 2018 District VI Bangcud National High School, Malaybalay City Science
High School and BNHS — Dalwangan Annex
2. Immediate dissemination of this memorandum is desired.
Copy fumnished:
Records Unit
Property Unit

To be published in the Division Website
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RE CONDUCT OF ANNUAL INVENTORY OF PROPERTIES FOR SY 2017-
2018

'y

1 In compliance to the provisipns of Section 102 of the Government Auditing Code of the
Philippines (P.D. 144S5), this Offide hereby directs the District Property Custodiaas and the
Secondary School Property Custodians to strictly conduct the individual school inventory and
present the duly signed Inventory Report. inventory and Inspection Report of Unserviceable
Propertics shall iikewise be collected for properties that are to be disposed.

2 The Inventory Team wiil conduct inventory aml inspection at your respective Schools on
the dates specified in Enclosure 1. As su_ch, you are required to:

2.1 Arrange the textbooks by tens (10°s) per title;

22 File them in blocks based on the arrangement in the inventory form.

23 Label ali science and mathematics equipment.

24 Enter all non-expendable properties acguired through MOOE, LSB and other
sources including properties donated by stakcholders after the last entry in the
Inventory Form; and

2.5  Submit all reports right after the conduct of inventory count. Inventory Reports of
schools not in the list be submitted to their respective District Property Custodian.

3. Payment of losses will be based on the following:



3.1  SEMP Textbooks sid will be based on its net book value. Where, Net
book value = Ar:qui-fuin — Deprecistion
Depresiation = Actpuysion post divided by (cotimated ueeful Life) multiplied by the
number of yoars the list TX or TM has been used.

32  Those which are five 15) yoars or older will no loager be paid (DepED Order
No 14, 5. 2012)

5. Immediste dissornination of i memorandum is desired.

Records Unit
Froporty Unit

To be published in the Division Welisic



Enciosure 1

i Date District | | School
{ May 2,2018 | District X Busdfmeynm&hoonmmn & Secondary)
| May 3,2018 | District X | Zamboangucta Central School
:, Silac[NHS — St. Peter Annex
SilacNational High School
‘May4,2018 | District IX k Central School
| National High School
i NHS — Miglamin Annex
| ' _ & NHS ~ Lalawan Annex
"May7,2018 | District | Linabp entral School
| Vi Sawaga Elementary School
i San Martin Agro Industrial High School
SMAMS - Apu Macote Annex
May 8,2018 ! District VII Central School, Padernal Elementary School
"May9,2018 | District VIl ' Bangaud National High School '
- District V__| Malaybalay City National High School
May 10,2018 | District V i Casisang National High School
| Can~ayan Integrated School (Elem & Secondary)
May 11,2018 | District] lDalwmgnElementary School
| Dalwapgan Nationat High School
| KalasWy National High School
"May 17,2018 | District Il : Sta mh Elementary Schoosc 1
Imbayp Elementary School
. l Sr High Schooi
'May?22,2018 | DistrictV | BCT Hlementary School

I

“May 23,2018

District V1

Baran _v9ElcmentmySchool






