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DEPARTMENI OF EDUCATION
Region X-Northern Mindanao

DI!'ISION OF MALAYBALAY CTTY
Sa1,re Hi-way, Casisang., Malaybalay City

Website: http://depedmalaybalay.net

DIVISION MEMORANDUM
No. s. 2018
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TO ChiefEduc{tior Srpervirors atrd Staff, CID and SCOD
School Hea& (Elemertsry rnd S€cotrdEry)
Sectiotr /UD it Eeadr and Stalf
All Others Cotrcerrcd

FROM: hBEBONF R BAGT,IO
Schools ntendent

Date: June 08, 2018

Re CI,EAN.IJP OF SALARY DEDUCTIONS

1. For the information ard guidalce of all conc€me4 this Offico hereby

diss€minates the herein DepEd Memo No. 301, s. 2018 re: Clesir-Up of Salsry
Deductions.

2. lt is reiterated that individual employees shall report invalid and

illegrtimate salary deductions using the prescdbed formaf afiached herein.

3. Quedes on this matter can b€ relayed to Ms. Alve Atrnc Chrirtv B. B.adiio.
Adminislrative Assistant Il, Persomel Unit at 08&314{094 or 09494150323.

TO B}.: FOSTED N TIIE WEBSIIE



/&-
{f[r

t FS..ti. htr'tr...
Da.r.-t.f Et i-

REG(,IX.x('RffiIXnoATAO
I b.toFS

C-Daat lt
rEU'r. r('rEli2 Eroir .r- '.torots"nE

Mry 25, 2018
,.a.y.! d. oro ctsr

05 201U

lffi, TOPTTDI,I
N": Gnl , s.2018

CLEAII-UT OT SATAB' DE,I'CrIOT3
I

To: ScLooL DHato! SnFrbbd.lrt-
This Retion

l. In view of the strict lieplementation of Section 4A {Authori'.ed
Deduction8) of the FY 2OlE beii O.rrcrrt Provisions, the DepartEent i6
tating steps to ensuE tlBt deductions in the pqy stips of perronnel gre valid
arrd legitihale.

2. A clesJr-up of satary diductigns of whatever nature, whethet losn
amortizations, preBia, membership contributions/dues, or others, shall be
done to atop possible iuvalid and i[.aitiEate deductions. lndividuat
eEploye.s ar! expect d to accoaplish and subEit the teoplate below to
report such dcductions to the
of the saDei Fgonaf Payrol S€rvice and rcquest removal

Code Namc ol
Entity

Effcctivig
Date

TerBination
Datr Deduction

IPHB

Remarksl Rea3on
for Delction

Suboitted by:
Signature Over Printed Na.Ede [latE

Erxrployee No
Division Station

3. Furthedaore, that Stoppage or Emoval is only for irtvalid and
illegiti&ate deductions.

4. I_omediate and wide dissemination of thie Memorardum ie de8ired.
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